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Category 

# 
Service Name Description 

1 Asbestos Air 
Sampling  

Air sampling and analysis of samples collected.  All sampling 
is to be conducted by companies and individuals credentialed 
by the Minnesota Department of Health (MDH) and by use of 
the requirements provided in Minnesota Rules 4620.3592 to 
4620.3598.The State requires that air samples collected at 
project sites are done by a third party, and that,  other than 
educational facilities, they are analyzed utilizing Phase Contrast 
Microscopy at the project site.  Responder is required to have 
the equipment for this work.  Asbestos air samples collected for 
educational facilities must use Transmission Electron 
Microscopy analysis, and will be analyzed off-site.   
 

2 General Air 
Monitoring 

Includes but is not limited to pre-site analysis and on-site 
project management, testing and analysis (excludes asbestos air 
monitoring). 
 

3 Asbestos Bulk 
Material Analysis  

Analysis of bulk material collected as part of an inspection.  
Analysis must be conducted by laboratories accredited 
according to Minnesota Rules 4620.3460. 
 

 
4 Fungal 

Investigation and 
Sampling   

Investigation, sampling, evaluating, reporting, and providing 
corrective recommendations for fungal organism concerns. 
 

5 General 
Environmental 
Condition 
Evaluations 

Evaluations of workplace issues that could include regulatory 
requirements of the EPA, Minnesota Pollution Control Agency, 
or Minnesota Department of Labor and Industry’s Occupational 
Safety and Health Administration (OSHA).  Examples of these 
conditions could include, but are not limited to, the evaluation 
of suspect chemical fluids, PCB (Polychlorinated Biphenyl) 
containing items, hazardous materials, mercury and 
underground storage tanks (USTs). 
 

6 HVAC Evaluation Investigation, sampling, evaluating, reporting, and providing 
corrective recommendations and designs for HVAC system 
conditions that could adversely affect indoor air quality in state 
buildings.  Such recommendations could include the 
measurement and certification of local ventilation exhaust units. 
 

7 Indoor Air Quality 
Assessment  

Investigation, sampling, evaluating, reporting, and providing 
corrective recommendations for indoor air quality concerns.  
Such sampling is required to be done using recognized 
Industrial Hygiene standards, and could include, but not be 
limited to, noise, volatile compounds, particulates, chemical 
compounds, fumes, and other workplace contaminates. 

8 Lead in Paint 
Sampling  

Investigation, sampling, evaluating, reporting, and providing 
corrective recommendations for lead concerns.  Such sampling 
is to be conducted by companies and individuals credentialed 
by the Minnesota Department of Health and by use of the 
requirements provided in Minnesota Rules 4761.2550 through 
4761.2570. 

9 Hazardous 
Material Surveys 

Conduct surveys for suspect asbestos containing, or other 
hazardous materials, building and site materials and provide 
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with Electronic 
Database of 
Information 

corrective recommendations.  Information must be put into an 
electronic format, and electronic data must be converted to 
portable document format (pdf) on CD-R media.  Asbestos 
surveys and management plans are to be performed by 
individuals credentialed by the Minnesota Department of 
Health and by use of the requirements provided in Minnesota 
Rules, parts 4620.3460 and 4620.3470. 
 

10 Not Used Not Used 
11 Other Hazardous 

Material Industrial 
Hygiene Services 

Investigation, sampling, evaluating, reporting, and providing 
corrective recommendations for other hazardous material 
concerns. 
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P/T Contract (Rev.12/11) 
 

 Exhibit A 
  
 SAMPLE STATE OF MINNESOTA 
 PROFESSIONAL AND TECHNICAL SERVICES  
 WORK ORDER CONTRACT 
 
This work order contract is between the State of Minnesota, acting through its _____ ("State") and _____("Consultant").  
This work order contract is issued under the authority of Master Contract T-Number 13AIH, SWIFT Number _______, 
and is subject to all provisions of the master contract which is incorporated by reference. 
  

Work Order Contract 
 

1 Term of Contract 
 1.1 Effective date:_____, or the date the State obtains all required signatures under Minnesota Statute§ 16C.05, 

subdivision 2, whichever is later. 
The Consultant must not begin work under this contract until this contract is fully executed and the 
Consultant has been notified by the State’s Authorized Representative to begin the work. 

1.2 Expiration date: _____, or until all obligations have been satisfactorily fulfilled, whichever occurs first. 
 
2 Consultant’s Duties 

The Consultant, who is not a state employee, will: _________________________________________________. 
 
3 Consideration and Payment 

3.1 Consideration.  The State will pay for all services performed by the Consultant under this work order contract as 
follows: 
(A)  Compensation. The Consultant will be paid ____. 

 
(B) Travel Expenses.  Reimbursement for travel and subsistence expenses actually and necessarily incurred by 
the Consultant as a result of this work order contract will not exceed $_____.  
 
(C) Total Obligation.  The total obligation of the State for all compensation and reimbursements to the Consultant 
under this work order contract will not exceed $_____. 

 
3.2. Invoices. The State will promptly pay the Consultant after the Consultant presents an itemized invoice for the 

services actually performed and the State's Authorized Representative accepts the invoiced services.  Invoices 
must be submitted timely and according to the following schedule: 

 
4 Project Managers 

The State's Project Manager is _____.  The State's Authorized Representative will certify acceptance on each invoice 
submitted for payment.  
The Consultant's Project Manager is _____.  If the Consultant’s Project Manager changes at any time during this work 
order contract, the Consultant must immediately notify the State. 

