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Vendor Management System – Vendor Instructions 
  

 
Vendor Management System: Vendor Management Overview / Minnesota.gov 

 
The Vendor Management 
System can be reached 
at https://vms.admin.mn.g
ov. To enter the Vendor 
Management System, 
users are given a user 
name and password.   
If you are in need of a 
username and password 
or need assistance with a 
forgotten password, 
please send an email to 
Real Estate and 
Construction Services 
(RECS) 
at recs.contracting@state.
mn.us. In your email, 
please include your firm 
name and vendor 
number. 

 
 
 
 
 
 

 
 
 

 
Once obtain login 
information, You will 
enter User Id and 
Password here: 

 
 
Once you are logged in 
you will be able to view or 
update your firm’s genral 
information  

 

https://mn.gov/admin/government/construction-projects/master-roster/vendor-management/
https://vms.admin.mn.gov/SAOVendor/Index.asp
https://vms.admin.mn.gov/SAOVendor/Index.asp
mailto:recs.contracting@state.mn.us
mailto:recs.contracting@state.mn.us
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Vendor Information: 
Click on your Firm's 
name. 
 
 
 
 
 
  
View or update your 
firm's general 
information. 
 

 

 

 
 

  
Location: 
Click on "Location" 
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View or update address 
of a location/office, 
vendor specialization 
areas, and location 
contact information. 
 
 

 
 
Click on “Add New 
Location” 
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Add a new 
location/office. You 
may list more than one 
location or office and 
specialization areas for 
each location. 

 
 
Click on "Category 
(2026 -2031)" 
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Select the category of 
service areas for each 
location you created. 
Save those categories 
by clicking on"Add 
Selected Categories" at 
the bottom of the page. 
For new Vendor setup, 
the Category link will 
not be available until a 
Location has been 
added. 
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Change Password: 
Click on vendor name 
link at top of this page.  

 
Click "Change vendor's 
password". Enter 
password and click 
"Submit".  

 

 


