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State of Minnesota
Professional and Technical  

Services Master Contract 
 

SWIFT Contract No.: 0000000000000000000275489 
Master Contract T-Number: 2602A 

 

and Roof Spec Inc., 2400 Prior Avenue N., St. Paul, MN 55113 ("Consultant"). State and Consultant may be referred to 
 

Recitals 

1. Under Minn. Stat. § 15.061 the State is empowered to engage such assistance as deemed necessary.  

2. The State is in need of Building Commissioning services; 

3. State issued a solicitation identified as RECS PT4738, Professional Services for Building Commissioning Services on 
May 5, 2025, for Building Commissioning Services: Mechanical, Electrical, Plumbing (MEP) and Building Envelope. 

 

4. Consultant provided a response to the Solicitation indicating its interest in and ability to provide the services 
requested in the Solicitation; and 

5. The Consultant represents that it is duly qualified and agrees to perform services described in this master contract 
and performed under work order contracts to the satisfaction of the State. 

6. Subsequent to an evaluation in accordance with the terms of the Solicitation and negotiation, the Parties desire to 
enter into a contract. 

Accordingly, the Parties agree as follows: 

Master Contract 

1. Term of Master Contract 

1.1  Effective Date: The date the State obtains all required signatures under Minn. Stat. § 16C.05, subd. 2, 
whichever is later. The Consultant must not accept work under this Master Contract until this Master 
Contract is fully executed and the Consultant 
that it may begin accepting Work Order Contracts.  

1.2  Work Order Contracts.  The term of work under work order contracts issued under this master contract may 
not extend beyond the expiration date of this master contract. 

1.3  Expiration Date: June 30, 2030, or until all obligations have been satisfactorily fulfilled, whichever occurs first.  

1.4  Survival of Terms.  The following clauses survive the expiration or cancellation of this master contract and all 
work order contracts: Indemnification; State Audits; Government Data Practices and Intellectual 
Property; Publicity and Endorsement; Governing Law, Jurisdiction, and Venue; and Data Disclosure. 

2. Scope of Work 
The Consultant, who is not a state employee, may be requested to perform any of the following services under 
individual work order contracts: 
 

Task and work to be provided for Full Building Commissioning services including:  



2.1 BUILDING EXTERIOR, INCLUDING ROOF
Commissioning Process During the Design Phase
The Commissioning Process activities completed by the Commissioning Authority during the Design Phase include:

 Works with Owner and design team to provide assistance with the Basis of Design in regard to the Owners 
Project Requirements. 

 Develops a Commissioning Plan encompassing the Design, Construction, Occupancy and Operations Phases. 
 All exterior commissioning to be included, punch areas, penetrations, roofing, water proofing, air barrier, etc 
 Determines the commissioning requirements and activities to include in the Construction Documents, with 

review by the design team, for integration into the project's construction specifications. 
 Reviews the in-depth design documentation developed by the design professionals and performs 

statistically based quality design review at 75% completion of the drawings and specifications. Not intended 
to be a full peer review, focus shall be on electrical components identified in the construction phase. 

 All B3/SB2030 commissioning documentation 

Commissioning Process During the Construction Phase  
The Commissioning Process activities accomplished by the Commissioning Authority during the Construction Phase 
include: 

 Organizes the Commissioning Process components and conducts a pre-bid and pre-construction meeting 
where the Commissioning Process requirements are reviewed with the Commissioning Team. 

 Organizes and conducts periodic Commissioning Team meetings necessary to plan, develop the scope of, 
coordinate, and schedule activities and resolve problems. 

 Conducts site inspections as required/recommended to ensure compliance and satisfactory work by 
contractor. 

 Reviews major roofing, window, waterproofing, air barrier, punch and penetration points of the building and 
 

 Works with Contractors in completing Construction Checklists and tracking of Checklist completion. 
 

quality process is achieving the Owner's Project Requirements. 
 Develops specific test procedures. The Contractors review the procedures. 
 Directs the execution of the tests by the Contractors. 
 Documents the results of the tests. 
 Documents the correction and retesting of noncompliance items by the Contractor. 
 s. 
 Reviews, pre-approves, and verifies the training provided by the Contractors. 
 Verifies delivery of the Systems Manual 
 All B3/SB2030 commissioning documentation 

Commissioning Process During the Occupancy and Operations Phase  
The Commissioning Process activities accomplished by the Commissioning Authority during the Occupancy and 
Operations Phase include: 

 Schedules and verifies deferred and seasonal testing by the Contractor. 
 Verifies continuing training. 
 Accomplishes a review of warranties with the operations and maintenance staff two months prior to 

expiration of warranty. 
 Schedules, organizes, and attends a lessons-learned workshop. The workshop is facilitated by an 

 
 Completes the Final Commissioning Process Report.  
 All B3/SB2030 commissioning documentation 

The Consultant understands that only the receipt of a fully executed work order contract authorizes the Consultant 
to begin work under this master contract.  Any and all effort, expenses, or actions taken before the work order 
contract is fully executed is not authorized under Minnesota Statutes and is undertaken at the sole responsibility 
and expense of the Consultant.  A sample work order contract is attached and incorporated into this master contract 
as Exhibit A. 



The Consultant understands that this master contract is not a guarantee of a work order contract.  The State has 
determined that it may have need for the services under this master contract but does not commit to spending any 
money with the Consultant. 

3. Representations and Warranties 
3.1 Under Minn. Stat. §§ 15.061 and 16C.03, subd. 3, and other applicable law the State is empowered to engage 

such assistance as deemed necessary. 

3.2 Consultant warrants that it is duly qualified and shall perform its obligations under this Contract in accordance 

profession, and in accordance with the specifications set forth in this Contract, to the satisfaction of the State. 

3.3 Consultant warrants that it possesses the legal authority to enter into this Contract and that it has taken all 
actions required by its procedures, by-laws, and applicable laws to exercise that authority, and to lawfully 
authorize its undersigned signatory to execute this Contract, or any part thereof, and to bind Consultant to its 
terms. 

4. Time 
The Consultant must comply with all the time requirements described in work order contracts.  In the performance 
of work order contracts, time is of the essence. 

5. Consideration and Payment 
5.1 Consideration.  The State will pay for all services satisfactorily performed by the Consultant for all work order 

contracts issued under this master contract.  The total compensation of all work order contracts may not 
exceed $1,000,000.00 Exhibit B and 
incorporated into this agreement. The Consultant may revise its fee schedule once a year after the execution 
date of this Agreement. However, hourly rates may not exceed a 3% increase each year. Revised fee schedules 
meeting the requirements of this section will be effective on the date received by the State. 

5.2 Travel Expenses.  There is no allowable travel or other reimbursable expenses for travel to Projects located 
within 100 miles 
State will not 
rates. On projects located over 100 miles round will pay for 
travel time and Reimbursable Expenses per day for all work days (Monday through Sunday and State 
Holidays).  

5.3 Reimbursable Expenses:  The State reserves the right to modify the allowable reimbursable expenses prior to 
execution of Work Order Contracts.  In the event expenses are reimbursed, they shall be reimbursed in the 
same manner and in no greater amount than provided in the curren

the web at:  at https://mn.gov/mmb/employee-relations/labor-relations/labor/commissioners-plan.jsp. The 
Consultant will not be reimbursed for travel and subsistence expenses incurred outside Minnesota unless it 

tate travel.  Minnesota will be considered the home 
state for determining whether travel is out of state. 

 

6. Payment 
6.1 Invoices.  The State will promptly pay the Consultant after the Consultant presents an itemized invoice for the 

services actually performed and the State's Authorized Representative accepts the invoiced services.  Invoices 
must be submitted timely no more frequently than monthly. 



6.2 Retainage. Under Minn. Stat. § 16C.08, subd. 2(10), no more than 90 percent of the amount due under any 
work order contract may be paid until the final product of the work order contract has been reviewed by the 
State's agency head.  The balance due will be paid when the State's agency head determines that the 
Consultant has satisfactorily fulfilled all the terms of the work order contract.  

