JOBS REPORTING PROVISION FOR

CONSTRUCTION AGREEMENTS WITH CONTRACTORS

(FOR STATE-OWNED PROJECTS)

(for projects funded by GO Bonds and Trunk Highway Bonds)


Pursuant to M.S. Sec. 16A.633, subd. 4, which was added during the 2012 legislative session, the Department of Administration is required to report the number of jobs created or retained by the Project. To enable [Agency] to comply with M.S. Sec. 16A.633, subd. 4, the Contractor must submit job reports for the Project through Project completion.  Each report must contain the following information    (See attached form for information to be completed):



(1)
The name of the Project and [Agency]’s contract number.  


(2)
The county where the Project is located or, if it is located in more than one county, where it is primarily located.



(3)
The Contractor must report its workforce and the workforce of its subcontractors active during the Reporting Period.  This includes employees actively engaged in the Project who work on the jobsite, in the Project office, in the home office or telecommute from home or other alternative office location.  This includes, but is not limited to, any engineering personnel, inspectors, sampling and testing technicians, and lab technicians performing work directly in support of the Project.  This does not include material suppliers such as steel, culverts, guardrail and tool suppliers.  Only hours that relate to time spent on the Project should be reported.



(4)
Jobs should be classified as either (i) jobs created or (ii) jobs retained; they cannot be counted as both.  A “job created” is a new position created and filled, or an existing unfilled position that is filled, because of the Project. A “job retained” means a job at a specific wage level that existed prior to beginning the Project that would have been lost but for the Project. Only jobs in Minnesota should be counted.  



(5)
Jobs should be classified as either (i) engineering/professional, (ii) construction, or (iii) other.  Manager and supervisor jobs shall be classified as category (i), (ii) or (iii) based on the nature of the work those individuals spent the majority of their time overseeing.



(6)
Jobs should be classified according to the hourly pay ranges below.  Overhead or indirect costs or the value of pensions or other benefits should not be included in wages.

(i)
less than $10.00,

(ii)
$10.01 to $15.00,

(iii)
$15.01 to $20.00,

(iv)
$20.01 to $25.00,

(v)
$25.01 to $30.00, 

(vi)
$30.01 to $35.00, 

(vii)
$35.01 to $40.00, or

(viii)
more than $40.00.



(7)
Jobs should be expressed in “full-time equivalents” (FTE).  In calculating an FTE, the number of hours worked during the Reporting Period should be divided by 1,040 (the number of hours representing a full work schedule in a Reporting Period).  Jobs should be reported regardless of when the Project or an individual’s employment began or ended.  Jobs are to be calculated based on hours worked in the current Reporting Period only, so that reporting is not cumulative.



(8)
Jobs should not be separated into full-time, part-time, temporary, seasonal, etc. Instead, all hours should be totaled and converted into FTEs as indicated above.

(b)
The Contractor must incorporate these reporting requirements into its contracts with its subcontractors, and should impose deadlines on reporting by subcontractors so that contractors can meet the deadlines for reporting to The State Project Manager with Real Estate and Construction Services of the Department of Administration set forth in (a) above).

JOBS REPORTING FORM - PRIME CONTRACTOR
FREQUENCY OF SUMBITTALS

a.   Contract Time Period of 365 days or less:   With Final Application For Payment.

b.   Contract Time Period of 365 days or more: One submittal each year with an Application For Payment and with Final Application For Payment.
REPORT ONLY ONCE ON A JOB CREATED OR RETAINED; IF YOU HAVE ALREADY REPORTED A JOB CREATED OR RETAINED, DO NOT INCLUDE IT IN SUBSEQUENT REPORTS 
	Item
	Entry

	Date of the submission of this form:
	

	Reporting Period:
	

	Name of Contractor:
	

	Project Name:
	

	County where Project is located:
	

	Contract Number (Prime contract):
	

	State Project Number:
	

	Project Start Date:
	

	Project Completion Date:
	

	Project Duration in Days:
	

	
	

	JOBS CREATED (expressed in FTEs)

Type:

□  Construction

□  Engineering/Professional

□  Other
	= FTE ______ Hourly Pay Range ______________

= FTE ______ Hourly Pay Range ______________

= FTE ______ Hourly Pay Range ______________



	JOBS RETAINED (expressed in FTEs)

Type:

□  Construction
□  Engineering/Professional
□  Other
	= FTE ______ Hourly Pay Range ______________

= FTE ______ Hourly Pay Range ______________

= FTE ______ Hourly Pay Range ______________



	
	

	FOR STATE USE
	

	Bonding Year (2012 and beyond only)
	FY:

	Bonding Citation
	Laws_____, Chap_____, Sec_____, Subd_____

	Appropriation Funding Codes
	FY     _________________

Fund  _________________

FinDeptID______________

AppropID ______________




Certification – By signing and submitting this form, I certify that the information provided above is complete and accurate. 
Prime Contractor Authorized Signature




Date
Pursuant to M.S. Sec. 16A.633, subd. 4, which was added during the 2012 legislative session, and the State Agency (Department of Administration)  is required to report the number of jobs created or retained by the Project. To enable the Contracting Agency to comply with M.S. Sec. 16A.633, subd. 4, the Contractor must submit job reports for the Project through Project completion.  Each report must contain the following information.








5/2/12

 
RETAIN THIS FORM IN THE CONTRACT FILE

