
Application for PT/PTA Licensure 

Please review the application instructions listed on the Board website prior to submitting an online 
application. Please select the appropriate basis for licensure for the application instructions for licensure: 

• Physical Therapist (New Grad): New Graduate who will be registering with FSBPT to have 
Minnesota as their jurisdiction for approval to sit for the NPTE. 

• Physical Therapist (Another State): Applicant who has received a passing score on the NPTE AND 
is licensed in another state/jurisdiction. 

• Physical Therapist Assistant (New Grad): New Graduate who will be registering with FSBPT to 
have Minnesota as their jurisdiction for approval to sit for the NPTE. 

• Physical Therapist Assistant (Another State): Applicant who has received a passing score on the 
NPTE AND is licensed in another state/jurisdiction. 

• Foreign Educated Physical Therapist: Applicant who did not graduate from a program accredited 
by CAPTE – please see the application forms and instructions listed on the website for submitting 
the paper application and fee to the Board via mail. 

PLEASE NOTE: If you have recently graduated and passed the NPTE through another jurisdiction, you will 
need to become licensed and transfer your license to MN through the PT/PTA Licensed in Another State 
application process. Please contact the Board office at: 612.627.5406 (phone) or email at: 
physical.therapy@state.mn.us  if you have any questions about which application for licensure you 
should be submitting to the Board. 

How Do I Complete an Online Application? 

Visit the PT Board Website: https://mn.gov/boards/physical-therapy/  and click “Your Account Login” 

 

 

https://mn.gov/boards/physical-therapy/applicants/applications/pt-license/pt-ng.jsp
https://mn.gov/boards/physical-therapy/applicants/applications/pt-license/pt-as.jsp
https://mn.gov/boards/physical-therapy/applicants/applications/pta-license/pta-ng.jsp
https://mn.gov/boards/physical-therapy/applicants/applications/pta-license/pta-as.jsp
https://mn.gov/boards/physical-therapy/applicants/applications/foreign-educated-applicants/
https://mn.gov/boards/physical-therapy/applicants/applications/foreign-educated-applicants/
mailto:physical.therapy@state.mn.us
https://mn.gov/boards/physical-therapy/


You will be taken to the Online Service Login page, click “Register to Access Site” 

 

 

For registration type, click “Register” in the New User tile. 

 

 

To verify New User - Enter your information into all the boxes. Enter your full name (including your 
middle name) and not nicknames. Complete CAPTCHA activity to verify that you are not a robot and click 
“Next”. 

 

 

 

 



Register New User - Enter all information requested under “New Account Detail” to create your user 
account. This information will be used permanently for your license file, license maintenance, license 
verification requests, and renewal of your MN license. It is important that you remember this 
information for logging into your account in the future. 

Your password for your login must include: 
• At least one lowercase 
• At least one uppercase 
• At least one numeric 
• Minimum 8 characters 

 

 

Once you have entered your account information and clicked “Next”, you will need to enter your full 
Social Security # and click “Next”. 

 

 

Once your account has been created, click the home button  in the upper right-hand corner. You 
will be brought to the homepage of your online services account. To start the online application, click 
“Apply for a License” located in the tile labeled General. 

 



 

Select Application Type (Physical Therapist or Physical Therapist Assistant) and Basis for Licensure (NPTE 
Exam – Another State or NPTE Exam – New Grad) 

 

 

OR 

 



Once you have selected the License Type and Basis for Licensure, review the Licensure Requirements 
before proceeding. These requirements will outline the application process for you. Next review the 
Criminal Background Check Information. You will need to checkmark both acknowledgements to 
continue. 

 

Please Note: You may log out of the application at any time and your information will be saved automatically. You 
will be able to login and continue the process at a later time. Once you have submitted the online application and 
paid the applicable fees you will not be able to edit the information; if you need to edit your application, please do 
so before proceeding to checkout. 

 

You will now begin your online application. Checkmark the acknowledgment box to agree to the 
Tennessen Warning then click “Next”. 

 



Enter all applicant information - all information on this page is required. 

