
 

 
Rules Committee Minutes 

March 12th, 2024 
2:00 p.m. – 3:30p.m. 

 

 
Future Meeting Dates (all meetings begin at 2:00 p.m.): 
Tuesday, March 12th, 2024  
Tuesday, March 26th, 2024  

 
                         Attendance:  Mike Tripple (Chair) 
 Alexandria Mountain, AG Office 

 Steve Jobe (BELTSS Staff) 
 Rebecca Bollig (BELTSS Staff) 
 Bobbie Guidry, Leading Age 
 Michaun Shetler, Caring Providers of MN 
 Rajean Moone, UofM 
 Rachel Shands, Aging and Adult Services, DHS 
 Daphne Ponds, MDH 
 Shauna Kapsner, Care Providers of MN 
 Lisa Harrison Hadler, OOMHDD 
 Celestin Marin, MDH 
 Lynn Shannon, DHS 
 Suzanne Scheller, Attorney and Elder Voice 
 Natalie Morland, Board Member 
 Marit Peterson, Elder Justice Center 

        Drew Hood, Board Member 
        Jon Lundberg, Board Member 

 
Board Mission: The mission of the Board of Executives for Long Term Services and Supports is to promote the 
public’s interest in quality care, effective services and supports for consumers of nursing homes and assisted living 
communities by ensuring that licensed executives are qualified to perform their administrative duties. 

 
 

 The Role of the Advisory Committee. 
Advice, not voting. The role of the Rules Committee is to advise BELTTS on the development of these 
rules. The Board looks to this committee for its expertise in these regulations. The committee does not 
have voting authority on what will go in the rules; the BELTTS Board makes any final decisions. The 
committee does, however, have the power of persuasion and the power that comes from having the 
information needed to make these rules workable. 
Represent your interest group. Each of you likely represents an interest group in one way or another, be 
it a small assisted living facility, larger facilities, organizations consisting of many facilities, and so on. We 
encourage you to maintain communication with others who share your interests. 
Consensus. Our goal is to achieve consensus on as many issues as possible. Even where there is 



disagreement on some issues, we hope to make the rules as workable as possible for those who have to 
comply with them. 
Reasonable comments and suggestions. We will carefully consider all comments and suggestions about 
the rules. You will have the most success persuading the BELTTS Board with your comments and 
suggestions if you give reasons along the same lines as how the Board has to justify the need for and 
reasonableness of everything in the rules. 

 
 

Below are general comments from the group that will be reviewed as we continue the rule making process: 
• Passing the exam 
• Do they need a national exam 
• NAB Core – Medicare guidelines when not applied to Assisted Living 
• Mentor – having enough mentors and availability of mentors. NHA they are coming into the facility, ALDs are 

mentoring ALDIR with Residency Permits who are overseeing their own facility. Too much is required on the 
mentor’s and it is deterring mentors from assisting. 

• Qualification new to long-term care 
• Rajean Moone – invitation – LALD process – communication early on. Need to consider the racial equity and 



language barriers. Size of facilities. Training/placement of LALDS/ALDIR. 
• Diversity of waivers being served from the provider side. 
• Licensure to be attainable given the workforce challenges. 
• DHS funding – less than ideal 
• Discuss unintended consequences. 
• Protect the public and train people the right way. Are we meeting diverse needs, providing knowledge and equipped 

to do so. Shared Director role – multitude of people to do the work, and don’t necessarily want the reputation of 
providers in general. 

• Survey when there is no LALD – operations show challenges in meeting regulatory compliance. 
• No affiliation with the Director of Record – many of which are RN but are not listed as the LALD although licensed. 

Who is charge. 
• Small provider workgroup – align with rule-making – is this licensure appropriate for 5 or less. How to assist to help 

people be successful. Provide resources. Overwhelmed, stressed. 
• Additional providers (10 or less) feedback is requested. May be able to assist this group in the future. 
• Shared sites – management agreements. Expense when they are smaller providers. 
• DHS Providers with Assisted Living – HWS registration with customized living 
• DHS 245D – moratorium exception temporarily – extended through December 21. The number of providers to go 

back is small. Would need to review with the disability services to determine how many would be able to go back to 
that type of licensure. 