6.3 Conditions of Payment. All services provided by the Consultant under a work order contract must be 
performed to the State's satisfaction, as determined at the sole discretion of the State's Authorized 
Representative and in accordance with all applicable federal, state, and local laws, ordinances, rules, and 
regulations.  The Consultant will not receive payment for work found by the State to be unsatisfactory or 
performed in violation of federal, state, or local law. 

7. Authorized Representatives and Project Managers 
The State's Authorized Representative for this master contract is Samantha Hicks, Contracts Specialist, 651.201.2389 
or Eric Radel, Project Operations Manager, 651.201.2380 their successor, and has the responsibility to monitor the 
Consultant's performance.   

The State's Project Manager will be identified in each work order contract.   

The Consultant's Authorized Representative is Tim Pekron at 651.639.0644.  If the Consultant's Authorized 
Representative changes at any time during this master contract, the Consultant must immediately notify the State.   

The Consultant's Project Manager will be identified in each work order contract. 

8. Assignment, Amendments, Waiver, and Contract Complete 

8.1 Assignment.  The Consultant may neither assign nor transfer any rights or obligations under this master 
contract or any work order contract without the prior consent of the State and a fully executed Assignment 
Agreement, executed and approved by the same parties who executed and approved this master contract, or 
their successors in office. 

8.2 Amendments.  Any amendment to this master contract or any work order contract must be in writing and will 
not be effective until it has been executed and approved by the same parties who executed and approved the 
original contract, or their successors in office. 

8.3 Waiver.  If the State fails to enforce any provision of this master contract or any work order contract, that 
failure does not waive the provision or its right to enforce it. 

8.4 Contract Complete.  This master contract and any work order contract contain all negotiations and 
agreements between the State and the Consultant.  No other understanding regarding this master contract or 
work order contract, whether written or oral, may be used to bind either party. 

9. Termination 
9.1 Termination for Convenience. The State or Commissioner of Administration may cancel this Master Contract 

Consultant. Upon termination for convenience, the Consultant will be entitled to payment, determined on a 
pro rata basis, for services or goods satisfactorily performed or delivered. 

9.2 Termination for Breach. The State may terminate this Master Contract and any Work Order Contract, with 
Consultant of the alleged breach and opportunity to cure. If after 30 

days, the alleged breach has not been remedied, the State may immediately terminate the Contract. 

9.3 Termination for Insufficient Funding. The State may immediately terminate this Master Contract and any 
Work Order Contract if it does not obtain funding from the Minnesota Legislature, or other funding source; or 
if funding cannot be continued at a level sufficient to allow for the payment of the services addressed within 



this Contract. Termination must be by written notice to the Consultant. The State is not obligated to pay for 
any services that are provided after notice and effective date of termination. However, the Consultant will be 
entitled to payment, determined on a pro rata basis, for services satisfactorily performed to the extent that 
dedicated funds are available. The State will not be assessed any penalty if the Contract is terminated because 
of the decision of the Minnesota Legislature, or other funding source, not to appropriate funds. The State 
must provide the Consultant notice of the lack of funding. This notice will be provided within a reasonable 

 

10. Force Majeure 
Neither party shall be responsible to the other or considered in default of its obligations within this Master Contract 
and any Work Order Contract to the extent that performance of any such obligations is prevented or delayed by acts 
of God, war, riot, disruption of government, or other catastrophes beyond the reasonable control of the party unless 
the act or occurrence could have been reasonably foreseen and reasonable action could have been taken to prevent 
the delay or failure to perform. A party relying on this provision to excuse performance must provide the other party 
prompt written notice of the inability to perform and take all necessary steps to bring about performance as soon as 
practicable. 

11. Indemnification  
11.1 In the performance of this Master Contract and any Work Order Contract, the Indemnifying Party must 

indemnify, save, and hold harmless the State, its agents, and employees, from any claims or causes of action, 
 

 Intentional, willful, or negligent acts or omissions; or 
 Actions that give rise to strict liability; or 
 Breach of contract or warranty. 

 

business relationship with the Consultant, or Consu
permitted by law. The indemnification obligations of this section do not apply in the event the claim or 

to bar any legal 
 

11.2 Nothing within this Master Contract and any Work Order Contract, whether express or implied, shall be 
deemed to create an obligation on the part of the State to indemnify, defend, hold harmless or release the 
Indemnifying Party. This shall extend to all agreements related to the subject matter of this Contract, and to 
all terms subsequently added, without regard to order of precedence. 

 
12. Governing Law, Jurisdiction, and Venue 

Minnesota law, without regard to its choice-of-law provisions, governs this master contract and all work order 
contracts.  Venue for all legal proceedings out of this master contract and/or any work order contracts, or its breach, 
must be in the appropriate state or federal court with competent jurisdiction in Ramsey County, Minnesota. 

13. Government Data Practices and Intellectual Property  
The Consultant and State must comply with the Minnesota Government Data Practices Act, Minn. Stat. Ch. 13, (or, if 
the State contracting party is part of the Judicial Branch, with the Rules of Public Access to Records of the Judicial 
Branch promulgated by the Minnesota Supreme Court as the same may be amended from time to time) as it applies 
to all data provided by the State under this Master Contract and any Work Order Contract, and as it applies to all 
data created, collected, received, stored, used, maintained, or disseminated by the Consultant under this Master 
Contract and any Work Order Contract. The civil remedies of Minn. Stat. § 13.08 apply to the release of the data 
governed by the Minnesota Government Practices Act, Minn. Stat. Ch. 13, by either the Consultant or the State. 



If the Consultant receives a request to release the data referred to in this clause, the Consultant must immediately 

t shall comply with applicable law.
 

14. Foreign Outsourcing of Work Prohibited. 
All services under this Master Contract and any Work Order Contract shall be performed within the borders of the 
United States. All storage and processing of information shall be performed within the borders of the United States. 
This provision also applies to work performed by all subconsultants. 

15. Payment to Subconsultants 
(If applicable)  As required by Minnesota Statute§ 16A.1245, the prime Consultant must pay all subconsultants, less 
any retainage, within 10 calendar days of the prime Consultant's receipt of payment from the State for undisputed 
services provided by the subconsultant(s) and must pay interest at the rate of one and one-half percent per month 
or any part of a month to the subconsultant(s) on any undisputed amount not paid on time to the subconsultant(s). 

 
16. Data Disclosure 

Under Minnesota Statute § 270C.65, Subdivision 3 and other applicable law, the Consultant consents to disclosure of 
its social security number, federal employer tax identification number, and/or Minnesota tax identification number, 
already provided to the State, to federal and state agencies and state personnel involved in the payment of state 
obligations.  These identification numbers may be used in the enforcement of federal and state laws which could 
result in action requiring the Consultant to file state tax returns, pay delinquent state tax liabilities, if any, or pay 
other state liabilities. 

 
17. Government Data Practices. 

The Consultant and State must comply with the Minnesota Government Data Practices Act, Minn. Stat. Ch. 13, (or, if 
the State contracting party is part of the Judicial Branch, with the Rules of Public Access to Records of the Judicial 
Branch promulgated by the Minnesota Supreme Court as the same may be amended from time to time) as it applies 
to all data provided by the State under this Master Contract and any Work Order Contract, and as it applies to all 
data created, collected, received, stored, used, maintained, or disseminated by the Consultant under this Master 
Contract and any Work Order Contract. The civil remedies of Minn. Stat. § 13.08 apply to the release of the data 
governed by the Minnesota Government Practices Act, Minn. Stat. Ch. 13, by either the Consultant or the State. 

18. Intellectual Property Rights. 
18.1 Definitions. For the purpose of this Section, the following words and phrases have the assigned definitions: 

18.1.1 
photographs, negatives, designs, drawings, specifications, materials, tapes, disks, or other 
materials, whether in tangible or electronic forms, prepared by the Consultant, its employees, 
agents, or subConsultants, in the performance of this Master Contract and any Work Order 
Contract.  

