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BOARD MEETING 
Minutes 
 
Thursday, May 7, 2020 – 1:00 PM  
Virtual Meeting 

 
Present: Chris Harbaugh, Donna Coughlin, Mary (Penny) Bartzen, Samantha Jo Olsen, Lynnette Buckley, Jeffrey 
Malikowski, Jessica Engman, Stephan Jobe, Ann Forest Clark, Erin Staum  
Absent: Laura McGrath 
Board Staff: Chris Bourland (Executive Director), Daniella Filardo (Assistant Executive Director), Molly Cox (Licensing 
Specialist/Admin Assistant) 
Guests: Nicholas Lienesch (Attorney General’s Office), Karen Sames (MOTA) 

 
Call to Order; Introductions/Roll Call, Mission Statement  
  

Call to order at 1:07 PM 

Minutes approval from February 6, 2020 Board Meeting Motion: Ann Forest Clark 
Second: Lynnette Buckley 
Status: Approved 

Agenda: No additions or modifications 
 

Motion: Donna Coughlin 
Second: Jessica Engman 
Status: Approved 

Executive Director Report 
The Board approved licenses issued Feb 1, 2020 to April 15, 2020: 71 OT; 15 
OTA; 2 OTA Temp; 11 OT Temp 

 
The graph reflects a count of 
all licenses managed by the 
board. This includes active, 
expired, revoked, suspended, 
and deceased licenses. Data 
reported April 1, 2020. 
 
OT Active Licenses: 4,208 
OTA Active Licenses: 1,257 
 
 
 
 

License Renewals: The June Occupational Therapist Renewal cycle is now 
open. Any delay in CE as per the Governor’s order was not relevant to 
OT as our renewal is already in process and hours should have been 
earned by this time.  

 

BOTP License Totals: April 1, 2020 
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Temporary Licenses: We experienced an increase in requests for temporary 
licenses.  Other state licensees can hold temporary licenses or practice 
for less than 30 days but cannot practice routinely without a MN 
license.  
NBCOT: NBCOT is currently not mailing verifications of certifications. 
However, primary source is available on their website.  
Exams are cancelled through Prometric. They will begin testing early May 
but slowed to ensure social distancing. We are encouraging those with 
delays in exams to apply for temporary licenses.   
Background Checks: Finger printing is suspended. Governor’s order allows 
for name and DOB search with the expectation that at the end of the 
declared emergency, the fingerprints will need to be completed and 
submitted within a certain period of time. This time varies with the FBI and 
the BCA. The criminal background check office is managing the process and 
will notify us if licensees have not submitted fingerprints within the 
established timeframe.   
OT Graduates: Fieldwork and classes cancelled and moved to online which 
delayed mid-sessions. This will impact graduation which will postpone new 
license application until the coming months.     
Telemedicine: Statute related to reimbursement for services but links 
directly to “licensed practioners” and OT is one of them.  
Office Operations:  

• Staff are working full-time remotely except the Executive Director is 
in the office twice a week with approval from the Governor’s Office 
designated COVID-19 Team. Staff will continue to work remotely as 
directed by the Governor’s Office. And a return to work plan will be 
implemented for safety measures.  

• Our part-time Student Worker has been placed on leave during the 
stay at home order. This will postpone our November 2020 
completion goal for the file scanning project. We will project in the 
later summer to see if we need additional resources to complete 
project.    

• We are working on implementing a communication tool called 
GovDelivery. It’s a more automated and uniform emailing tool that 
will be instrumental in assisting us in communications related to 
statute changes. We hope to have it launched and sending our first 
message by July 1, 2020.  

• Executive Director continues to attend Continuity of Operations 
weekly, sometimes twice weekly check-in meetings with MMB with 
weekly staffing reports to MMB.  

• Space Planning Committee has ongoing work as the lease for 2829 
University Plaza ends Winter of 2021. 2829 University Plaza has been 
sold to the University of Minnesota.  
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Respectfully submitted: 

  

Erin Staum, COTA/L, Secretary 
Minnesota Board of Occupational Therapy Practice  
 

Budget: We are currently finalizing budgeting for the next biennium. SmART 
has been instrumental in helping facilitate and streamline around services 
we use more routinely. We will have year end financial reporting for Fiscal 
Year 2020 by the end of summer/early fall and will share at the November 
2020 Board Meeting.  
HPSP Report 
There have been no discharges. The HPSP Committees have been cancelled 
for this month. They will resume meeting in August. 

 

Legislative Update/Report: 
Our proposed language was combined with other Health Licensing Boards - 
Medical Practices, Social Work, and Dentistry. All were of the same nature, 
technical without fiscal changes. Senator Mathews is the chief author in the 
senate. Representative Bahner is the chief author in the house. The bill was 
heard in the Health and Human Services Committees in both the house and 
senate. Both passed without questions or issues. They were then sent to the 
floor for votes by both bodies and are paused because of COVID-19 activities 
and it’s unclear what will happen. Voting is tentatively scheduled for 
Saturday, May 9, 2020. We will have more information for the next board 
meeting.  
 

 

Interstate Compact License 
Called credential versus license. Stakeholders would be notified next.   
 
Loosen Face-to-Face language for supervision. Asking for other means – 
phone, video conferencing. All in agreement.  

 

Complaint Resolution Committee 

CLOSED SESSION: Proposed Stipulation and Consent orders 

Status: Approved 
Unanimous 
 
 

Upcoming Events: 
Governor’s Office is currently working on new board member appointments. 
We should have new board members appointed soon. We do know that 
Donna will continue but we will lose Ann and Laura. Thank you both for your 
service! 
 
 
 

Motion: Jeff Malikowski 
Second: Jessica Engman 
Status: Approved 
 
Call to adjourn at 3:31 PM 


