
1- Applicant - submits early 
enquiry and consultation on 

commemorative works addition 
process.

2 - Applicant – submits addition 
request for EMS LODD

3 - CAAPB Staff - review of 
application completeness. 

4 – CAAPB Staff - review if 
conditions in M.R. 2400.2703, 

Subp. 2, have been met.

5 – CAAPB Staff - post on 
website summary of application 

and report of staff findings.

6 – Board - hosts a 30-
day public comment period and 

1 public hearing on whether 
conditions in M.R. 2400.2703 

Subp. 2, have been met for the 
Board to consider the request.

7 - CAAPB Staff - prepare a 
summary of comments and 

recommendation on whether 
conditions in M.R. 2400.2703 

Subp. 2, have been met.

8 - Board - votes on 
whether conditions in M.R. 

2400.2703 Subp.2, have been 
met.
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9 - Board Staff – notify applicant 
of Board decision within 14 

calendar days.

10 – If Board accepts the 
addition request for further 

review, CAAPB and Architectural 
Advisers conduct site selection 

study with applicant.

11 - Dept of Admin – review and 
comment on proposed sites for 
the commemorative artwork.

12 -  CAAPB staff and Advisers – 
recommend a site for the 

proposed artwork to the full Board 
based on criteria in 

M.R.2400.2703, Subp.4.

13 - Board – meets to 
determine whether the proposed 

site meets all the criteria 
in Subp.4. After public hearing, 

Board votes on the location of the 
artwork.

14 - Board – notifies applicant in 
writing of the Board's site selection 
decision within 14 calendar days.

15 – Applicant – if Board accepts 
the addition request and location, 
the applicant raises money or pay 

for the cost of completing the 
design process.

16 – Applicant - together with 
Board staff and Advisers, develops 

a design framework document

17 - Board  - if the request is 
seeking to use public funds, Board 

must provide testimony to 
the legislature addressing the 
proposal's alignment with the 

Comp. Plan.

18  – Board - initiates either 
an open solicitation for design 

proposals or request for 
qualification process to select a 

designer or design concept.
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19 - Board – assembles Design 
Review Group (DRG) to assist with 

selecting a design, designer or 
design concept.

20 – Design Review Group -
reviews the design proposal, 

designer applications or design 
concept and vote for one to 
recommend to the Board.

21 - Board - votes to approve or 
reject 

the DRG's recommendation.

22 – Applicant - deposits funds 
with the Dept of Administration 

for project completion.

23 - CAAPB staff, Advisers, 
Designers, Applicant Committee & 

Dept of Admin PM – form a 
Working Group to monitor design 

framework and budget during 
design.

24 -  Designer – with guidance 
from the Working Group, 

designer enters into a contract 
with Dept of Administration.

25- Designer - proceeds with 
schematic design and design 

development.

26 – Board - approves project's 
design framework, final schematic 

design and design development.

27 – After approval project 
proceeds with construction 

documents and bidding under 
Dept of Admin. Board Exec. 

Secretary authorized to review 
construction documents for 

consistency.
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