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Welcome!
Here are some
Virtual
Housekeeping
items while

you wait for us
to get started

-

While you are waiting for us to begin,
please take a moment to familiarize
yourself with TEAMS' features: chat,
raise your hand, video, and
microphone.

You can locate these icons on your
upper right side of your screen located

next to each other like this:

Just click on any of the icons to turn
that feature on/off.
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Questions

Please enter questions
in the chat box and we
will address them at the
end of each section.
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M. Estela
Hernandez

M ES

Laurie Otte,
TRA Staff

Claudette
Parchment-
Roehrich

Hony Yang
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e What is TAA?
¢ \What are the TAA Benefits?

e Application Process

e Computers and Tools Process
e Reimbursement Process

e Best Practice
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] What is TAA?

(20 CFR, 618)

Trade Adjustment Assistance (TAA) helps
people who have lost their jobs due to
foreign trade.

Job moved outside of the U.S.

Foreign competition

The U.S. Department of Labor determines if a
company layoff is certified for TAA after a
petition for that layoff has been submitted

EMPLOYMENT AND
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July 27, 2021

Sample Letter
123 Avenue, Apt 3
City, MN 55117

Dear Sample Letter,

Teleflex of Maple Grove, MN has been certified for benefits through the Trade Adjustment Assistance
program (TAA). You may be eligible for TAA benefits. The certified petition information is as follows:

Petition Number Certification Date Impact Date Expiration Date
96890 06/03/2021 05/06/2020 06/03/2023
*The expiration date is the lay-off deadline to receive TAA benefits through this petition
You can find more information about TAA on our website: www.careerforcemn.com/TAA. This website has
information regarding TAA services, our TAA handbook, and recorded information sessions.

TAA Benefits

- s ai’s Employment and Case Skill assessments, career counseling, supportive services, information on
I I I It Management Services training, and more!
Training Up to 130 weeks of full-time or part-time training in a variety of formats.
Trade Readjustment Up to 130 weeks of wage subsidies for workers enrolled in full-time
Allowances (TRA) training within 26 weeks of their trade-related layoff or certification,
Lette r whichever is later.
Reemployment Trade A wage subsidy for up to 2 years available to workers age 50 or over who
Adjustment Assistance (RTAA) are reemployed at annual wages of $50,000 or less.
Job Search Allowance Reimbursement for job search costs outside the worker’s local area.
Relocation Allowance Reimbursement for relocation costs for a job outside the worker’s local
area.
Health Care Tax Credit (HCTC) 72.5% of qualified health insurance premiums for individuals and their
families.

GET STARTED NOW: Your first step in accessing your possible TAA benefits is to enroll in the Dislocated
Worker (DW) Program and to be assigned an employment counselor. Dislocated Worker Program services
include skill assessments, career counseling, supportive services, and more! You have the freedom to choose
any DW program provider, so please navigate the following link to find a provider near you:
https://mn.gov/deed/job-seekers/recently-unemploved/layoff/dwp-service-providers.jsp.

Minnesota Department of Employment and Economic Development
Trade Adjustment Assistance
Phone 651/259-7543 or 1/800-657-3858
mn.gov/deed 8



Co-enrollment and Coordination

Trade
Adjustment
Assistance

‘ Suitable‘

Employment

Dislocated
Worker
Program

Unemployment
Insurance
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What is
Suitable
Employment?

The State of Minnesota defines “Suitable
Employment” as:

Full-time and Permanent

At least 32 clock hours per week and
permanent

Salary Parameter

Pays at least 80% of one’s wages at the trade
affected job

Work Hours

Approximately the same work hours as the
trade affected job

Working Conditions

Approximately the same working conditions as
the trade affected job
Use of Skills

Utilizes the same or similar skills as the trade
affected job

FYY) EMZLOYMENT AND
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J What Are the TAA Benefits?

Training * Job Search Allowance
Credential Training * Relocation Allowance
On-the-Job Training * RTAA-wage subsidy for

(OJT) reemployed workers age
Apprenticeship 50+
Income Support * Health Coverage Tax Credit
(HCTC)

Unemployment/TRA

Benefits — Expired 12/31/21; the IRS

may extend at any time.

EMPLOYMENT AND
ECONOMIC DEVELOPMENT
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e Credential

TAA Training
Benefits:

Training

Options e On-The-Job

Training (OJT)
e Apprenticeship
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What do |
need to
consider

before a
Training
Plan is
pursued?

Is There Suitable
Employment Available for
the Worker?

Refer Customer to Complete a Comprehensive
appropriate TAA benefits Assessment to help
of: Job Search Allowance, determine the best
Relocation Allowance, or occupational goal for the
RTAA benefit customer

m EMPLOYMENT AND
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What do |
need to
consider
before a
Training
Plan is
pursued?
(cont.)

Assist the customer in finding the right
training to get back to employment as
soon as possible.

Program/School
with the
soonest training
end date

Good Faith
Estimate must
include ALL
associated costs
(books, internet,
tools,
transportation,
etc.)

Local Area
(location,
location,
location)

m:
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Training through an institution,
approved by Minnesota TAA, that
results in an industry-recognized
credential, such as:

— License
Credentialed — Certificate
Training — Diploma

— Associate’s Degree
—Bachelor’s Degree
—Master’s Degree l

/

m EMPLOYMENT AND
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Credentialed
Training
Funding

Training is funded 100% by TAA
Tuition, fees, and required textbooks
Parking passes
Required items and tools
Computer hardware and required software

Mileage reimbursement if traveling more than 15 miles one
way from home to training (reimbursement starts at mile
16)

Individuals receiving TAA funded training are encouraged
to apply for Financial Aid

mrﬂ EMPLOYMENT AND
| ECONOMIC DEVELOPMENT



Credentialed Training

Up to 130 training weeks

Training weeks are not calendar
weeks; training weeks are only
counted when the individual

is actually attending classes

Actual training weeks vary for each
institution

Credential must be earned within
130 training weeks

“ EMPLOYMENT AND
ECONOMIC DEVELOPMENT



Credentialed Training

TAA funded training may be:

TAA funded _
T S, Part-time or Short-term
8 y Full-time or Long-term
be
Training may In a Online

occur classroom

18

Combination
of both
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Performance
Requirements
Failure to comply
will jeopardize
TAA / TRA

benefits

Student must contact the
Dislocated Worker Counselor
every 30 days or as instructed

Student must submit the
following:

Official class schedule before
beginning of each term

Training Progress Report

Completed every 60 days,
regardless of scheduled
breaks, through the end of
training

Grades at the end of each term

Copy of credential after end of
training

% EMPLOYMENT AND
ECONOMIC DEVYELOPMENT



Trade Readjustment Allowance

Trade Readjustment Allowance (TRA)

Temporary financial benefit — if in full-time TAA-
approved training

TRA begins after Unemployment Insurance (Ul)
benefits exhaust

“ EMPLOYMENT AND
ECONOMIC DEVELOPMENT
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TRA Timeline

65 weeks payable

26 weeks 26 weeks over/8 eligible weeks 13 weeks
S U S BasicTRA 0 Addiional TRA > < Completion”
TRA
P 117 total payable weeks (130 with Completion TRA) 5
Key points:

TRA may not last until graduation
TRA ends the last day you are in instructor-led class

m- EMPLOYMENT AND
ECONOMIC DEVELOPMENT
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TRA Eligibility

Must have worked for the trade-affected
employer at least 26 of the 52 weeks prior to
layoff

TAA Training Application (or Waiver of
Training) must be approved within 26 weeks
of the layoff date or the petition certification
date, whichever is later

EMPLOYMENT AND
ECONOMIC DEVELOPMENT
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Credentialed Training and Waivers

A Waiver of Training preserves TRA eligibility
temporarily, while the DWC assists the worker in
completing their TAA Training Application

