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MN BEAD Portal User Guide 

Welcome to the MN BEAD Portal User Guide. This guide is designed to help you understand and use the 
application for completing the BEAD Pre-Qualification process. 

Overview 
The Minnesota BEAD Portal is a centralized platform designed to support the implementation and 
management of the state’s broadband expansion initiatives through the BEAD program. This user-
friendly portal serves as a critical tool for BEAD participants (Internet Service Providers (ISPs) including 
incorporated businesses or partnerships; political subdivisions; Indian tribes; Minnesota nonprofits 
organized under Minn. Stat. 317A; cooperatives organized under Minn. Stat. 308A, 308B or 308C; or 
limited liability corporations organized under Minn. Stat. 322C), and the Office of Broadband 
Development (OBD), to collaborate efficiently and ensure that broadband access is extended to 
unserved and underserved locations. The portal provides robust functionalities to support the entire 
BEAD application process.  

First Time Log In 
If you were a participant in the MN BEAD Challenge Process you have been pre-registered as a user 
in the BEAD Portal. The process below describes how to log in before a password has been set. 

1. Email Invitation
Users will receive an email invitation to
sign into the BEAD Portal upon approval
of their registration. Click the Sign In
button on the email.

Image: Registration Approved Email  
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2.  Sign In – Email Prompt 
Upon clicking the Sign In button, the website will load, 
and the user will be prompted to enter the email 
address associated with the registration. Enter the 
email address and click Continue. 
 
 
 
 
 
 
 
 
 
 

Image: Sign In - Email Prompt window 
 

3.  Sign In – Password Prompt 
The Password prompt will display. Since this is the first 
time signing in, click the Login with email instead button. 

 
 

 
 
 
 
 
 
 
 
 
 
 

 
Image: Sign In – Password prompt window 

 

4. Sign In with Magic Link Email 
The message confirming the magic link email will be displayed. 
Proceed to check for the email. 
 
 
 
 
 
 
 
 

Image: Magic Link Confirmation window 
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5. Sign In with Magic Link Email 
An email with a link to access the portal will be 
sent to the address associated with the 
registration. Click the Sign In button. 

 

 

 

 

 

 

Image: Sign in with Magic Link Email 
 

 

6. Complete Account Setup 
Upon clicking the Sign In button from the Magic Link email, a 
prompt will open to set your password. Enter your name, a 
password, and click Continue. Upon clicking Continue the 
Portal home page will be displayed. All subsequent sign ins 
can be done using the password or the magic link. 
 

 

 

 

 

 

 

Image: Complete Account Setup Prompt window 
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Account Registration 
Users that did not participate in MN’s BEAD Challenge Process and would like access to the 
application portal will need to create a new registration. The steps below describe this process. 
1. Registration Landing 
Navigate to https://register.bead.mn.gov/register/bead to access the registration landing page. And 
click on the Register button.  

 
Image: Registration Landing Page 
 
2. Registration Window – About You 
Enter the following information about yourself 
and click Next: 

a. Organization Name 
b. Organization Website 
c. Primary Contact Name 
d. Primary Contact Email 
e. Primary Contact Number 
f. Type of Organization 

 
 
 
 
 
 
 
 
 
 

Image: About You Registration Page 
 

https://register.bead.mn.gov/register/bead
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3. Registration Window – About You 
Enter the following information about the 
organization and click Finish: 

a. Provider (Broadband Providers Only) 
b. IRS Employer Identification Number 
c. FCC Registration Number (Broadband 
Providers Only) 
d. Tribe’s Name (Tribal Organizations only) 
e. Address Line 1 
f. Address Line 2 
g. City 
h. State 
i. Zip 
j. Minnesota Sec. of State Registration 
k. Organization’s Identity Documentation 

 

 

 

 

 
 

Image: About You Registration Page 
 

Invite Teammates 
To include additional users for your organization, click Invite Teammates link on the portal home page. 

 

 

 

 

 

 

Image: Home Page Team Info Box 
 
Enter the new user’s name and email address and click 
the Invite Teammate button. 

 

Image: Home Page Team Info Box 
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BEAD Portal Walkthrough 

Home 
The BEAD Portal’s home page features a dashboard view of your organization’s BEAD pre-
qualification and application information. The portal can be accessed at bead.mn.gov 

 
 Image: Overview of the of the Portal Home page   

1. Pre-Qualification Info Box 
The Pre-Qualification Status Box displays the status of the organization’s BEAD Pre-Qualification 
submission. Clicking on the “View” button will take the user directly to their Pre-Qualification 
workflow. 

