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MN BEAD Portal User Guide

Welcome to the MN BEAD Portal User Guide. This guide is designed to help you understand and use the
application for completing the BEAD Pre-Qualification process.

Overview

The Minnesota BEAD Portal is a centralized platform designed to support the implementation and
management of the state’s broadband expansion initiatives through the BEAD program. This user-
friendly portal serves as a critical tool for BEAD participants (Internet Service Providers (ISPs) including
incorporated businesses or partnerships; political subdivisions; Indian tribes; Minnesota nonprofits
organized under Minn. Stat. 317A; cooperatives organized under Minn. Stat. 308A, 308B or 308C; or
limited liability corporations organized under Minn. Stat. 322C), and the Office of Broadband
Development (OBD), to collaborate efficiently and ensure that broadband access is extended to
unserved and underserved locations. The portal provides robust functionalities to support the entire
BEAD application process.

First Time Log In
If you were a participant in the MN BEAD Challenge Process you have been pre-registered as a user
in the BEAD Portal. The process below describes how to log in before a password has been set.

1. Email Invitation

Users will receive an email invitation to
sign into the BEAD Portal upon approval
of their registration. Click the Sign In Registration Approved
button on the email.

m-‘ EMPLOTMENT AND
ECONOMIC DEVELOPMENT

Hi,

You have been invited to access the Minnesota BEAD Portal on behalf of Minnesota
Office of Broadband Development. Contact us with any questions. Unable to click on
button below? Use link here: bead.mn.gov

Thank you,
Minnesota Office of Broadband Development

Image: Registration Approved Email



2. Sign In — Email Prompt
CMPLOYMENT AND Upon clicking the Sign In button, the website will load,
m SHL R L G and the user will be prompted to enter the email

OFFICE OF BROADBAND DEVELOPMENT

address associated with the registration. Enter the

email address and click Continue.

Welcome Back

Enter your email to get started.

=

Image: Sign In - Email Prompt window

m EMPLOYMENT AND
EC D

3. Sign In —Password Prompt AL
The Password prompt will display. Since this is the first

time signing in, click the Login with email instead button.
Welcome Back

= g
OR

Login with email instead

< Back

Image: Sign In — Password prompt window

1 1) A et 4. Sign In with Magic Link Email
. The message confirming the magic link email will be displayed.
Proceed to check for the email.

Check your email for a magic link

to signin.
We've sent an email to

poppieconrad@gmail.com
Click the link in your email to continue:

Back to Signin

Image: Magic Link Confirmation window
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5. Sign In with Magic Link Email

An email with a link to access the portal will be
sent to the address associated with the
registration. Click the Sign In button.

) EMPLOYMENT AND,
I EESNSUE DebEopment

Magic Link - Sign in to your account

Hi,

We received your request to log in to your account using magic-link authentication. Please
note that this link will expire in 15 minutes. Need to request a new link? Click here:
bead.mn.gov Unable to click on button below? Use link here: bead.mn.gov/signup/
NzQyOWQ1Z TgtMwiMzNSO0MjVhLTgxODUINJRjYWEXNWFIN|Zj

Thank you,
Minnesota Office of Broadband Development

Image: Sign in with Magic Link Email

EMPLOYMENT AND
M ohomic DEVELOPMENT 6. Complete Account Setup

Complete Account Setup

Image: Complete Account Setup Prompt window

Upon clicking the Sign In button from the Magic Link email, a
prompt will open to set your password. Enter your name, a
password, and click Continue. Upon clicking Continue the
Portal home page will be displayed. All subsequent sign ins
can be done using the password or the magic link.

Minnesota BEAD Portal User Guide
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Account Registration

Users that did not participate in MN’s BEAD Challenge Process and would like access to the
application portal will need to create a new registration. The steps below describe this process.

