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DEPARTMENT OF ADMINISTRATION



        Real Estate and Construction Services (RECS) 

RECS Standard Work 

SW-10b CONSTRUCTION MANAGER at RISK  - Contracting     
Standard for:


Construction Manager at Risk contracting.
Purpose:


To establish the policy and standard work procedure for executing Construction Manager at Risk contracts and amendments.
Background:
Authority and mandated requirements for the Construction Manager at Risk procurement and delivery method of construction are contained in Minnesota Statute §16C.34.  Based upon delegated authority from the Commissioner of Administration, a RECS Selection Committee is formed for each project to oversee and facilitate the evaluation and selection of contractors under the Construction Manager at Risk procurement method.  The committee and RECS staff involved in the selection or contracting process may also coordinate and consult with Materials Management Division buyers as needed.
Applicability:  
This policy and process applies to the Real Estate and Construction Services (RECS) Division of the Department of Administration.
References or related documents:


RECS SW-10 Standard Work for Selection of a Construction Manager at Risk

RECS SW-10a Standard of Work for Construction Manager at Risk Subcontracting

RECS CT-01 Contracting Policy

RECS SW-01 Standard Work for PTSC Contracting 

RECS SW-07 Standard Work for Vendor Evaluations

RECS SW-09 Standard Work for Contract Payment Requests

RECS SW-11 Standard Work for Vendor Performance Report

Estimated time for completion:


One month
Standard:  

1.  Preceding the Contract.  See SW-10 Standard of Work for Selection of a Construction Manager at Risk (CM at Risk) contractor. 
a.  After the RECS CM at Risk Selection Committee concludes the selection process, the Selection Committee Chairperson issues the committee’s award recommendation to the RECS’s delegated authority (Construction Project Operations Manager or RECS’s Director).  
b.  The RECS delegated authority signs the award recommendation letter and returns it to  the Committee Chairperson.

c. The Selection Committee Chair sends the approved award recommendation letter to the RECS PM. 
2. Negotiating and drafting the contract. 
The contract to be used is the AIA Document A133 Standard Form of Agreement between the Owner and the Construction Manager as Constructor-as modified by the State.* This contact covers both preconstruction services and construction work.

*OPTION:  

Should there be a need to obtain the CM’s preconstruction services immediately while AIA Doc A133* negotiations occur, a Standard State Professional/Technical (P/T) Contract can be executed using the loaded hourly rate proposed by the CM in their response to the State’s RFP.

The initial contract will consist of preconstruction services for constructability reviews, cost estimating, investigations or other work during the design phase.  This process is:
a.  The RECS PM, in consultation with the consultant architect/engineer, determine the scope of the original contract.  

b.  The RECS PM sends the scope of work to the CM at Risk with a request for cost to perform the preconstruction services that are outlined in the scope.

c.  The CM at Risk, using their hourly rates provided in their RFP response, determines the cost for the initial scope of preconstruction services and returns their cost proposal to the RECS PM.

d.  The RECS PM, in consultation with the consultant architect/engineer, reviews the CM at Risk’s cost proposal and negotiates as necessary.  If changes are needed, the RECS PM requests the CM at Risk for a resubmittal of their cost proposal.
e.  Once the final cost proposal is received from the CM at Risk, the RECS PM prepares a drafting request, and delivers it along with a copy of the RFP, and a copy of the approved award recommendation letter, and RFP scoring tabulation, to RECS Contracting at RECS.Contract.Drafting@state.mn.us  

When the design has completed the design development phase, or at a percentage completion of construction documents as agreed upon, the A133 contract will be executed (if a P/T contract was initially in place) or amended (if the A133 was initially executed for pre-construction services) to include the construction work and cost.  This construction work and cost, is defined as the Guaranteed Maximum Price (GMP); see Steps 13-20 and Attachments A to D to this Standard of Work when incorporating the GMP.

3.  Drafting the Contract.  RECS Contracting reviews the drafting request and drafts the contract.  If needed, RECS Contracting consults with the RECS PM regarding any questions concerning the contract.

4.  Contract is sent to the selected CM at Risk firm.  After drafting and reviewing the contract, RECS Contracting sends the draft to the RECS PM for final review.  After the RECS PM reviews, they return it to RECS Contracting. RECS Contracting sends the contract to the selected CM at Risk firm; with a copy to RECS Accounting.     
a.  When sending the contract to the CM at Risk, RECS Contracting uses an “Intent to Award” letter.  A copy of  “Intent to Award” and cover letter and contract are also sent to RECS Project Manager and consultant.  The Intent to Award letter to Contractor requires that they return a signed contract within ten (10) calendar days.

b.  If the initial contract also incorporates a GMP RECS Contracting, with assistance from the RECS PM, gathers the required bond and insurance forms and instructions and forwards with the contract. (When incorporating the GMP into the contract, see Steps 13-20 and Attachments A to D to this Standard of Work for bond & insurance forms and their instructions).
5.  RECS Accounting encumbers the contract.  When RECS Contracting sends the contract to the CM at Risk for signature, they also send a copy of the contract to RECS Accounting.
RECS Accounting creates a Contract number in State’s Accounting System; and creates a Contract Encumbering Order (CEO),  or, if agency money is being used, obtains CEO from Agency, enters the contract and CEO numbers on the approved Award Recommendation and forwards to RECS Contracting.  RECS Accounting enters the contract in the Project Management Software System.
6.   Contract follow-up.   If the Contractor does not sign and return the contract within ten (10) calendar days, RECS Contracting will create and issue a follow-up letter to the CM at Risk giving them five (5) more days to return their documents informing them that unless they return a signed contract with certificates of insurance, they may be considered to be in default.

This letter is sent via US Mail and fax or email with a copy to the RECS Project Manager.
a.  If documents are not returned within five calendar days then RECS Contracting creates Final letter telling contractor they have seven calendar days to return the contract and insurance or they WILL BE considered to be in default.  This letter is sent via certified mail and fax or email with a copy to the RECS Project Manager.
b. If documents are not returned within those seven calendar days then RECS Contracting creates a default letter telling CM at Risk that they have been determined to be in default and any and all appropriate actions may be taken which may include but not be limited to awarding the project to the next highest scoring RFP responder,  taking action on their bid security, and possible suspension or debarment from future state bidding.  This letter is sent via certified mail and fax or email with copies to the RECS Project Manager.  If the second highest scoring responder agrees to hold their price firm, and MMD and RECS agree that an award should be made to them, then the award and contract process starts over.

