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State of Minnesota
Professional and Technical  

Services Master Contract 
SWIFT Contract No.: 0000000000000000000275019 

Master Contract T-Number: 2602A 
 

and KFI Engineers, PC, 670 County Road B W, St. Paul, MN 55113 ("Consultant"). State and Consultant may be referred 
 

Recitals 

1. Under Minn. Stat. § 15.061 the State is empowered to engage such assistance as deemed necessary.  

2. The State is in need of Building Commissioning services; 

3. State issued a solicitation identified as RECS PT4738, Professional Services for Building Commissioning Services on 
May 5, 2025, for Building Commissioning Services: Mechanical, Electrical, Plumbing (MEP) and Building Envelope. 

 

4. Consultant provided a response to the Solicitation indicating its interest in and ability to provide the services 
requested in the Solicitation; and 

5. The Consultant represents that it is duly qualified and agrees to perform services described in this master contract 
and performed under work order contracts to the satisfaction of the State. 

6. Subsequent to an evaluation in accordance with the terms of the Solicitation and negotiation, the Parties desire to 
enter into a contract. 

Accordingly, the Parties agree as follows: 

Master Contract 

1. Term of Master Contract 

1.1  Effective Date: The date the State obtains all required signatures under Minn. Stat. § 16C.05, subd. 2, 
whichever is later. The Consultant must not accept work under this Master Contract until this Master 
Contract is fully executed and the Consultant has been notified by 
that it may begin accepting Work Order Contracts.  

1.2  Work Order Contracts.  The term of work under work order contracts issued under this master contract may 
not extend beyond the expiration date of this master contract. 

1.3  Expiration Date: June 30, 2030, or until all obligations have been satisfactorily fulfilled, whichever occurs first.  

1.4  Survival of Terms.  The following clauses survive the expiration or cancellation of this master contract and all 
work order contracts: Indemnification; State Audits; Government Data Practices and Intellectual 
Property; Publicity and Endorsement; Governing Law, Jurisdiction, and Venue; and Data Disclosure. 

2. Scope of Work 
The Consultant, who is not a state employee, may be requested to perform any of the following services under 
individual work order contracts: 
 

Task and work to be provided for Full Building Commissioning services including:  



2.1 MECHANICAL ELECTRICAL AND PLUMBING SYSTEMS (MEP)
Commissioning Process During the Design Phase
The Commissioning Process activities completed by the Commissioning Authority during the Design Phase include:

 Works with Owner and design team to provide assistance with the Basis of Design in regard to the Owners 
Project Requirements. 

 Develops a Commissioning Plan encompassing the Design, Construction, Occupancy and Operations Phases. 
 Determines the commissioning requirements and activities to include in the Construction Documents, with 

review by the design team, for integration into the project's construction specifications. 
 Reviews the in-depth design documentation developed by the design professionals and performs 

statistically based quality design review at 75% completion of the drawings and specifications. Not intended 
to be a full peer review, focus shall be on components identified in the construction phase. 

 All B3/SB2030 commissioning documentation 
 

Commissioning Process During the Construction Phase  
The Commissioning Process activities accomplished by the Commissioning Authority during the Construction Phase 
include: 

 Organizes the Commissioning Process components and conducts a pre-bid and pre-construction meeting 
where the Commissioning Process requirements are reviewed with the Commissioning Team. 

 Conducts site inspections as required/recommended to ensure compliance and satisfactory work by 
contractor. 

 MEP system functional testing and sequence verification. Verify system components are wired and mapped 
to the building automation system correctly and verify all system components are controlled to accomplish 
the intent of the control sequences. Testing shall include but not be limited to: 

 100% point to point verification of all MEP component operations 
 100% verification of sequences of control 
 100% alarm verification 
 100% graphic representation accuracy 
 Lighting control system verification.  Verify system components are installed correctly to accomplish 

intent of the lighting control system.  Testing shall include but not be limited to: 
 Occupancy sensors and photocells.  Verification that components are calibrated, located, 

adjusted and programmed per des  
 Lighting control relay panel/time clock.  Confirm components follow assigned time 

schedule for turning lights on/off. 
 Luminaires.  Conduct onsite photometric measurements of each typical space.  Measure 

25% of each typical space type and compare to computer simulation calculations provided 
by design professional. 

 Generator, Transfer Switches and Essential Electrical Power Distribution Equipment verification.  
Verify components are installed and programmed correctly to accomplish intent of essential 
electrical power system.  Testing and verification shall include but not be limited to:   

 Work with Contractors to implement an integrated test to ensure emergency components 
operate as intended during utility power failure, on-site power generation and utility 
power restoration. Coordinate and lead a kick-off meeting prior to start of test to 
establish expectations. 

 Verify breakers in all essential power distribution equipment are set per coordination 
study. 

 Photovoltaic System.  Verify components are installed correctly in order to maximize 
performance.  Testing shall include but not be limited to: 

 Field test each component as required by start-up procedures. 
 Verify mechanical installation and supports. 
 Measure and verify electrical parameters including power output and metering equipment 

accuracy. 



 Organizes and conducts periodic Commissioning Team meetings necessary to plan, develop the scope of, 
coordinate, and schedule activities and resolve problems. 

 Develop and implement equipment specific start-up test procedures to validate major equipment start-up 
by contractors. Verify checklists and witness start-up of equipment. 

 Witness all hydronic flushing procedures performed by the contractor and provide a report of all activities to 
demonstrate compliance with the specification requirements. 

 Coordinate and lead a test and balance kick-off meeting to include the Test and Balance Contractor, 
Temperature Controls Contractor, and the Mechanical Contractors prior to the commencement of 
preliminary system balancing to establish quality expectations. 