“ EMPLOYMENT AND
ECONOMIC DEVELOPMENT



TAA Benefits: Employer

Based Training

~ On-the-Job
Training (OJT)

— Apprenticeship

“ EMPLOYMENT AND
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On-the-Job Training
(OJT)

Learn skills and earn a wage at the same
time

Job must meet the definition of suitable
employment

TAA and Employer enter into a contract
that outlines the required training

“ EMPLOYMENT AND
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On-the-Job Training
(OJT)

TAA pays employer up to 50% of the hourly wage
during the OJT:

Must be available at a reasonable cost
Up to 104 weeks

Mileage reimbursement if traveling more than 15
miles one way to the employer

“ EMPLOYMENT AND
ECONOMIC DEVELOPMENT



Apprenticeship

Combination of classroom instruction
with employment
Industries can include:

Manufacturing, Construction, Utilities, and
Service Industries

TAA can pay for:

Registration, tools, uniforms, and
equipment

Mileage reimbursement if traveling more
than 15 miles

RTAA beenfit (if age 50+)

http://www.dli.mn.gov/appr.asp

m1 EMPLOYMENT AND
ECONOMIC DEVELOPMENT



Job Search Allowance

Job Search Allowance:

Prospective job must be “Suitable
Employment”

Must provide proof of interview
Must be over 15 miles from home
Reimburses 90% of allowable costs
Travel
Lodging
Meals
Maximum $1,250
Approved application required before travel

m- EMPLOYMENT AND
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Relocation

Allowance

New job must be “Suitable
Employment”

New job must be 15 miles or more from
the customer's home.

Initial lump sum of $1,250 per
household

Reimburses 90% of allowable costs
Moving expenses
Travel
Lodging
Meals

Approved application required before

relocation (YY) EMPLOYMENT aND
29 ECONOMIC DEVELOPMENT




Reemployment

Trade Adjustment
Assistance (RTAA)

For workers age 50 or older

Requirements:

Annual salary $50,000 or
less, and less than the salary of the
trade affected job

At least 32 hours per week, or
At least 20 hours per week if enrolled in
TAA-approved training
50% of the difference between previous
wage and the new wage, up to 2 years /
$10,000*

m- EMPLOYMENT AND
ECONOMIC DEVELOPMENT
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Health

Coverage Tax
Credit (HCTC)

PARTNER EXPRESS

INFORMATION FOR EMPLOYMENT AND TRAINING PROGRAM PROVIDERS

mn

EMPLOYMENT AND
ECONOMIC DEVELOPMENT

Leading -

CareerForce*

This is a Health Credit for
eligible individuals

and their families. This
program expired 12/31/21;

the IRS may extend at any time.

If this program is extended we
will notify you through Partner
Express, if you are not signed
up to receive Partner Express
please sign up for that to get
the most current information
and updates for the TAA
Program.

m- EMPLOYMENT AND
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We are checking for
your questions in
the Chat Box.




Waiver & Reviewing Applications




TAA Customer Profile

Chris Deed
Laid off from 1902 Brothers as a Bookkeeper

Employment Goal: Licensed Practical Nurse
(LPN)

Riverland Community College in Austin, MN
Anticipated training dates: 5/23/22-5/26/23

EMPLOYMENT AND

ECONOMIC DEVELOPMENT
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TAA WAIVER OF TRAINING FORM

Customer Information

Name (First MI Last) Last # S5N

Chris T. Deed 1
Layoff Date (mm/dd/yy) Petition Number
a Ive r Certification Date (mm/dd/yy) 1 /1 3.},2 1 Waiver Expiration Date (TAA Use Only)
- S Training Waived for One of the Following Reasons
W I s I g n e Enrollment Delayed - There has been a delay in the beginning date of training. However, the first available training
“ date must be within 60 days of the date of this determination.
Approved Training Start Date {mm!ddfw}5f23jr22
e m I 0 m e n t Training Not Available - Approved training is not reasonably available to the customer from either governmental
agencies or private sources, OR no suitable training is available to the customer at a reasonable cost, OR training funds
are not available.
I Program
p a n Training Institution
Anticipated training start date (mm/dd/yy)

Health - The customer is temporarily unable to participate in training due to health reasons.
Program

Training Institution

Anticipated training start date (mm/dd/yy)

TAA Customer

Signature/Date

Dislocated Worker Counselor

Signature/Date

TAA Specialist

Signature/Date




Training
Application
Page 1

Customer and
Petition
Information

DW Counselor
Contact

TRA

EMPLOYMENT AND . .
m ECONOMIC DEVELOPMENT Trade Adjustment Assistance

TRAINIMG APPLICATION

What law? [Check one year only): O 2002 O 2008 O 2011 ml 2015 [ 2021 Reversion

CUSTOMER INFORMATION

Name (First, M), Last): Chris T. DEED lastssn_ 1
Home Address (street, city, state, zip code): 120 [ TiENdly St, Dexter, MN 55926

Prefarred Phona: B0 1-123-1234 Email- Chris_deed@agmail.com

Date of Birth mmjadfyy): 10/21/1982 ey o 123456789 DW Enrollment Dare: 2 10/2022

Certified Employer Name andfor Employment Agency/Contractor: 1302 Brothers

Employment Start Date (mm/dd/yy): 2/ 11719 Employment End Date (mm/ddjyy): 5/ 1/22

Petition Mumber: 960109 Certification Date: 113721 Impact Date: 6/26/13 Expiration Date: N3z3

DISLOCATED WORKER COUNSELOR INFORMATION

Counselor Name: 2ally Gold Agency Name: JODHelp
Emzil Address: Sally@jobhelp.com Phone Number: 651-444-4444

TRADE READJUSTMENT ALLOWANCE

1 Chedk one statement below that indicates your current employment status.

B | am laid off from the certified employer.
[0 1 amn still working for the certified employer but am at risk of layoff or have a scheduled layoff date.
[ 1 amn still working for the certified employer and my hours have been cut.
[ 1 quit working for the certified employer.
[0 | was discharged from the certified employer.
2. Date of the first layoff after the impact date (layoff of 7 days or more {mmy/dd/yy]: 3/1/2022

3. Date of last layoff from employer [mm/ddfyy): <! /2022

4. During the 52 weeks prior to your final layoff, how many weeks did you work and eam 530.00 or more? 52

E.  [f fewer than 26 weeks, did you receive Worker's Compensation, vacation leave, sick leave, medical leave, FMLA,
Jury duty, or any other employer authorized leave? [Yes mNo
If yes, how many weeks of employer authorized leave did you receive?

6. Do you work for any other employer? [ Yes miNo If yes, complete the following:

a. Employer Name and Address:

Reason for Separation: Employment Start and End Dates:

b. Employer Name and Address:

Reason for Separation: Employment Start and End Dates:

c. Employer Name and Address:

Reason for Separation: Employment Start and End Dates:

October 2021 1




Training Application
Page 2

Data Privacy
Authorization,
Employment History
& Work Search

Work search should
be within 6 months,
jobs should be
similar to layoff
employment,
comment section
should provide
detail.

DATA PRIVACY AUTHORIZATION

The information you provide will be used by the Trade Adjustment Assistance Program to determine your eligibility for
Trade Act weekly wage subsidy.

United States Code Title 42 section 1320b-7 requires that Applicants provide their social security number to be eligible
for unemployment benefits. Incomplete applications cannot be processed.

Information you or your employer provide to the Unemployment Insurance Program is classified as private under
Minnesota law. It cannot be disclosed without your written permission except as specified in state or federal law. Belo
is a partial list of agencies that may obtain information you provide the Unemployment Insurance Program.

Child Support Enforcement Agencies Federal and State Law Enforcement Internal Revenue Service
Minnesota Department of Revenue Social Security Administration

Unemployment Insurance Programs in other States

State & Local Public Assistance Agencie
U.S. Immigration and Customs Enforcement

Minnesota Statute 268.19 has the complete list of agencies that may obtain your information from the Unemployment
Insurance Program. Information you provided may be verified with these agencies through electronic matching.

