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Comprehensive Functional Assessment for Employment & Transition Planning
Preparing for Life, Training & Work

	
Student:

Parent/Guardian:

Teacher:

Counselor:	
	

	
Rating System:
5= Performs independently
4= Needs minimal assistance
3= Needs moderate assistance/Some Knowledge
2= Needs intensive assistance/Reliant on repeated directions
1= Does not perform/Has no experience
NA= Not applicable/Not a goal

	Demonstrates reading and writing skills necessary for employment and training
	1
	2
	3
	4
	5

	Can access and use printed information in medium of their choice: Large print, Voiceover, NVDA, JAWS, Braille, etc….
	
	
	
	
	

	Can take and use functional notes/electronic note taker.
	
	
	
	
	

	Demonstrates skills to access Assistive Technology needed for employment and training
	1
	2
	3
	4
	5

	Can demonstrate knowledge of computer hardware components including scanner, printer, etc.
	
	
	
	
	

	Can demonstrate accurate keyboarding skills necessary for effective computer use.
	
	
	
	
	

	Can operate a computer using most appropriate software.
	
	
	
	
	

	Can use the internet.
	
	
	
	
	

	Can use cell phone
•	Send and receive text messages
•	Use as an adaptive device (magnification)
•	Use applications
•	Use GPS
	
	
	
	
	

	Can proficiently use word processing in a school or work setting.
	
	
	
	
	

	Can use low-vision aids (e.g. CCTV, magnifiers, monocular, eyeglasses, etc.) if applicable.
	
	
	
	
	

	Can use assistive technology and devices when appropriate.
	
	
	
	
	

	Demonstrates pre-employment skills needed for employment and job training
	1
	2
	3
	4
	5

	Can work well in a group and get along with peers and adults.
	
	
	
	
	

	Can recognize when being treated unfairly or discriminated against.
	
	
	
	
	

	Can disclose visual impairment without over or under-disclosing.
	
	
	
	
	

	Can meet new people appropriately (i.e. firm hand-shake, looks toward speaker, correct posture, greets verbally).
	
	
	
	
	

	Can use socially appropriate behaviors in the workplace.
	
	
	
	
	

	Can complete job applications.
	
	
	
	
	

	Can work or has worked in the community (paid or unpaid).
	
	
	
	
	

	Can or has volunteered in the community.
	
	
	
	
	

	Can use resources (i.e. newspapers, friends, Internet, etc.) to look for a job.
	
	
	
	
	

	Can follow instructions.
	
	
	
	
	

	Can deal with criticism in a socially acceptable manner.
	
	
	
	
	

	Can follow through on commitments without reminders.
	
	
	
	
	

	Can tolerate changes in routine.
	
	
	
	
	

	Can maintain good health, personal hygiene and grooming.
	
	
	
	
	

	Can maintain good mental, emotional and physical health and address needs with appropriate medical and recognized best practice therapies.
	
	
	
	
	

	Can manage emotional & mental health including working with sadness, depression, anxiety, stress, anger & fear in a socially/personally acceptable & appropriate manner.
	
	
	
	
	

	Can talk about successes, strengths and areas to improve related to work.
	
	
	
	
	

	Can describe guidance, possible services available from the Workforce Development Unit of State Services for the Blind (SSB).
	
	
	
	
	

	Demonstrates self-awareness as it relates to work and training
	1
	2
	3
	4
	5

	Can identify reasons to go to work.
	
	
	
	
	

	Can identify personal interests, values, personality traits and current skills.
	
	
	
	
	

	Can assess career choices as related to personal interests, values, personality traits and current skills.
	
	
	
	
	

	Can identify personal and environmental barriers to work.
	
	
	
	
	

	Demonstrates an understanding of work based on real life experience
	1
	2
	3
	4
	5

	Can perform chores at home.
	
	
	
	
	

	Can participate in community activities or clubs (e.g. food drives, litter pick-up, fundraising, etc.).
	
	
	
	
	

	Can describe the jobs of various family members.
	
	
	
	
	

	Demonstrates knowledge of career options and sources of information
	1
	2
	3
	4
	5

	Can access information about various jobs in the community, state and country that are available to persons with and without visual impairments.
	