 Review the Test & Balance report for accuracy and spot check report values in the field.  Provide comments 
to the project team. 

 Works with Contractors in completing Construction Checklists and tracking of Checklist completion. 
 

quality process is achieving the Owner's Project Requirements. 
 Develops specific test procedures. The Contractors review the procedures. 
 Directs the execution of the tests by the Contractors. 
 Documents the results of the tests. 
 Documents the correction and retesting of noncompliance items by the Contractor. 
  
 Reviews, pre-approves, and verifies the training provided by the Contractors. 
 Verifies delivery of the Systems Manual. 
 All B3/SB2030 commissioning documentation 

 
Commissioning Process During the Occupancy and Operations Phase  
The Commissioning Process activities accomplished by the Commissioning Authority during the Occupancy and 
Operations Phase include: 

 Schedules and verifies deferred and seasonal testing by the Contractor. 
 Verifies continuing training. 
 Accomplishes a review of warranties with the operations and maintenance staff two months prior to 

expiration of warranty. 
 Schedules, organizes, and attends a lessons-learned workshop. The workshop is facilitated by an 

 
 Completes the Final Commissioning Process Report.  
 All B3/SB2030 commissioning documentation 

The Contractor understands that only the receipt of a fully executed work order contract authorizes the Contractor 
to begin work under this master contract.  Any and all effort, expenses, or actions taken before the work order 
contract is fully executed is not authorized under Minnesota Statutes and is undertaken at the sole responsibility 
and expense of the Contractor.  A sample work order contract is attached and incorporated into this master contract 
as Exhibit A. 
 
The Contractor understands that this master contract is not a guarantee of a work order contract.  The State has 
determined that it may have need for the services under this master contract but does not commit to spending any 
money with the Contractor. 

3. Representations and Warranties 
3.1 Under Minn. Stat. §§ 15.061 and 16C.03, subd. 3, and other applicable law the State is empowered to engage 

such assistance as deemed necessary. 



3.2 Consultant warrants that it is duly qualified and shall perform its obligations under this Contract in accordance 
with the commercially reasonable standards of care, s
profession, and in accordance with the specifications set forth in this Contract, to the satisfaction of the State.

3.3 Consultant warrants that it possesses the legal authority to enter into this Contract and that it has taken all 
actions required by its procedures, by-laws, and applicable laws to exercise that authority, and to lawfully 
authorize its undersigned signatory to execute this Contract, or any part thereof, and to bind Consultant to its 
terms. 

4. Time 
The Consultant must comply with all the time requirements described in work order contracts.  In the performance 
of work order contracts, time is of the essence. 

5. Consideration and Payment 
5.1 Consideration.  The State will pay for all services satisfactorily performed by the Consultant for all work order 

contracts issued under this master contract.  The total compensation of all work order contracts may not 
exceed $1,000,000.00. All costs will follow the Co Exhibit B and 
incorporated into this agreement. The Consultant may revise its fee schedule once a year after the execution 
date of this Agreement. However, hourly rates may not exceed a 3% increase each year. Revised fee schedules 
meeting the requirements of this section will be effective on the date received by the State. 

5.2 Travel Expenses.  There is no allowable travel or other reimbursable expenses for travel to Projects located 
within 100 miles 
State will not 
rates. On projects located over 100 miles round trip of will pay for 
travel time and Reimbursable Expenses per day for all work days (Monday through Sunday and State 
Holidays).  

5.3 Reimbursable Expenses:  The State reserves the right to modify the allowable reimbursable expenses prior to 
execution of Work Order Contracts.  In the event expenses are reimbursed, they shall be reimbursed in the 

the Commissioner of Minne
the web at:  at https://mn.gov/mmb/employee-relations/labor-relations/labor/commissioners-plan.jsp. The 
Consultant will not be reimbursed for travel and subsistence expenses incurred outside Minnesota unless it 

state for determining whether travel is out of state. 

 

6. Payment 
6.1 Invoices.  The State will promptly pay the Consultant after the Consultant presents an itemized invoice for the 

services actually performed and the State's Authorized Representative accepts the invoiced services.  Invoices 
must be submitted timely no more frequently than monthly. 

6.2 Retainage.  Under Minn. Stat. § 16C.08, subd. 2(10), no more than 90 percent of the amount due under any 
work order contract may be paid until the final product of the work order contract has been reviewed by the 
State's agency head.  The balance due will be paid when the State's agency head determines that the 
Consultant has satisfactorily fulfilled all the terms of the work order contract.  

6.3 Conditions of Payment. All services provided by the Consultant under a work order contract must be 
performed to the State's satisfaction, as determined at the sole discretion of the State's Authorized 
Representative and in accordance with all applicable federal, state, and local laws, ordinances, rules, and 



regulations.  The Consultant will not receive payment for work found by the State to be unsatisfactory or 
performed in violation of federal, state, or local law.

7. Authorized Representatives and Project Managers 
The State's Authorized Representative for this master contract is Samantha Hicks, Contracts Specialist, 651.201.2389 
or Eric Radel, Project Operations Manager, 651.201.2380 their successor, and has the responsibility to monitor the 
Consultant's performance.   

The State's Project Manager will be identified in each work order contract.   

The Consultant's Authorized Representative is Casey Batenhorst, PE, 651.254.9019.  If the Consultant's Authorized 
Representative changes at any time during this master contract, the Consultant must immediately notify the State.   

The Consultant's Project Manager will be identified in each work order contract. 

8. Assignment, Amendments, Waiver, and Contract Complete 

8.1 Assignment.  The Consultant may neither assign nor transfer any rights or obligations under this master 
contract or any work order contract without the prior consent of the State and a fully executed Assignment 
Agreement, executed and approved by the same parties who executed and approved this master contract, or 
their successors in office. 