18.1.2 - ns intellectual property developed prior to or outside the 
scope of this Master Contract and any Work Order Contract, and any derivatives of that 
intellectual property. 

18.1.3 le), databases, 
computer programs, reports, notes, studies, photographs, negatives, designs, drawings, 
specifications, materials, tapes, and disks conceived, reduced to practice, created or originated by 
the Consultant, its employees, agents, and subConsultants, either individually or jointly with 

Documents.  

18.2 Ownership. The State owns all rights, title, and interest in all of the intellectual property rights, including 
copyrights, patents, trade secrets, trademarks, and service marks in the Works and Documents created and 
paid for under this Master Contract and any Work Order Contract. The Documents shall be the exclusive 



property of the State and all such Documents must be immediately returned to the State by the Consultant 
upon completion or cancellation of this Master Contract and any Work Order Contract. To the extent possible, 
those Works eligible for copyright protection under the United States Copyright Act will be deemed to be 

Documents to the State. The Consultant must, at the request of the State, execute all papers and perform all 
other acts  

18.3 Pre-existing Intellectual Property. Each Party shall retain ownership of its respective Pre-Existing Intellectual 
Property. The Consultant grants the State a perpetual, irrevocable, non-exclusive, royalty free license for 

-Existing Intellectual Property that are incorporated in the products, materials, equipment, 
deliverables, or services that are purchased through the Master Contract and any Work Order Contract. 

18.4 Obligations. 

18.4.1 Notification. Whenever any invention, improvement, or discovery (whether or not patentable) is 
made or conceived for the first time or actually or constructively reduced to practice by the 
Consultant, including its employees and subConsultants, in the performance of this Master 

Authorized Representative with complete information and/or disclosure thereon. 

18.4.2 Representation. The Consultant must perform all acts, and take all steps necessary to ensure that 
all intellectual property rights in the Works and Documents are the sole property of the State, and 
that neither Consultant nor its employees, agents, or subConsultants retain any interest in and to 
the Works and Documents. The Consultant represents and warrants that the Works and 
Documents do not and will not infringe upon any intellectual property rights of other persons or 
entities.  

18.4.3 Indemnification. Notwithstanding any other indemnification obligations addressed within this 
Master Contract and any Work Order Contract, the Consultant will indemnify; defend, to the 
extent permitted by the Attorney General; and hold harmless t
expense, from any action or claim brought against the State to the extent that it is based on a 
claim that all or part of the Works or Documents infringe upon the intellectual property rights of 
others. The Consultant will be responsible for payment of any and all such claims, demands, 
obligations, liabilities, costs, and damages, including but not limited to, attorney fees. If such a 

Consultant 

intellectual property rights at issue or replace or modify the allegedly infringing works or 
documents as necessary and appropriate to obviate the infringement claim. This remedy of the 
State will be in addition to and not exclusive of other remedies provided by law. 

19. Copyright.  
The Consultant shall save and hold harmless the State of Minnesota, its officers, agents, servants and employees, 
from liability of any kind or nature, arising from the use of any copyrighted or noncopyrighted compositions, secret 
process, patented or nonpatented invention, article or appliance furnished or used in the performance of the 
Master Contract and any Work Order Contract.  

20. Consultant  
Any licensing and maintenance agreement, or any order-specific agreement or document, including any pre-
installa
Master Contract or any Work Order Contract whenever the Master Contract or any Work Order Contract is used for 
a State procurement, whether directly by the Consultant or through a Consultant Consultant or reseller, 
is agreed to only to the extent the terms within any such agreement or document do not conflict with the Master 
Contract or any Work Order Contract or applicable Minnesota or Federal law, and only to the extent that the terms 
do not modify, diminish or derogate the terms of the Master Contract and any Work Order Contract or create an 
additional financial obligation to the State. Any such agreement or document must not be construed to deprive the 



State of its sovereign immunity, or of any legal requirements, prohibitions, protections, exclusions or limitations of 
liability applicable to this Master Contract and any Work Order Contract or afforded to the State by Minnesota law. 
A Sta -

 

21. State Audits 
Under Minnesota Statute§ 16C.05, subdivision 5, the Consultant's books, records, documents, and accounting 
procedures and practices relevant to any work order contract are subject to examination by the State and/or the 
State Auditor or Legislative Auditor, as appropriate, for a minimum of six years from the end of this master contract. 

22. Contingency Fees Prohibited.  
Pursuant to Minn. Stat. § 10A.06, no person may act as or employ a lobbyist for compensation that is dependent 
upon the result or outcome of any legislation or administrative action.  

23. Non-discrimination (in accordance with Minn. Stat. § 181.59).  
The Consultant will comply with the provisions of Minn. Stat. § 181.59. 

24. Affirmative Action Requirements  
The State intends to carry out its responsibility for requiring affirmative action by its Consultants. 

24.1 Covered Contracts and Consultants.  If the Contract exceeds $100,000 and the Consultant employed more 
than 40 full-time employees on a single working day during the previous 12 months in Minnesota or in the 
state where it has its principle place of business, then the Consultant must comply with the requirements of 
Minnesota Statute § 363A.36 and Minnesota Rule Parts 5000.3400-5000.3600.  A Consultant covered by 
Minnesota Statute § 363A.36 because it employed more than 40 full-time employees in another state and 
does not have a certificate of compliance, must certify that it is in compliance with federal affirmative action 
requirements.   

24.2 Minnesota Statute § 363A.36.  Minnesota Statute § 363A.36 requires the Consultant to have an affirmative 
action plan for the employment of minority persons, women, and qualified disabled individuals approved by 
the Minnesota Commissioner of Human Rights ("Commissioner") as indicated by a certificate of compliance.  
The law addresses suspension or revocation of a certificate of compliance and contract consequences in that 
event.  A contract awarded without a certificate of compliance may be voided.   

24.3 Minnesota Rule Parts 5000.3400-5000.3600.   
24.3.1 General.  Minnesota Rule Parts 5000.3400-5000.3600 implement Minnesota Statute § 363A.36.  

These rules include, but are not limited to, criteria for contents, approval, and implementation of 
affirmative action plans; procedures for issuing certificates of compliance and criteria for 
determining a Consultant's compliance status; procedures for addressing deficiencies, sanctions, 
and notice and hearing; annual compliance reports; procedures for compliance review; and 
contract consequences for non-compliance.  The specific criteria for approval or rejection of an 
affirmative action plan are contained in various provisions of Minnesota Rule Parts 5000.3400-
5000.3600 including, but not limited to, parts 5000.3420-5000.3500 and 5000.3552-5000.3559.  

24.3.2 Disabled Workers.  The Consultant must comply with the following affirmative action 
requirements for disabled workers.   

 
AFFIRMATIVE ACTION FOR DISABLED WORKERS 

24.3.2.1 The Consultant must not discriminate against any employee or applicant for 
employment because of physical or mental disability in regard to any position for 
which the employee or applicant for employment is qualified.  The Consultant agrees 
to take affirmative action to employ, advance in employment, and otherwise treat 
qualified disabled persons without discrimination based upon their physical or mental 
disability in all employment practices such as the following: employment, upgrading, 



demotion or transfer, recruitment, advertising, layoff or termination, rates of pay or 
other forms of compensation, and selection for training, including apprenticeship.

24.3.2.2 The Consultant agrees to comply with the rules and relevant orders of the Minnesota 
Department of Human Rights issued pursuant to the Minnesota Human Rights Act. 

24.3.2.3 In the event of the Consultant's noncompliance with the requirements of this clause, 
actions for noncompliance may be taken in accordance with Minnesota Statutes 
Section 363A.36, and the rules and relevant orders of the Minnesota Department of 
Human Rights issued pursuant to the Minnesota Human Rights Act. 