• DHS – CMS transition plan included this type of policy. HCBS setting rule. 
• Not a lot of maneuverability on BELTSS side but is more driven on the facility license. 
• Recommend the sequential order when reviewing a topic. It may trickle down to a topic(s). 
• Recommended the committee to review the items 
• Recommend points of interest, requests, suggestions, feedback and send to beltss to collaborate ideas and concerns 

that are noted. 
We will keep these on the list to make sure they get worked through 

 
 
 
 

New Discussion Points for Meeting- Please review in advance.  . 
 
Update on 144A.20 Subsection 4(SF4457/HF4422)- This has been jacket, testified on to the Health and Human 
Services Subcommittee for the Minnesota Senate .  Will testify before the house on Thurrsday 

Minnesota Statutes 2022, section 144A.20, subdivision 4, is amended to read: 
Subd. 4. 
  
Assisted living director qualifications; ongoing training. 
  

(a) The Board of 
Executives for Long Term Services and Supports may issue licenses to qualified persons 
as an assisted living director and shall approve training and examinations. No license shall 
be issued to a person as an assisted living director unless that person: 

(1) is eligible for licensure; 
(2) has applied for licensure under this subdivision within six months 30 days of hire; 

and 
(3) has satisfactorily met standards set by the board. or is scheduled to complete the 



training in paragraph (b) within one year 30 days of hire. The standards shall be designed 
to assure that assisted living directors are individuals who, by training or experience, are 
qualified to serve as assisted living directors. 

(b) In order to be qualified to serve as an assisted living director, an individual must: 
(1) have completed an approved training course and passed an examination approved 

by the board that is designed to test for competence and that includes assisted living facility 
laws in Minnesota; or 

(2)(i) currently be licensed in the state of Minnesota as a nursing home administrator or 
have been validated as a qualified health services executive by the National Association of 
Long Term Care Administrator Boards; and 

(ii) have core knowledge of assisted living facility laws; or. 
(3) apply for licensure by July 1, 2021, and satisfy one of the following: 

(i) have a higher education degree in nursing, social services, or mental health, or another 
professional degree with training specific to management and regulatory compliance; 

(ii) have at least three years of supervisory, management, or operational experience and 
higher education training applicable to an assisted living facility; 

(iii) have completed at least 1,000 hours of an executive in training program provided 
by an assisted living director licensed under this subdivision; or 

(iv) have managed a housing with services establishment operating under assisted living 
title protection for at least three years. 

(c) An assisted living director must receive at least 30 hours of training continuing 
education every two years on topics relevant to the operation of an assisted living facility 
and the needs of its residents. An assisted living director must maintain records of the 
training required by this paragraph for at least the most recent three-year period and must 
provide these records to Department of Health surveyors upon request. Continuing education 
earned to maintain another professional license, such as a nursing home administrator license, 
nursing license, social worker license, mental health professional license, or real estate 
license, may be used to satisfy this requirement when the continuing education is relevant 
to the assisted living services offered and residents served at the assisted living facility. 

 
 The following Rules were discussed and here all edits of that 
discusioon for Rule 6400.7005, 6400.7030, & 6400.7080 
 
 
 