8.2 Amendments.  Any amendment to this master contract or any work order contract must be in writing and will 
not be effective until it has been executed and approved by the same parties who executed and approved the 
original contract, or their successors in office. 

8.3 Waiver.  If the State fails to enforce any provision of this master contract or any work order contract, that 
failure does not waive the provision or its right to enforce it. 

8.4 Contract Complete.  This master contract and any work order contract contain all negotiations and 
agreements between the State and the Consultant.  No other understanding regarding this master contract or 
work order contract, whether written or oral, may be used to bind either party. 

9. Termination 
9.1 Termination for Convenience. The State or Commissioner of Administration may cancel this Master Contract 

Consultant. Upon termination for convenience, the Consultant will be entitled to payment, determined on a 
pro rata basis, for services or goods satisfactorily performed or delivered. 

9.2 Termination for Breach. The State may terminate this Master Contract and any Work Order Contract, with 
Consultant of the alleged breach and opportunity to cure. If after 30 

days, the alleged breach has not been remedied, the State may immediately terminate the Contract. 

9.3 Termination for Insufficient Funding. The State may immediately terminate this Master Contract and any 
Work Order Contract if it does not obtain funding from the Minnesota Legislature, or other funding source; or 
if funding cannot be continued at a level sufficient to allow for the payment of the services addressed within 
this Contract. Termination must be by written notice to the Consultant. The State is not obligated to pay for 
any services that are provided after notice and effective date of termination. However, the Consultant will be 
entitled to payment, determined on a pro rata basis, for services satisfactorily performed to the extent that 
dedicated funds are available. The State will not be assessed any penalty if the Contract is terminated because 
of the decision of the Minnesota Legislature, or other funding source, not to appropriate funds. The State 
must provide the Consultant notice of the lack of funding. This notice will be provided within a reasonable 

 



10. Force Majeure
Neither party shall be responsible to the other or considered in default of its obligations within this Master Contract 
and any Work Order Contract to the extent that performance of any such obligations is prevented or delayed by acts 
of God, war, riot, disruption of government, or other catastrophes beyond the reasonable control of the party unless 
the act or occurrence could have been reasonably foreseen and reasonable action could have been taken to prevent 
the delay or failure to perform. A party relying on this provision to excuse performance must provide the other party 
prompt written notice of the inability to perform and take all necessary steps to bring about performance as soon as 
practicable. 

11. Indemnification  
11.1 In the performance of this Master Contract and any Work Order Contract, the Indemnifying Party must 

indemnify, save, and hold harmless the State, its agents, and employees, from any claims or causes of action, 
 

 Intentional, willful, or negligent acts or omissions; or 
 Actions that give rise to strict liability; or 
 Breach of contract or warranty. 

 

permitted by law. The indemnification obligations of this section do not apply in the event the claim or 
sole negligence. This clause will not be construed to bar any legal 

 

11.2 Nothing within this Master Contract and any Work Order Contract, whether express or implied, shall be 
deemed to create an obligation on the part of the State to indemnify, defend, hold harmless or release the 
Indemnifying Party. This shall extend to all agreements related to the subject matter of this Contract, and to 
all terms subsequently added, without regard to order of precedence. 

 
12. Governing Law, Jurisdiction, and Venue 

Minnesota law, without regard to its choice-of-law provisions, governs this master contract and all work order 
contracts.  Venue for all legal proceedings out of this master contract and/or any work order contracts, or its breach, 
must be in the appropriate state or federal court with competent jurisdiction in Ramsey County, Minnesota. 

13. Government Data Practices and Intellectual Property  
The Consultant and State must comply with the Minnesota Government Data Practices Act, Minn. Stat. Ch. 13, (or, if 
the State contracting party is part of the Judicial Branch, with the Rules of Public Access to Records of the Judicial 
Branch promulgated by the Minnesota Supreme Court as the same may be amended from time to time) as it applies 
to all data provided by the State under this Master Contract and any Work Order Contract, and as it applies to all 
data created, collected, received, stored, used, maintained, or disseminated by the Consultant under this Master 
Contract and any Work Order Contract. The civil remedies of Minn. Stat. § 13.08 apply to the release of the data 
governed by the Minnesota Government Practices Act, Minn. Stat. Ch. 13, by either the Consultant or the State. 

If the Consultant receives a request to release the data referred to in this clause, the Consultant must immediately 

 
 

14. Foreign Outsourcing of Work Prohibited. 
All services under this Master Contract and any Work Order Contract shall be performed within the borders of the 
United States. All storage and processing of information shall be performed within the borders of the United States. 
This provision also applies to work performed by all subconsultants. 
 
 



15. Payment to Subconsultants
(If applicable) As required by Minnesota Statute§ 16A.1245, the prime Consultant must pay all subconsultants, less 
any retainage, within 10 calendar days of the prime Consultant's receipt of payment from the State for undisputed 
services provided by the subconsultant(s) and must pay interest at the rate of one and one-half percent per month 
or any part of a month to the subconsultant(s) on any undisputed amount not paid on time to the subconsultant(s). 

 
16. Data Disclosure 

Under Minnesota Statute § 270C.65, Subdivision 3 and other applicable law, the Consultant consents to disclosure of 
its social security number, federal employer tax identification number, and/or Minnesota tax identification number, 
already provided to the State, to federal and state agencies and state personnel involved in the payment of state 
obligations.  These identification numbers may be used in the enforcement of federal and state laws which could 
result in action requiring the Consultant to file state tax returns, pay delinquent state tax liabilities, if any, or pay 
other state liabilities. 