*] have read and understand the above. Please check this box. =

EMPLOYMENT HISTORY

Job Title at the Certified Employer: BOOI(keeper

7

Base Salary (Hourly/Annual): $1 9.10 Years worked in this job:
Job Duties and skills: Recorded financial data & spreadsheet

Certifications, Licenses, Degrees, and/or other Credentials: None

GED Field(s) of Study: Generals Training Institution: Liz Center

Highest Level of Education:

Labor Market Information (LMI): “Career and Education Explorer” at https://apps.deed.state.mn.us/Imi/cpt/Search —
use regional information based on the location of the TAA certified employer. If regional information shows "N/A" ther
statewide statistics may be used. TAA only needs two pages “Wage” and “Demand” statistics — Attach both pages to
training plan.

Median Wage for Trade Affected Job: M

WORK SEARCH

o
Current LMI for Trade Affected Job (%): -3.5%

Date Applied Company Job Title Wage Contact Person Name Comments
(mm/dd/yy) Name Applied For (Any response? Interview?)
2/7 /22 | CPR Credit Union Teller $18/hr|Human Resources | Interviewed-job wasn't offer

2/7/22 |Plaza Beverages| Data Entry |$17/hr Tony Position fillec
2/11/22 |Brown's Trucking | Office Assistant|$15/hr| N ot listed |Applied no respons
2/11/22 | Land Valuation | Account Clerk|$19.00/hr Siri Applied no respons

3/8/22 | Beeswing Hotel |Front desk Clerk|$16.50| South pole Interviewed-didn't get j

October 2021



FUTURE EMPLOYMENT OUTLOOK

Nurse-LFPNMN

Employment Goal:

Required Credential for Future Employment:

Employment Goal Job Code:
Fost-secondary non-degree award & license

29-2061

Labor Market Information (LMI): Use “Career and Education Explorer™ at hitps /'aops deed state mo wsimifopt/Search

° °
I ra I n I n g to provide two pages of LMI data: "Wage" and "Demand” for the local region - Attach both pages to training plan.

For relocation within the US, send data for location where customer plans 1o relocate.

A I 4 t o Current LMI for Employment Goal [%6): 9.3% Median Wage for Employment Goal; $24'26
p p I Ca I o n Do you have prior experience in this occupation? M Yes[ No

If yes, explain; if No, explain why you are interested:

Worked as a bookkeeper in an assisted living home
a ge Is the future employment salary at least 80% of your trade impacted salary? M Yes ] Mo

If Mo, explain why you chose this ocoupation:

CHOICE OF TRAINING INSTITUTION RESEARCH

Pursuant to CFR 618610 Trade Adjustment Assistance [TAA) customers must meet certain eligibility criteria related to

F ut u re E m p I Oym e nt the choice of training institution. Customers should do a comprehensive comparison of all available school programs for

the training they seek. Approval is based on the following in this order.

O ut I oo k & C h o i ce Of Shortest training completion (Criterion 6)

Customers should seek the soonest available training and training that results in the soonest training end date.

Tra i n i ng I n Stit utio n Available at a reasonable cost (Criterion 4 and 6)

Customers should select training that is available at a reasonable cost in comparison to other similar training

Resea rc h programs. & higher cost training may be considered if the completion date of training is sooner than other programs
at a lower cost.

Is within the local commuting area (Criterion 4)

Customers should select training that is within their local commuting area (15 miles one-way) unless the training can
be completed in a sooner timeframe or is available at a lower cost than local training.

Please enter information in the table below for at least 3 school comparisons.

School Program Startdate | End date JE:: c:f:::' Total cost {n:i':iﬂ
Fiveriand Community College Nurse Br23/22 |13M11/23 39  |$243 1459482 46 |15.7 mis
Ancka Community College MNurse 82222 |5/M19/23] 238 |$226.32|%$8,600.16( 120 mis
St Cloud Tech Communty Gollepe Nurse 8/23/22 |5MY23] 40 |5282.12|s11,284.80| 180 mis

Please note: TAA staff may perform additional research and request additional information about training options to
ensure the Six Criteria for Approval are appropriately documented. An academic plan showing which courses will be
taken each term until completion may be reguested.

October 2021 3
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Labor Market Information (LMI)

LMI Tips

All LMI should be regional from this
site: https://apps.deed.state.mn.us/Imi/cpt/Search

ldentify the "best" occupational titles matching the
customer's layoff and future jobs

TAA cannot accept LMI for "All Others"

Submit 4 pages of LMI: Wages and Demand for the
layoff job and Wages and Demand for the new job

EMPLOYMENT AND
ECONOMIC DEVELOPMENT


https://apps.deed.state.mn.us/lmi/cpt/Search

Labor Market Information- LMI

Career and Education Explorer

Explore Careers - Demand Start Over - Explore Careers  Start Over - Explore Education  Find a CareerForce Location

Oyeryiew Wages Demand Education On the Job Apply for Jobs Primt All

You have selected

Bookkeeping, Accounting, and Auditing Clerks -- 43-3031
EDR 10- Southeast (includes these counties: Dodge, Fillmore, Freeborn, Goodhue, Houston, Mower, Olmsted, Rice, Steele, Wabasha, Winona)

Current demand

EDR 10 - Southeast | & & & & & High

Minnesota i & & & & High

Projected openings

Region Projected Employment - 2020 1-Year Opening 10-Year Growth  §10-Year Openings
EDCR 10 - Southeast MiA M/A -3.5% 2808
e — —
Minnesota -0.2% 3675 -2.8% 37,949

- R R BT R RWE N R R R T e R R W STN OSSNV W
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LMI- Wages

m— EMPLOYMENT AND
ECONOMIC DEVELOPMENT

ahor Market Information Data Home Career and Fducation Explorer Home Training Pravider or Admin Login

Career and Education Explorer

Explore Careers - \J"IEIQES Start Over - Explore Careers  Start Over - Explore Education Find a CareerForce Location

Cvenyiew Wages Demand Education On the Job Apply for Jobs Print Al

You have selected

Eocokkeeping, Accounting, and Auditing Clerks -- 43-3031
EDR 10 - Southeast (includes these counties: Dodge, Fillmore, Freebom, Goodhue, Houston, Mawer, Olmsted Rice, Steele, Wabasha, Winona)

Hourly wages - 10 percent of jobs pay less than the 10th percentile and so on

Region 10th Percentile | 25th Percentil Median 75th Percentile | 90th Percentile

EDR 10 - Southeasi $12.41/hr $16.55/hr $20.05/hr S24.17hr $28.63Mhr
Minnescta $13.98/r 317.34/hr 221.34/hr $25.73hr 330.91mr
Us 512.58/Mr 316.06/hr $20.06/hr $25.00'hr $30.37Hr

m EMPLOYMENT AND
ECONOMIC DEVELOPMENT
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Training Institution: RIVEriand Community College g gqr.;;. 1900 8th Ave NW, Austin, MN 55312

Training Program: NUrse-LPN Credential Type: DIPIOM3 Stydent Email Address: chrisdeedDD11@riverland.edu

Type of Training (check two boxes): ™ Full-time or | Part-time | Classroom [ Online or = Both Classroom & Online

Start Date of Training (mm/dd/yy): /23/22 End Date of Training (mm/dd/yy): 2/20/23

Traini
ra I n I ng Total Training Weeks {should not include scheduled breaks between terms.): 46 Student ID: 006666

A p p I icat i O n Program Crﬁﬂ'ﬂiag—ﬂredﬂs to Complete: 39 Cost Per Credit: P243.14

Provide estimated costs for the following. Additional documentation may be required later.