1. Registration Landing

Navigate to https://register.bead.mn.gov/register/bead to access the registration landing page. And

click on the Register button.

m1 EMPLOYMENT AND
ECONOMIC DEVELOPMENT

OFFICE OF BROADBAND DEVELOPMENT

Introduction

offered by the state of Minnesota.

Broadband Grantor Portal.

broadband grant applications, progress reporting and post-award reimbursements.

Program Overview

'Register' to get started.

Thank you for your commitment to expanding broadband access in Minnesota.

Minnesota State Broadband Portal

Welcome to the Minnesota Office of Broadband’s Grantor Portal registration page. This platform is designed for broadband “
providers to participate in the Broadband Equity Access and Deployment (BEAD) program'’s broadband infrastructure grants
To begin, new users must complete the registration process on this page. Your registration will be reviewed by the Minnesota

Office of Broadband Development (OBD). Once approved, you will receive an email providing access to the Minnesota

This portal will serve as your central hub for all interactions with the Minnesota Office of Broadband Development, including

If you are a user who already has access from the Challenge Process, simply click Log In. If you are a new user, please click

| English (English) ‘

Program Documents

= MN BEAD Pre-Qualification Guidance

Image: Registration Landing Page

2. Registration Window — About You
Enter the following information about yourself
and click Next:

Organization Name
Organization Website
Primary Contact Name
Primary Contact Email
Primary Contact Number
Type of Organization

S o oo T o

Register For The BEAD Pre-Qualification Round x

About You

* Organization Name

* Organization Website

hitps:s/

* Primary Contact Name

A

* Primary Gontact Email

=

Primary Contact Number

I~

+ Type of Organization

Image: About You Registration Page

Minnesota BEAD Portal User Guide
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https://register.bead.mn.gov/register/bead

Register For The BEAD Pre-Qualification Roundx

Organizational Information

+Please type your IR§ Employee Identification Number (EIN)
+Address Line 1

Address Line 2

*City

= State

*Zip

If applicable, please share ion of registration with the Secretary of State's Office

Click or drag file to this area to upload

Please submit any additional to validate your ization’s identity

Click or drag file to this area to upload

Image: About You Registration Page

Invite Teammates

3. Registration Window — About You
Enter the following information about the
organization and click Finish:

a. Provider (Broadband Providers Only)
b. IRS Employer Identification Number

c. FCC Registration Number (Broadband
Providers Only)

d. Tribe’s Name (Tribal Organizations only)
e. Address Line 1

f. Address Line 2

g. City

h. State

i Zip

j- Minnesota Sec. of State Registration

k. Organization’s Identity Documentation

To include additional users for your organization, click Invite Teammates link on the portal home page.

Team

YOUR TEAMMATES

1 See All

A Invite Teammates

Image: Home Page Team Info Box

Enter the new user’s name and email address and click
the Invite Teammate button.

Invite Teammate
Current Users
Tester Test g
1

Add New User

* First Name

* Last Name

* Email

Image: Home Page Team Info Box

Minnesota BEAD Portal User Guide
Last Updated 01/24/2025.



BEAD Portal Walkthrough

Home
The BEAD Portal’s home page features a dashboard view of your organization’s BEAD pre-
qualification and application information. The portal can be accessed at bead.mn.gov

Home

A BEAD pre-qualification process is now open!

You can submit your pre-gualification application.

PROFILE SETTINGS % Pre-Qualification n Review Team e I~ Summary o

Pre-Qualification process is required to become an eligible BEAD applicant TOUR TEAMMATES ARELICATION SUBMITTED

1 seemn 1
“ ABPLICATION IN PROGRESS
A Invite Teammates O

e@ Organization Profile

Resources
Your organization profile will be reused across all your grant applications. e
Please make sure that the information in your profile is kept up to date.

Image: Overview of the of the Portal Home page

1. Pre-Qualification Info Box

The Pre-Qualification Status Box displays the status of the organization’s BEAD Pre-Qualification
submission. Clicking on the “View” button will take the user directly to their Pre-Qualification
workflow.