 
17. Government Data Practices. 

The Consultant and State must comply with the Minnesota Government Data Practices Act, Minn. Stat. Ch. 13, (or, if 
the State contracting party is part of the Judicial Branch, with the Rules of Public Access to Records of the Judicial 
Branch promulgated by the Minnesota Supreme Court as the same may be amended from time to time) as it applies 
to all data provided by the State under this Master Contract and any Work Order Contract, and as it applies to all 
data created, collected, received, stored, used, maintained, or disseminated by the Consultant under this Master 
Contract and any Work Order Contract. The civil remedies of Minn. Stat. § 13.08 apply to the release of the data 
governed by the Minnesota Government Practices Act, Minn. Stat. Ch. 13, by either the Consultant or the State. 

18. Intellectual Property Rights. 
18.1 Definitions. For the purpose of this Section, the following words and phrases have the assigned definitions: 

18.1.1 
photographs, negatives, designs, drawings, specifications, materials, tapes, disks, or other 
materials, whether in tangible or electronic forms, prepared by the Consultant, its employees, 
agents, or subConsultants, in the performance of this Master Contract and any Work Order 
Contract.  

18.1.2 -
scope of this Master Contract and any Work Order Contract, and any derivatives of that 
intellectual property. 

18.1.3 
computer programs, reports, notes, studies, photographs, negatives, designs, drawings, 
specifications, materials, tapes, and disks conceived, reduced to practice, created or originated by 
the Consultant, its employees, agents, and subConsultants, either individually or jointly with 
others in the performance of this Master C
Documents.  

18.2 Ownership. The State owns all rights, title, and interest in all of the intellectual property rights, including 
copyrights, patents, trade secrets, trademarks, and service marks in the Works and Documents created and 
paid for under this Master Contract and any Work Order Contract. The Documents shall be the exclusive 
property of the State and all such Documents must be immediately returned to the State by the Consultant 
upon completion or cancellation of this Master Contract and any Work Order Contract. To the extent possible, 
those Works eligible for copyright protection under the United States Copyright Act will be deemed to be 

tle, and interest it may have in the Works and the 
Documents to the State. The Consultant must, at the request of the State, execute all papers and perform all 

ents. 

18.3 Pre-existing Intellectual Property. Each Party shall retain ownership of its respective Pre-Existing Intellectual 
Property. The Consultant grants the State a perpetual, irrevocable, non-exclusive, royalty free license for 



-Existing Intellectual Property that are incorporated in the products, materials, equipment, 
deliverables, or services that are purchased through the Master Contract and any Work Order Contract.

18.4 Obligations. 

18.4.1 Notification. Whenever any invention, improvement, or discovery (whether or not patentable) is 
made or conceived for the first time or actually or constructively reduced to practice by the 
Consultant, including its employees and subConsultants, in the performance of this Master 
Contract and any Wor

Authorized Representative with complete information and/or disclosure thereon. 

18.4.2 Representation. The Consultant must perform all acts, and take all steps necessary to ensure that 
all intellectual property rights in the Works and Documents are the sole property of the State, and 
that neither Consultant nor its employees, agents, or subConsultants retain any interest in and to 
the Works and Documents. The Consultant represents and warrants that the Works and 
Documents do not and will not infringe upon any intellectual property rights of other persons or 
entities.  

18.4.3 Indemnification. Notwithstanding any other indemnification obligations addressed within this 
Master Contract and any Work Order Contract, the Consultant will indemnify; defend, to the 

expense, from any action or claim brought against the State to the extent that it is based on a 
claim that all or part of the Works or Documents infringe upon the intellectual property rights of 
others. The Consultant will be responsible for payment of any and all such claims, demands, 
obligations, liabilities, costs, and damages, including but not limited to, attorney fees. If such a 

 either procure for the State the right or license to use the 
intellectual property rights at issue or replace or modify the allegedly infringing works or 
documents as necessary and appropriate to obviate the infringement claim. This remedy of the 
State will be in addition to and not exclusive of other remedies provided by law. 

19. Copyright.  
The Contractor shall save and hold harmless the State of Minnesota, its officers, agents, servants and employees, 
from liability of any kind or nature, arising from the use of any copyrighted or noncopyrighted compositions, secret 
process, patented or nonpatented invention, article or appliance furnished or used in the performance of the 
Master Contract and any Work Order Contract.  

20.  
Any licensing and maintenance agreement, or any order-specific agreement or document, including any pre-

Master Contract or any Work Order Contract whenever the Master Contract or any Work Order Contract is used for 
a State procurement, whe
is agreed to only to the extent the terms within any such agreement or document do not conflict with the Master 
Contract or any Work Order Contract or applicable Minnesota or Federal law, and only to the extent that the terms 
do not modify, diminish or derogate the terms of the Master Contract and any Work Order Contract or create an 
additional financial obligation to the State. Any such agreement or document must not be construed to deprive the 
State of its sovereign immunity, or of any legal requirements, prohibitions, protections, exclusions or limitations of 
liability applicable to this Master Contract and any Work Order Contract or afforded to the State by Minnesota law. 

-
 

21. State Audits 
Under Minnesota Statute§ 16C.05, subdivision 5, the Consultant's books, records, documents, and accounting 
procedures and practices relevant to any work order contract are subject to examination by the State and/or the 
State Auditor or Legislative Auditor, as appropriate, for a minimum of six years from the end of this master contract. 



22. Contingency Fees Prohibited. 
Pursuant to Minn. Stat. § 10A.06, no person may act as or employ a lobbyist for compensation that is dependent 
upon the result or outcome of any legislation or administrative action. 