• Leave the previous name box blank if you have never had a name change. If you’ve at any point 
in your life had a name change, please list all previous names in the box. 

• If you were not born in the United States, select the country of birth and enter the city of birth, 
and for State please select “Minnesota” to proceed to the next section. 

 

 

Contact Information – Please enter a current email address. Please remember to keep your email 
address current since the Criminal Background Check Program and the MN Board of PT both use the 
email on file for corresponding with applicants/licensees. To add addresses and phone numbers click the 
blue plus symbols for adding information. For Addresses - please enter one public, one mailing, and one 
business address (these may be the same address). If you do not have a business address, check the “I 
do not have a business address” box to advance to the next section. You will need to keep a public and 
primary phone number on file. 

 



 

 

Once you have added your address and phone number information for both public and mailing/primary 
click “Next” to continue. 

 

 

 



Occupation Education – Please enter your schooling information for your professional degree. Click the 
blue plus sign to add school(s). 

 

Click the blue magnifying glass button to begin searching for your school 

 

Next select the Country & State and click the green “Search” button to generate a list of accredited 
PT/PTA Programs and Schools within that Country & State.  

 



If your PT/PTA school is not listed as an option in the results, please contact the MN Board Office directly 
at: 612.627.5406 (Phone). If your school is listed as an option, select the school, and click “OK” to add 
your schooling details. 

 

Education details that need to be entered include degree granted and dates of attendance - start and 
end dates (graduation date). Note: You can leave Major blank and click “OK” to Continue. 

 



Once you click “Ok” you will need to provide your Preliminary Education information. Use the blue plus 
symbol to add schools you attended for High School, College, etc. Each school will have its own entry. 

 

 

The School Search will open. After you click the green “Search” button, you will need to checkmark the 
option “My school was not found” to enter your school information.  

  

 

Education details that need to be entered include degree granted and dates of attendance - start and 
end dates (graduation date). Note: You may enter Major if listed in drop down or leave blank and click 
“OK” to continue. 



 

 

Add Other Licenses – add information for all licenses you have held (current, expired, inactive etc.) This 
includes COMPACT Privileges. Note: If you are submitting the new graduate application, click the box for 
“I do not have other licenses...” and click “Next”. 

 



Add Other Memberships – Please follow the on-screen instructions. 

 

Enter Practice Locations – Please follow the on-screen instructions. Note: For reference’s contact 
information you may use the facility’s phone number and facility’s business address for the reference’s 
contact information. 

 

Accounting of Time – Please follow the on-screen instructions. 

 



Answer Practice Questions: Answer all practice questions. If you answer “Yes” to a question, you will be 
required to write an explanation in the space provided. If you do not have enough room in the space 
provided to answer the question, please email your explanation to the Board at: 
physical.therapy@state.mn.us  

 

Once you answer the practice questions, click “Next” to review payment fee details. 

 

mailto:physical.therapy@state.mn.us


Review – Click the green “Download Confirmation” button to download a PDF copy of the information 
you provided in your application. Review the PDF for accuracy before submitting your application. 
Checkmark to affirm the information provided is true and correct and click “Proceed to Checkout”. If you 
are not ready to pay for your application, click “Add to Cart and Continue Shopping”. The fee will be 
added to your cart in the upper right-hand corner of your online services account, and you may submit 
the application and payment later. 

 

 

 

After you click “Proceed to Checkout” you will be brought to Your Cart to review items ready for 
payment. 

 

 

After you click “Proceed to Payment” you will be redirected to the License Minnesota Online Payment 
page. Note: Please remember all fees are nonrefundable.  

 



License Minnesota Online Payment Page - This is a secure site. Enter your personal information, billing 
information, and credit card information. After you entered all payment information, click “Continue” to 
submit your application payment to the Board. 

 

You have completed the online application process. Once the Board has opened your file, you will be 
sent an email (to the email address listed in your online application) notifying you that your online 
checklist has been generated with documents/information needed and items received. You may log in to 
your online account at any time to check the status of your application. Log in to your account at: 
https://phy.hlb.state.mn.us/#/Login  

https://phy.hlb.state.mn.us/#/Login