7.  Contract is returned.  When the CM at Risk returns the contract with their signature, along with the required insurance certificates, RECS Contracting reviews, enters the contract in the Contract Control Log in the project database as being returned, and places the contract in RECS Accounting area for signature, along with the contract certification form.  RECS Accounting enters the encumbrance dates in the Contract Control Log, initials on the signature page, and places the contract in the contract signing area.  If the GMP is incorporated into the initial contract, the CM returns their bond and insurance, and RECS Contracting reviews them see Steps 13-20 and Attachments A to D to this Standard of Work for GMP Amendment process and bond & insurance forms and their instructions).
8.  Contract is signed.  The RECS Delegated authority reviews and signs the contract and places it in the MMD signing box.   The MMD representative reviews and signs the contract and returns it to RECS Contracting.
9.  RECS Contracting issues a “Notice to Proceed”  When the low-responsive bidder has submitted a signed contract with all required insurance documentation, RECS Contracting reviews documents for accuracy and completeness and if document are in order: 

a.   RECS Contracting creates a Notice to Proceed letter.

b.   RECS Contracting signs the Notice to Proceed letter.  
c. RECS Contracting issues the Notice to Proceed letter.

d. RECS Contracting emails the contract, with signatures by all parties, and the Notice to Proceed to the Construction Manager at Risk (copies will be determined). 
e. RECS Contracting saves a copy of the contract in the project’s documents library in the project management software system.
f. RECS Contracting updates the signature and effective dates in the project management software system. (At the left of the home page, click on “Project Center”, when the list of projects appear, click on the “Project Number”, then click on “Documents” at the top bar, then under “Lists” at the left bar, click on “Contracts”)
10.  Notify the Department of Human Rights.   After the contract is awarded, the RECS Contracting notifies the Dept of Human Rights.  The information that is sent is the contract number and a copy of the Notice to Proceed letter.  It can be emailed to rose.lumb@state.mn.us .  The Dept of Human Rights will send a preconstruction packet to the awarded vendor.
11.  The Contract File is created.  RECS Accounting receives a copy of the executed contract, and insurance from RECS Contracting via e-mail.  Accounting prepares a “Blue” file folder and hanging file folder for the contract.  Accounting updates the begin date on the contract in the State’s Accounting System and brings the contract to a 548 status. The contract is then filed in the project file cabinets.

Amending the CM at Risk Contract 

12.  Amending the Contract – All Amendments.  Following the execution of the original contract, any changes to that contract are to be incorporated by an amendment.  The following are the steps taken to execute an amendment; If the amendment is a GMP amendment for adding construction work, see Step 13 below.
a.  The RECS PM, in coordination with the consultant A/E and CM at Risk if necessary, prepares a scope of work.
b.  When the overall project scope will result in multiple work packages (note that the work packages must be covered in the project scope of the RFQ &RFP), the RECS PM must assign amendment numbers to track the work packages and their associated preconstruction services. The RECS PM is to work with RECS Contracting, the consultant A/E firm, and the CM at Risk to establish the amendment numbering system below and format the budget tracking and CM payment requests so that the all work can be tracked and accounted for.

1) Below is an example of the numbering; note that the letter of the amendment relates to the work package (i.e. the letter “B” will be assigned to all amendments that relate to work package 2).
Amendment 1A   GMP Amendment for Work Package 1  (where the original contract    contains preconstruction services for Work Package 1)
     Amendment 2B   Preconstruction services for Work Package 2
     Amendment 3A   Change in Scope to Work Package 1


Amendment 4C   Preconstruction Services for Work Package 3

     Amendment 5B  Change in scope of preconstruction services for Work Package 2


Amendment 6A   Change in Scope to Work Package 1

      Amendment 7C  GMP Amendment for Work Package 3 
c.  For Professional/Technical services, the RECS PM fills out and submits via email a contract drafting request along with the scope of work/change to RECS Contracting at  RECS.Contract.Drafting@state.mn.us  

The RECS PM also assigns an amendment number to the drafting request.; for construction related services, the RECS PM, in coordination with the consultant A/E and CM at Risk, prepares the amendment.
d.  Each GMP amendment and associated work package will require a notification to the  Dept of Human Rights; see step 10 above.
13.  Amending the Contract to incorporate the GMP (Guaranteed Maximum Price).  The initial contract will typically be for preconstruction services (non-construction work and activities that occur prior to construction work).  During the preconstruction phase, the CM at Risk will assist in the development, cost estimating and value engineering of the design.  At some point, between the Design Development Phase and Construction Document Phase, and when mutually agreed upon by the State and the CM at Risk, the State will request that the CM at Risk deliver their GMP.  

a. The RECS PM submits the project scope and cost estimate to Risk Management. 


b.  Risk Management informs the RECS PM of the Builder’s Risk insurance requirements.

c. The RECS PM, in collaboration with the consultant A/E, create the GMP request using  the template GMP amendment’s list of items contained in Attachment A.  The RECS PM includes the Builder’s Risk insurance requirements in the list of GMP, payment and performance bonds, standard insurance certificates and any other insurance as instructed by Risk Management.

d. The RECS PM submits the State’s request for a GMP to the CM at Risk.  
e. The CM at Risk provides their GMP proposal response to the RECS PM.
f.  The RECS PM and Consultant Design vendor review the GMP, clarifications and risks and conduct negotiations with the CM at Risk as needed in order to reach agreement.
g.  When negotiations are completed follow Step 12 above; the RECS PM prepares and submits, by email, a drafting request, along with the GMP Proposal contents, to RECS Contracting at RECS.Contract.Drafting@state.mn.us  See Attachment A for contents of the GMP amendment.  The RECS PM must ensure that the schedule of prevailing wage rates are included in the GMP amendment.
h.  RECS Contracting drafts the GMP amendment and sends to the Architect/Engineer of record for their signature.  (A/E of Record’s signature is acknowledging the amendment).

i.   The A/E of Record sends the GMP amendment to the Construction Manager 
j.  The Construction Manager at Risk signs and delivers 4 copies of the amendment along with their insurance certificates and payment and performance bonds and other exhibits listed in Attachment A.
k.  RECS Contracting verifies the payment and performance bond (See Attachment B to this Standard of Work).   
l.   RECS Contracting verifies the insurance submittals (See Attachment C to this Standard of Work).

j.   RECS Contracting sends to RECS Delegated Authority for signature.

k.  RECS Delegated authority places the amendment and copies in the MMD signature box.

L.  MMD reviews, signs and returns the amendment to RECS.

m. RECS Support emails the CM and RECS Project Manager informing them that the amendment is executed.

n.  RECS Support logs in and files the amendment into the project management system 
14.  Payment and Performance Bonds.   When the CM at Risk returns the signed GMP Amendment, they are to also return their Payment and Performance Bond along with the required State forms. RECS Contracting will verify these documents.  Attachment B provides instructions for reviewing the bond documents.
15.  Builder’s Risk Insurance.  When the CM at Risk returns the signed GMP Amendment, they are to also return their Insurance certificate for Builders Risk Insurance along with the required State forms. RECS Contracting will verify these documents.  Attachment C provides instructions for reviewing the bond documents.
16.  Prequalification of Tradeworkers/Subcontractors and subcontract bidding.  After the GMP Amendment is executed; the Construction Manager at Risk may engage in activities to prequalify subcontractors or tradeworkers and then bid the work.  See RECS’s SW-10a Standard of Work – Construction Manager at Risk Subcontracting.