24.3.2.4 The Consultant agrees to post in conspicuous places, available to employees and 
applicants for employment, notices in a form to be prescribed by the commissioner of 
the Minnesota Department of Human Rights. Such notices must state the Consultant's 
obligation under the law to take affirmative action to employ and advance in 
employment qualified disabled employees and applicants for employment, and the 
rights of applicants and employees. 

24.3.2.5 The Consultant must notify each labor union or representative of workers with which it 
has a collective bargaining agreement or other contract understanding, that the 
Consultant is bound by the terms of Minnesota Statutes Section 363A.36, of the 
Minnesota Human Rights Act and is committed to take affirmative action to employ 
and advance in employment physically and mentally disabled persons. 

24.3.3 Consequences.  The consequences for the Consultant's failure to implement its affirmative action 
plan or make a good faith effort to do so include, but are not limited to, suspension or revocation 
of a certificate of compliance by the Commissioner, refusal by the Commissioner to approve 
subsequent plans, and termination of all or part of this contract by the Commissioner or the State. 

24.3.4 Certification.  The Consultant hereby certifies that it is in compliance with the requirements of 
Minnesota Statute§ 363A.36 and Minnesota Rule Parts 5000.3400-5000.3600 and is aware of the 
consequences for noncompliance. 

25. Workers' Compensation and Other Insurance  
Consultant certifies that it is in compliance with all insurance requirements specified in Exhibit D1.  
 
Further, the Consultant certifies that it is in compliance with Minnesota Statute§ 176.181, subdivision 2, pertaining 
to workers' compensation insurance coverage.  The Consultant's employees and agents will not be considered State 
employees.  Any claims that may arise under the Minnesota Workers' Compensation Act on behalf of these 
employees or agents and any claims made by any third party as a consequence of any act or omission on the part of 
these employees or agents are in no way the State's obligation or responsibility.   

26. Publicity and Endorsement  
26.1 Publicity.  Any publicity regarding the subject matter of a work order contract must identify the State as the 

sponsoring agency and must not be released without prior written approval from the State's Authorized 
Representative.  For purposes of this provision, publicity includes notices, informational pamphlets, press 
releases, research, reports, signs, and similar public notices prepared by or for the Consultant individually or 
jointly with others, or any subconsultants, with respect to the program, publications, or services provided 
resulting from a work order contract. 

26.2 Endorsement.  The Consultant must not claim that the State endorses its products or services. 

27. E-Verify Certification (In accordance with Minn. Stat. §16C.075) 
For services valued in excess of $50,000, Consultant certifies that as of the date of services performed on behalf of 
the State, Consultant and all its subconsultants will have implemented or be in the process of implementing the 
federal E-Verify program for all newly hired employees in the United States who will perform work on behalf of the 
State.  Consultant is responsible for collecting all subconsultant certifications and may do so utilizing the E-Verify 



Subconsultant Certification Form available at http://www.mmd.admin.state.mn.us/doc/EverifySubCertForm.doc.  
All subconsultant certifications must be kept on file with Consultant and made available to the State upon request.

28. Certification of Nondiscrimination (In accordance with Minn. Stat. § 16C.053) 
The following term applies to any contract for which the value, including all extensions, is $50,000 or more: 
Consultant certifies it does not engage in and has no present plans to engage in discrimination against Israel, or 
against persons or entities doing business in Israel, when making decisions related to the operation of the vendor's 
business. For purposes of this section, "discrimination" includes but is not limited to engaging in refusals to deal, 
terminating business activities, or other actions that are intended to limit commercial relations with Israel, or 
persons or entities doing business in Israel, when such actions are taken in a manner that in any way discriminates 
on the basis of nationality or national origin and is not based on a valid business reason. 

29. Equal Pay Certification. 
If required by Minn. Stat. §363A.44, the Consultant must have a current Equal Pay Certificate prior to contract 
execution. If Consultant's Equal Pay Certificate expires during the term of this Master Contract, Consultant must 
promptly re-apply for an Equal Pay Certificate with the Minnesota Department of Human Rights and notify the 
State's Authorized Representative once the Consultant has received the renewed Equal Pay Certificate. If Consultant 
claims to be exempt, the State may require Consultant to verify its exempt status. 

30. Diverse Spend Reporting. 
If the total value of a Work Order Contract may exceed $500,000, including all extension options, Consultant must 
track and report, on a quarterly basis, the amount paid to diverse businesses both: 1) directly to subConsultants 
performing under the Work Order Contract, and 2) indirectly to diverse businesses that provide supplies/services to 
your company (in proportion to the revenue from the Work Order Contract compared to Consultant
revenue). When this applies, Consultant will register in a free portal to help report the Tier 2 diverse spend, and the 
requirement continues as long as the Master Contract is in effect. 

31. Schedule of Exhibits 
The following exhibits are attached and incorporated into this Master Contract. 

Exhibit A: Sample Work Order 
Exhibit B: Fee Schedule 

 
Exhibit D:  

1. State Insurance Requirements 
2. Consultant Certificate of Insurance 

Exhibit E: Workforce and Equal Pay Declaration 
Exhibit F: Certification Regarding Lobbying 
Exhibit G: Not Used 
Exhibit H: Not Used 
Exhibit I: Affidavit of Noncollusion 

Distribution: 
Consultant 
Agency 
State's Authorized Representative 

Signatures 

Title Name Signature Date 

\t1\ \n1\ \s1\ \d1\ 
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State of Minnesota  
Professional and Technical 

Services Work Order Contract 
 SWIFT Contract Number:   

 Master Contract T-Number:   

This Work Order Contract is between the State of Minnesota, acting through its Commissioner of Administration, Real 
Estate and Construction Services, 309 Administration Building, 50 Sherburne Ave., St. Paul, MN 55155 (“State”) and 
[Contractor] whose designated business address is [Contractor’s business address] (“Contractor”). This Work Order 
Contract is issued under the authority of Master Contract T-Number [####], SWIFT Contract Number [####], and is 
subject to all provisions of the Master Contract which is incorporated by reference.  

Contract 

 Term of Contract 
 Effective date. The date the State obtains all required signatures under Minn. Stat. § 16C.05, subd. 2. The 
Contractor must not being work under this contract until this contract is fully executed and the Contractor 
has been notified by the State’s Authorized Representative to begin work.  

 Expiration date. [Spell out full date (e.g., March 31, 2020)], or until all obligations have been satisfactorily 
fulfilled, whichever occurs first.  

 CONSULTANT’s Duties 
The CONSULTANT shall perform all duties described in this Contract to the satisfaction of the State.  

The CONSULTANT, who is not a state employee, will perform [FILL IN BRIEF DESCRIPTION OF CONSULTANT DUTIES], 
including the duties identified in attached Exhibit [A], dated [Month Day, Year], which is incorporated by reference and 
made a part of this Work Order. No terms and conditions of the CONSULTANT’s proposal will be construed to modify, 
diminish or derogate the terms and conditions of this Work Order.  

 Consideration and Payment 
 Consideration. The State will pay for all services performed by the CONSULTANT under this work order 
contract as follows: 

 Compensation. Compensation in an amount not to exceed [## CONSULTANT FEE], as provided in 
attached Exhibit [A], dated [Month Day, Year] which is incorporated by reference and made a part of 
this Work Order and in accordance with Master Contract No. [Master Contract T-Number [####], 
SWIFT Contract Number [####]], fee schedule on file with the STATE.  

 Travel Expenses. Reimbursement for travel and subsistence expenses actually and necessarily 
incurred by the Contractor as a result of this Work Order Contract will not exceed $[##]. In the event 
these expenses are reimbursed, they shall be reimbursed in the same manner and in no greater 
amount than provided in the current “Commissioner’s Plan” promulgated by the Commissioner of 
Minnesota Management and Budget, which is incorporated in the contract by reference.  A copy of 
the Commissioner’s Plan is available on the Web at:  http://www.mmb.state.mn.us/comp-
commmissioner (click on “Commissioner’s Plan” in the right side column).  The CONSULTANT will not 
be reimbursed for travel and subsistence expenses incurred outside Minnesota unless it has received 

Exhibit A
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the State’s prior written approval for out of state travel.  Minnesota will be considered the home state 
for determining whether travel is out of state. 