	
	
	
	

	Can describe tasks, work environment, training and salary involved in various types of jobs.
	
	
	
	
	

	Can make a list of job requirements, salary, education needed, benefits and future job growth or job availability.
	
	
	
	
	

	Can interview others to obtain information about employment (informational interviewing).
	
	
	
	
	

	Can participate (or has participated) in job shadowing experience(s) and job site visits(s).
	
	
	
	
	

	Demonstrates job seeking skills
	1
	2
	3
	4
	5

	Can create and use a personal data sheet and resume.
	
	
	
	
	

	Can describe steps to find and follow up on job openings.
	
	
	
	
	

	Can prepare for a job interview.
	
	
	
	
	

	Can competently participate in mock or real job interviews including disability disclosure.
	
	
	
	
	

	Can effectively follow up after job interview with thank you note and developing and maintaining a job log.
	
	
	
	
	

	Demonstrates and understanding of employer concerns
	1
	2
	3
	4
	5

	Can describe employers’ safety concerns and address them appropriately.
	
	
	
	
	

	Can describe to employer(s) how he or she accesses and generates printed material.
	
	
	
	
	

	Can identify and use transportation to and from work.
	
	
	
	
	

	Demonstrates ability to maintain employment
	1
	2
	3
	4
	5

	Can understand workplace policies and procedures (i.e. benefits, social security guidelines, emergency procedures, etc.).
	
	
	
	
	

	Can maintain good attendance and is punctual.
	
	
	
	
	

	Can appropriately seek, accept and/or decline offered assistance.
	
	
	
	
	

	Can use appropriate social skills and work etiquette in the work place.
	
	
	
	
	

	Can exhibit appropriate work ethics.
	
	
	
	
	

	Can demonstrate positive behavior in the workplace.
	
	
	
	
	

	Can describe the purpose of work evaluations with supervisor.
	
	
	
	
	

	Demonstrates knowledge of Post-Secondary Education and Training.
	1
	2
	3
	4
	5

	Can use a personal system of organization.
	
	
	
	
	

	Can use a calendar (print, braille, electronic).
	
	
	
	
	

	Can order accessible books.
	
	
	
	
	

	Can express ideas and opinions clearly.
	
	
	
	
	

	Can offer ideas on how to involve self in activities (e.g. movie, sports event etc…).
	
	
	
	
	

	Can find financial aid information
	
	
	
	
	

	Can apply for Financial Aid using FAFSA.
	
	
	
	
	

	Can explore University/College websites to learn about programs and resources.
	
	
	
	
	

	Demonstrates knowledge of community living experiences, orientation, mobility and participation
	1
	2
	3
	4
	5

	Can run errands (i.e. self/others) in home and community.
	
	
	
	
	

	Can plan a route or use a map that will allow for multiple stops during errands.
	
	
	
	
	

	Can ask for directions if lost.
	
	
	
	
	

	Can use sighted guide when necessary.
	
	
	
	
	

	Can safely and effectively use public transportation.
	
	
	
	
	

	Can schedule and use alternative transportation (Cab, Metro Mobility, Stride, etc.).
	
	
	
	
	

	Can cross street light at controlled intersections without assistance.
	
	
	
	
	

	Can cross stop sign at controlled intersections without assistance.
	
	
	
	
	

	Can cross complex intersections without assistance.
	
	
	
	
	

	Can walk to a neighborhood location.
	
	
	
	
	

	Can travel safely from home to locations outside neighborhood
(shopping mall) using public transportation.
	
	
	
	
	

	Demonstrates daily living skills
	1
	2
	3
	4
	5

	Can identify and organize bills and coins.
	
	
	
	
	

	Can budget and manage money, banking and account balance.
	
	
	
	
	

	Can estimate cost of items at a grocery store.
	
	
	
	
	

	Can select and make own purchases-clothing, gifts, etc.
	
	
	
	
	

	Can give right amount of money necessary for purchases.
	
	
	
	
	

	Can describe a money folding system.
	
	
	
	
	

	Can use checking account / debit card.
	
	
	
	
	

	Can use organizational skills.
	
	
	
	
	

	Can care for personal items (e.g. clothing, shaving items etc.).
	
	
	
	
	

	Can manage personal medications (if over 18 years of age).
	