 
SIGNATURES AS REQUIRED BY THE STATE. 
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Exhibit D1  
State/Consultant Basic Services 

Insurance Requirements 
 

A. Contractor shall not commence work under the contract until they have obtained all the insurance described below 
and the State of Minnesota has approved such insurance.  Contractor shall maintain such insurance in force and 
effect throughout the term of the contract. 

   
B. Contractor is required to maintain and furnish satisfactory evidence of the following insurance policies: 

 
1. Workers’ Compensation Insurance:  Except as provided below, Contractor must provide Workers’ 

Compensation insurance for all its employees and, in case any work is subcontracted, Contractor will require 
the subcontractor to provide Workers’ Compensation insurance in accordance with the statutory requirements 
of the State of Minnesota, including Coverage B, Employer’s Liability.  Insurance minimum limits are as 
follows: 

 
$100,000 – Bodily Injury by Disease per employee 
$500,000 – Bodily Injury by Disease aggregate 
$100,000 – Bodily Injury by Accident 
 
If Minnesota Statute 176.041 exempts Contractor from Workers’ Compensation insurance or if the Contractor 
has no employees in the State of Minnesota, Contractor must provide a written statement, signed by an 
authorized representative, indicating the qualifying exemption that excludes Contractor from the Minnesota 
Workers’ Compensation requirements. 
 
If during the course of the contract the Contractor becomes eligible for Workers’ Compensation, the 
Contractor must comply with the Workers’ Compensation Insurance requirements herein and provide the 
State of Minnesota with a certificate of insurance.  
 

2. Commercial General Liability Insurance: Contractor is required to maintain insurance protecting it from 
claims for damages for bodily injury, including sickness or disease, death, and for care and loss of services as 
well as from claims for property damage, including loss of use which may arise from operations under the 
Contract whether the operations are by the Contractor or by a subcontractor or by anyone directly or indirectly 
employed by the Contractor under the contract.  Insurance minimum limits are as follows: 

 
$2,000,000 – per occurrence 
$2,000,000 – annual aggregate 
$2,000,000 – annual aggregate – Products/Completed Operations 
 
The following coverages shall be included: 
 
Premises and Operations Bodily Injury and Property Damage 
Personal and Advertising Injury 
Blanket Contractual Liability 
Products and Completed Operations Liability 
Other; if applicable, please list__________________________________ 
State of Minnesota named as an Additional Insured 

 
3. Commercial Automobile Liability Insurance:  Contractor is required to maintain insurance protecting it 

from claims for damages for bodily injury as well as from claims for property damage resulting from the 
ownership, operation, maintenance or use of all owned, hired, and non-owned autos which may arise from 
operations under this contract, and in case any work is subcontracted the contractor will require the 
subcontractor to maintain Commercial Automobile Liability insurance.  Insurance minimum limits are as 
follows: 
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$2,000,000 – per occurrence Combined Single limit for Bodily Injury and Property Damage 
 
In addition, the following coverages should be included: 
 
Owned, Hired, and Non-owned Automobile 

 
4. Professional/Technical, Errors and Omissions, and/or Miscellaneous Liability Insurance  

 
This policy will provide coverage for all claims the contractor may become legally obligated to pay resulting 
from any actual or alleged negligent act, error, or omission related to Contractor’s professional services 
required under the contract.  
 
Contractor is required to carry the following minimum limits: 
 
$2,000,000 – per claim or event 
$2,000,000 – annual aggregate 
 
Any deductible will be the sole responsibility of the Contractor and may not exceed $50,000 without the 
written approval of the State.  If the Contractor desires authority from the State to have a deductible in a 
higher amount, the Contractor shall so request in writing, specifying the amount of the desired deductible and 
providing financial documentation by submitting the most current audited financial statements so that the 
State can ascertain the ability of the Contractor to cover the deductible from its own resources. 
 
The retroactive or prior acts date of such coverage shall not be after the effective date of this Contract and 
Contractor shall maintain such insurance for a period of at least three (3) years, following completion of the 
work. If such insurance is discontinued, extended reporting period coverage must be obtained by Contractor 
to fulfill this requirement. 

 
C. Additional Insurance Conditions: 

• Contractor’s policy(ies) shall be primary insurance to any other valid and collectible insurance available 
to the State of Minnesota with respect to any claim arising out of Contractor’s performance under this 
contract; 

• Contractor’s policy(ies) and Certificate(s) of Insurance shall contain a provision that coverage afforded 
under the policy(ies) shall not be cancelled without at least thirty (30) days advanced written notice to the 
State of Minnesota; 

• Contractor is responsible for payment of Contract related insurance premiums and deductibles; 
• If Contractor is self-insured, a Certificate of Self-Insurance must be attached; 
• Contractor’s policy(ies) shall include legal defense fees in addition to its liability policy limits, with the 

exception of B.4 above;  
• Contractor shall obtain insurance policy(ies) from insurance company(ies) having an “AM BEST” rating 

of A- (minus); Financial Size Category (FSC) VII or better, and authorized to do business in the State of 
Minnesota; and 

• An Umbrella or Excess Liability insurance policy may be used to supplement the Contractor’s policy 
limits to satisfy the full policy limits required by the Contract.  

 
D. The State reserves the right to immediately terminate the contract if the contractor is not in compliance with the 

insurance requirements and retains all rights to pursue any legal remedies against the contractor.  All insurance 
policies must be open to inspection by the State, and copies of policies must be submitted to the State’s authorized 
representative upon written request. 

 
E. The successful responder is required to submit Certificates of Insurance acceptable to the State of MN as evidence of 

insurance coverage requirements prior to commencing work under the contract. 
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