 
6400.7005 LICENSURE REQUIREMENTS. 



Subpart 1. License; assisted living director. The board shall issue an individual a license to 
practice as an assisted living director in Minnesota upon determining that the individual: 
A. has filed a completed application for licensure under part 6400.7010 before or within 
six months of hire; 
B. meets the requirements specified in Minnesota Statutes, section 144A.20; 
C. has successfully completed a criminal background check under Minnesota Statutes, 
section 214.075; 
D. has not had an application rejected by the board under part 6400.7010; 
E. has paid the required fees; 
F. meets one of the following education and work experience requirements: 
(1) a high school diploma or holds a general education development (GED)equivalent plus two years of work experience 
in the 
continuum of long-term services and supports, including either: 
(A) one year in a full-time management  
or supervisory position,   
or  
(B) successful completion of a 1,000 hour field experience; 
(2) an associate's degree plus one year of full-time work experience in the continuum of long-term 
services and supports, including either six months in a full-time management or supervisory position, or  
successful completion of a 750 hour field experience; or 
(3) a bachelor's degree plus either six months of full-time work experience in a management or 
supervisory experience in the continuum of long-term services and supports  or successful  
completion of a 500 hour field experience; 
G. has read parts 6400.7000 to 6400.7095 and the Department of Health rules relating to 
the licensure of assisted living facilities; and 
H. meets one of the following subitems for education, experience, and training: 
(1) has successfully: 
(a) completed a core course of study covering the topics listed in part 6400.7015; 
(b) completed a Minnesota-based course of study covering the topics listed in part 
6400.7020; 
(c) completed a director in residence field experience according to part 6400.7030; 
(d) passed the NAB core knowledge and line of service examinations for assisted 
living directors to test knowledge of subjects pertinent to the domains of practice of assisted living 
as identified in the NAB job analysis for assisted living directors; and 
(e) passed the state examination approved by the board to test the knowledge of 
Minnesota laws governing assisted living facility operations in Minnesota; 
(2) meets all requirements under part 6400.7045, subpart 1 or 2, for qualification by 
endorsement.  ; or 
(3) applies for licensure by July 1, 2021, attests that the applicant has read the laws 
governing assisted living facilities, and: 
(a) has training that relates to the domains of practice for assisted living as identified 
in the NAB job analysis for assisted living directors and has a higher education degree in nursing, 
social services, or mental health, or another professional degree; 
(b) has at least three years of supervisory, management, or operational experience 
and higher education training related to the domains of practice for assisted living as identified in 
the NAB job analysis for assisted living directors; 
(c) has completed at least 1,000 hours of an executive-in-training program provided 
by an assisted living director licensed under this subitem on or before July 1, 2021; or 
(d) has managed a housing with services establishment operating under assisted 



living title protection for at least three years. 
Subp. 2. Continuing education requirements for select licensees. All individuals licensed 
under subpart 1, item H, subitem (3), must complete, within the first year of licensure, at least  
seven hours of continuing education in topics related to assisted living facilities. 

 
 

6400.7030 ASSISTED LIVING DIRECTOR IN RESIDENCE; FIELD EXPERIENCE. 
 
Subpart 1. Field experience requirements and content. An applicant for licensure as an 
assisted living director must complete field experience. The field experience must provide practical 
learning experiences to complement the ALDIR's applcant’s ongoing core training and work or volunteer 
experience in assisted living, long-term services and supports, general health care, and management.vr 
The field experience must follow the National Administrator in Training Program Manual ("program 
manual") or a similar training program preapproved by the board. The program manual is 
incorporated by reference. The program manual is available on the board's website and is subject 
to change every five years. The field experience must be conducted within an assisted living facility 
or facilities and require the ALDIR's  applicant’s residency to average 20 hours per week. Upon mutual  
agreement of the ALDIR and the director, an assisted living facility may serve as the field experience site  
for a student who is employed by the assisted living facility, provided that the ALDIR is relieved of 
all previous duties during the time of the field experience. 
Subp. 2. Mentor. 

A. The field experience must be completed under the direction of a mentor. A mentor must 
be a licensed assisted living director or a licensed health services executive. A mentor must be 
licensed and practicing for at least two years or be licensed on or before July 1, 2021 and be registered  
with the board prior to the start of the field experience.  After June 30, 2025, all mentors registering with  
the board must show completion of the approved Preceptor Training Course found on the board’s website. 