23. Certification of Nondiscrimination (in accordance with Minn. Stat. § 16C.053). 
If the value of this Master Contract, including all extensions, is $50,000 or more, Contractor certifies it does not 
engage in and has no present plans to engage in discrimination against Israel, or against persons or entities doing 
business in Israel, when making decisions related to the operation of the vendor's business. For purposes of this 
section, "discrimination" includes but is not limited to engaging in refusals to deal, terminating business activities, or 
other actions that are intended to limit commercial relations with Israel, or persons or entities doing business in 
Israel, when such actions are taken in a manner that in any way discriminates on the basis of nationality or national 
origin and is not based on a valid business reason. 

24. Non-discrimination (in accordance with Minn. Stat. § 181.59).  
The Contractor will comply with the provisions of Minn. Stat. § 181.59. 

25. E-Verify Certification (in accordance with Minn. Stat. § 16C.075).  
For services valued in excess of $50,000, Contractor certifies that as of the date of services performed on behalf of 
the State, Contractor and all its subcontractors will have implemented or be in the process of implementing the 
federal E-Verify Program for all newly hired employees in the United States who will perform work on behalf of the 
State. Contractor is responsible for collecting all subcontractor certifications and may do so utilizing the E-Verify 
Subcontractor Certification Form available at http://www.mmd.admin.state.mn.us/doc/EverifySubCertForm.doc. All 
subcontractor certifications must be kept on file with Contractor and made available to the State upon request. 

26. Affirmative Action Requirements  
The State intends to carry out its responsibility for requiring affirmative action by its Consultants. 

26.1 Covered Contracts and Consultants.  If the Contract exceeds $100,000 and the Consultant employed more 
than 40 full-time employees on a single working day during the previous 12 months in Minnesota or in the 
state where it has its principle place of business, then the Consultant must comply with the requirements of 
Minnesota Statute § 363A.36 and Minnesota Rule Parts 5000.3400-5000.3600.  A Consultant covered by 
Minnesota Statute § 363A.36 because it employed more than 40 full-time employees in another state and 
does not have a certificate of compliance, must certify that it is in compliance with federal affirmative action 
requirements.   

26.2 Minnesota Statute § 363A.36.  Minnesota Statute § 363A.36 requires the Consultant to have an affirmative 
action plan for the employment of minority persons, women, and qualified disabled individuals approved by 
the Minnesota Commissioner of Human Rights ("Commissioner") as indicated by a certificate of compliance.  
The law addresses suspension or revocation of a certificate of compliance and contract consequences in that 
event.  A contract awarded without a certificate of compliance may be voided.   

26.3 Minnesota Rule Parts 5000.3400-5000.3600.   
26.3.1 General.  Minnesota Rule Parts 5000.3400-5000.3600 implement Minnesota Statute § 363A.36.  

These rules include, but are not limited to, criteria for contents, approval, and implementation of 
affirmative action plans; procedures for issuing certificates of compliance and criteria for 
determining a Consultant's compliance status; procedures for addressing deficiencies, sanctions, 
and notice and hearing; annual compliance reports; procedures for compliance review; and 
contract consequences for non-compliance.  The specific criteria for approval or rejection of an 
affirmative action plan are contained in various provisions of Minnesota Rule Parts 5000.3400-
5000.3600 including, but not limited to, parts 5000.3420-5000.3500 and 5000.3552-5000.3559.  

26.3.2 Disabled Workers.  The Consultant must comply with the following affirmative action 
requirements for disabled workers.   

 
AFFIRMATIVE ACTION FOR DISABLED WORKERS 



26.3.2.1 The Consultant must not discriminate against any employee or applicant for 
employment because of physical or mental disability in regard to any position for 
which the employee or applicant for employment is qualified.  The Consultant agrees 
to take affirmative action to employ, advance in employment, and otherwise treat 
qualified disabled persons without discrimination based upon their physical or mental 
disability in all employment practices such as the following: employment, upgrading, 
demotion or transfer, recruitment, advertising, layoff or termination, rates of pay or 
other forms of compensation, and selection for training, including apprenticeship. 

26.3.2.2 The Consultant agrees to comply with the rules and relevant orders of the Minnesota 
Department of Human Rights issued pursuant to the Minnesota Human Rights Act. 

26.3.2.3 In the event of the Consultant's noncompliance with the requirements of this clause, 
actions for noncompliance may be taken in accordance with Minnesota Statutes 
Section 363A.36, and the rules and relevant orders of the Minnesota Department of 
Human Rights issued pursuant to the Minnesota Human Rights Act. 

26.3.2.4 The Consultant agrees to post in conspicuous places, available to employees and 
applicants for employment, notices in a form to be prescribed by the commissioner of 
the Minnesota Department of Human Rights. Such notices must state the Consultant's 
obligation under the law to take affirmative action to employ and advance in 
employment qualified disabled employees and applicants for employment, and the 
rights of applicants and employees. 

26.3.2.5 The Consultant must notify each labor union or representative of workers with which it 
has a collective bargaining agreement or other contract understanding, that the 
Consultant is bound by the terms of Minnesota Statutes Section 363A.36, of the 
Minnesota Human Rights Act and is committed to take affirmative action to employ 
and advance in employment physically and mentally disabled persons. 

26.3.3 Consequences.  The consequences for the Consultant's failure to implement its affirmative action 
plan or make a good faith effort to do so include, but are not limited to, suspension or revocation 
of a certificate of compliance by the Commissioner, refusal by the Commissioner to approve 
subsequent plans, and termination of all or part of this contract by the Commissioner or the State. 

26.3.4 Certification.  The Consultant hereby certifies that it is in compliance with the requirements of 
Minnesota Statute§ 363A.36 and Minnesota Rule Parts 5000.3400-5000.3600 and is aware of the 
consequences for noncompliance. 

27. Workers' Compensation and Other Insurance  
Consultant certifies that it is in compliance with all insurance requirements specified in Exhibit D1.  
 