 Total Obligation. The total obligation of the State for all compensation and reimbursements to the 
Contractor under this Work Order Contract will not exceed $[##]. [This must be the combined total of 
compensation and travel expenses, if applicable.] 

 Invoices. The State will promptly pay the CONSULTANT after the CONSULTANT presents an itemized invoice 
for the services actually performed and the State's Authorized Representative accepts the invoiced service, 
pursuant to clause 4.2 of Master Contract [Master Contract T-Number [####], SWIFT Contract Number 
[####]].  Invoices must be submitted timely and according to the following schedule: 

    CONSULTANT shall use the STATE’s “Pay Request Form for Consultant” to request payment 

for services. Pay Request Forms shall identify hours worked, services performed, and 
detailed information on reimbursable expenses. A Pay Request Form shall be submitted 
monthly for work completed and shall be marked as a partial or final billing. A copy of the 

Pay Request Form is available on the Web at: http://mn.gov/admin/business/vendor-
info/construction-projects/manuals-guidelines-forms/forms/index.jsp  

 Project Managers/Authorized Representative: 
The STATE’s Authorized Representative for the purposes of administration of this work order is [name, telephone 
number]. T Such representative shall have final authority for acceptance of CONSULTANT’s services and if such services 
are accepted as satisfactory, shall so certify on each invoice submitted for payment. 

The CONSULTANT's Authorized Representative for the purposes of administration of this Work Order is [name, 
telephone number]. If the CONSULTANT’s Project Manager changes at any time during this work order contract, the 
CONSULTANT must immediately notify the State. 

 If the final product of the contract is a written report, the Consultant must file a copy with the State of Minnesota 
Legislative Reference Library in accordance with Minnesota Statute 16C.08 Sub. 6.  One (1) electronic copy (Word, 
PDF, URL) to reports@lrl.leg.mn and two (2) print copies to: 
 

  Legislative Reference Library 
  645 State Office Bldg. 
  100 Rev. Dr. MLK Jr. Blvd. 
  St. Paul, MN 55155 
 
# [IF CONTRACT WILL EXCEED $50,000, THE FOLLOWING CLAUSE MUST BE INCLUDED if not already included in Master 
Contract:] 

Certification of Nondiscrimination (In accordance with Minn. Stat. § 16C.053) 
The following term applies to any contract for which the value, including all extensions, is $50,000 or more: Contractor 
certifies it does not engage in and has no present plans to engage in discrimination against Israel, or against persons 
or entities doing business in Israel, when making decisions related to the operation of the vendor's business. For 
purposes of this section, "discrimination" includes but is not limited to engaging in refusals to deal, terminating 
business activities, or other actions that are intended to limit commercial relations with Israel, or persons or entities 
doing business in Israel, when such actions are taken in a manner that in any way discriminates on the basis of 
nationality or national origin and is not based on a valid business reason. 
 

IN WITNESS WHEREOF, the parties have caused this Work Order to be duly executed intending to be bound thereby. 
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[The number of signatures required for your work order depends on the number required by the Department of 
Administration’s master contract certification form.]  
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2025 RSI BUILDING ENVELOPE FEE SCHEDULE 

 

 
I Principal $205.00/hour 

 

II 
 

Senior Engineer/Architect 
 

$180.00/hour 

 

III 
 

Senior Building Enclosure Consultant 
 

$165.00/hour 

 

IV 
 

Engineer/Architect/Consultant II 
 

$155.00/hour 

 

V 
 

Engineer/Architect/Consultant I 
 

$135.00/hour 

 

VI 
 

Senior Field Technician/Quality Assurance Observer (QAO) 
 

$108.00/hour 

 

VII 
 

Field Technician/Quality Assurance Observer (QAO) II 
 

$98.00/hour 

 

VIII 
 

Field Technician/Quality Assurance Observer (QAO) I 
 

$90.00/hour 

 

IX 
 

Senior Project Designer 
 

$108.00/hour 

 

X 

 

Project Designer I 

 

$90.00/hour 

 

XI 
 

Administration/Clerical Staff 
 

$75.00/hour 
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RFP- EXHIBIT A 

BUILDING COMMISSIONING SERVICES 

 

 
Name of Firm: Roof Spec Inc.  dba RSI Building Envelope Dated August 15, 2025 
 

Responder shall indicate by checking the boxes below the categories of building commissioning for 

which the firm is qualified. 

*Attach project experience and reference information for each bolded category of service 

selected; a minimum of three (3) project references for each bolded category of service 

selected is required (see RFP Selection Process items 2 and 3 for further information). 
 

 

MECHANICAL ELECTRICAL AND PLUMBING SYSTEMS (MEP) 

 Commissioning Process During the Design Phase 

 Commissioning Process During the Construction Phase 

 Commissioning Process During the Occupancy and Operations Phase 

 
 

BUILDING EXTERIOR, INCLUDING ROOF 

 Commissioning Process During the Design Phase 

 Commissioning Process During the Construction Phase 

 Commissioning Process During the Occupancy and Operations Phase 

 

 

Comments: 

A. Describe Responder’s qualifications, including unique qualifications: 
 

 
 

 

 
 
 

 
 
 
 
 
 
 

Roof Spec, Inc. dba RSI Building Envelope has been in business for 39 years and has 

specialized in the design, inspection, and testing of Building Enclosure systems, including 

foundation/subgrade waterproofing, exterior wall construction, fenestration/entrance systems, and 

roof systems. RSI has provided these services on numerous projects for the State of Minnesota. 

Our staff includes Professional Architects, Professional Engineers, Building Enclosure 

Commissioning Providers, a Registered Waterproofing Consultant, Registered Roof Consultants, 

Registered Roof Observers, and a Curtainwall Expert.  

RSI’s Building Envelope Group provides building envelope commissioning, document 

review, design, investigation, testing, construction administration, and quality assurance 

observation services to building owners, property managers, and design professionals.  

RSI focuses on ensuring that a building’s envelope functions effectively in terms of 

energy and durability by providing building envelope commissioning.  This ensures a continuous 

air/water/vapor/thermal barrier through the envelope and focuses on critical transitions in the 

building, which help keep the outside out. 
 

Exhibit C - Qualifications
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B. For each bolded category of service checked (X), a minimum of three (3) project references 
is required (pass/fail).  Include the following for each project reference: 

 
1. Project title 
2. Scope 
3. Dates started and completed 
4. Name and number of years experience of Responder’s staff member supervising the 

project (must be minimally 5 years of experience and must be licensed, registered or 
certified in the State of MN) 

5. Client’s company name, mailing address 
6. Client’s contact person name, position title, telephone and fax numbers 
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Hennepin County: Public Safety Services Headquarters 
Building Enclosure Commissioning  

Project Information:  

 

 

Construction Cost - $36,000,000 

Contractor – Stahl Construction 

November 1, 2022 – December 2024 
 
RSI provided the Building Enclosure Commissioning 
for the 75,000 SF vehicle storage and 26,000 SF 
Office. Roof systems were developed for a “green” 
roof and a PV array. We worked with the Owner and 
the AOR to develop the appropriate performance 
assessments and functional testing. RSI worked with 
the AOR to develop critical details concerning the 
building envelope. We worked with the Contractor to 
verify the construction matched the documents. Plus, 
we assisted the team when site conditions warranted 
adjustments to the details. RSI also provided MN B3 
guideline Third Party Enclosure Consultant services. 
 
 
Project Details: 
 

• Project consists of: 
o Vehicle Storage – Precast panels with solar 

panels on the roof. 
o Office – Metal stud backup with brick 

veneer finish with a vegetative roof. 

• Building Enclosure Commissioning plan, all 
phases 

• Building Enclosure Commissioning 
specifications 

• MN B3 Third Party Enclosure Consultant 
services for the SD, DD, CD and Construction 
phases. 