Pa ge 4 Books: $1.877 Computer: $700 Software: NONE Uniform,/Clothing: $75.00 Parking Pass: NONE 14005 S

Exams/Licenses: $1 38.25 Good Faith Estimate (Cost of tuition + Cost of Additional [tems): $1 2,422.?1

YOU WILL MEED PRE-APPROVAL BEFORE ANY PURCHASE RELATED TO TRAINING.

Training & Future Are you taking at least one online course? ™ Yes T No

If yes, will you need assistance paying internet costs? = Yes T No

E m p I Oyme nt Will you need to travel more than 15 miles one way to attend training? ™= Yes T No

If Yes, please include a map showing the distance from your home to school. TAA will assist with mileage beyond the
commuting area (15 miles one way).

I nte rn et For the purpose of training, do you intend to maintain a second residence? ] Yes = No
If Yes, please attach @ map showing the distance from your home to school and proof for cost of residence and meal

rEimbursement plan (if applicable).
Mileage if traveling

. List three employers currently hiring in your region that require the credential you will receive.
15 miles or more

Company Name lob Title Credential Meeded Experience Needed Base Pay

Mower County LPN Nurse LPN License| 2vyears |$25.00
Cedars of Austin| LPN Nurse |LPN License| 6 months |$22.00
Austin Medical Centerf LPN Nurse |LPN License| 1year |$23.50




Training
Application
Page 5

Additional

Information,

Checklist &
TAA Policies
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Training
Application
Page 6

Customer
Responsibilities,
Vendor Registration
and Signatures

CUSTOMER RESPOMNSIBILITIES

By checking each box, you wnderstand your responsibility and what the implicotions are iff youw foil to comply with each

responsibility.

B | rust maintain contact with my Dislocated Waeorker Counselor every 30 days, or per counselor instructions.

W | must submit progress reports to my DW Cownselor every 60 days while in TAA approved training.

m | must provide my class schedule and grades to my Dislocated Worker Counselor every term.

W | must provide a copy of the credential | receive at the end of my training to my Dislocated Worker Counselor.

W | must notify and provide employment details to my Dislocated Worker counselor when | secure employment.

W Failing to do any of the abowve may result in termination of my TAA benefits, cancellation of my Trade Readjustment
Allowance [TRA] and may result in an overpayment charge for TAAS TRA benefits already received.

m | will only be reimbursed for expenses that meet TAA requirements and are pre-approved.

m All eguipment, tools, computer, and supplies purchased by the Minnesota Department of Employment and Economic
Dewelopment [EED) are for my use only and | am responsible for their reasonable use and care.

VENDOR REGISTRATION

Pre-Approved purchases can only be reimbursed if youw are registered with the Stote of Minnesoto as o vendor.

Should you choose to take this step at this time, it will expedite payments for such items as mileage, required tools,
required textbooks, technology, or relocation. To register as a vendor, go to the following site: hitp-//mn.gov/supplier.

Once you have received your vendor [0, please print or type here: 0011223344

SIGNATURES

Before signing the training application, review the following statements and check each box:

Wl | understand that by signing this application | authorize the release of my student records, contact information,
transcripts, and copies of any certification and or credentials received to the TAA Unit from both the training
instituticn and the Dislocated Worker Program. This authorization is good for one year following the end date of
training. By chedking this box, | am assuring that TAA will provide credential-based training funds for my training plan
once approved.

M | prefer to receive all required notices, determinations, and decisions by email, rather than by mail. | may change this
preference at any time by informing TAA in writing.

B | understand that | am responsible for keeping TAA informed of my current email and mailing address (if | have
chosen to recesive communications by mail.) This obligation continues for two years after | am no longer enrclled in
TAA or receiving benefits, because determinations affecting mvy eligibility could be issued during that pericd. If | fail to
kesp TAA updated about my email or mailing address, | could miss important appeal deadiines.

W | understand that there are penalties for willful misrepresentation made to obtain benefits | am not entitled to.
[—

Customer Sigmature: Diate:

Dislocated Worker Counselor—I have reviewed the application and recommend that the training be opprowved.

Dislocated Worker Counselor Signature: Diate:
TAA Specialist—I approwve the reguest for training.
TAA Specialist Signature: Diate:

October 2021

1]




SIX ELGIBILITY REQWNIREMENTS

A training reqguest can be approwved if a Customer meets all six criveria. DW Counselors, please carefully review thess
criteria with the Customer. (These items are subject to monitoring in both the Dislocated Worker and Trade Adjustment
Assistance Programs.}

1. There iz no employment available that is similar to or better than your previous position.
2. You would benefit from training.
3. Itis reasonable to expect that you will be employed following completion of training.

Training

Application SIS v
Page 7

The training is suitable for you and available at a reasonable cost.
EIGHT CASE MANAGEMENT SERVICES

All Customers participating in the Trade Adjustment Assistance program must be notified of all eight case management
services available to them. [Thess items are subject to monitoring in both the Dislocated Waorker and Trade Adjustrment
Assistance Programs.) DW Counselors please initial and date each of the eight services once you have discussed with the

Customer.
1 Comprehensive and spedalized assessment of skill and interest lewels including (a) diagnostic testing and
use of other assessment tools; and (b) in-depth interviewing and evaluation to identify employment barriers
and appropriate employment goals: 21022 5&
2. Development of an individual employment plan [IEP) or [IS5] to identify employment goals and objectives,
and appropriate training to achieve those goals and objectives: 41022 5G
3. Information on training available im local and regional areas, individual counseling to determine which
training is suitable, and how to apply for such training: 21022 56
. . . ege
S I x E I I I b I I It 4. Information on how to apply for financial aid through FAFSA (per section 402 F of the Higher Education Act
g y of 1965) if applicable: 1022 35
Q E. Workshops, including development of learning skills, communication skills, intervewing skills, punctuality,
e q u I re m e nts’ personal hygisns, and professional conduct to prepare individuals for employmeant or traiming:
4122 SG

o
E Ig ht Ca Se 6. Individual career counseling, including job search during and after the period in which the individual is
receiving training: 21022 35

M a n a e m e nt 7. Labor Market Information [LMI) relating to local, regional, and national labor market areas, including job
g listings in such labor market areas; information on job skills necessary to obtain jobs identified in job listings;
and earnings potential of such ocoupations: 21022 56

.
Se rVI ce S & 8. Information relating to the availability of support services, including services relating to childcare,

o transportation, dependent care, housing assistance, and needs-related payments that are necessary to
Signatures

enable an individual to participate in training: 4M 022 SG

SIGNATURES

Custamer — Ay Dislocated Worker Counselor has shared all eight case maonagement services with me and has
discussed the six eligibility criteria.
.

Signature J/ Date:
Disfocoted Worker Counselor — I have notified the Customer of all eight cose monagement senvices ovailoble to them
and hawve discussed the six eligibility criterio.

.

