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CAAPB Guidelines: Temporary Use Permits (Sears Site)

Until site redevelopment occurs, the following was approved by the Capitol Area Architectural and Planning
Board on June 3, 2021 to facilitate administrative permitting of temporary activities and events on the
Sears site: “The Capitol Area Architectural & Planning Board (CAAPB) approves the following list of
submission requirements, guidelines and fees for temporary activity/event permitting at the former Sears
site. If determined (by CAAPB Zoning Administrator) as otherwise consistent with CAAPB’s Zoning and
Design Rules, permits can be granted administratively (without need for full vote/approval of Board
members).”

For questions or assistance with any of the guidelines, please check in with site ownership or their leasing
agent or contact CAAPB Zoning Administrator (www.mn.gov/caapb) for further assistance with zoning and
permitting requirements.

“A. Submission Requirements and Fee
Owner should submit (developed in collaboration with site ownership):

1) Completed CAAPB Application for Permits and Approvals:

2) Completed Activity (or Event) Plan* to CAAPB Zoning Administrator including:

] a.name of event;

(] b. description of proposed event and activities, including dates and durations of activities
(see B. Guidelines below if desiring fastest approval);

[J  c.description and/or graphics specifying size/location of planned temporary banners or signage;
[J  d. number of on-site parking spaces made available during event;

[ e.site layout of event activities;

[1  f.name of organizing entity and/or individuals responsible;

[1  g.any other information relevant to review or requested by CAAPB Zoning Administrator*.

* Important Note: Please read section B. Guidelines on the following page if desiring
fastest approval. Applications that do not include information addressing the guidelines
on the following page will be considered incomplete and may be denied, and
applications that propose activities or uses outside these guidelines may require
increased processing time by CAAPB Zoning Administrator, increased costs beyond the
525 fee and/or full Board vote/approval. ”

3) Payable at time of permit issuance by CAAPB, there is a $25 fee for Temporary Use Permit in
Capitol Area (as posted at mn.gov/caapb).
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B. Guidelines

To facilitate fastest administrative approval, owner/applicant is encouraged to (also) submit
documentation that events will:

[J 1) Permitted and Conditional Uses; “...include only uses or activities that are deemed consistent
with the list of ‘Permitted’ or ‘Conditional’ uses currently listed for the Mixed Use (MX) district (or
deemed similar by Zoning Administrator); ...” (see page 18-21 of the Rules Governing Zoning and

Design in the Minnesota State Capitol Area

[J 2) No Permanent Physical Changes; “...propose no permanent physical changes to any existing
element of the site;...”

[1 3) Neighborhood Compatibility; “...will be compatible with neighborhood, as judged by Zoning
Administrator, based on documented applicant interaction/engagement with neighborhood (or
neighborhood groups) that may be requested by Zoning Administrator...”

[J 4) Limited Time of Day. “...will occur during day-light hours (with on-site activities beginning no
earlier than 7am and ending before 8pm, including any set-up and break down)

[J 5) Limited Duration. “...will be limited to no more than twelve days (combined), with terms for
additional days, extensions or renewals defined by CAAPB Zoning Administrator; ...”

[1 6) Location. “...occur outside of buildings, within Sears site paved parking areas, former service
drives, loading areas, or related landscaped areas; be limited in size to currently unreserved/unleased
parking areas, and exclude use of areas leased by State of Minnesota (Lot X) unless it is specifically
approved in writing by Department of Administration; ...”

[J 7) Compatibility with Previously Permitted Activities. “...be compatible in duration and scope with
all other concurrent approved uses/activities for site; ...”

[0 8) Parking. “...provide adequate on-site parking at ratios (determined by Zoning Administrator) that
are similar to requirements in Mixed Use (MX) and Central Corridor Overlay (CCO) districts for similar
permanent uses; ...”

[1 9) Other Licensing and Permitting. “...achieve all other necessary licensing, permitting and
approvals from other bodies such as (but not limited to) the State of Minnesota Department of
Health and City of Saint Paul; ...”

[1 11) Lease with Site Ownership. “...acknowledge understanding that a lease with site owner must be
established prior to first day of activities, and that notification (to CAAPB of established lease) will be
condition of CAAPB approval; ...”

[J 12) Notification of Security “...include notification and/or consultation of Capitol Security and Saint
Paul Police Department, and if requested, include a plan for public safety. ...” (ask Zoning
Administrator for assistance in coordination) ...”
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