• Technical Review at the SD, DD and CD 
phases 

• Work with the team to develop Mock-up requirements 

• Develop/ Observe functional test procedures and performance criteria 
o Waterproofing 
o Air Barrier, ASTM D4541, E1186-4.2.7 
o Window, AMAA 503 
o Blower Door test, ASTM E779 

• Product submittal reviews 

• Quality Assurance Observation during construction. Observation reports include written and 
photographic record. 

• Occupancy Acceptance Phase. Will review the Substantial Complete Punch list and Project close-out 
documents. 

• Post Occupancy Warranty Phase: Will provide a 10 month warranty walk-through site visit with Client 
and document performance issues. 
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Design Firm of Record: Leo A Daly 
 

BECxA: Mr. Luke DeKarske, RSI – Professional Engineer, PE and Building 
Enclosure Commissioning Agent 
 
Ms. Jennifer Kaplan, RSI – Professional Architect, AIA and Building 
Enclosure Commissioning Agent 
 

Project Manager: Mr. Wes Thone – RSI – Senior Consultant 

References: Nguyen ‘Guy’ Hoang, Project Architect 
Hennepin County Facility Services 
6th Street South, Minneapolis, MN 55487 
Email: - Nguyen.Hoang@hennepin.us 
Phone: - 612-814-1088 

 

, 10 years

, 28 years

, 24 years
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Hennepin County: NorthPointe Health & Wellness Center 
Building Enclosure Commissioning  

Project Information:  

 

 

 
 

 

 

 

 

 

Construction Cost - $90,000,000 

Contractor – JE Dunn 

April 2022 – February 2024 
 
RSI provided the Building Enclosure Commissioning for 
the 70,000 SF multi-story medical center building 
addition. We worked with the Owner and the AOR to 
develop the appropriate performance assessments and 
function testing. We worked with the Contractor to verify 
the construction matched the documents. Plus, we 
assisted the team when site conditions warranted 
adjustments to the details. RSI also provided MN B3 
guideline Third Party Enclosure Consultant services. 
 
 
Project Details: 

• Project has several exterior finishes with a metal 
stud back up wall. 

• Building Enclosure Commissioning plan, 
Construction phase 

• MN B3 Third Party Enclosure Consultant 
services for the Construction phase. 

• Develop/ Observe functional test procedures and 
performance criteria 
o Air Barrier, ASTM D4541, E1186, E783 
o Window, AMAA 503 
o Louver perimeter, AAMA 501.2,AAMA 511-1 
o Expansion Joints Water Test: AAMA 501.2 

• Product submittal reviews 

• Quality Assurance Observation during construction. 
Observation reports include written and 
photographic record. 

• Occupancy Acceptance Phase. Will review the 
Substantial Complete Punch list and Project 
close-out documents. 

• Post Occupancy Warranty Phase: Will provide a 
10 month warranty walk-through site visit with 
Client and document performance issues 

 
 

Design Firm of Record: AECOM 
 

BECxA: Mr. Luke DeKarske, RSI – Professional Engineer, PE and Building 
Enclosure Commissioning Agent 

Project Manager: Mr. Wes Thone – RSI – Senior Consultant 
 

References: Jeff Houle, Project Manager / Architect-Design Services 
Hennepin County Facility Services 
6th Street South, Minneapolis, MN 55487 
Email: - Jeffrey.houle@hennepin.us 
 

, 10 years

, 28 years
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22-13615 

Dakota County, South St. Paul Library              
Building Enclosure Consultant 
 
Project Information: 

Construction Cost - $11,400,000 

Contractor –Donlar Construction 

August 2022 – Spring 2024 

Project Description: 
 
RSI provided Construction Document review and 
Construction inspection and testing: 

• Technical review of the CD Phase 
drawings and specifications 

• Develop functional testing requirements 
and protocols 

• Develop contractor construction checklist 

• Observation and Testing Services – RSI 
attended all meeting and provided on-site 
observation services for the below-grade 
waterproofing, air barrier, cladding, 
masonry, through wall flashing, roofing, 
and curtainwall window testing 

• Maintain Issues/Resolution Log 

• Performed a final walk-through at project 
completion 

 

 
 
 
 
 

 
Design Firm of Record: BKV Group 

 
Building Enclosure Commissioning Professional Mr. Luke DeKarske, RSI – Professional Engineer, PE 

and Building Enclosure Commissioning Agent,  
 

Roofing Review Ms. Andrea Noonan, RRO 

Project Manager: Mr. Wes Thone, Senior Consultant 
Reference:  

 

10 years

, 28 years
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St. Paul Fire Station No. 7 
Third Party Enclosure Consultant  

Project Information:  

 
 

 
 

 

Construction Cost - $8,000,000 

Contractor – Market & Johnson 

June 2023 – December 2024 
 

RSI performed Building Envelope Consultant services to 
comply with the Design and Construction phases for the 
MN B3 Guideline I.2.C.  

The project function is a fire station with truck storage 
and two levels of office and living quarters. 

 

Project Details: 

• Project consists of: 
o Vehicle Storage – Precast Panels 
o Office / Living Quarters – Precast 

panels with brick and metal panel finish 

• Building Envelope Consultant – All phases 
o Attend meetings 
o Provide critical enclosure 

recommendations 
o Identify and coordinate air/water 

infiltration tests for window installations 
o Coordinate pre-construction 

conferences 
o Review Product Submittal 
o Prepare Field Observation Reports 

• Technical Review at the SD, DD and CD 
phases 

• Develop/ Observe functional test procedures 
and performance criteria 

o Window, AMAA 503 

• Quality Assurance Observation during 
construction. Observation reports include a 
written and photographic record 

  
 

Design Firm of Record: Wold Architects and Engineers 
 

BECxA: Ms. Jennifer Kaplan, RSI – Professional Architect, AIA and Building 
Enclosure Commissioning Agent 

Project Manager: Mr. Wes Thone – RSI – Senior Consultant 

References: Bryan Hicks, Project Architect 
Wold AE 
332 Minnesota St., STW W2000, St. Paul, MN 55101 
Email: - bhicks@woldae.com 
Phone: - 651-227-7773 

 

, 28 years

, 24 years
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University of St. Thomas: Lee & Penny Anderson Arena 
Building Enclosure Commissioning  

Project Information:  

 

 

 

Construction Cost - $175 million 

Contractor – Ryan Companies 

November 2023 – August 2025 
 
RSI provided the Building Enclosure 
Commissioning for the 252,000SF Arena. The 
Arena has one main event arena and three 
practice arenas. The facility will have support 
program areas for the student athletes and 
staff. The project is a Design-Build project. The 
process of building and designing 
simultaneously is a challenge. RSI tackled this 
challenge with extra communication with the 
design and construction teams. The project has 
addressed issues concerning specialized 
conditioning systems related to an ice arena, 
new building with interface to an existing 
structure, and campus aesthetics and 
standards. We worked with the Owner and the 
AOR to develop the appropriate performance 
assessments and functional testing. RSI 
worked with the AOR to develop critical details 
concerning the building envelope. We worked 
with the Contractor to verify the construction 
matched the documents. Plus, we assisted the 
team when site conditions warranted 
adjustments to the details. RSI also provided 
LEED Third Party Enclosure Consultant 
services. 
 
Project Details: 

• Project consists of multiple wall structure types: 
o Pre-cast walls with brick / stone finish. 
o Concrete block with stone finish 
o Metal studs with stone finish. 
o Storefront and Curtainwall Aluminum windows 

• Building Enclosure Commissioning plan, all phases 

• Building Enclosure Commissioning specifications 

• LEED Third Party Enclosure Consultant services for the SD, DD, CD and Construction phases. 

• Technical Review at the SD, DD and CD phases 

• Work with the team to develop Mock-up requirements 

• Develop/ Observe functional test procedures and performance criteria 
o Air Barrier, ASTM D4541, E1186 
o Window, AMAA 503 

• Product submittal reviews 

• Quality Assurance Observation during construction. Observation reports include written and 
photographic record. 