Signature f Date:
October 2021 7




List of Program Courses

NURSING (LPN TRACK)
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Cost of Training Document

Tuition & Fees

Riverland Cost Estimation Calculator

2020-2021 Tuition & Fee Rates
Per Credit
Minnesota Residents £19672
Cnline Students $22379
lowa/Wisconsin/North Dakota/South Dakota residents $196.79
() Senior Citizen (62+) $3439 ()

Programs with differential tuition

Tuition Rate per Fees Rate per Total Rate per
Credit Credit Credit

Independent Study $205.53 $EE.15| 227869

£ | 279

rivvate Vi aEEm

MNursing
: Chemistry $177 85 $2216 $200 01 ENT
Nursing Assistant $184 23 $22.16 | £207.09

Triiel MiFivinm LITI RS L by '|F\| Lraa 7q




List of required training items/costs

RIVERLAND
AL el ABOUT ACADEMICS ADMISSIONS

Home [ Academics / Programs / Mursing (LPN Track) / Program Fees
Nursing (LPN Track)
Description How to Apply Course List Course Sequence Craduate Outcomes

Estimated Tuition and Supplies Cost

10 General Education Credits at $202.03 per credit = $2020.30
29 Practical Nursing Credits at $249.77per credit = $7243.33

» Books= %427

» ATI= 31200

* Uniforms= %75

s Stethoscope= $50-$150

48

TUITION & AID STUDENT LIFE

Program Fees Faculty

ECONOMIC DEVELOPMENT
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Map example-Google-show all routes

Dexter Minnesota 55926

Austin, Minnesota 55912

Add destination

Send directions to your phone

via -90 W

Fastest route, the usual traffic

Details

17 min

15.7 miles

Lansing
Brownsdale

Andyville

Fanl
(@9 —
Mapleview g 17 min
15.7 miles
Auslingf" ‘
29 Elkton
\£ 9]
(109

IENT



Required for all training applications

Should point toward the customer's
employment goal

TAA can pay for assessments, and offers the
COPS, CAPS, COPES free of charge to
customers

Send your customer's email address to the general
mailbox requesting TAA send the assessment to
the customer A e



Reemployment Trade Adjustment Assistance

(RTAA)

Remember "50-50-10- 2"

Customer must be age 50 or older
New job pays $50,000 or less
Up to $10,000 or

2 years, whichever happens first

51



RTAA

Application
Page 1

Points to keep in
mind:

Paystubs — old &
new

32 hours worked

Driver's License
or Birth
Certificate

m EMPLOYMENT AND

ECONOMIC DEVELOPMENT \November 2021

REEMPLOYMENT/ALTERNATIVE TRADE ADJUSTMENT ASSISTANCE
(RTAA/ATAA) APPLICATION

Complete and submit this application along with:
1. A copy of the paystub of your last full week of employment from the certified employer,

2. A copy of the first paystub from your new employer that you are paid for 32 hours or more in a week, or a
letter from the company on letterhead stating the start date, wage, job title, and number of hours you work
per week. If you are in TAA approved training, instead of sending a copy of your first paystub, send a copy of
the first paystub you are paid for 20 hours or more in a week, and

3. A copy of your driver's license or birth certificate.

If you do not already have an Unemployment Insurance (Ul} account, you must submit an application for benefits at
uimn.org. Click Applicants and then Apply for Benefits to start the application process. Even if you are not unemployed,
you must submit an application to establish an account. We use the Ul system to make RTAA/ATAA payments to you.

Application and supporting documentation should be scanned and emailed to deed.taa@state.mn.us and
deed.tra@state.mn.us.

CUSTOMER INFORMATION

Name (First Ml Last): Last # SSN:

Home Address (Street, City, State, Zip):

Preferred Phone: Email:
Date of Birth (mm/dd/yy): WF1 ID: DW Enrollment Date:
Petition Number: Certification Date: Impact Date: Expiration Date:

Certified Employer Name or Employment Agency/Contractor:

Certified Employer or Employment Agency/Contractor address (City, State, Zip):

Job Title: Hourly Pay Rate: Annual Salary: Hours/Week:

Employment Start Date {mm/dd/yy): Employment End Date (mm/dd/yy):

**IMPORTANT** Complete this section only if you had other employment at the time of layoff from the trade affected
employer. If more than one, list on a separate sheet of paper.

Employer Name: Employer Address {City, State, Zip):

Job Title: Hourly Pay Rate: Annual Salary: Hours/Week:
Employment Start Date (mm/dd/yy): Employment End Date (mm/dd/yy):

Counselor Name: Agency Name:

Email Address: Phone Number:

Jny



RTAA

Application
Page 2

Points to keep in mind
RTAA is paid
through the Ul

system and is
taxable income.

List employment
information for all
current employ-
ment

Data privacy

m EMPLOYMENT AND
ECONOMIC DEVELOPMENT

PAYMENT AND TAX WITHOLDING OPTIONS

RTAA/ATAA payments are issued by direct deposit or debit card. Please verify that your current Payment Method Options
and Contact information are up to date in your Unemployment insurance Benefit Account.

RTAA/ATAA payments are subject to state and federal income tax. You may withhold federal income tax at 10%, both

federal and state tax at 15%, or to not withhold. To update withholding, sign into your Unemployment Insurance Benefit
Account or contact Ul Customer Service.

RTAA/ATAA EMPLOYMENT

Employer Name: Employer Address (City, State, Zip):

Employer Contact Name: Employer Contact Phone:

Job Title: ONET Code:

Hourly Pay: Annual Salary: Hours/Week:
Employment Start Date (mm/dd/yy): Employment End Date {(mm/dd/yy):

. Do you work 32 hours per week or more for this employer? OYes ONO

e |If no, are you working at least 20 hours per week for this employer? OYes ONO
e Are you attending or enrolled in full time TAA approved training? OYes ONO
. Do you have other employment? OYes ONO

ADDITIONAL RTAA/ATAA EMPLOYMENT (IF MORE THAN ONE EMPLOYER)

Employer Name: Employer Address {City, State):

Employer Contact Name: Employer Contact Phone:

Job Title: ONET Code:

Hourly Pay: Annual Salary: Hours/Week:
Employment Start Date (mm/dd/yy): Employment End Date {mm/dd/yy):

e Do you work 32 hours per week or more for this employer? OYesONo
e |f no, are you working at least 20 hours per week for this employer? OYes O No
e Are you attending or enrolled in full time TAA approved training? OYes O No

. Do you have other employment? OYes ONO

DATA PRIVACY AUTHORIZATION

The information you provide will be used by the Trade Adjustment Assistance Program to determine your eligibility for a
Trade Act weekly wage subsidy.

United States Code Title 42 section 1320b-7 requires that Applicants provide their social security number to be eligible
for unemployment benefits. Incomplete applications cannot be processed.

November 2021



Information you or your employer provide to the Unemployment Insurance Program is classified as private under

R I AA Minnesota law. It cannot be disclosed without your written permission except as specified in state or federal law. Below
is a partial list of agencies that may obtain information you provide the Unemployment Insurance Program.

Child Support Enforcement Agencies Federal and State Law Enforcement Internal Revenue Service Minnesota

Department of Revenue Social Security Administration State and Local Public Assistance Agencies

[ ] [ ]
A p p I I cat I O n Unemployment Insurance Programs in other States U.S. Immigration and Customs Enforcement

Minnesota Statute 268.19 has the complete list of agencies that may obtain your information from the Unemployment
P 3 Insurance Program. Information you provided may be verified with these agencies through electronic matching.

*1f you have read and understand the above information, please check this box.

SIGNATURES

Before signing the training application, review the following statements and check each box:

1. | verify this information is correct and complete.
2 | understand penalties are enforced for willful misrepresentation.

o .
POI nts to kee p I n 3. I understand if | receive an RTAA/ATAA payment, | am no longer eligible to receive Trade Readjustment

Allowance (TRA) benefits. Additionally, for petitions 98,000 and higher, | understand if | receive TRA or a Job
m i n d . Search Allowance or am enrolled in training (approved and to begin within 30 days), | am ineligible for ATAA.
° 4. I understand my weekly RTAA/ATAA payments may vary depending on the rate of pay and number of hours
worked. | prefer to receive all required notices, determination, and decisions by email, rather than by mail. |
may change this preference at any time by informing TAA in writing. {(Unemployment does not use email for
communication.)
| understand that | am responsible for keeping TAA informed of my current email and mailing address (if |

Review the
have chosen to receive communications by mail.) This obligation continues for two years after | am no
State l I l e nts longer enrolled in TAA or receiving benefits, because determinations affecting my eligibility could be issued

during that period. If | fail to keep TAA updated about my email or mailing address, | could miss important

appeal deadlines.

