Pathways to Prosperity
State Fiscal Year (SFY) 2018 - 2019
Grantee Obligations
If you have questions please contact: Kriystauhl Fitchett on (651) 259-7530 or Mimi Daniel on (651) 259-7581
	I understand:


Eligibility/Enrollment Elements 
|_|  and have read the “Eligibility/Enrollment Elements” handout. I understand that there are participant eligibility requirements and that we must obtain and retain backup documentation to support a participant’s eligibility. 
Workforce One (WF1)
|_|  that my organization is required to enter all eligible participants into the Workforce One (WF1) database.
|_|  that all enrollment/eligibility backup documentation must be collected before enrolling a participant into WF1.
|_|  that the participant’s enrollment date must be on or after the date all supporting documentation is received.
Reimbursement Payment Requests (RPRs) - due monthly, by the 20th of the following month
|_|  I am responsible for tracking ACTUAL incurred grant costs.
|_|  I am responsible for retaining and submitting documentation of these costs, to include time records of actual time spent on project activities for all personnel, receipts for equipment, materials and any other relevant documentation.
|_|  that payments are made on a reimbursement bases and will not be made unless all required reports have been submitted.
|_|  that we cannot bill DEED for a participant until he/she/they are entered into WF1. Back billing is not permitted.
|_|  all expenses associated with participants lacking enrollment/eligibility backup documentation will be disallowed.
Quarterly Reports -due April 20, July 20, October 20, and January 20. The first quarterly report is due October 15, 2018.
|_|  that quarterly reports are mandatory and that these reports will include a quarterly activity and budget update and (if applicable) a list of participants who are living at or below 200% of the federal poverty.
Minnesota Jobs Skills Partnership (MJSP)
|_|  if I have received MJSP funding, I understand that my organization is responsible for ensuring that all participants served with MJSP funds meet the income eligibility requirements of having incomes at or below 200% of the federal poverty guidelines and that my organization is required to complete and retain an Applicant Statement of Income form for each participant.
Modifications to the Grant
|_|  that my organization must promptly notify DEED of any proposed change to the scope of the project, project activities, budget, or completion date and that any changes must be approved by DEED.
|_|  that if there is a need to change the approved work plan or grant expenditures, DEED must pre-approve and agree to these changes.
|_|  the project end date, as stated in the Grant Agreement, and that no requests for an extension of the project period can be submitted and/or allowable.
Wage Data
|_|  I am required to report placement and wage data for all individuals who receive training through the grant project, including existing employees.
     															
Print the Name of your Organization 
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Signature			Date
This form is intended to ensure that those responsible for managing the grant are aware of grant requirements.
For more information see: https://mn.gov/deed/programs-services/adult-career-pathways/pathways-prosperity/ This site will be updated regularly.
