OET Review of IT Purchases - Review Request Form
The Office of Enterprise Technology (OET) is required by Minnesota Statutes section 16E.01, subd. 3(a), to review and approve agency IT purchases for hardware and software.  The requirement was clarified in the March 2007 joint OET/Department of Administration policy memo. This form should be completed by state agencies when requesting the following purchases:

· IT hardware and software products which have been identified as “Standards” require written OET approval if they exceed $250,000

· IT hardware and software products which have not been identified as “Standards” require written OET approval if they exceed $50,000

Agencies are required by policy to purchase products that have been identified as standards.  Review and approval for non-standards purchases under $50,000 has been delegated to the agency CIO or lead technical staff.

For more information on products that have been identified as “Standards” visit http://www.oet.state.mn.us/itproducts/index.html 

Complete the fields below and return the completed form along with a copy of the quote and any other supporting documentation to OET.ISRM@state.mn.us 
Agency:       
Division:      
Name of requestor:      
Work e-mail of requestor:      
Work phone number for requestor:      
Request type:

 FORMCHECKBOX 
Standard over $250,000

 FORMCHECKBOX 
Non-standard over $50,000
Category:

 FORMCHECKBOX 
 PC & Monitor 
 FORMCHECKBOX 
 Server
 FORMCHECKBOX 
 Storage
 FORMCHECKBOX 
 Software
 FORMCHECKBOX 
MFD*
 FORMCHECKBOX 
Other

Anticipated vendor:      
Brief description of IT purchase:      
Total amount of purchase:      
Business reason for purchase (complete the following field or attach a business case with the e-mail request):      
*For all non-standard MFD requests contact the Department of Administration at Susan.Kahle@state.mn.us