Sign/Date customer sanature:

DW Counselor Signature: Date:

m EMPLOYMENT AND November 2021
ECONOMIC DEVELOPMENT



Job Search

A
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Poi

m

llowance
SA) Page 1

nts to keep in mind:

Labor Market
Information
Work Search table

EMPLOYMENT AND
ECONOMIC DEVELOP!

m EMPLOYMENT AND . .
| ECONOMIC DEVELOPMENT Trade Adjustment Assistance

JOB SEARCH ALLOWANCE APPLICATION

The goal of the TAA program is for workers to return to suitable employment, or to find work that will eventually pay as
much or more than the trade affected position. Suitable employment is defined as full-time, permanent work that pays
at least 80% of the wage earned with the trade affected employer and utilizes the same or better skills.

A request for job search allowance must be submitted before the job search begins, and before the 365" day after
layoff or certification, whichever is later, or within 182 days following the conclusion of TAA approved training.
Applicant must be registered as a vendor with the State of Minnesota to receive job search reimbursements.

Reimbursement will be the lesser of:
» Transportation receipts, or the Federal mileage rate for travel outside the commuting area
- Meals and lodging receipts, or 50% of the prevailing per diem for the interview location.

Part | This can be submitted prior to job searching and must be approved prior to attending interviews
Applicant Information

Name (First MI Last) Home Address {Street, City, State, ZIP Code) Last # SSN

Phone Number WF1ID No. Email Address DW Enrollment Date (mm/ddsyy)

Petition Number Certified Employer Name

Employer Address (City, State) Employment Agency/Contractor, if applicable Impact Date (mm/dd/fvy)

Certification Date {(mm/dd/yy) Expiration Date (mm/dd/yy) Employment Start Date (mm/dd/Avy) Employment End Date (mm/dd/yy)
Dislocated Worker Counselor Information

Counselor Name Agency Name Phone Number

LMI and Work Search

The approval of Job Search Allowance is contingent on the lack of suitable employment within a reasonable distance {15 miles).
Enter the LMI data and list three suitable jobs that you’ve applied for within 15 miles of your home.
Labor Market Information (LMI): “Career and Education Explorer” at https://apps.deed.state.mn.us/Imi/cpt/Search —

use regional Information for Wage and Demand of the layoff job.
Date Applied Company Miles from - 5 D
(mm/dd/yy) Name home Job Title Wage Outcome (No response? Interview?)

TAA Applicant: The information contained in this request is correct and complete to the best of my knowledge. |
understand that | am subjfect to penaities should | willfully misrepresent information in order to obtain funding that
I am not entitled to. | further certify that the funds will be used for the intended purpose and that I will provide
iproof of such expenditures as required.

Applicant Signature/Date

Dislocated Worker Counselor Signature/Date - | have reviewed the application and recommend that the benefit be approved.

TAA Specialist Signature/Date - { approve the request for Job Search Allowance.




Part Il —Interview Details
Receipts for job search travel expense must be submitted within 30 days of the actual interview.

j O b Se a rc h Narme (Tt M Last) Applicant Information

Home Address {Street, City, State, 7IP} Last # S5N

AI Iowa n ce Preferred Phone Email Address Petition Number

Vendor ID WF1 1D

DWW Enroliment Date {mm/dd/yy)

Pa ge 2 Prospective Employer Information

Verification of Job Search - The applicant has reviewed and provided the documentation required: {Please check the following)

Proof of scheduled interview {e.g., email or letter indicating invitation to interview with date and time)

Proof of interview attendance {business card, additional email exchange etc.)

|:| Position meets “suitable employment” definition—https:/fapps.deed.state.mn.us//ddp/Policy Detail .aspx?pol=174

POI nts to kee p I n m I n d : Employer is outside local commuting distance from the applicant’s residence. {Check with TAA for current commuting
distance. Provide an internet map that confirms the distance from your residence on record and your new employer.)

([ ] Su b m it Pa rt 2 befo re Employer Name Employer Address {Address, City, State, ZIP Code)

the Inte ereW Employer Contact Name, Title Employer Contact Phone Employer Contact Emall
* Proof of interview e Positon THle Al Safary Tor Tnterview Posiion
atten d ance must be 1% Interview Date gnmydd/yy) End date to receive receipts {30 days from interview) fmmsdd/vy)
Su bmltth to TAA within |:| Travel by car |:| Travel by Commercial Airline | Miles from residence to employer
30 days of the TAA Use Only

. t . I:|*2002/2011/2015 Law: 90% of the total cost up to a total of $1,250 I:|*2009 Law: 100% of the total cost up to $1,500
N e rvi eW- Transportation Expense {Check Actual Cost if applicant submits receipts or check Federal Mileage if no receipts.)
Actual Cost of transportation {receipts) or

Federal Mileage Rate X {Round Trip miles — 15 miles) *no receipts | Federal Mileage Rate

Total Transportation Expense S

Lodging and Meals Expense {check Actual Cost if applicant submits receipts or per diem if no receipts)

Actual Cost of lodging and meals while in travel status (rneed receipts)

50% of the prevailing per diem allowance for the locality of the Interview {no receipts required)

Total! Lodging and Meals Expense §

*TOTAL TRAVEL EXPENSE—Transportation + Lodging and Meals X % per applicable law—see above.

TAA Specialist Signature/Date - This request for Search Allowance is approved.

Page 2

m EMPLOYMENT AND
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Relocation
Allowance

Page 1:
Applicant
Information,

Dislocated
Worker
Counselor
information,
and
Prospective
Employer
Information

ST ECONOMIC DEVELOPMENT Trade Adjustment Assistance

RELOCATION ALLOWANCE APPLICATION

The goal of the TAA program is for workers to return to suitable employment, or to find work that will eventually pay as much or
maore than the trade affected position. Suitable employment is defined as full-time, permanent work that pays at least 80% of the
wage earned with the trade affected employer and utilizes the same or better skills.

An application for relocation allowance must be submitted before the relocation begins, and before the 425 day after

layoff or certification, whichewver is later, or within 182 days following the conclusion of TAA approved training. Relocation
must begin within 182 days of submitting the application, or within 182 days of training completion if customer received
supplemental assistance while in Taa-funded training. The Relocation must be completed within a reasonable time.

Applicant Information
Mame (First M| Last) Home Address [Street, City, State, ZIP Code) Last # 55N
Prafarred Phone WF1I1D Mo. oW Enroliment Date (mrm/dd/yy)
Petition Number Email Address certified Employer Mame
Employment Agency/Contractor Impact Date (mmy/dd/yy) certification Date (mm/dd/yy)
Expiration Date {mm,/dd/yy) Employment Start Date (mm/dd/yy) Emiployment End Date [mm,/ddfyy)

Dislocated Worker Counselor Information

Counselor Name AgENCY Name Email Address Phone Mumber

Prospective Employer Information
Verification of Relocation - The applicant has indicated:

|:| Suitable employment which is full-time, permanent, and over 15 miles from the applicant’s existing residence. [Provide an
internet map that confirms the distance from your residence on record and your new em ployer.)

|:| Proof of a bona fide offer of suitable employment has been offered by the employer and accepted by the applicant.

Employer Name Employer Address (Address, City, State, ZIP Code)
Employer Contact Mame, Title Employer Contact Phone Employer Contact Email
Job Title annual salary

Full-time [ ] Permanent | Contract Wiork

Has reported to work [ ] Scheduled to report to work — Enter Start Date [mrm/dd/yy)
will relocation expenses be paid by the employer? |:| ¥es [] Mo
If Yes, amount to be paid by the employer. &
Transport of Household Goods 5 | Travel 5 other 5

Relocation Address (Street, City, State, ZIP Code)

[ End Date of Move [mmy/ddfyy)

Start Date of Move [mm/dd/yy)




Relocation
Application

Page 2
LMI & Work Search

Key Points to
remember:

LMI of layoff job
Wage & Demand

Work Search
Travel Allowance
Moving Allowance
Signatures

LMI and Work Search

The approval of Relocation Allowance is contingent on the lack of suitable employment within a rezsonable distance (15 miles).
Enter the LWI data and list three suitzble jobs that you've spplied for within 15 miles of your home.