Further, the Consultant certifies that it is in compliance with Minnesota Statute§ 176.181, subdivision 2, pertaining 
to workers' compensation insurance coverage.  The Consultant's employees and agents will not be considered State 
employees.  Any claims that may arise under the Minnesota Workers' Compensation Act on behalf of these 
employees or agents and any claims made by any third party as a consequence of any act or omission on the part of 
these employees or agents are in no way the State's obligation or responsibility.   

28. Publicity and Endorsement  
28.1 Publicity.  Any publicity regarding the subject matter of a work order contract must identify the State as the 

sponsoring agency and must not be released without prior written approval from the State's Authorized 
Representative.  For purposes of this provision, publicity includes notices, informational pamphlets, press 
releases, research, reports, signs, and similar public notices prepared by or for the Consultant individually or 
jointly with others, or any subconsultants, with respect to the program, publications, or services provided 
resulting from a work order contract. 

28.2 Endorsement.  The Consultant must not claim that the State endorses its products or services. 



29. E-Verify Certification (In accordance with Minn. Stat. §16C.075)
For services valued in excess of $50,000, Consultant certifies that as of the date of services performed on behalf of 
the State, Consultant and all its subconsultants will have implemented or be in the process of implementing the 
federal E-Verify program for all newly hired employees in the United States who will perform work on behalf of the 
State.  Consultant is responsible for collecting all subconsultant certifications and may do so utilizing the E-Verify 
Subconsultant Certification Form available at http://www.mmd.admin.state.mn.us/doc/EverifySubCertForm.doc.  
All subconsultant certifications must be kept on file with Consultant and made available to the State upon request. 

30. Certification of Nondiscrimination (In accordance with Minn. Stat. § 16C.053) 
The following term applies to any contract for which the value, including all extensions, is $50,000 or more: 
Consultant certifies it does not engage in and has no present plans to engage in discrimination against Israel, or 
against persons or entities doing business in Israel, when making decisions related to the operation of the vendor's 
business. For purposes of this section, "discrimination" includes but is not limited to engaging in refusals to deal, 
terminating business activities, or other actions that are intended to limit commercial relations with Israel, or 
persons or entities doing business in Israel, when such actions are taken in a manner that in any way discriminates 
on the basis of nationality or national origin and is not based on a valid business reason. 

31. Contingency Fees Prohibited.  
Pursuant to Minn. Stat. § 10A.06, no person may act as or employ a lobbyist for compensation that is dependent 
upon the result or outcome of any legislation or administrative action. 

32. Equal Pay Certification. 
If required by Minn. Stat. §363A.44, the Contractor must have a current Equal Pay Certificate prior to contract 
execution. If Contractor's Equal Pay Certificate expires during the term of this Master Contract, Contractor must 
promptly re-apply for an Equal Pay Certificate with the Minnesota Department of Human Rights and notify the 
State's Authorized Representative once the Contractor has received the renewed Equal Pay Certificate. If Contractor 
claims to be exempt, the State may require Contractor to verify its exempt status. 

33. Diverse Spend Reporting. 
If the total value of a Work Order Contract may exceed $500,000, including all extension options, Contractor must 
track and report, on a quarterly basis, the amount paid to diverse businesses both: 1) directly to subcontractors 
performing under the Work Order Contract, and 2) indirectly to diverse businesses that provide supplies/services to 
your company (in proportion to the revenue from th
revenue). When this applies, Contractor will register in a free portal to help report the Tier 2 diverse spend, and the 
requirement continues as long as the Master Contract is in effect. 

34. Schedule of Exhibits 
The following exhibits are attached and incorporated into this Master Contract. 

Exhibit A: Sample Work Order 
Exhibit B: Fee Schedule 

 
Exhibit D:  

1. State Insurance Requirements 
2. Consultant Certificate of Insurance 

Exhibit E: Workforce and Equal Pay Declaration 
Exhibit F: Certification Regarding Lobbying 
Exhibit G: Not Used 
Exhibit H: Not Used 
Exhibit I: Affidavit of Noncollusion 

Distribution: 
Consultant 
Agency 
State's Authorized Representative 
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State of Minnesota  
Professional and Technical 

Services Work Order Contract 
 SWIFT Contract Number:   

 Master Contract T-Number:   

This Work Order Contract is between the State of Minnesota, acting through its Commissioner of Administration, Real 
Estate and Construction Services, 309 Administration Building, 50 Sherburne Ave., St. Paul, MN 55155 (“State”) and 
[Contractor] whose designated business address is [Contractor’s business address] (“Contractor”). This Work Order 
Contract is issued under the authority of Master Contract T-Number [####], SWIFT Contract Number [####], and is 
subject to all provisions of the Master Contract which is incorporated by reference.  

Contract 

 Term of Contract 
 Effective date. The date the State obtains all required signatures under Minn. Stat. § 16C.05, subd. 2. The 
Contractor must not being work under this contract until this contract is fully executed and the Contractor 
has been notified by the State’s Authorized Representative to begin work.  

 Expiration date. [Spell out full date (e.g., March 31, 2020)], or until all obligations have been satisfactorily 
fulfilled, whichever occurs first.  

 CONSULTANT’s Duties 
The CONSULTANT shall perform all duties described in this Contract to the satisfaction of the State.  

The CONSULTANT, who is not a state employee, will perform [FILL IN BRIEF DESCRIPTION OF CONSULTANT DUTIES], 
including the duties identified in attached Exhibit [A], dated [Month Day, Year], which is incorporated by reference and 
made a part of this Work Order. No terms and conditions of the CONSULTANT’s proposal will be construed to modify, 
diminish or derogate the terms and conditions of this Work Order.  