2. Organization Profile Info Box
Users can view the status of their organization’s profile information. Clicking on the View button
will take them directly to the profile pages to view and/or edit their information.

3. Team

View the registered users that are part of your organizations and invite others to join the portal.
Jump to the “Invite Teammates” section of this user guider to learn how to add additional users
for your organization.

4. Summary
Provides the count of applications submitted and in progress.

5. Resources
Links to additional documentation and sites to assist with the BEAD application process.

Minnesota BEAD Portal User Guide 8
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Organization Profile

The Organization Profile will become part of the application for BEAD. Ensure that all the
information is correct. Make updates as necessary and click the Next button or use the top
navigation to proceed to Review & Submit. The Save Application link allows you to save your

entries before you submit.

Organization Profile

1. Bosio Information

Please Provide Your Basic Details.

Image: Organization Profile — Basic Information page

1. Basic Information

Allows the user to view and/or update
the following information about the
Organization:

Company Name
Address Line 1
Address Line 2
City

State

Zip Code
Company Website

@ 0 o0 oY

Minnesota BEAD Portal User Guide
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Organization Profile

2. Contact Information
Allows the user to view and/or
update the following information @

about the Organization: 2% Orgenizstion Proffe Please Provide Your Contact Information.

2. Contact Information

* 8. Primary Contact Name

a. Primary Contact Name
b. Primary Contact Email
Primary Contact Email

9. Primary Contact Email

poppieconrad@gmail.co

10. Primary Contact Number

SeveAppicaton | & Back

Image: Organization Profile — Contact Information page

QOrganization Profile

3. Organization Information

3. Organization Information

Allows the user to view and/or update the
following information about the Organization:

Please Tell Us About Your Organization.

¥ 11 Please provide the FCC Issued Provider ID number If your name is not on this list, please
select other.

*12. Please share your FRN.If you are a business with multile subsidiaries, please submit the
FRN that corresponds to your broadband arm.

FCC Issued Provider ID

FCC Registration Number
SAM.gov Unique ID

Taxpayer Identification Number

12.1s your orgarization registered in SAM.gov? I yes, please provide the unique enfity
identifier (UE!)

a0 oo

14.Please provide your taxpayer identification number (TIN).

12-123456

Image: Organization Profile — Organization Information page

Organization Profile

Review And Submit

4. Review & Submit

Allows the user to review all the
previously entered information and save
their profile:

Basic Information

Image: Organization Profile — Review & Submit Page

Minnesota BEAD Portal User Guide 10
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Apply For BEAD -> Pre-Qualification

1. Financial

Answer the questions presented for the Letter of Credit and Financial Statements sections. Click

Next to continue (this also saves the application).

1. Financial 2 3.C s 5. Ownership
APPLY FOR BEAD
Letter Of Credit
2\ Pre-Qualification Letter Of Credit

Financial Statements
* 1.l understand that all prospective subgrantees must provide a letter of credit or, under
certain circumstances, a letter guaranteeing a performance bend. Please select which of the
following options you will upload as proof of financial capability:

1.A letter from a bank that meets eligibility reuirements consistent with those set forth in
47 C.F.R.§ 54.804(c)(2) committing to issue an irrevocable standby letter of crediit,
(Preferred)

2. Aletter from a bank that cloes not meet the bark requirements set forth in 47 CF.R.§
54.804(c)(2) committing to issue an irevocable standby letter of credit. This option is
only available when using any United State credit union that is insured by the National
Credit Union Administration and has a credit union safety rating issued by Weiss of B-
or better.

3.A letter from a company holding a certificate of authority as an acceptable surety on
federal bonds as identified in the Department of Treasury Circular 570 committing to
issue a performance bond to the prospective subgrantee. The letter must provide a
dollar amount of the performance bond

@ Instructions >

Vol 2 pages 27-28, NOFO pages 72-73, Letter of Credit Waiver

Yes No

Save Application _

Image: Pre-Qualification - Financial page

2. Managerial

Answer the questions presented for the Managerial section. Click Next to continue (this also

saves the application).