17.  Prevailing Wages.  If the schedule of prevailing wages, for the county where the project is located, were not incorporated into the original contract; the RECS PM obtains this from the Department of Labor & Industry website and incorporates (attaches) them to the GMP amendment when delivering the drafting request to RECS Contracting. Language is added to the body of the GPA amendment that references the prevailing wages attachment.
a.  After the GPA amendment is executed, and the CM at Risk is required to submit prevailing wage reports every 14 days.  Instructions for contractors along with the reporting form are located on MMD’s website:  http://www.mmd.admin.state.mn.us/mn02000.htm#prevwage 

b.  The CM at Risk and/or their subcontractors send prevailing wage reports to RECS at the following website:  RECS.PrevailingWageForm@state.mn.us   (See Article 2.3.2.11 of the original contract agreement for requirement).

18.  Prevailing Wage Report Review.   RECS support will periodically review prevailing wage reports for the correct information. See Attachment D for reviewing these submittals.  

19.  Amendments to the contract for multiple work packages.  See item 12 above for numbering of amendments.
20.  Verify Contract End Date.  The RECS PM must monitor the Contract Completion Date and Contract End date to ensure that work is not added and does not occur after the completion date or end-date of the contract unless those dates are extended via an amendment to the Contract.

When executing an amendment to the contract, the RECS PM shall verify and include in the amendment:  
1.  Whether the contractor has requested additional time to accomplish the work; 

2.  That the COMPLETION DATE of the contract has not expired.  

a. Work SHALL NOT occur after the specified completion date 

b. If there is an ongoing dispute over the completion date, the PM is to attach documentation of the dispute indicating the status of negotiations).

SIGNING PROCESS for AMENDING THE CONTRACT AFTER THE GMP IS EXECUTED

1. A/E prepares amendment (unless amendment is not related to the construction documents; if the amendment is not amending the construction documents, the RECS PM prepares the amendment Scope of Services)

2. A/E (or RECS PM) sends the amendment to RECS Contracting for review

1. RECS Contracting sends amendment to RECS Accounting for signature

2. RECS Accounting encumbers the contract and places in the contract review box for signature by RECS’s delegated authority.

3. RECS’s delegated authority reviews, signs and places the amendment in MMD’s box for signature.

4. MMD reviews, signs and returns the amendment

5. RECS Support emails a notice to the CM, RECS PM, and A/E to inform them that the amendment is executed.

POST-CONTRACT ACTIVITY
PAYMENT REQUESTS   Also see  RECS SW-09 Standard Work for Contract Payment Requests      
21.  After the construction work has progressed, typically on a monthly basis, the CM at Risk submits a certified pay request to the Consultant Design Vendor (consultant A/E firm) for approval and certification signature (standard State form is located on RECS’s website).
a.  The RECS PM shall coordinate with the CM at Risk to format the payment request so 

     that costs shown are tied to specific amendments.
22.  The Consultant Design Vendor (consultant A/E firm) reviews and certifies, with signature, the Pay Request, and delivers to the RECS Project Manager.

a.  Per the observed work completed at the job site, the Consultant Design Vendor revises the Pay Request amount to reflect the work completed for the specified pay period.

23.  RECS Support opens the mail and time stamps the receipt date and time onto the Pay Request and places it in RECS Accounting mailbox.

24.  RECS Accounting retrieves contract file when pay request is received.

     a.   Accounting attaches the pay request to file and delivers to the RECS Project Manager

     b.   The RECS Project Manager reviews and approves, revises, or rejects the pay request.

     c.   If pay request is signed by RECS Project Manager as approved, it is delivered with the contract file to Accounting.

     d.   If RECS Project Manager does not approve the pay request, the PM must determine the problem and contact the Consultant Vendor to discuss any changes.  The PM requests resubmittal or revises the pay request and signs it.  See  RECS SW-09 Standard Work for Contract Payment Requests.
25.  If the Pay Request is a final one (for the contract or for a particular work package) the RECS Project Manager does the following:

a. Obtains the Customer Agency’s approval and acceptance of the project.

b. Verifies that required close-out submittals have been received.

c. Verifies that the Affidavit of Withholding (IC-134)s have been submitted by the General  Contractor and subcontractors.

d. Completes and submits an evaluation of the vendor’s performance.  PM forwards the evaluation to the Contract Coordinator.  

26.  When work under the contract is complete, or when a work package amendment is completed, The RECS Project Manager prepares an Evaluation and Vendor Performance Report.

See SW-06 for Vendor Evaluations and  RECS-CT -02 Vendor Performance Reporting Policy.
27.  RECS Accounting makes payment on PM’s approved pay request.

Or, if funding is from the customer agency,  Accounting contacts the agency by email and informs the Agency to make payment.  See  RECS SW-09 Standard Work for Contract Payment Requests

28.  RECS Accounting returns contract to file cabinet. 

29.  When the CM at Risk completes the work under the original contract and work contained in any Amendments, the Project Manager completes and submits a contractor evaluation form and forwards it to RECS Accounting upon approval and submittal of final payment request.

END

Process for revising standard:


Submit electronic document of this standard with tracked and redline changes.

Date:
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ATTACHMENTS TO    RECS SW-10b Construction Manager at Risk Contracting
Attachment A

GMP AMENDMENT TEMPLATE

Attachment B

INSTRUCTIONS FOR REVIEW OF PAYMENT AND PERFORMANCE BONDS

Attachment C

INSTRUCTIONS FOR REVIEW OF INSURANCE

Attachment D

INSTRUCTIONS FOR REVIEW OF PREVAILING WAGE REPORTS

ATTACHMENT A

AMENDMENT TO CONSTRUCTION MANAGER AT RISK (CM at Risk) CONTRACTS

STATE OF MINNESOTA
DEPT. OF ADMIN.    FILLIN "Enter the MAPS Contract Number."\* Charformat 
AMENDMENT   NO.   1(One)  GMP Amendment  FILLIN "Enter the supplemental agreement number (e.g., 1, 2, 3)." \* Charformat 
PROJECT NAME:
CM at Risk:  
LOCATION:






ADDRESS:       









CONTACT EMAIL ADDRESS:

 FILLIN "Enter the street address of the contractor. (Do not include city, state, and zip.)" \* Charformat 
 To Be Completed by State                 
Original Contract Effective Date:   [enter date ]
	DOC TYPE


	FY

 FILLIN "Enter the fiscal year of the funding." \* Charformat 
	Fund

 FILLIN "Enter the fund number." \* Charformat 
	Agency

 FILLIN "Enter the agency code from the most recent contract document." \* Charformat 
	Orgn

 FILLIN "Enter the organization code." \* Charformat 
	Appr

 FILLIN "Ente the appropriation code." \* Charformat 
	Commodity


	Object


	Amount

 REF Totaldollarincrordecrforsupplement \# "$#,##0.00" \* Charformat 

	Vendor Number

 FILLIN "Enter the contractor's vendor number." \* Charformat 
	Contract Number

                                    REF ContractNumber \* Charformat
	Job Number

 FILLIN "Enter the SAO Project Number." \* Charformat 
	CAPRA/SBA ID



	Date


	Order Number

 FILLIN "Enter the MAPS Purchase Order number." \* Charformat 
	Line Number


	Entered By


	Control Number

	[Individual signing certifies that funds have been encumbered as required by Minn. Stat. §§ 16A.15 AND 16B.06]


Document2
Contract (AIA A133) dated [ enter date ]  between the State and  [ enter name of CM at Risk company is amended as follows, and the following work is authorized to be done in accordance with the contract requirements when this agreement is properly signed and funds encumbered.
WHEREAS:
1. The original contract was for preconstruction services to establish a Guaranteed Maximum Price (GMP) for the construction of the project.