2. Organization Profile Info Box 
Users can view the status of their organization’s profile information. Clicking on the View button 
will take them directly to the profile pages to view and/or edit their information.  

3. Team  
View the registered users that are part of your organizations and invite others to join the portal. 
Jump to the “Invite Teammates” section of this user guider to learn how to add additional users 
for your organization. 

4. Summary 
Provides the count of applications submitted and in progress. 

5. Resources 
Links to additional documentation and sites to assist with the BEAD application process. 
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Organization Profile 
The Organization Profile will become part of the application for BEAD. Ensure that all the 
information is correct. Make updates as necessary and click the Next button or use the top 
navigation to proceed to Review & Submit. The Save Application link allows you to save your 
entries before you submit.  

1. Basic Information 
Allows the user to view and/or update 
the following information about the 
Organization: 

a. Company Name 
b. Address Line 1 
c. Address Line 2 
d. City 
e. State 
f. Zip Code 
g. Company Website 
 

 

 

 

Image: Organization Profile – Basic Information page   
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2. Contact Information 
Allows the user to view and/or 
update the following information 
about the Organization: 

a. Primary Contact Name 
b. Primary Contact Email 
c. Primary Contact Email 

 

 

 

 

 

 
Image: Organization Profile – Contact Information page   

 

3. Organization Information 
Allows the user to view and/or update the 
following information about the Organization: 

a. FCC Issued Provider ID 
b. FCC Registration Number 
c. SAM.gov Unique ID 
d. Taxpayer Identification Number 
 

 

 

 
Image: Organization Profile – Organization Information page   
 

 

4. Review & Submit 
Allows the user to review all the 
previously entered information and save 
their profile: 

 
 

 

 

 

 

 

Image: Organization Profile – Review & Submit Page   
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Apply For BEAD -> Pre-Qualification 
 

1. Financial 
Answer the questions presented for the Letter of Credit and Financial Statements sections. Click 
Next to continue (this also saves the application). 

 
Image: Pre-Qualification - Financial page  

2. Managerial 
Answer the questions presented for the Managerial section. Click Next to continue (this also 
saves the application). 

 
Image: Pre-Qualification - Managerial page   
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3. Compliance with Laws 
Answer the questions presented for the Compliance with Laws section. Click Next to continue 
(this also saves the application). 

 
Image: Pre-Qualification – Compliance with Laws page   

4. Operational Capability 
Answer the questions presented for the Operational Capability section. Click Next to continue 
(this also saves the application). 

 
Image: Pre-Qualification – Operational Capability page   
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5. Ownership 
Answer the questions presented for the Ownership section. Click Next to continue (this also 
saves the application). 

 
Image: Pre-Qualification – Ownership page   

6. Labor Laws & Protection 
Answer the questions presented for the Labor Laws & Protection section. Click Next to continue 
(this also saves the application). 

 
Image: Pre-Qualification – Labor Laws and Protection page   
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7. Other Public Funding 
Answer the questions presented for the Other Public Funding section. Click Next to continue 
(this also saves the application). 

 
Image: Pre-Qualification – Other Public Funding page   

8. BABA 
Answer the questions presented for the BABA section. Click Next to continue (this also saves 
the application). 

 
Image: Pre-Qualification – BABA page   
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9. EHP 
Answer the questions presented for the EHP (Environmental & Historic Preservation section. 
Click Next to continue (this also saves the application). 

 
Image: Pre-Qualification – EHP page   

10. Cybersecurity 
Answer the questions presented for the Cybersecurity section.  Click Next to continue (this also 
saves the application). 

 
Image: Pre-Qualification – Cybersecurity page   
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11. Supply Chain Risk Management 
Answer the questions presented for the Supply Chain Risk Management section. Click Next to 
continue (this also saves the application). 

 
Image: Pre-Qualification – Supply Chain Risk Management page   

12. Low Cost Plan Certification 
Answer the questions presented for the Low Cost Plan Certification section. Click Next to 
continue (this also saves the application). 

 
Image: Pre-Qualification – Low Cost Plan Certification page   
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13. Review & Submit 
Review the entered information from the previous sections and submit for review.   

 
Image: Pre-Qualification – Review and Submit page   
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