Pre-Qualification

1. Financial 2. Managerial ce With L 5.Ownership
APPLY FOR BEAD
2, Pre-Qualification N
Managerial

*3. Per NTIA requirements, the Minnesota Broadband Office must gather information about
each prospective subgrantee’s managerial capabilities. Please upload resumes for all key
management personnel and organization charts detailing all parents, subsidiaries, and
affiliates of your organization,

@ Instructions >
Vol 2 page 38, NOFO pages 73-74

Click or dragfile to this area to upload

* 4. Please submit a narrative describing your organization's readiness to manage a broadband
services network.
@ Instructions »

Click or dragfile to this area to upload

Image: Pre-Qualification - Managerial page

Minnesota BEAD Portal User Guide
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3. Compliance with Laws

Answer the questions presented for the Compliance with Laws section. Click Next to continue
(this also saves the application).

Pre-Qualification

1.Fin:

2.Ma

HOME 3.Compliance With Laws

APPLY FOR BEAD

2, Pre-Qualification

Compliance With Laws

*5.1understand that all prospective subgrantees must demonstrate their planned compliance
with appiicable Federal, State, and local laws. Please certify your capability to carry out any

BEAD Program deployments cempetently and in compliance with all applicable laws.
@ Instructions >

Vol 2 page 50, NOFO page 74

5/BEAD%Z

No

*6. Please upload a legal opinion and any other relevant documentation that shows your

capability to carry out BEAD deployment competently and in compliance with all applicable
laws

@ Instructions >

Click or drag file to this area to upload

*7.Do you agree to comply with occupational safety and health requirements, including
allowing workers to create work-led health and safety committees and ensuring

management will meet with any health and safety committees periodically and upon
reasonable request?

Ves No

save Appiication ey - |

Image: Pre-Qualification — Compliance with Laws page

4. Operational Capability

Answer the questions presented for the Operational Capability section. Click Next to continue
(this also saves the application).

Pre-Qualification

Laws 4.0peraticnal Capability

APPLY FOR BEAD

22, Pre-Qualification
Operational Capability

“8.Haw many cons

/e years has your organization provided inte
Vol 2 pages 45-46, NOFO pages 74-75

ervice?

“8.Haw many censecutive years has your organization provided intemet service in
Minnesota?

#10. Whatis your current number of interr

subscribers in Minnesota?

#11. Do you certity that your answers sbove accurately reflect your number of years in
service?

vice: s

s provided voice or broadband service for at

Subsidiary of a parent company that
least two consecutive years.

3 Has only provided electr

4 New entrant to the mas

viously:

broadband service.

Save Applcation < | I

Image: Pre-Qualification — Operational Capability page

Minnesota BEAD Portal User Guide 12
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5. Ownership
Answer the questions presented for the Ownership section. Click Next to continue (this also

saves the application).

APPLY FOR BEAD

23, Pre-Qualification Ownership

*13.As required by and set forth in the Code of Federal Regulations Title 47 § 1.2112(a)(1)-
(7). please provide a detailed disclosure of ownership and related companies. The disclosure
shallinclude a detailed ownership chart showcasing direct and indirect stakeholders, a list of
associated FCC-regulated entities, and clear explanations of relationships between entities.

@ Instructions >

Click or drag file to this area to upload

Save Application <« Back

Image: Pre-Qualification — Ownership page

6. Labor Laws & Protection
Answer the questions presented for the Labor Laws & Protection section. Click Next to continue

(this also saves the application).

