
MINNESOTA BOARD OF  
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University Park Plaza • 2829 University Avenue SE • Suite 415 • Minneapolis, MN 55414-3245 

 

 
BOARD MEETING AND AGENDA 

FINAL MINUTES 

 
LOCATION: 
DOT Building 

395 John Ireland Boulevard 
St. Paul, MN 55155 

Room G13-G14 

 
DATE:  

August 2, 2018 
TIME: 

2:30 p.m.-4:30 p.m.  

I.  

Call to Order Introductions/Roll Call, Mission Statement: Meeting was called to 
order at 2:30 pm by board chair Chris Harbaugh 
Board Members Present: Ann Forest Clark, OT, Samantha Jo Olsen OT, Erin Staum 
OTA, Donna Coughlin OTA, Lynnette Buckley OTA, Chris Harbaugh OT, Kim Pettman 
Public Member 
Staff:  Christina Bourland Executive Director,  
Visitors: Karen Sames, Andrea Horvath representatives from MOTA 
Absent:   Laura Ann Mc Grath, Public Member, and Mary Penelope Bartzen OT                                                      
Quorum present:      Yes 

II.  
Approval of minutes from May 3, 2018 board meeting (handout) 
Motion:  Lynnete Buckley, OTA           Second: Ann Forest Clark, OT 
Status:  passed           no revisions 

III.  Agenda  additions/approval   
Motion:    Lynnette Buckley, OTA  Second: Ann Forest Clark, OT (no revisions) 

IV.  

Executive Directors Report: 
• Licensing: reviewed and approved by the board 
• Renewal information- reviewed by the board 
• Administration/ Board Business-Working on posting open staff position. 2 

Board positions awaiting appointment:  1 OT member and 1 public 
• Website- In the process of developing/updating 
• Interagency Agreement- Currently working out details with MDH. August 10th 

was hard close to budget; contesting bills, no funds received.  
• Budget 

o Lease-Currently working on space through January 2021.  
o Data base development budgeted $123,000 used $40,000 balance will 

go towards further development 
o OT renewal fee brought in roughly $82,000-about 600 renewals 

expected, initial licensing fee $9,000.  
• HPSP report reviewed by the board 
• Communication- MOTA presentation re; licensing history and transition from 

MDH to Board. Education on what the board can/can’t do. Board possibly talk to 
students about licensure.  



• Upcoming items – Federation of Associations of Regulatory Boards board 
training, NBCOT in August. Internal Controls Group in spring. Will be discussing 
finances at November 1st meeting,  

V.  Expanded Delegation of Authority Discussion and vote- 6 approved 1 sustained 
from voting.  

VI.  10 minute break at approximately 3:20 

VII.  

Budget and Fees Discussion 
Exec director looking into. Need to submit proposal for biennium. Looking into 
increasing fees. Rates haven’t changed over 10 years.  
Ann Forest Clark OT motioned for max 30% increase to be decided by Executive 
director. 2nd by Donna Coughlin OTA. Unanimous vote. 
Board approves Christina Bourland Executive director to review and increase licensure 
fees up to but not exceed 30% based on her review of board running costs.  

VIII.  Internal Controls - Will table and discuss at November 1st meeting.  

IX.  

Board Reimbursement Policy Standard process for all HLB. Review annually. 
Questions arose: 

• PCA reimbursement 
• State employee question 
• Topic added to discuss at future meetings 
• Executive Director to research and report back 

  

X.  

Board and Committee Scheduling remainder of 2018 and 2019 
• Discussion: Executive Committee Clarification- Closed Session-Regarding 

Complaint resolution case 
• Discussion: Complaint Committee managing application questions- Complaint 

resolution committee will manage application issues/complaints. Motioned by 
Kim and 2nd by Erin.  Meeting in between board meetings as needed 

XI.  
Proposed Unconditional License Orders  
Katherine M.C. George- Motion by Ann, second by Donna, passed 
Caroline Williamson- Motion by Erin, Second by Donna, passed  

XII.  

Strategic Planning- Tabled to further date; motioned by Samantha and 2nd by Erin. 
Discussion re; statute 
Initial areas of consideration: 

• Reference to PAM’s remains in the statute (148.6402, subd. 10; 12; 17; 24; 26; 
148.6404, subd. 12; 148.6420, subd. 1 (xi); ) 

• Scope of practice review (148.6404).  Considerations for inclusion: 
o Cognition 
o Telehealth 
o Dry Needling 
o Video Swallow 

• CE statute review (148.6443); CE Review 
• Use of restricted titles (148.6403) 
• OTA supervision (148.6432) 
• Prorate Fees: (148.6445, subd. 1) 
• Others? 

Next steps 
XIII.  Public Input 

XIV.  Other Items / Announcements and Adjournment 
Motion to adjourn Samantha, Second by Ann. Meeting adjourned at 4:31pm.  

XV.  Remaining BOTP 2018 Meeting Dates: November 1, 2018 



 

 

 

Respectfully Submitted, 
Erin Staum, Secretary 
Minnesota Board of Occupational Therapy Practice 
Board Approved 11/1/2018 
Signed: 
 

 

 
__________________________________________ 
Erin Staum, Secretary 
Minnesota Board of Occupational Therapy Practice 
 

 

 

 

 

 

 

 

  