2.  The State and Construction Manager at Risk have agreed upon a GMP amount that the State will pay the Construction Manager at Risk for the construction of the project.

THEREFORE:

The State and Construction Manager at Risk, pursuant to Section 2.2 of the Agreement executed on [enter date ] between the Owner and the Construction Manager for the Project, the Owner and Construction Manager agree to establish a Guaranteed Maximum Price (GMP) and Contract Time for the Work, as set forth below.

Article 1:  Guaranteed Maximum Price (GMP)

The Construction Manager’s GMP for the Work, including the estimated Cost of the Work as defined in Article 6 of the Agreement and the Construction Manager’s Fee as defined in Article 5, is [enter amount i.e.Twenty Four Million Dollars ($24,000,000.00) ].  The Construction Manager certifies to the Owner that the GMP is based on cost or pricing data that is accurate, complete and current as of the date hereof.

This Price is for the Performance of the Work in accordance with the Contract Documents prepared by [ enter name of Architect/Engineer of Record ] cited in this Agreement and attached to this Amendment and marked Exhibits A through K, as follows:

Exhibit  A
Hourly Rate Schedule

Exhibit B
Drawings, Specifications, and General, Supplementary and other Conditions as prepared by [ enter name of Architect/Engineer of Record ], dated [enter date ], which is posted on the State of Minnesota Real Estate and Construction Website [enter website address] for which the Guaranteed Maximum Price is based.
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Exhibit C
Preliminary Schedule of Values dated [enter date ].

Exhibit D
Allowance Items prepared by Horty Elving dated [enter date ].
Exhibit E
Assumptions and Clarifications made in preparing the GMP dated [enter date ].

Exhibit F
Project Schedule with Milestone dates identified dated [enter date ].

Exhibit G
The amount of and the basis for any contingency established pursuant to Section 2.2.3 of this Agreement, dated [enter date ].

Exhibit H
Summary of Value Engineering Design Changes that were incorporated into Exhibit B as prepared by A/E of Record dated [enter date ].

Exhibit I
Construction Manager Agreed upon Cost Reductions dated [enter date ]to the Original GMP dated [enter date ]for the Design Changes Listed in Exhibit H. 

Exhibit J
Construction Performance Bond dated [enter date ].

Exhibit K
Certificate of Insurance dated [enter date ].


Certificate of Builders Risk Insurance dated
Exhibit L
Schedule of Prevailing Wages for [enter name of county where project is located] County
Article 2:  Contract Time
The Date of Substantial Completion for the construction work established by this Amendment is [enter substantial completion date ].

The Date of Final Completion established by this Amendment is [ enter number of calendar days ] after Substantial Completion

NO OTHER TERMS OF THE CONTRACT WILL CHANGE AS A RESULT OF THIS SUPPLEMENT.
NOTE: All information and signatures for this supplement must be fully completed.


Full justification for requested change must be included on this form.





STATE PROJECT  No.   ___________________
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DEPARTMENT OF ADMINISTRATION    CONTRACT NO.  XXXXXX REF ContractNumber \* Charformat  \* MERGEFORMAT 

AMENDMENT  NO.   REF SuppNumber \* Charformat  \* MERGEFORMAT 
CONTRACT SUMMARY


1 — Amount of original contract
$


2 — Additions approved to date (Nos. )
$


3 — Deductions approved to date (Nos. )
$


4 — Contract amount to date
$


5 — Amount of this Amendment (Add) (Deduct)
$


6 — Revised contract amount—IF THIS AGREEMENT APPROVED
$

ADVANCE \d 1"
This Amendment  may be executed in counterpart; once all parties have signed on one or separate copies, a copy signed by one party is binding on that party same as if signed by all remaining parties.

SIGNATURES OF APPROVAL            NOTE: INDIVIDUALS SIGNING MUST BE AUTHORIZED BY THEIR COMPANY


A — Construction Manager :      [ ENTER NAME OF COMPANY]
 REF Contractor \* Charformat  \* MERGEFORMAT 


   Authorized signature


 
By: 



Date:






Written Name        ___________________________________

      

 E-mail Address    ___________________________________ 
Title: 








B — Architect: 
 FILLIN "Enter the name of the Architect/Engineering firm." \* Charformat 
[ ENTER NAME OF COMPANY]



By: 

___________________________________

Date: 




Written Name
___________________________________

              E-mail Address     ___________________________________




Mailing Address   ___________________________________ 

Title:



C — RECS : 

___________________________________

Date:







Project Manager
 FILLIN "Enter the first and last name of the SAO Project Manager." \* Charformat 

D — Agency: 
Minnesota Department of Administration







Real Estate and Construction Services

Date: 



Authorized


Signature: 

___________________________________
Title:
Assistant Director or Director

E -  MMD (Materials Management Division)

	APPROVED:

Commissioner of Administration

(or person with delegated authority)


	By:
	
	

	

	Date:
	
	

	


ATTACHMENT B
INSTRUCTIONS FOR REVIEW OF PAYMENT AND PERFORMANCE BONDS

1) The attached “INSTRUCTIONS” forms are delivered to the Construction Manager at Risk and returned by them with a signed contract or GMP amendment.

2) The contract or GMP amendment to the contract and bonds should have dates that coincide within a week of one another.  

3) A  Corporate Officer of Company needs to sign, or there needs to be a resolution granting authority to another, if someone other than the company officers listed above (e.g., manager, sales manager, executive assistant, etc.) signs the document; evidence of his or her authority to do so must accompany the documents.  The evidence can be either:  
· A corporate power of attorney, or

· A certified copy of a board resolution authorizing the alternate signature with a letter attached and signed by a company officer stating the resolution is in force and effect.  The letter or resolution must be dated the same date as the other required documents.
4) Verify that the returned form still has the State seal on it and no changes have been made to the State’s form.  Make sure all seals are stamped, (small companies may not have their own corporate seal but the surety will, and one seal is okay.)

5) Notary required:  The Corporate Acknowledgment for the Contractor, or the Limited Liability Company Acknowledgment for Principal, or the individual Co‑Partnership Acknowledgment must be notarized.
The notary date must be dated the same date as or later than the date the other Contract documents were signed.

A notarial seal and/or stamp must be affixed.  The State of Minnesota does not require a corporate seal to be attached.  The date the notary’s commission expires must be included.