Pre-Qualification

1. Financia 2.Manage

APPLY FOR BEAD

22, Pre-Qualfiication

Labor Laws And Protection

*14_Please submit documentation showing your organization's record of past compliance
with federal labor and employment laws. This documentation must include:

1. Information about the entities' compliance with federal labor and employment laws on
broadband deployment projects in the last three years;

2. A certification fram an Officer/Director-level employee (or equivalent) showing
evidence consistent with past compliance with federal labor and employment laws, as
well as all contractors and subcontractors;

3. Written confirmation disclosing any instances in which you or your contractors or
subcontractors have been found to have violated laws such as the Occupational
Safety and Health Act, the Fair Labor Standards Act, or any other applicable labor and
employment laws for the preceding three years

@ Instructions >

Vol 2, page 48

Click or drag file to this area to upload

*15. Please submit documentation detailing your plans for ensuring engoing compliance with
federal labor and employment laws, including how you will ensure compliance in your labor
and employment practices, as well as that of your contractors and subcontractors. This
documentation must include:

1. How your organizations will ensure compliance across itself, contractors, and

Save Application € Back ‘ _

Image: Pre-Qualification — Labor Laws and Protection page

@ ihenntrantore:
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/. Other Public Funding
Answer the questions presented for the Other Public Funding section. Click Next to continue

(this also saves the application).

Pre-Qualification

1. Financial 2 Manageria 3.Compliance With Laws Operational Capabilty

HOME

APPLY FOR BEAD

2\ Pre-Qualffication

Other Public Funding

PROFILE SETTINGS
*17. Have you or your affiliates submitted or plan to submit any broadband deployment
project, or are undertaking or have committed to undertake any broadband deployment
projects using public funds?
@ Instructions >
Vol 2 pages 44-45, NOFO pages 75-76

Yes No

Image: Pre-Qualification — Other Public Funding page

8. BABA
Answer the questions presented for the BABA section. Click Next to continue (this also saves

the application).

Pre-Qualification

1.Financial 2. Manageria

APPLY FOR BEAD

2, Pre-Qualfication
BABA
PROFILESETTINGS * 18.Do you certify that you have read, understand, and agree ta abide by the Build America,
Buy America (BABA) program requirements for all projects, including NTIA guidance on
subgrantee BABA compliance and documentation, as detalled in the Minnesota Broadband
Office’s guidance?
@ Instructions >
Vol 2 pages 31-32
ttps: /broadbandusa.ntia.doc gov/sites/default/files/2022 -05/BEAD% 20NOFO:pdf

Yes No

Image: Pre-Qualification — BABA page

Minnesota BEAD Portal User Guide
Last Updated 01/24/2025.



9. EHP

Answer the questions presented for the EHP (Environmental & Historic Preservation section.

Click Next to continue (this also saves the application).

Pre-Qualification

1.Fir

BEAD

& Pre-Qualification

EHP

*19. Do you certify that you have read, understand, and agree to abide by the Environmental
Planning and Historic Preservation program requirements for all projects, as detailed inthe
Minnesota Broadband Office’s guidance?

Vol 2 pages 31-32

Yes No

Save Application &« Back

Image: Pre-Qualification — EHP page

10. Cybersecurity

Answer the questions presented for the Cybersecurity section. Click Next to continue (this also

saves the application).

Pre-Qualification

1.Fina

APPLY FOR BEAD

2, Pre-Qualfication

Cybersecurity
PROFILE
*20.Do you attest that you:
1. Have a cybersecurity risk management plan that is either operationalized or ready to
be operationalized upon providing service;
2.The plan reflects the latest version of the National Institute of Standards and
Technology (NIST) Framework for Improving Critical Infrastructure Cybersecurity
(currently Version 1.1) and the standards and controls set forth in Executive Order
14028 and specifies the security and privacy controls being implemented;
3. The plan will be reevaluated and updated on a periodic basis and as events warrant;
and
4.That the plan will be submitted to the Minnesota Broadband Office prior to the
allocation of funds. If the subgrantee makes any substantive changes to the plan, a
new version will be submitted to the Minnesota Broadband Office within 30 days.