 Consideration and Payment 
 Consideration. The State will pay for all services performed by the CONSULTANT under this work order 
contract as follows: 

 Compensation. Compensation in an amount not to exceed [## CONSULTANT FEE], as provided in 
attached Exhibit [A], dated [Month Day, Year] which is incorporated by reference and made a part of 
this Work Order and in accordance with Master Contract No. [Master Contract T-Number [####], 
SWIFT Contract Number [####]], fee schedule on file with the STATE.  

 Travel Expenses. Reimbursement for travel and subsistence expenses actually and necessarily 
incurred by the Contractor as a result of this Work Order Contract will not exceed $[##]. In the event 
these expenses are reimbursed, they shall be reimbursed in the same manner and in no greater 
amount than provided in the current “Commissioner’s Plan” promulgated by the Commissioner of 
Minnesota Management and Budget, which is incorporated in the contract by reference.  A copy of 
the Commissioner’s Plan is available on the Web at:  http://www.mmb.state.mn.us/comp-
commmissioner (click on “Commissioner’s Plan” in the right side column).  The CONSULTANT will not 
be reimbursed for travel and subsistence expenses incurred outside Minnesota unless it has received 

Exhibit A
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the State’s prior written approval for out of state travel.  Minnesota will be considered the home state 
for determining whether travel is out of state. 

 Total Obligation. The total obligation of the State for all compensation and reimbursements to the 
Contractor under this Work Order Contract will not exceed $[##]. [This must be the combined total of 
compensation and travel expenses, if applicable.] 

 Invoices. The State will promptly pay the CONSULTANT after the CONSULTANT presents an itemized invoice 
for the services actually performed and the State's Authorized Representative accepts the invoiced service, 
pursuant to clause 4.2 of Master Contract [Master Contract T-Number [####], SWIFT Contract Number 
[####]].  Invoices must be submitted timely and according to the following schedule: 

    CONSULTANT shall use the STATE’s “Pay Request Form for Consultant” to request payment 

for services. Pay Request Forms shall identify hours worked, services performed, and 
detailed information on reimbursable expenses. A Pay Request Form shall be submitted 
monthly for work completed and shall be marked as a partial or final billing. A copy of the 

Pay Request Form is available on the Web at: http://mn.gov/admin/business/vendor-
info/construction-projects/manuals-guidelines-forms/forms/index.jsp  

 Project Managers/Authorized Representative: 
The STATE’s Authorized Representative for the purposes of administration of this work order is [name, telephone 
number]. T Such representative shall have final authority for acceptance of CONSULTANT’s services and if such services 
are accepted as satisfactory, shall so certify on each invoice submitted for payment. 

The CONSULTANT's Authorized Representative for the purposes of administration of this Work Order is [name, 
telephone number]. If the CONSULTANT’s Project Manager changes at any time during this work order contract, the 
CONSULTANT must immediately notify the State. 

 If the final product of the contract is a written report, the Consultant must file a copy with the State of Minnesota 
Legislative Reference Library in accordance with Minnesota Statute 16C.08 Sub. 6.  One (1) electronic copy (Word, 
PDF, URL) to reports@lrl.leg.mn and two (2) print copies to: 
 

  Legislative Reference Library 
  645 State Office Bldg. 
  100 Rev. Dr. MLK Jr. Blvd. 
  St. Paul, MN 55155 
 
# [IF CONTRACT WILL EXCEED $50,000, THE FOLLOWING CLAUSE MUST BE INCLUDED if not already included in Master 
Contract:] 

Certification of Nondiscrimination (In accordance with Minn. Stat. § 16C.053) 
The following term applies to any contract for which the value, including all extensions, is $50,000 or more: Contractor 
certifies it does not engage in and has no present plans to engage in discrimination against Israel, or against persons 
or entities doing business in Israel, when making decisions related to the operation of the vendor's business. For 
purposes of this section, "discrimination" includes but is not limited to engaging in refusals to deal, terminating 
business activities, or other actions that are intended to limit commercial relations with Israel, or persons or entities 
doing business in Israel, when such actions are taken in a manner that in any way discriminates on the basis of 
nationality or national origin and is not based on a valid business reason. 
 

IN WITNESS WHEREOF, the parties have caused this Work Order to be duly executed intending to be bound thereby. 
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[The number of signatures required for your work order depends on the number required by the Department of 
Administration’s master contract certification form.]  
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KFI Engineers
Standard Rates

*Effective 01/01/2025 through 12/31/2025

Mechanical, Electrical, and Chemical Engineering Staff
Engineer IV $238
Engineer III $211
Engineer II $196
Engineer I $184
Senior Designer $196
Designer III $184
Designer II $165
Designer I $152
Project Manager $218

Fire Protection Engineering Staff
Engineer IV $240
Engineer III $213
Engineer II $197
Engineer I $186
Senior Designer $197
Designer III $186
Designer II $167
Designer I $153
Project Manager $221

Structural Engineering Staff
Engineer IV $223
Engineer II $179
Engineer I $158
Senior Designer $173
Designer II $140
Designer I $127

Commissioning and Controls Services Staff
Controls Design Manager $238
Technician III $211
Technician II $196
Technician $184
Technician Aide $90

Ancillary Staff
Principal $267
Senior Technical Specialist $264
Energy Modeling Engineer $211
BIM Manager $205
Field Representative $205
Project Executive $184
IT - Project Specific Services $165
Finance & Legal - Project Specific Services $165
Marketing - Project Specific Services $165
HR & Admin - Project Specific Services $165
Project Coordinator $124

Reimbursement of expenses will be as outlined in the current Commissioner’s Plan.