6) Attach a power of attorney and a separate acknowledgement of corporate surety (usually the surety is their form, as we do not supply one).  The certified copy of Power of Attorney must be an original or a “wet” form.  A printed form power of attorney will only be accepted if an original stamp or seal is affixed.  The power of attorney and the acknowledgment of corporate surety must be dated the same as the date your attorney-in-fact signed the bond or a later date.  Bonds must be executed on the State of Minnesota Bond Form supplied with the Contract.

Instructions to CM and forms attached (4 pages)

[image: image2.jpg]INSTRUCTIONS

Return all documents to the Materials Management Division.

NOTE: The contract and bonds must be signed and dated within no more than a week of each other. Itis preferred and
highly desirable that they should all be signed and dated the same date.

REQUIRED SIGNATURES:

¢ The documents must be signed by an officer of your company, e.g., president, vice president, assistant vice president,
corporate secretary, assistant corporate secretary, treasurer, or assistant treasurer, etc.

& |f your company is a corporation, the signature of one corporate officer is binding. If your company is a Limited Liability
Company, the signature of one company officer is binding. If your company is a partnership, the signature of one

partner is binding.
¢ The same person must sign all required documents.

If someone other than the company officers listed above (e.g., manager, sales manager, executive assistant, etc.) signs the
document, evidence of his or her authority to do so must accompany the documents. The evidence can be either: g

¢ A corporate power of attorney, or

& A certified copy of a board resolution authorizing the alternate signature with a letter attached and signed by a
company officer stating the resolution is in force and effect. The letter or resolution must be dated the same date as

the other required documents.

NOTARY REQUIRED:

& The Corporate Acknowledgment for the Contractor, or the Limited Liability Company Acknowledgment For Principal, or
the Individual Co-Partnership Acknowledgment must be notarized.

& The notary date must be dated the same date as or later than the date the other Contract documents were signed.
& A notarial seal and/or stamp must be affixed. The State of Minnesota does not require a corporate seal to be attached.
& The date the notary's commission expires must be included.

CONTRACT BOND:

& You must attach a power of attorney and a separate acknowledgment of corporate surety. The certified copy of the
Power of Attorney must contain the statement that the Power of Attorney is in full force and effect.

& The power of attorney must be an original or a “wet” form. A printed form power of attorney will only be accepted if an
original stamp or seal is affixed.

@& The power of attorney and the acknowledgment of corporate surety must be dated the same as the date your attorney-
in-fact signed the bond or a later date.

¢ Bonds must be executed on the State of Minnesota Bond Form supplied with the Contract.

INSURANCE:

Certificates should be those furnished by the State. INSURANCE FORMS MUST SPECIFICALLY LIST ALL THE COVERAGE
TYPES AND DETAILS THAT ARE SHOWN IN THE STATE'S SPECIFICATIONS AND ON THE CERTIFICATES FURNISHED
BY THE STATE. Only Certificates that show all the required coverage types and details can be approved.

M anctantract (NAR2200)
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PAYMENT AND PERFORMANCE BONDS FOR
DEPARTMENT OF ADMINISTRATION CONSTRUCTION PROJECTS
Part A : PAYMENT

«VenName», «VenCorpEtc», located at «VenAddress», «VenCity», «VenState» «VenZip», (Principal), and

, @ Corporation authorized to act as surety on contract
bonds (Surety); are held and firmly bound unto the State of Minnesota in the amount of $«ContValue»
(«ContValueSpellOut»), for payment of all claims, costs and charges as hereinafter set forth.

For the payment of this well and truly to be made we bind ourselves, our representatives and successors, jointly
and severally, firmly by these presents.

The condition of this obligation is such that the Principal has entered into a contract with the State of Minnesota
Department of Administration evidenced by written contract of even date, under authority of Minn. Stat. § 16B.04 to furnish
all labor and materials and equipment necessary for Contract No. «ContractNo» for «Description», and in accordance
with plans and specifications, including all labor and materials therefor, the regularity and validity of which Contract is
hereby affirmed; and thereunder and in accordance with the provision of Minn. Stat. § 574.26, is required to give bond to
the State in the amount of the penalty hereof, conditioned as herein and as by law required;

NOW, THEREFORE, if the Principal shall pay all just claims for work done as they become due, and for furnishing
labor, work, skills, tools, machinery, materials, insurance premiums, equipment, and supplies, for the purpose and
completion of the contract in accordance with its terms, and all taxes incurred under Minn. Stat. § 290.92 and
Minn. Stat. Ch. 297A, and shall pay all costs of enforcement of the terms of the bond, if action is brought thereon, including
reasonable attorney's fees, in any case in which such action is successfully maintained, and shall comply with the laws of
the state appertaining to such Contract, then this obligation shall be void but otherwise it shall remain in full force and
effect pursuant to Minn. Stat. Ch. 574.

Part B: PERFORMANCE

The Principal and Surety are held and firmly bound unto the State of Minnesota, in the additional amount of
$«ContValue» («ContValueSpellOut»), for the faithful performance of the Contract as hereinafter set forth.

For the payment of this well and truly to be made, we jointly and severally bind ourselves, our representatives and
SUCCEessOrs.

The condition of this obligation is such that the Principal has entered into the Contract more particularly described
in Part A hereof, the regularity and validity of which is affirmed;

NOW, THEREFORE, if the Principal will faithfully perform the contract according to its terms and will save the
State of Minnesota harmless from all costs and charges that may accrue on account of the doing of the work specified and
will pay all costs of enforcement of the terms of the bond, if action is brought thereon, including reasonable attorney's fees,
in any case in which such action is successfully maintained, and shall comply with the laws of the state appertaining to
such contract, then this obligation shall be void but otherwise it shall remain in full force and effect pursuant to
Minn. Stat. Ch. 574,

THE AGGREGATE LIABILITY UNDER PART A AND PART B HEREOF IS
$«CValueAggregateX2» («CValueSpellOutX2»)

Dated , 20 Principal «VenName»
Signature

(Corporate Seal) Title B

(Corporate Seal) Surety

Attorney-in-Fact

ConstContract (062209)
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STATE OF MINNESOTA )

) ss.
County of _ )
On this day of , 20___, before me personally appeared
and to me known to be the person(s) described in and who executed

the foregoing bond, and acknowledged that (he/she/they) executed the same as (his/her/their) free act and deed.

(Notarial Seal)

CORPORATE ACKNOWLEDGMENT FOR CONTRACTOR

STATE OF MINNESOTA )

) ss.
County of )
On this day of , 20___, before me appeared
and - to me personally known, who being by me duly sworn, did say that
they are respectively - and of

RVERNEHIBES, a corporation, that the seal affixed to the foregoing instrument is the corporate seal of the corporation, and
that said instrument was executed on behalf of the corporation by authority of its board of directors; and they

acknowledged said instrument to be the free act and deed of the corporation.

(Notarial Seal)

LIMITED LIABILITY COMPANY ACKNOWLEDGMENT FOR PRINCIPAL

STATE OF MINNESOTA )

) ss.
County of )
Onthis___ dayof , 20___, before me appeared ]
and N to me personally known, who being by me duly sworn, did say
that they are respectively and - !
of , a Limited Liability Company; and that said instrument was executed on behalf of the Limited

Liability Company by authority of its Management Committee; and they acknowledge said instrument to be the free act and

deed of the Limited Liability Company.