• Occupancy Acceptance Phase. Will review the Substantial Complete Punch list and Project close-out 
documents. 

• Post Occupancy Warranty Phase: Will provide a 10 month warranty walk-through site visit with Client 
and document performance issues. 
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Design Firm of Record: Ryan A+E inc. 
 

BECxA: Mr. Luke DeKarske, RSI – Professional Engineer, PE and Building 
Enclosure Commissioning Agent 
 
Ms. Jennifer Kaplan, RSI – Professional Architect, AIA and Building 
Enclosure Commissioning Agent 
 

Project Manager: Mr. Wes Thone – RSI – Senior Consultant 
 

References: Eric Kruse, Principal, DBIA 
Pegasus Group 
1 Water St. W., STE 280, St. Pual, MN 55107 
Email: - ekruse@pegasusgrp.net 
Phone: - 651-292-9102 

 

, 10 years

, 24 years

, 28 years
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Exhibit D1  
PROFESSIONAL/TECHNICAL CONTRACTS 
GENERAL INSURANCE REQUIRMENTS 

 
A. Contractor shall not commence work under the contract until they have obtained all the insurance described below 

and the State of Minnesota has approved such insurance.  Contractor shall maintain such insurance in force and 
effect throughout the term of the contract. 

   
B. Contractor is required to maintain and furnish satisfactory evidence of the following insurance policies: 

 
1. Workers’ Compensation Insurance:  Except as provided below, Contractor must provide Workers’ 

Compensation insurance for all its employees and, in case any work is subcontracted, Contractor will require 
the subcontractor to provide Workers’ Compensation insurance in accordance with the statutory requirements 
of the State of Minnesota, including Coverage B, Employer’s Liability.  Insurance minimum limits are as 
follows: 

 
$100,000 – Bodily Injury by Disease per employee 
$500,000 – Bodily Injury by Disease aggregate 
$100,000 – Bodily Injury by Accident 
 
If Minnesota Statute 176.041 exempts Contractor from Workers’ Compensation insurance or if the Contractor 
has no employees in the State of Minnesota, Contractor must provide a written statement, signed by an 
authorized representative, indicating the qualifying exemption that excludes Contractor from the Minnesota 
Workers’ Compensation requirements. 
 
If during the course of the contract the Contractor becomes eligible for Workers’ Compensation, the 
Contractor must comply with the Workers’ Compensation Insurance requirements herein and provide the 
State of Minnesota with a certificate of insurance.  
 

2. Commercial General Liability Insurance: Contractor is required to maintain insurance protecting it from 
claims for damages for bodily injury, including sickness or disease, death, and for care and loss of services as 
well as from claims for property damage, including loss of use which may arise from operations under the 
Contract whether the operations are by the Contractor or by a subcontractor or by anyone directly or 
indirectly employed by the Contractor under the contract.  Insurance minimum limits are as follows: 

 
$2,000,000 – per occurrence 
$2,000,000 – annual aggregate 
$2,000,000 – annual aggregate – Products/Completed Operations 
 
The following coverages shall be included: 
 
Premises and Operations Bodily Injury and Property Damage 
Personal and Advertising Injury 
Blanket Contractual Liability 
Products and Completed Operations Liability 
Other; if applicable, please list__________________________________ 
State of Minnesota named as an Additional Insured 

 
3. Commercial Automobile Liability Insurance:  Contractor is required to maintain insurance protecting it 

from claims for damages for bodily injury as well as from claims for property damage resulting from the 
ownership, operation, maintenance or use of all owned, hired, and non-owned autos which may arise from 
operations under this contract, and in case any work is subcontracted the contractor will require the 
subcontractor to maintain Commercial Automobile Liability insurance.  Insurance minimum limits are as 
follows: 
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Exhibit D1 
 
$2,000,000 – per occurrence Combined Single limit for Bodily Injury and Property Damage 
 
In addition, the following coverages should be included: 
 
Owned, Hired, and Non-owned Automobile 

 
4. Professional/Technical, Errors and Omissions, and/or Miscellaneous Liability Insurance  

 
This policy will provide coverage for all claims the contractor may become legally obligated to pay resulting 
from any actual or alleged negligent act, error, or omission related to Contractor’s professional services 
required under the contract.  
 
Contractor is required to carry the following minimum limits: 
 
$2,000,000 – per claim or event 
$2,000,000 – annual aggregate 
 
Any deductible will be the sole responsibility of the Contractor and may not exceed $50,000 without the 
written approval of the State.  If the Contractor desires authority from the State to have a deductible in a 
higher amount, the Contractor shall so request in writing, specifying the amount of the desired deductible and 
providing financial documentation by submitting the most current audited financial statements so that the 
State can ascertain the ability of the Contractor to cover the deductible from its own resources. 
 
The retroactive or prior acts date of such coverage shall not be after the effective date of this Contract and 
Contractor shall maintain such insurance for a period of at least three (3) years, following completion of the 
work. If such insurance is discontinued, extended reporting period coverage must be obtained by Contractor 
to fulfill this requirement. 
 

 
 C. Additional Insurance Conditions: 
 

• Contractor’s policy(ies) shall be primary insurance to any other valid and collectible insurance available 
to the State of Minnesota with respect to any claim arising out of Contractor’s performance under this 
contract; 
 

• If Contractor receives a cancellation notice from an insurance carrier affording coverage herein, 
Contractor agrees to notify the State of Minnesota within five (5) business days with a copy of the 
cancellation notice, unless Contractor’s policy(ies) contain a provision that coverage afforded under the 
policy(ies) will not be cancelled without at least thirty (30) days advance written notice to the State of 
Minnesota;  

 
• Contractor is responsible for payment of Contract related insurance premiums and deductibles; 

 
• If Contractor is self-insured, a Certificate of Self-Insurance must be attached; 

 
• Contractor’s policy(ies) shall include legal defense fees in addition to its liability policy limits, with the 

exception of B.4 above;  
 

• Contractor shall obtain insurance policy(ies) from insurance company(ies) having an “AM BEST” rating 
of A- (minus); Financial Size Category (FSC) VII or better, and authorized to do business in the State of 
Minnesota; and 
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Exhibit D1 
 

• An Umbrella or Excess Liability insurance policy may be used to supplement the Contractor’s policy 
limits to satisfy the full policy limits required by the Contract.  

 
D. The State reserves the right to immediately terminate the contract if the contractor is not in compliance with the 

insurance requirements and retains all rights to pursue any legal remedies against the contractor.  All insurance 
policies must be open to inspection by the State, and copies of policies must be submitted to the State’s authorized 
representative upon written request. 
 

E. The successful responder is required to submit Certificates of Insurance acceptable to the State of MN as evidence 
of insurance coverage requirements prior to commencing work under the contract. 
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ANY PROPRIETOR/PARTNER/EXECUTIVE
OFFICER/MEMBER EXCLUDED?

