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BVM License Process for Veterinary Technician License
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Applicant applies online and
pays fees

*Must apply with legal name,
have SS#, passing VTNE score

—

BVM informs applicant of
receipt of application via
email.

Applicant starts CBC
Process, requests
License Verifications
from other
jurisdictions (if
applicable) and
starts submitting

Applicant is able to
log on to the portal
and take the
jurisprudence exam
at any time.

MN Veterinary Technician License and CBC Process

The system grades
the exam and
Pass/Fail results are
made available to the
applicant.

other required
documents to BVM.

SXy== Applicant is Mailed
via US Post

¥ |

Applicant has

REQUIRED DOCUMENTS .
Applicant BVM updates
1. Letters of reference (5) . completed all " Failed attempts .
) S ; . . o checks applicant Portal as Passing scores are
2. License verifications (if applicable application will be prompted to pay
progress on documents are added to the Portal.

from all States and Canadian BVM Issues License and mails it to requirements BVM Portal - the retake fee via the

Provinces currently licensed or applicant’s designated mailing = <€— (including and portal.

licensed in last ten years.) §\= address onfile completed CBC, S Applicants can .
3. Copy of diploma. £ ication i i )

p.V p application is submitting login and check

4. National Exam Scores from submitted for final required application status ¢ .
AAVSB (VTNE) : review el on the Portal at :
5. Discharge Papers from Military R A A anytime. Applicant pays the .
(if applicable) . R . retake fee. .

Criminal Background Check (CBC) Process (Concurrent)

It can take up to three weeks
to receive the CBC report from
the MN Bureau of Criminal
Apprehension (BCA), though

CBCP receives and
delivers report to

*Applicant will receive a status update email
when their materials have been opened and
are being reviewed for compliance. Applicant most are returned in under
will also receive an email if forms are missing two weeks.

or incorrect. l

CBCP receives and reviews

BVM*

instructions.* application one to two business *When the report is
- days after the application is fingerprints and forms for FBI received in the CBCP
b sends ;
iﬁ received. compliance* R BCA delivers report office, it is processed and
BCA to CBCP delivered to the MN
Board of Veterinary

*The introductory CBC email is
sent to the email address
provided on the board

Criminal Background Check
Program (CBCP) emails applicant
fingerprint packet and

Medicine. An email
providing the status

*NOTE:
: CBCP sends " L . update is sent to the
t')n average, the Criminal Background Applicant completes fingerprints EERERE A dditional time is required for applicant. BVM will
Check process takes about 37 days but and retirns the fingerprints | Prints f?l_md L update the Portal to note
fingerprint packet *The time required for to FBI* unclassifiable PV the FBI (1-2 the CBC report has been
months). Applicant may be

can take as long as 2-4 months. .
reviewed.

and fingerprints to
CBCP.*

this step is almost
entirely dependent on
the applicant.

required to submit a second
set of fingerprints.

*Applicant will receive a
status update by email at
the time the prints are sent.

*
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