@ Instructions >

Vol 2 page 76, NOFO pages 70-71

21. If already created, please submit your cybersecurity risk management plan.
@ Instructions >

Click or dragfile to this area to upload

Save Appiiation ey - |

Image: Pre-Qualification — Cybersecurity page

Minnesota BEAD Portal User Guide
Last Updated 01/24/2025.

15



11.Supply Chain Risk Management
Answer the questions presented for the Supply Chain Risk Management section. Click Next to
continue (this also saves the application).

Pre-Qualification

1. Financial 2

APPLY FOR BEAD

2, Pre-Qualfication

Supply Chain Risk Management

*22.Do you attest that you
1.Have a Supply Chain Risk Management (SCRM) plan in place that is either: (a)
operational, if the prospective subgrantee is already providing service at the time of the
grant; or (b) ready to be operationalized, if the prospective subgrantee is not yet
providing service at the time of grant award;

. The plan is based upon the key practices discussed in the NIST publication NISTIR
8276, Key Practices in Cyber Supply Chain Risk Management: Observations from
Industry and related SCRM guidance from NIST, including NIST 800-161,
Cybersecurity Supply Chain Risk Management Practices for Systems and
Organizations and specifies the supply chain risk management controls being
implemented;

3. The plan will be reevaluated and updated on a periodic basis and as events warrant;

IS

and

4. The plan will be submitted to the Minnesota Broadband Office prior to the allocation of
funds. If the subgrantee makes any substantive changes to the plan, a new version will
be submitted to the IBOwithin 30 days. The IBO must provide a subgrantee's plan to
NTIAupon NTIA's request.

@ Instructions >

Vol 2 pages 76-77, NOFO pages 70-71
t dusz c.govfsites)/d

Yes No

23.If already created, please submit your supply chain risk management plan.

Image: Pre-Qualification — Supply Chain Risk Management page
12.Low Cost Plan Certification

Answer the questions presented for the Low Cost Plan Certification section. Click Next to
continue (this also saves the application).

Pre-Qualification

1. Finar

HOME
APPLY FOR BEAD

o P ficati
b PSR Low Cost Plan Certification

PROFILE SETTINI N
24. Do you attest that you will:
1. Participate in the Affordable Connectivity Program or any successor program; and
2.In the absence of ACP or a successor program, adopt the low-cost plan adopted by
Minnesota in its Initial Proposal Volume 2.

® Instructions >

Vol 2 pages 75-76

Yes No

Save Application « Back

Image: Pre-Qualification — Low Cost Plan Certification page
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13.Review & Submit

Review the entered information from the previous sections and submit for review.

sy Pre-Qualification
1. Fi 2.M a ty 5.0

HOME
APPLY FOR BEAD
2, Pre-Qualification

Review And Submit Download PDF

Financial

Letter Of Credit View Section >

*1.lunderstand that all prospective subgrantees must provice a letter of credit or, under
certain circumstances, a letter guaranteeing a performance bond. Please select which of the
following options you will upload as proof of financial capability:

1. Aletter from a bank that meets eligibility requirements consistent with those set forth in
47 CFR § 54.804(c)(2) committing to issue an irevocable standby letter of credit.
(Preferred)

2. Aletter from a bank that does not meet the bank requirements set forthin 47 C.FR.§
54.804(c)(2) committing to issue an irrevocable standby letter of credit. This option is
only available when using any United State credit unien that is insured by the National
Credit Union Administration and has a credit union safety rating issued by Weiss of B-
or better.

3. Aletter from a company holding a certificate of authority as an acceptable surety on
federal bonds as identified in the Department of Treasury Circular 570 committing to
issue a performance bend to the prospective subgrantee. The letter must provide a
dollar amount of the performance bond.

Vol 2 pages 27-28, NOFQ pages 72-73, Letter of Credit Waiver

Save Application « Back

Financial
Letter Of Credit

Financial Statements

Managerial

Operational Capabilty

Ouwnership

Labor Laws And P
Other Public Funding
BABA

EHP

ersecurity

Image: Pre-Qualification — Review and Submit page
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