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Internal Controls and Legal Services
Purpose
The purpose of this policy is to standardize and streamline all grantmaking activities conducted by the Minnesota Department of Commerce (Commerce) to ensure grantmaking activities: 
Prevent fraud, theft, embezzlement, and misuse of public funds or other public resources; 
Are consistent with statewide standards and requirements established by the Minnesota Department of Administration Office of Grants Management (OGM); and
Comply with all applicable state and federal laws, rules, regulations, and policies.
Policy
Commerce is committed to ensuring that public funds are used for their intended legal purposes and that its grantmaking activities are conducted with integrity, transparency, and accountability. 
Commerce adopts and complies with all applicable policies, statutes, procedures, and guidelines issued by the Office of Grants Management (OGM) in its administration of grants. This includes, but is not limited to, the following OGM policies:
Policy 08-01 Grants Conflict of Interest
Policy 08-02 Rating Criteria for Competitive Grant Review
Policy 08-03 Writing and Publicizing Grants Notices and RFPs
Policy 08-04 Grant Contract Agreement and Grant Award Notification 
Policy 08-05 Public Comments Concerning Fraud and Waste in State Grants 
Policy 08-06 Preaward Risk Assessment
Policy 08-07 Single Source Grants 
Policy 08-08 Grant Payments 
Policy 08-09 Grant Progress Reports
Policy 08-10 Grant Monitoring 
Policy 08-11 Legislatively Mandated Grants
Policy 08-12 Grant Amendments 
Policy 08-13 Evaluating Grantee Performance
Employees who violate this policy may be subject to discipline, up to and including discharge.
Applicability
This policy applies to all Commerce employees and contractors who are assigned grant management responsibilities related to state or federally funded grants.  
Roles and Responsibilities
Commerce employees and contractors who are assigned grant management responsibilities are expected to:
Adhere to all current OGM policies and updates as issued; 
Ensure the administration of grants at Commerce aligns with applicable state and federal laws, rules, regulations, and policies; 
Complete all required training; and 
Promptly report all known and suspected fraud, theft, embezzlement, or misuse of public funds or other public resources through prescribed agency channels. 
Managers and Supervisors of employees who are assigned grant management responsibilities are expected to: 
Identify to Human Resources which staff are assigned grant management responsibilities and are required to complete OGM training; 
Ensure employees take all relevant training;
Complete all required training; and
Promptly report all known and suspected fraud, theft, embezzlement, or misuse of public funds or other public resources through prescribed agency channels.
Legal Services Division is expected to:
· Provide legal analysis and answer questions regarding applicable state and federal laws, rules, regulations, and policies to ensure compliance;
Develop and present training on this policy, as needed; and
Report all known and suspected fraud, theft, embezzlement, or misuse of public funds or other public resources to external channels as required by applicable state or federal law. 
Human Resources is expected to: 
Ensure training requirements are communicated to all new Commerce employees, managers, and supervisors as part of onboarding process; 
Coordinate with Managers and Supervisors to ensure Commerce employees, managers, and supervisors have access to all relevant training; 
Maintain accurate training records for all Commerce employees, managers, and supervisors who have completed relevant training in accordance with record retention policies; 
Internal Controls is expected to: 
Assist Commerce employees who are assigned grant management responsibilities in developing best practices and protocols for complying with this policy and OGM policies; 
Provide training and technical assistance as needed to employees who are assigned grant management responsibilities concerning internal control best practices; and
· Report all known and suspected fraud, theft, embezzlement, or misuse of public funds or other public resources through prescribed agency channels. 
Questions
If you have questions about the Grants Management Policy, please check with your supervisor, Internal Controls, or Legal Services. 
Cross References
Minn. Stat. § 10A.07
Minn. Stat. § 16A.695
Minn. Stat. § 16B.97
Minn. Stat. § 16B.98
Minn. Stat. § 16B.981
Minn. Stat. § 16B.991
Minn. Stat. § 43A.38
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