(Notarial Seal)

ConstContract (062209)




[image: image5.jpg]AFFIX HERE ACKNOWLEDGMENT OF CORPORATE SURETY

Approved and filed e 20,

Department of Administration

NOTICE TO PERSONAL SURETIES: Bonds will not be accepted unless accompanied by a sworn financial statement of
each of the sureties.

NOTICE TO CORPORATE SURETIES: Attach corporate acknowledgment at top of this page.

Full Name of Surety Company =

Home Office Address (Street) —

City, State and ZIP Code

Name of Attorney-in-Fact . =

Name of Local Agency

Address of Local Agency (Street) =

City, State and ZIP Code

ConstContract (062209)




ATTACHMENT C
INSTRUCTIONS FOR CHECKING/VERIFYING INSURANCE SUBMITTALS

Certificate of Liability Insurance (Accord Form)  Examples are attached.
Items to verify on the Certificate of Insurance (Accord Form):

1) General Liability – Limits can be different according to specifications, 1st place to start is looking at the specs.

· XCU Perils (Explosion, Collapse, & Underground)

· Broad Form PD

· $2,000,000 coverage

· $50,000.00 Fire Damage

· $5,000.00 Medical Expense

· $2,000,000 Personal Liability

· $2,000,000 General Aggregate

· $2,000,000 Products-Comp/Op Aggregate

2) Automobile Liability

· All Auto

· All Owned Auto

· Scheduled Auto

· Hired Auto

· Non-Owned Auto

· CA 9948 Endorsement is for Pollution

· MCS 90 Endorsement is for Pollution

3) Excess Liability – Covers General Liability, Auto Liability, and Worker’s Comp.  For other coverages such as Pollution Liability & Professional Liability the cert would need to specifically indicate that Umbrella Excess applies.
· If they have Excess coverage and only $1,000,000 policy, this carries over, in effect, to insure them for $2,000,000 needed on all policies, as long as the Excess is $1,000,000 or more.

4) Workers Compensation and Employers’ Liability

· $100,000 Each Accident

· $100,000 Each Employee

· $500,000 Policy Limit

5) Pollution Liability

· Risk Management informs the RECS Project Manager as to the requirement for Pollution Liability Insurance (required on hazardous materials abatement projects).

The requirement is then included in the specifications.  When the project specifications require this,  the “Accord” form needs to state that they have both their own disposal site and no lead exclusion coverage.

6) Builder’s Risk

· Risk Management informs the RECS Project Manager as to the requirement for Builders Risk Insurance (required on all new buildings and projects that Risk Management does not carry existing insurance coverage on).

· The RECS PM ensures this requirement is then included in the specifications when Risk Management requires it.  The amount of Builder’s Risk must be the same as Contract (or GMP amendment) amount and that amount needs to be listed on certificate.

7) Other items needed on Certificate

· Government Immunity

· Waiver of Subrogation on all policies required by Contract

· Additional Insured, CG 20 10 and CG 20 37 or comparable (need to check with Risk Management -Marlys Williamson to ensure comparability).  “Additional Insured” insurance information is the sixth page of attached insurance forms.
Contractor would need to have additional insured coverage also on Pollution.

· Insurers Affording Coverage needs to be rated A- or better and a financial strength of VII or better.  Look up at Best Rating Center.

http://www.ambest.com 

Insurance:  Certificate of Liability (Accord Forms) should be those furnished by the State (preferred, but not always accomplished).  Insurance forms must specifically list all the coverage types and details that are shown in the State’s specifications and on the certificates furnished by the State.  Only certificates that show all the required coverage types and details can be approved.
Attachments:  Insurance “Accord” Forms (6 Pages)
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THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO
RIGHTS UPON THE CERTIFICATE HOLDER, THIS CERTIFICATE DOES NOT AMEND,
EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.

INSURERS AFFORDING COVERAGE |

CERTIFICATE OF LIABILITY
PRODUCER Agent/Broker Name & Address

INSURER A:
INSURER B:
INSURER C:
INSURER D:
INSURER E:

INSURED Contractor/Vendor Name & Address

COVERAGES
THE POLICIES OF INSURANGE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED, NOTWITHSTANDING ANY REQUIREMENT, TERM

OF CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS GERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES
DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

POLICY EFFECTIVE POLICY EXPIRATION LIMITS
DATE(MM/DD/YY) DATEMMDDNY)

NS TYPE OF INSURANCE POLICY NUMBER

LTR
GENERAL LIABILITY

EACH OCCUR

COMMERCIAL GENERAL LIABILITY FIRE DAMAGE (Any one fire)

[ CLAIMS MADE &I OCCUR

$
$
MED EXP (Any one person) $
$

CONTRACTUAL LIABILITY PERSONAL & ADVERTISING INJURY

XCU PERILS BROAD FORM PD
[ DEDUCTIBLE BI AND/OR PD

GENERAL AGGREGATE $

GENERAL AGGREGATE APPLIES PER: PRODUCTS-COMP/OP AGGR | $

[J poLicY O PROJECT [ LOC

COMBINED SINGLE LIMIT $

AUTOMOBILE LIABILITY

[ ANY AUTO (Each accident)

ALL OWNED AUTOS BODILY INJURY $
(Per person)

[ SCHEDULED AUTOS

B
HIRED AUTOS BODILY INJURY $

NON-OWNED AUTOS *If required in (Per accident)
solicitation
* CA 99 48 Endorsement specification. PROPERTY DAMAGE §
* MCS-90 Endorsement (Per accident)
EXCESS LIABILITY “EACH OCCUR $
OCCUR O CLAIMS MADE * AGGREGATE $
(**Excess/Umbrella may be
C [ peDUCTIBLE used to supplement GL & $
il RETENTION § Aul.:o linleits_: to Sa'tif.f%/:- g $
nod ey Jimil recnl) remean "
WORKERS COMPENSATION AND L LA N ——
EMPLOYERS' LIABILITY LIMITS
E.L. EACH ACCIDENT $
B E.L. DISEASE-EA EMPLOYEE | $
E.L. DISEASE - POLICY LIMIT | $
* POLLUTION LIABILITY
O CLAIMS MADE  ® OCCUR Each Occurrence $
® NON-OWNED DISPOSAL , , Aggregate $
*If required in

SITES

& NO LEAD EXCLUSION selieitatian
specification.
E BUILDER'S RISK- If required in solicitation BUILDERS RISK LIMIT-EQUAL | §
specification. TO CONTRACT AMOUNT
DEDUCTIBLE, IF ANY $

Named Perils
DESCRIPTION OF OPERATIONS/LOCATIONS/VEHICLES/EXCLUSIONS ADDED BY ENDORSEMENT/SPECIAL PROVISIONS

Contract #
primary and non-contributory basis under Commercial General Liability and *Pollution Liability

RE: State Project

- The State of Minnesota is named as an Additional Insured on a
(ISO Forms CG 20 10 & CG 20 37 or equivalent).