	
	
	
	

	Can perform household chores (e.g. cleaning, trash removal, maintenance, etc.).
	
	
	
	
	

	Can plan and prepare a meal using safe food handling techniques.
	
	
	
	
	

	Can safely use kitchen appliances.
	
	
	
	
	

	Can write signature.
	
	
	
	
	

	Can manage personal health care needs: feminine needs, shaving, eye drops, medication.
	
	
	
	
	

	Can address minor first aid: clean scrapes, apply bandages & ointments.
	
	
	
	
	

	Can prepare meals for self:  Breakfast, Lunch and Dinner.
	
	
	
	
	

	Can follow a recipe.
	
	
	
	
	

	Can use knives safely.
	
	
	
	
	

	Can use major appliances: stovetop and oven.
	
	
	
	
	

	Can use small appliances: can opener, blender and microwave.
	
	
	
	
	

	Can stop a toilet from running and shut off water to sink/toilet.
	
	
	
	
	

	Can identify Ground Fault Interrupter (GFI) outlets and reset them.
	
	
	
	
	

	Can change batteries in clock, smoke detector, etc.
	
	
	
	
	

	Can change light bulbs.
	
	
	
	
	

	Can load and empty the dishwasher.
	
	
	
	
	

	Can wash, dry & fold clothes.
	
	
	
	
	

	Can change bed linens and make the bed.
	
	
	
	
	

	Can clean the bathroom (sink, tub, and toilet).
	
	
	
	
	

	Can wash and dry dishes.
	
	
	
	
	

	Can clean counters and table top.
	
	
	
	
	

	Can sweep, mop, and vacuum floors.
	
	
	
	
	

	Can use an alarm to wake up on time.
	
	
	
	
	

	Can describe where and how to look for a place to rent.
	
	
	
	
	

	Can use telephone for inquiries (i.e. bus schedules, department stores)
	
	
	
	
	

	Can order own food at fast food and sit down restaurants.
	
	
	
	
	

	Can use the internet to preview restaurant menus.
	
	
	
	
	

	Can determine the amount of a tip.
	
	
	
	
	

	Can use I.D. card if needed.
	
	
	
	
	

	Can share Social Security number or knows where to locate it.
	
	
	
	
	

	Can describe Supplemental Security Income (SSI) benefits.
	
	
	
	
	

	Demonstrates well-developed leisure and socialization skills
	1
	2
	3
	4
	5

	Can refrain from using “blind mannerisms” such as rocking etc.
	
	
	
	
	

	Can communicate information with other people gathered from TV, internet, books, and news articles or listening to the radio.
	
	
	
	
	

	Can socialize outside of home with friends.
	
	
	
	
	

	Can participate in leisure activities that promote health and well-being.
	
	
	
	
	

	Can demonstrate manners and confidence in social settings.
	
	
	
	
	

	Can assist others who may need help and/or returns favors.
	
	
	
	
	

	Can pursue own hobby or craft activity.
	
	
	
	
	

	Can choose a project or activity during spare time.
	
	
	
	
	

	Can participate in Social Networking (e.g. Facebook, Twitter etc…).
	
	
	
	
	

	Can form friendships.
	
	
	
	
	

	Can go out to eat with a group of friends.
	
	
	
	
	

	Can participate in organized sports.
	
	
	
	
	

	Can participate in regular exercise.
	
	
	
	
	

	Can play games alone or with others.
	
	
	
	
	

	Can ask a friend to do a fun activity.
	
	
	
	
	

	Can attend movies, plays, concerts, etc.
	
	
	
	
	

	Communicates needs and obtains information through effective self-advocacy skills
	1
	2
	3
	4
	5

	Can describe disability clearly to others.
	
	
	
	
	

	Can describe necessary accommodations for completing tasks.
	
	
	
	
	

	Can request appropriate accommodations when needed.
	
	
	
	
	

	Can schedule own appointments (e.g. doctor, transportation, etc.).
	
	
	
	
	

	Can identify and use resources available to assist with goals.
	
	
	
	
	

	Can demonstrate understanding of their legal rights and responsibilities.
	
	
	
	
	

	Can advocate for own needs.
	
	
	
	
	