Labor Market Information (LMI): “Career and Education Explorer” at https://apps.deed.state. mn.us/Imi/cpt/Search —

yse regional Information for Wage and Demand of the layoff job.
Date Applied Company Miles from Qutcome [Response?
(e e Mame home Job Title Wage | Co Person Name Interview?]

Travel Allowance
The approval of Relocation Allowance is contingent upon the most effective mode of transportation reasonably available.

|:| Travel by personal vehicle Miles to area of relocation Howr many wehicles are travelling with you?

|_| Travel by commercizl vehide | Type How many people are relocating with you?

Moving Allowance

The approval of Relocation Allowance will be contingent upon the most cost-effective mode of transporting howsehold goods
reasonably available.

Transporting Household Goods [attach quotes from three different carriers. If you choose to rent 2 truck or trailer, you will need
to pay for that out of pocket and be reimbursed due to liability izsuss. Three quotes will still be required.)

D Commercial Carriar D Rental Trailer
D Rental Truck |:| Temporary Storage

Mame and Address of Commercial Carriers and/or Rental Companies

Signature
TAA Applicant: The information contained in this reguest is correct and complete to the best of my knowledge. | understand that
| am subject to penzlties should | willfully misrepresent information in order to obtain funding that | am not entitled to. | further
| certify that the funds will b2 used for the intended purpose and that | will provide proof of such expenditures a5 required.

Applicant Signature/Date

Dislocated Worker Counselor Signature/[iate, -/ have reviewed the application and recommend that the benefit be approved.

TAA Specialist Signaturef Date, -/ approve the request for Relocation Allowance.




m EMPLOYMENT AND

ECONOMIC DEVELOPMENT Trade Adjustment Assistance

Relocation

TAA Use Only
D 2002/2011/2015 Law: 90% of the total cost/lump . 2009 Law: 100% of the total cost/lump sum of

sum or $1,250 $1,500
Travel Expense: TAA pays 90% of the lesser of

D Actual Cost of transportation

Application
Page 3

Miles one way minus 15 miles x GSA relocation rate | GSA Relocation Mileage Rate

Lodging and Meals Expense: TAA pays 90% of the lesser of
I:' Actual cost of lodging and meals while in travel status (Please attach all receipts for reimbursement calculation)

Per diem rate

Moving Expenses: TAA pays 90% of the approved expenses

Page 3 is for TAA Use Only [ Commercial Carrier

Rental Trailer

D Moving Truck D Temporary Storage

Lump Sum: TAA pays 100% of the lump sum
|:| A lump sum of $1,250 (2002/2011/2015 Law) or

D A lump sum of $1,500 (2009 Law)

TAA Specialist Signature/Date - This amount for Relocation Allowance is approved.




We are checking for
your questions in
the Chat Box.




We will resume in 5 mins.

m- EMPLOYMENT AND
ECONOMIC DEVELSPMENT






Processes

Applications
Process

Computers and
Tools Process

Reimbursements
Process

Best Practices



Applications

TAA Applications/forms & Policies

can be found here;

https://mn.gov/deed/programs-
services/dislocated-worker/counselors/

Submit all applications and
guestions to:
DEED.TAA@state.mn.us

64


https://mn.gov/deed/programs-services/dislocated-worker/counselors/
mailto:DEED.TAA@state.mn.us

Waivers

Deadline to submit Waiver
Application, 26 Weeks from
Waiver = Training either the layoff date or
certification date (whichever
is later)

Submit IEP with
Waiver
Application

Must havean active
EmploymentPlan in
WF1

mr EMPLOYMENT AND
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Waiver Process

Waiver approval will be approved
within a reasonable amount of time { waiver )
| Submission
Case notes must show progress
toward enrolling in training every 30 Y
dCIYS Waiver
Review
Choose “Waiver Review" as case
nofe caftegory
Waiver

Proper use of Waiver, Must be
working on a training plan

EMPLOYMENT AND
ECONOMIC DEVELOPMENT



Training Application

TRAINING SUPPORTING SUBMIT APPLICATION
APPLICATION DOCUMENTS AT LEAST 2 WEEKS
COMPLETION BEFOZ$;:TEJE-$NING

APPLICATION
REVIEW

m EMPLOYMENT AND
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Training Application Process

TAA will respond
within 3 days

s . DISLOCATED DISLOCATED TAA SPECIALIST TAA SPECIALIST MaY
CICIrlfIC.CI.TlonS or WORKER WORKER REVIEW REQUEST
additional COUNSELOR & COUNSELOR TRAINING PLAN INFORMATION OR
o if CUSTOMER EMAILTRAINING CLARIFICATION IF
documents | DEVELOPTAA PLANTO TAA NEEDED,FROMTHE
TRAINING PLAN GENERAL DISLOCATED
needed MAILBOX WORKER

TAA will request

\_ COUNSELOR /

Application must
meet the 6 Criteria )
o DISLOCATED TAAWILL MAKE TAAWILL CREATEAN
Email Training WW *"-A Cromon
Application PROVIDE MISSING (APPROVE OR DENY TO DW FEES & WILL SEND IT
de.l.erminoﬂon .I.O INFORMATION PLAN) COUNSELORAND TDTSE;%ITI?NG
AND/OR CUSTOMERVIA
Customer, DW &TRA CLARIFICATIONTO EMAIL

TAA SPECIALIST
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Job Search Allowance Process

Complete Page 1 of Job Search Application and email fo TAA
General Inbox

Inform TAA about any scheduled Interview(s)

Wait for TAA approval before allowing the customer to fravelfor the
interview

m EMPLOYMENT AND
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Relocation Allowance

Once TAA approves the
—— application a purchase order
is created

ol
DW/customer must supply V,\
—> documents needed for
remaining reimbursements

m EMPLOYMENT AND
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Reemployment Trade Adjustment

Assistance

Complete the RTAA Application
and Submit it with the required
documents to both TAA and TRA
at DEED.TRA@state.mn.us &
DEED.TAA@state.mn.us

TRA willreview the application
and make a determination

TRA will notify the customer of
the determination

Customer will continue to submit ‘
required paperwork to TRA
throughout the eligiblility period

EMPLOYMENT AND
ECONOMIC DEVELOPMENT
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Computers and Tools Process

TAA will pay the full cost of a
computer or high technology,
iNncluding hardware and
software

You can find the application
using the same applications link

TAA will pay for tools required for
fraining

Computers can be ordered up o 2
weeks prior to the training start date

Tools can be ordered up 1o 4 weeks
prior to the training start date ") EMPLOYMENT AND

ECONOMIC DEVELOPMENT
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Reimbursements

Have the customer
apply for a Switt
Supplier account

hitp://mn.gov/supplier

Infernet Reimbursement Due Monthly (customer

Submission)

Transporfation Reimbursement Due
73 Blweekly (Customer's Submission) m
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http://mn.gov/supplier

Acceptable TAA Expenses

74

Required textbooks (TAA does
not cover textbooks/supplies
listed as “optional” or
“recommended”)

Required tools (requires tool
list, vendor quote, and TAA
preapproval)

Required non-textbooks items
with TAA pre-approval

Uniforms: Must be required and
have TAA pre-approval prior to
purchase.

Internet Reimbursement
Travel / Mileage Reimbursement

m- EMPLOYMENT AND
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Best Practices

TAA Funding Industry Recognized Resources For
Credential Success
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Navigating TAA

Navigating TAA:

Quick Summary

Pre-approval and Reimbursements

1 W
_ ° °
i Pre.appioval s Iequired 101 all Ieimbursements. 1 you tink you
L may need 10 be relmbuised for any requited costs, you must contact
- Trae Adjustment Assistance (Ta) piiol 1o any puichase.