- Insurance companies waive their rights to assert the immunity of the State as a defense.

- A waiver of subrogation applies in favor of the certificate holder on all policies listed above.

CERTIFICATE HOLDER | X | ADDITIONAL INSURED; INSURER LETTER: _ CANCELLATION

The State of Minnesota SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRATION

c/o Department of Administration DATE THEREOF, NOTICE WILL BE DELIVERED IN ACCORDANCE WITH THE POLICY

Materials Management Division PROVISIONS..
112 Administration Building AUTHORIZED REPRESENTATIVE
50 Sherburne Avenue
St. Paul, MN 55155

ConstContract (081220101





[image: image7.jpg]Agent/Broker Name & Address

NO RIGHTS UPON THE CERTIFICATE HOLDER, THIS CERTIFICATE

r CERTIFICATE OF LIABILITY INSURANCE ?J;:,g%m
PRODUCER THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS

DOES NOT AMEND,

EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.

INSURERS AFFORDING COVERAGE

INSURED

Contractor/Vendor Name & Address

INSURER A: Name of Insurance Company

INSURER B: " ! !
INSURERC: " ! )

INSURER D: * £

INSURER E:

COVERAGES

POLICIES DESCRIBED HEREIN |S SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED, NOTWITHSTANDING ANY REQUIREMENT,

o TYPE OF INSURANCE POLICY NUMBER Pl dlp Fsin LTS
GENERAL LIABILITY e " - S— EACH OCCUR $2,000,000
N E
COMMERCIAL GENERAL LIABILITY B B MPAran ™ [ FIRE DAMAGE (Anyonefie) | $ 50, 000
[J cLaiMS MADE &1 OCCUR policy MED EXP (Any one person) $ 5,000
A CONTRACTUAL LIABILITY PERSONAL & ADVERTISING INJURY | $2, 000, 000
XCU PERILS BROAD FORM P[]
7 DEDUCTIBLE BI AND/OR PD GENERAL AGGREGATE $2,000,000
GENERAL AGGREGATE APPLIES PER: O PRODUCTS-COMP/OP AGGR | $2, 000, 000
O poLicY [ PROJECT O LOC
AUTOMOBILE LIABILITY ) ] ) COMBINED SINGLE LIMIT $2,000,000
I ANY AUTO Po Effective Expiration (Ea accident)
date of date of
ALL OWNED AUTOS policy policy BODILY INJURY $
P
8 [J SCHEDULED AUTOS *IF requised in (Per person)
HIRED AUTOS solicitation BODILY INJURY $
NON-OWNED AUTOS specification. (Per accident)
* CA 99 48 Endorsement PROPERTY DAMAGE $
*MCS-90 Endorsement (Per accident)
EXCESS LIABILITY Policy Number = - * EACH OCCUR $
(**Excess/Umbrella may be ective Expiration e
OCCUR DI GLAMSMADE | 1 e e e 6L ¢ date of date of AGGREGATE $
e [ DEDUCTIBLE Auto limits, to satisfy policy policy $
[ RETENTION $ policy limit reguirement.) $
WORKERS COMPENSATION AND
EMPLOYERS' LIABILITY Policy Number Effective Expiration g%%i?mwrs B
daté of date of
D policy policy E.L. EACH ACCIDENT $100, 000
E.L. DISEASE-EA EMPLOYEE | $100, 000
E.L. DISEASE - POLICY LIMIT | $500, 000
* POLLUTION LIABILITY Policy Number
[0 CLAIMS MADE OCCUR *If required in Effective Expiration Each Occur $2,000,000
solicitation date of date of Aqaregate $2,000,000
nggN-OWNED DISPOSAL specification. policy policy me
NO LEAD EXCLUSION
BUILDER'S RISK- If required in BUILDERS RISK LIMIT-EQUAL | §
solicitation specification. TO CONTRACT AMOUNT |
E “All Risk” DEDUCTIBLE, IF ANY $
Named Perils

DESCRIPTION OF OPERATIONS/LOCATIONS/VEHICLES/EXCLUSIONS ADDED BY ENDORSEMENT/SPECIAL PROVISIONS

RE: State Project

Contract #

- The State of Minnesota is named as an Additional Insured on a primary and non-contributory basis under Commercial General Liability and *Pollution
Liability (ISO Forms CG 20 10 & CG 20 37 or equivalent).
- Insurance companies waive their rights to assert the immunity of the state as a defense.

- A waiver of subrogation applies in favor of the certificate holder on all policies listed above.

CERTIFICATE HOLDER

J X | ADDITIONAL INSURED; INSURER LETTER: __

CANCELLATION

The State of Minnesota
Name of State Agency

Street Address of State Agency

City, State,

& Zip Code of State Agency

(See bid form for agency name & address.)

PROVISIONS.

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRATION
DATE THEREOF, NOTICE WILL BE DELIVERED IN ACCORDANCE WITH THE POLICY

AUTHORIZED REPRESENTATIVE

ConstContract (08122010)





[image: image8.jpg]7 , DATE (MM/ODIYYYY)
AcoRD. CERTIFICATE OF LIABILITY INSURANCE i | ™og/0a/10
PRODUCER THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION
ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE
P s, = ¥ . ~ . HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR
i = 3 ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW
- ]
5 INSURERS AFFORDING COVERAGE NAIC #
INSURED INSURER A  Westexn Natiomal Ins (A~ VIII) 15377
INSURERB:  SFM 11347
INSURERC: CNA (A XV) 02186
) ) INSURER D: ,
- INSURER E:
COVERAGES

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED AB!
ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RE
MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS §
POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