B. A mentor must: 
(1) ensure that the ALDIR applicant complies with the domains of practice and NAB  

administrator in training manual; 
(2) ensure that the ALDIR applicant has experience with professional practice analysis; and 
(3) not supervise an ALDIR applicant who is a related individual or who resides in the  

immediate household of the mentor. 
Subp. 3. Duration. Before beginning the field experience, the ALDIR applicant must complete a 
self-assessment prescribed by the board that identifies topics where education, experience, and 
training are needed. The ALDIR applicant must share the results of the self-assessment with the mentor  
and allow the mentor to provide input into the self-assessment. The mentor must determine the duration 
of the field experience, with 480 hours recommended but a minimum of 320 hours required and a 
maximum of 1,000 hours allowed, and the focus of the field experience based on the topics identified 
in the self-assessment. 
Subp. 4. Contents and topics for field experience. Regardless of the areas identified in the 
self-assessment, the field experience must include, but need not be limited to, the following: 

A. exposure to all areas of operations within the assisted living facility to provide the 
ALDIR applicant with knowledge of all functions of the assisted living facility; 

B. review of the findings and results of regulatory inspections and responses of the assisted 
living facility; 

C. observation of the integrative and administrative role of the director through attendance 
with the director or mentor at meetings with staff, families, governing bodies, community groups, 
resident councils, or other groups; 

D. observation of the relationships between the assisted living facility and community and 
other health care providers and organizations operating in the continuum of health care; and 

E. participation in and completion of a quality assurance and performance improvement 
project. 
Subp. 5. Completion of self-assessment. At the end of each field experience and as part of 



the licensure process, the ALDIR and the mentor must provide a written evaluation form from the board’s  
website and upon request provide evidence to the board demonstrating completion of the board-approved  
self-assessment and remediation of any areas identified in the self-assessment as deficient. 

 
 
 

6400.7080 ASSISTED LIVING DIRECTOR IN RESIDENCE PERMITS. 
Subpart 1. Board to issue permits.(a) When the controlling individuals of an assisted living 
facility designate an ALDIR under this part, the designee must secure a temporary permit within  
30 days of the designation. To secure a permit, the ALDIR must designate on the permit  
application the  person who will serve as a  qualified mentor while the permit is active during the  
director in residence field experience. 
(b) An ALDIR may serve up to a maximum of two locations. A secondary permit will be issued  
in accordance with the provisions of 6400.7085.  
(c) A permit to serve an assisted living facility as an ALDIR is valid only for the facility in  
which it is issued for and shall not be transferable to another facility. 
(d) The board shall issue a permit to serve an assisted living facility as an assisted living director  
in residence for up to one year. If the ALDIR does not meet the requirements for licensure at the  
time of the permit expiration, a permit extension may be issued by the board when it finds that  
the extension is in the best interests of the public. In no event shall the permit extension  
exceed an additional six months. A permit to serve as an ALDIR is not renewable beyond the  
one year for which it was issued. An ALDIR continuing to work after a permit expires will be  
subject to discipline. 
Subp. 2. Qualifications. An applicant for a permit to serve an assisted living facility as an 
ALDIR must furnish satisfactory evidence that the applicant: 

A. has graduated from high school or holds a general education development (GED) 
certificate of equivalent competency and has 1 year work experience in the continuum of long-term 
services and supports; 

B. has experience in the management of an assisted living facility or related facility or 
program or is enrolled with a course program approved by the board within six months 30 days  
of designation; 

C. is in good standing in each jurisdiction from which the applicant has ever received a 
health care license; 

D. has successfully completed a criminal background check under Minnesota Statutes, 
section 214.075; and 

E. has established a mentor relationship, including providing information about the mode 
and frequency of communication between the mentor and the assisted living director in  
residence. 
Subp. 3. Responsibilities. (a)The assisted living director in residence must meet the licensee 
responsibilities set forth in part 6400.7050. 
(b)The ALDIR must be present onsite not less than 20 hours per week. 

 