T 1ECENE DIe-PIoVed 1EMmBUISEMents Tiom TAA you wil
need 1o 1egiste 101 3 SWIFT Supplier 1D. Please register nete:
Bifp./mn govsupolie

A A Textbooks, Tools, Uniforms, and [
Computer/High Technology items ———

Expectations
+ TAA COVEIS [EquIred textbooks, 100ls, Untforms and
computer and high technology flems. + While on & walver- you must (1) comact your
Dislocated Worker {DW) Counselor every 30 days
+ You m";‘: contact T"";J‘““I‘xlf;:':m“"'ﬂ BEFORE (2) mantan job SeaIch and woik Seaich logs (3)
purchasing any non- ems show DIogIess every 30 days toward enrolling In

B o o kI e Intenmmet one ::I::I;g y o <o na
r me Poor 'ormance Policy: you
I « TAA I8ImMbuIses $25.00 10wand your INemet costs -
when you ase taking at least online class. malntan a grade of af least a °C" o1 higher In all

youI classes and not withdiaw from classes when
Taa will be responsile 101 MiE cost

» Tutoring: il you aie shuggling with your

Supplemental Assistance

%

s
CareerForce-

Minnesota's Career Rssource

]
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Quick
Summary

.

Transportation: TAA can assist win mieage thal

I5 Deyond e local commating area of 15 miles one
way. MBEagE [eimbuISEment would begin after the
15th mile-

Subsistence: il you Intend to malniain a second
lesidence of a1e lemporanly Slayng away iom your
nome 1o participale in n-person taning, you may
be eligible 101 SUDSIStENCE.

Important Documents to Turn In

.

%

Tralning Progress Reports (TPRs):

days 1om the beginning of TAs taining unt the
nd of training, 1egaIdiess of DISaks In traning.
Class Schedules: submit to TAA belore every new
term

Grades: send 10 TAA afiel the completion of every
term

Credential: submit a copy 10 TAA Upon completion
of your training

CareerForceMN.com/TAA

coursewoik Taa can pay for & tulor

ModTications: Under ceran clicumstances, TAa
can applove changes 1o You pleviously approved
taining pian such as changes to your program
type. degree level, aining end date of full-ume;
part-Bme status. All requests for changes requie
YOU OF your DW Counselol 1o contact TAA 11
appioval BEFORE Ine changes occul.

Trade Readjustment Allowance (TRA»

» fou must be eniolied full-ime (as defined by e
school) 1o recelve TRA, this Includes summer temm

» TRA ENCS 0N youl last scheduled day of taning
o piiot o MilS GAlE 11 you have exhausied your
avallabie

TRA Weeks.
» Comtact TRA at S 104 any
questions on youl UITRA account
—
CareerForce

Minnesoin's Cavesy Assoune

m- EMPLOYMENT AND
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* News and Events

Counselor Portal - _ Pariner Express
A resource for YOU! newsletter

- Resources

— Materials from
https://mn.gov/deed/programs- today's training

ervices/dislocated- .
: - Policy and

worker/counselors/ .
Guidance

For Counselors and Service Providers . Key Contacits

— TAA, DW, ACP,
and DW Service
Key Contacts Providers

Staff contacts, service providers. and CareerFarce lecations

Resources Forms - Forms
Presentations, glossaries and frequently asked questions The farms and materials needed to administer the programs, — A p p | i C O Ti O n S

Policy and Guidance

Requirements and guidance materials


https://mn.gov/deed/programs-services/dislocated-worker/counselors/

Counselor Portal

News & Events Resources

Partner Express Newsletter . .
WIOA Certification Process Presentations TAA Program Materials TAA Glossary FAQs

Partner Express Newsletter

Presentations

Partner Exprass is a monthly resource for Dislocated Worker, Adult Career Pathways and Trade Adjustment Assistance (ACP and de Adi . dtabl
TAA) program service providers. Select the links below to view, download or print current and past issues. Trade Adjustment Assistance (TAA) Roundtable Tours

2021 TAA Roundtable

2022 »  Final Rule and COVID-19
s April s TAA Overview
+ March o Waivers and TRA
+ February ¢ Training Applications and LMI
2021 + QOther Training Topics
« December s OT. Job Search, Relocation
» November 2019 TAA Roundtable Tour

m- EMPLOYMENT AND
ECONOMIC DEVELOPMENT
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Counselor Portal

Policy & Guidance

POLICY AND GUIDANCE

Swcarch fod a policy

Oar, browse ihe list of policies

Click on “+° 30 see ol

Bspics and policies

Mowse over of Tor Screen Reader users ab onlo v Policy B Enk o read Bha descriplion

= Employmisnt snd Tramng Progiams
4 Adminisirafon and Opsratons
o Aol AWHDA)
#H CareerForcs
& DEslocated Worker (WTOA & Siabe)
H Doplaced Homemakes
+ Foresgn Laboe Cerbfcatsn
& Msgrard and Seasonall Farmeworioesr
& Niuli-Program Adms trabion R equiremaris

# Rapid Réesponse

# Semiil Comimisnity Servics Emphoyment

= Trade Adgustment Assistanca
Appeals Process - TAA
Apprenticeship Training
Appropriaie Use of Waivers
Approwal of Classroom Traning
Choice of Training nstitutions
Clossout Policy

Computers and High Technology Tools

DeeTimiticn of Sufiabilty of Ermploymeni

Envirepremao rial Activities - 14

FaHBow g Foe quirgment s

GEINESL Training Plans

Cinee Timee Pood Performance {Traiming, OJT, Apprenisoeships)
ReQisiration of FResume on MinnesolaWWorks. mel

Sources of Labor Markei Informaticn (LW

Tools and Suppies

Lise of Labor Market information in Approving TAA Supporied Programs
LUise of Scholarshipsinstiulional Granis - 13

Search

Forms

Forms

Here we offer these frequently requested forms and tools. Select the link ta download, print or save to your computer.

RADE ADJUSTMENT/READJUSTMENT ASSISTANCE FORMS

Apprenticeship Agreement

ord

=

On-the-Job Training Contract

Contact Program Staff

On-the-job Training Cover Letter PDF
RTAA Application PDE
TAA Computer and High Technology Tools Request PDE
TAA Counselor Handbook PDE
TAA Customer Handbook 2015 Law (Petitions 85,0004) PDF
TAA Job Search Allowance Application PDE

TAA Mileage Reimbursement Application

Contact Program Staff

TAA Relocation Allowance Application

TAA Training Application

TAA Training Modification Application

TAA Training Progress Report

TAA Training Waiver of Training Form and Instructions

TRA Eligibility during Summer Breaks

TRA Handbook (Petitions 81,000+)

EMPLOYMENT AND
H ECONOMIC DEVELOPMENT
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Counselor Portal

Key Contacts

Here is contact information for staff who administer the Dislocated Worker Program (DWP) and the Trade Adjustment Assistance (TAA)
rogram, a directory of DWP service providers and CareerForce locations,

State Contacts DWP Service Providers

Fnd the staff who administer the Dislocated Worker and the Trade  Find & DIWP service provider near you.
Adustment Assistance programs.

m*‘“ EMPLOYMENT AND
IJ ECONOMIC DEVELOPMENT
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We are checking for
your questions in
the Chat Box.
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Contact TAA

T

= @

Minnesota TAA Program
Email: DEED. TAA(@state.mn.us
Applications: www.mn.gov/deedftaa
Phone: 651-259-7543, 1-888-234-1330
Fax: 651-296-0288

Minnmnesota TRA Unit
Email: DEED. TRA{@state.mn.us

Phone: (ask for a TRA Specialist)
051-296-3644, 1-877-898-9090

TAA in other states:
wiwww.doleta.govftradeact

“ EMPLOYMENT AND
© ECONOMIC DEVELOPMENT
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