OVE FOR THE POLICY PERIOD INDICATED. NOTWITHSTANDING

SPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR

UBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH

Hﬁ; SR TYPE OF INSURANGE POLICY NUMBER %?\H’E‘{Erﬁffﬁ'{'ﬁg DATE [AMIDDIYY) LIMITS
| GENERAL LIABILITY EACH OCCURRENCE $1,000,000
A X | COMMERCIAL GENERAL LIABILITY | T 2L L. 04/30/10 04/30/11 ?Q%ﬁﬁﬁénce) $ 300,000
__j CLAIMS MADE E OCCUR MED EXP (Any one peison) | $ 10,000
X |Per Project Agg. |GL FORM CG 0001 12-04 PERSONAL & ADVINJURY |$1,000,000
X |Pollution Excl. GENERAL AGGREGATE $2,000,000
GEN'L AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMP/OP AGG | $ 2,000,000
| povey [x | TS [ Jioc N
| AUTOMOBILE LIABILITY COMBINED SINGLELIMIT | ¢ 500,000
A X | Anvauto L - 04/30/10 | 04/30/11 | (Easccden) d ___
_' ALL OWNED AUTOS ‘BODILY INJURY .
|| scHepuLeD AuToS (Rer person)
L SCIHRIRED ALTOS BODILY INJURY 5
X | NoN-owNED AUTOS (Peraccident) -
| X [MCS-90 Endt PROPERTY DAMAGE %
X |CA9948-Poll Brden (P aetionn , )
GARAGE LIABILITY AUTO ONLY - EA ACCIDENT | §
ANY AUTO OTHER THAN EAACC | §
AUTO ONLY: 266 | $
EXCESS/UMBRELLA LIABILITY EACH OCCURRENCE $5,000,000 |
A E{joccua E] CLAIMS MADE A 04/30/10 04/30/11 | AGGREGATE $5,000,000 |
3 Pollution $ .
:| DEDUCTIBLE excluded $
RETENTION  § $
WORKERS COMPENSATION AND X [T&Fyﬂm% ER ]
p ol e s w 04/30/10 | 04/30/11 [ELemaincover |3 500,000
OFFICER/MEMBER EXCLUDED? *PLCY LMT-DISEASE/ACCDT E L DISEASE - EA EMPLOYEE $ 500,000
e e oy E£.L DISEASE - POLICY LIMIT |5 500,000
OTHER
A | Leased/Rentd Equip CPP001754 (PER ITEM/OCCUR 04/30/10 | 04/30/11 Leased/Rt $300,000
C | PollutionLiability CSB286238978 (CLATMS-MADE 07/15/10 04/30/11 Occ/Agg $5,000,000

DESCRIPTION OF GPERATIONS | LOGATIONS 1 VEHICLES | EXCLUSIONS ADDED BY ENDORSEMENT | SPECIAL PROVISIONS
Re: State Project 32L09562; Contract #443655 Deer River Service Station,

Deer River, Minnesota, for the Minnesota Pollution Control Agency. Officers
and Employees of the State of Minnesota, the Architect and its agents are
general liability addi tional insureds on a primary and noncontributory basis
per blanket WNGL 49 & WNGL 50 (equiv of CG2033 0704 and CG2037 0704) when
CERTIFICATE HOLDER CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRATION
DATE THEREOF, THE ISSUING INSURER WILL ENDEAVOR TOMAIL 30 DAYS WRITTEN
NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT, BUT FAILURE TO DO SO SHALL
IMPOSE NO OBLIGATION OR LIABILITY OF ANY KIND UPON THE INSURER, ITS AGENTS OR

STATMIN

State of MInnesota
Materials Management Division
112 Administration Bldg

Saint Paul MN 55155 REPRESENTATIVES.

AUTHORIZED REPRESENT,
< O/
‘) G

© ACORD CORPORATION 1988

ACORD 25 (2001/08)




[image: image9.jpg]quired by Same are pollution liability additional
insureds per "Insured Client" and "Insured Client Contract" definition in
Contractors Pollution Incident Policy for G1309D(0105) . Pollution does
not contain a lead exclusion and includes non-owned disposal site
pollution liability. Waiver of subrogation applies as respects workers'
compensation, general liability and pollution liability when required by
weitten contract. Waiver of governmental immunity applies to general
liability per CG2404 1185. Auto waiver of subrogation applies in favor of
cectificate holder per WNCA221000. Explosion, Collapse and Underground
(XCU) Perils and Broad Form Property damage are included in the general

liability coverage form.





[image: image10.jpg]IMPORTANT

if the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. A statement
on this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may
require an endorsement. A statement on this certificate does not confer rights to the certificate

holder in lieu of such endorsement(s).

DISCLAIMER

The Certificate of Insurance on the reverse side of this form does not constitute a contract between
the issuing insurer(s), authorized representative or producer, and the certificate holder, nor does it
affirmatively or negatively amend, extend or alter the coverage afforded by the policies listed thereon.

ACORD 25 (2001/08)
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Ventu rel

‘Insurance Services

content

Additional Insured Endorsements

What is an Additional Insured Endorsement or Certificate?

Any endorsement to a policy is a change to the insurance contract. When an entity is added as
Additionally Insured to your policy they are given the right to make a claim directly against your policy.

This is because they are an "insured" on the policy.

There are several types of Al endorsements. The CG 2010 11/85, CG 2010 10/1 and the CG 2010 10/93
are the three most common. Other endorsements are usually modifications to one of these types.
Recently the CG 2033 and CG 2037 have become widely utilized.

Of the three endorsements the cg 2010 "11 85" has stronger wording. An entity added with an 11/85 is an
additional insured for "your work", This means that even after you have completed the job, even years
later, the Al can make a claim directly on your policy for a liability claim. The 11/85 endorsement is
increasingly hard to obtain. Some claim that it is even gone but we still see it being issued for commercial

ork.
The 10/93 form provides the Al coverage for "your ongoing operations". In this case the Al would only be

able to make a claim directly during the time that your project or operations are ongoing. After the job is
completed their status as additional insured is no longer in force. The 10/01 is very similar to the 10/93

With this in mind one should be conservative with endorsement requests and they should only be made
when required by a written contract.

(Feb 2010) Lately we have seen an increased willingness for 11/85 equivalent endorsements to be issued
for remodeling operations. While this wording is still not available for new residential 11/85 equivalent

wording is available from some carriers for remodeling and service jobs.

(CG20101185,CG 20 10 11/85, CG2010, CG 20 10, CG20101093, CG 20 10 10/93, CG 20 33, CG 20 37)

Venture Insurance Services
PO Box 469

Burbank, CA 91503
866-726-8442 '

‘omments (0)

[ Add New [ Search |

Write comment

http://www.ventureins.com/index.php/fags-mainmenu-29/1 8-additional-insured-endorsements 8/9/2010





ATTACHMENT D
INSTRUCTIONS FOR REVIEWING PREVAILIING WAGE REPORTS

The Construction Manager at Risk (and subcontractors, obtain the Prevailing Wage Report Form from MMD’s website:  http://www.mmd.admin.state.mn.us/mn02000.htm#prevwage
[image: image12.jpg]PREVAILING WAGE INSTRUCTIONS
September 17, 2010
11:00 a.m.
Lake Superior Room

Iltems to watch for:

1)

2)

3)

4)

5)

6)

Subject line needs to have company name, Contract number, and payperiod ending dates. The
requirement for prevailing wages states they need to be turned in every 14 days, but without
knowing who needs to send these in, | receive lots of them monthly and sometimes from the
past year. If they send in several dates have them put the dates in Payperiod ending 2/12/2001
—4/25/2002.

Form should not have any personal information, i.e., social security numbers, addresses, phone
numbers. If they do you need to send them back and ask them to take that off the form and
resubmit them. Keep all emails sent in a separate folder for your review at any time.

Excel document needs to stay in Excel due to storage problems in PDF and the Statement of
Compliance needs to be PDF because you need to have the signature on the bottom. (That is
the only item | check for on that form.)

Three files should be established for Received/Sent/Letters.

If unions request copies needs to be either by email or letter and we supply copies for 25 cents a
page, plus postage.(form attached). They can pick-up at from desk to save postage, if they like.

If you are asked any questions, refer to Labor and Industry at 651-284-5091. We do not audit,
they do, and only if there is a complaint.
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