INSR ADDL SUBR
LTR INSD WVD

PRODUCER CONTACT
NAME:

FAXPHONE
(A/C, No):(A/C, No, Ext):

E-MAIL
ADDRESS:

INSURER A :

INSURED INSURER B :

INSURER C :

INSURER D :

INSURER E :

INSURER F :

POLICY NUMBER POLICY EFF POLICY EXPTYPE OF INSURANCE LIMITS(MM/DD/YYYY) (MM/DD/YYYY)

AUTOMOBILE LIABILITY

UMBRELLA LIAB

EXCESS LIAB

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

AUTHORIZED REPRESENTATIVE

EACH OCCURRENCE $
DAMAGE TO RENTEDCLAIMS-MADE OCCUR $PREMISES (Ea occurrence)

MED EXP (Any one person) $

PERSONAL & ADV INJURY $

GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $
PRO-POLICY LOC PRODUCTS - COMP/OP AGGJECT 

OTHER: $
COMBINED SINGLE LIMIT

$(Ea accident)

ANY AUTO BODILY INJURY (Per person) $
OWNED SCHEDULED

BODILY INJURY (Per accident) $AUTOS ONLY AUTOS
HIRED NON-OWNED PROPERTY DAMAGE

$AUTOS ONLY AUTOS ONLY (Per accident)

$

OCCUR EACH OCCURRENCE
CLAIMS-MADE AGGREGATE $

DED RETENTION $
PER OTH-
STATUTE ER

E.L. EACH ACCIDENT

E.L. DISEASE - EA EMPLOYEE $
If yes, describe under

E.L. DISEASE - POLICY LIMITDESCRIPTION OF OPERATIONS below

INSURER(S) AFFORDING COVERAGE NAIC #

COMMERCIAL GENERAL LIABILITY

Y / N
N / A

(Mandatory in NH)

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE    EXPIRATION    DATE    THEREOF,    NOTICE   WILL   BE   DELIVERED   IN
ACCORDANCE WITH THE POLICY PROVISIONS.

THIS  IS  TO  CERTIFY  THAT  THE  POLICIES  OF  INSURANCE  LISTED  BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.    NOTWITHSTANDING  ANY  REQUIREMENT,  TERM  OR  CONDITION  OF  ANY  CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE  MAY  BE  ISSUED  OR  MAY  PERTAIN,  THE  INSURANCE  AFFORDED  BY  THE  POLICIES  DESCRIBED  HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

THIS  CERTIFICATE  IS  ISSUED  AS  A  MATTER  OF  INFORMATION  ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE  DOES  NOT  AFFIRMATIVELY  OR  NEGATIVELY  AMEND,  EXTEND  OR  ALTER  THE  COVERAGE  AFFORDED  BY THE POLICIES
BELOW.    THIS  CERTIFICATE  OF  INSURANCE  DOES  NOT  CONSTITUTE  A  CONTRACT  BETWEEN  THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT:    If  the  certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If  SUBROGATION  IS  WAIVED,  subject  to  the  terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

CERTIFICATE HOLDER CANCELLATION

© 1988-2015 ACORD CORPORATION.  All rights reserved.ACORD 25 (2016/03)

CERTIFICATE OF LIABILITY INSURANCE DATE (MM/DD/YYYY)

$

$

$

$

$

The ACORD name and logo are registered marks of ACORD

8/21/2025

License # 20443386

(651) 288-5128 (651) 286-0539

20443

Roof Spec Inc
2400 Prior Ave N
St Paul, MN 55113

20494
11347

A 1,000,000

X B6025231740 5/31/2025 5/31/2026 1,000,000
10,000

1,000,000
2,000,000
2,000,000

1,000,000B
BUA6025218325 5/31/2025 5/31/2026

5,000,000A
X B6025231835 5/31/2025 5/31/2026 5,000,000

10,000
C

194264.201 5/31/2025 5/31/2026 1,000,000
N 1,000,000

1,000,000
A PROF/POLL LIAB MCH 113959891 2/17/2025 EACH CLAIM 3,000,000
A RETRO:FULL PRIOR ACT MCH 113959891 2/17/2025 2/17/2026 AGGREGATE 3,000,000

Information Security and Privacy Liability (Cyber), Arch Specialty Insurance Company, Policy #C4LRU178257CYBER2025, $2,000,000 Limit per Claim and 
Aggregate, January 17, 2025 to January 17, 2026

MSA     Building Commissioning Services T#2602A / State of Minnesota / Refer to attached endorsement for Additional Insured status

State of Minnesota
Real Estate and Construction Services
309 Administration Building
50 Sherburne Ave
Saint Paul, MN 55155

ROOFSPE-01 KREYNOLDS1

HUB International Great Plains, LLC
245 E. Roselawn Avenue
Suite 31
Saint Paul, MN 55117-1940

Kris Reynolds

kristine.reynolds@hubinternational.com

Continental Casualty Company
Transportation Insurance Company
SFM Mutual Insurance Company

X

2/17/2026

X
X

X

X

X

X

X
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Select one: 
☐ Businesses executing a contract with State or Metropolitan agencies in excess of $100,000 (Workforce 

Certificate) and if applicable $500,000 (Equal Pay Certificate) 

☐ Businesses executing a contract with University of Minnesota for general obligation bond funded capital 
projects in excess of $100,000 (Workforce Certificate) and if applicable $500,000 (Equal Pay Certificate) 

☐ Businesses executing a contract with Political Subdivisions for general obligation bond funded capital 
projects in excess of $250,000 (Workforce Certificate) and if applicable $1,000,000 (Equal Pay Certificate) 

Exhibit E & Exhibit E1 
 

Workforce and Equal Pay Declaration Page 
 

 

This form is required for all businesses executing government contracts under the following: 
 

 

Select all that apply: 
We are a Certificate holder: 

☐ Workforce Certificate under the name:   
☐ Equal Pay Certificate under the name:   

 

We are applying/have applied for the following certificate(s): 
☐ Workforce Certificate Application date (MM/DD/YYYY):   
☐ Equal Pay Certificate Application date (MM/DD/YYYY):   

 

We have not applied for one or both certificates: 
☐ Our Company does not yet have a Workforce Certificate or Equal Pay Certificate. We acknowledge that a 

Workforce and, if applicable, Equal Pay Certificate, or approved exemption by MDHR is required before a 
contract can be executed. 

 
We are Exempt: 
☐ We attest to MDHR that we have not employed 40 or more employees on a single day during the prior 12 

months in Minnesota or the state in where we have our primary place of business. MDHR may request the 
names of our employees during the previous 12 months, the date of separation, if applicable, and the current 
employment status and count. 

 

Business Information 
 
 

Vendor/Supplier ID Business Name Name of Contracting Agency 

Authorized Signatory Name Title Date 

Signature Email Phone 
 
 

For assistance with this form, email the Minnesota Department of Human Rights Compliance.MDHR@state.mn.us 
 

Workforce and Equal Pay Declarations Page Rev. 11/7/2022 

x

VN0000209025 Roof Spec, Inc.

Tim Pekron President August 15, 2025

timp@roofspec.com 651-639-0644

X
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Exhibit F 
CERTIFICATION REGARDING LOBBYING 

For State of Minnesota Contracts and Grants over $100,000 

The undersigned certifies, to the best of his or her knowledge and belief that: 

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the 
undersigned, to any person for influencing or attempting to influence an officer or employee of 
any agency, a member of Congress, an officer or employee of Congress, or an employee of a 
Member of Congress in connection with the awarding of any Federal contract, the making of any 
Federal grant, the making of any Federal loan, the entering into of any cooperative agreement, 
and the extension, continuation, renewal, amendment, or modification of any Federal contract, 
grant, loan, or cooperative agreement. 

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any 
person for influencing or attempting to influence an officer or employee of any agency, a 
Member of Congress, an officer or employee of Congress, or an employee of a Member of 
Congress in connection with this Federal contract, grant, loan, or cooperative agreement, the 
undersigned shall complete and submit Standard Form-LLL, Disclosure Form to Report Lobbying 
in accordance with its instructions. 

(3) The undersigned shall require that the language of this certification be included in the 
award documents for all sub-awards at all tiers (including subcontracts, sub-grants, and 
contracts under grants, loans and cooperative agreements) and that all sub-recipients shall 
certify and disclose accordingly. 

This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into.  Submission of this certification is a prerequisite for 
making or entering into this transaction imposed by 31 U.S.C. 1352.  Any person who fails to file 
the required certification shall be subject to a civil penalty of not less than $10,000 and not 
more than $100,000 for each such failure. 

__________________________________________ 
Organization Name 

__________________________________________ 
Name and Title of Official Signing for Organization 

By: _______________________________________ 
 Signature of Official 

__________________________________________ 
Date 
 
 
 
Rev. 01/16 

Roof Spec, Inc.

Tim Pekron, President

August 15, 2025
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