EXHIBIT B: HOURLY RATE SCHEDULE
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RFP- EXHIBIT A 
BUILDING COMMISSIONING SERVICES 

Commissioning Process During the Design Phase 
Commissioning Process During the Construction Phase 
Commissioning Process During the Occupancy and Operations Phase 

BUILDING EXTERIOR, INCLUDING ROOF 
Commissioning Process During the Design Phase 
Commissioning Process During the Construction Phase 
Commissioning Process During the Occupancy and Operations Phase 

Comments: 
A. Describe Responder’s qualifications, including unique qualifications:

Name of Firm _________KFI Engineers_________________________________________ Dated 6/19/2025

X
X

X

Responder shall indicate by checking the boxes below the categories of building commissioning for 
which the firm is qualified. 
*Attach project experience and reference information for each bolded category of service
selected; a minimum of three (3) project references for each bolded category of service
selected is required (see RFP Selection Process items 2 and 3 for further information).

MECHANICAL ELECTRICAL AND PLUMBING SYSTEMS (MEP) 

See following pages.

Exhibit C - Qualifications
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KFI Engineers (KFI) is a mechanical and electrical engineering, 
and commissioning firm that provides services for a wide range 
of customers including governmental, industrial, commercial, 
healthcare, institutional, and educational organizations. 

KFI has been providing commissioning services since 1998 and is 
at the forefront of commissioning work in government facilities. 
We are proud to have successfully executed hundreds of 
millions of dollars in retrofits and new construction. To this day, 
we adhere to a diligent standard of care for our clients, getting 
involved during the design stage to establish the level of quality 
expected on our projects. We understand the difference between a 
proper installation and a marginal one and establish the required 
level of quality early in construction. There is no substitute for 
measurement and testing. 

Our philosophy is simple and consistent, whether commissioning 
our own designs or the designs of others: treat contractors with 
respect while remaining firm, fair and timely with complex field 
situations. We believe in structured test protocols, point-to-point 
testing of control systems, the engagement of Owner's operations 
staff and the relentless pursuit of punchlist completion.

EXPERTISE:
	• Commissioning and recommissioning
	• Mechanical and electrical engineering
	• Central systems
	• Energy audits
	• Voice and data systems	
	• Budgets and detailed cost estimates
	• Critical-path scheduling
	• Equipment procurement
	• Control system design
	• Preventative maintenance manuals
	• Client training

SERVICES WE OFFER:
	• Commissioning, recommissioning,  

and retrocommissioning
	• Controls system design
	• Building infrastructure 
	• Utility systems design
	• Process and chemical engineering
	• Integrated energy modeling
	• Fire protection design

KFI is proud of our reputation for providing thorough, hands-on commissioning 
services that result in high performing, efficient, and maintainable systems.

FIRM OVERVIEW
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In addition to our staff qualifications and extensive project experience, KFI has additional unique capabilities such as LEED 
administration, energy modeling, daylight modeling, cost estimating, commissioning, and recommissioning experience. KFI 
staff has experience in the operations of building HVAC and control systems along with ASHRAE and  National Environmental 
Balancing Bureau (NEBB) Certifications. KFI also has extensive design experience from renovations to new construction. We 
understand what is required to meet the project goals and how to fulfill our contractual obligations.

UNIQUE QUALIFICATIONS

Dedicated Commissioning Team
At KFI, we have a dedicated commissioning department with full-time engineers and technicians who fully understand all 
aspects of the commissioning process. We believe this is a distinct advantage over other firms whose commissioning team 
members only intermittently oversee commissioning projects. KFI’s commissioning staff is in the field on a daily basis testing 
and troubleshooting systems, which allows us to quickly look for and address issues that can be typical pitfalls for installing 
contractors.

Commissioning Certification
KFI's commissioning staff is knowledgeable of the industry standards for delivering a quality, successful commissioning project 
to the owner. KFI has staff members holding a number of certifications, including ASHRAE Building Commissioning Professional 
(BCxP), NEBB Building Systems Commissioning (BSC), AABC ACG Certified Commissioning Authority (CxA), and the University 
of Wisconsin Qualified Cx Process Provider (QCxP) certification. Additionally, KFI staff is active within the NEBB BSC certification 
program and committee, providing technical updates and instructing at seminars, as well as two who have served as president 
of the organization. Our certifications, associated continuing education, and NEBB BSC leadership ensure that we are leading 
the industry, not following it.

Test and Balance Certification 
KFI is a NEBB test and balance (TAB) certified firm for both air and hydronic systems. NEBB TAB certification involves both 
written and practical, hands-on, examinations. Our staff is proficient in industry standard TAB procedures, required reporting, 
and the use and applications of the TAB instrumentation. KFI has the background to identify deficiencies and, if necessary, 
perform independent investigation into air-side or hydronic issues to assist with identifying solutions.

As required for certification, KFI maintains a large inventory of calibrated air and hydronic balancing equipment. These tools 
are utilized by KFI staff during projects to assess operational issues and verify Test & Balance contractor performance. KFI also 
performs TAB services direct to existing clients upon request.
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Controls Design 
With experienced programmers on staff, we understand the details necessary to control a building. Over a dozen of our staff 
members hold Niagara AX/N4 certifications. Our expanded control design allows us to deliver what is needed for equipment 
to perform in concert. Our control strategies are simulated and tested in our controls lab prior to release. We excel at creating 
well defined, industry standard, written sequences of operation and basic schematics. In addition, we uniquely offer documents 
beyond these to also include schematics, enhanced with control arcs, function block diagrams, graphical user interface layouts 
and installation drawings. Finally, when building control is paramount, KFI will write the actual programming code alongside the 
system designers to ensure that nothing is lost in translation.

BlueRithm 
KFI uses BlueRithm commissioning software for documentation management. Some of the features of this platform include:

	• The Owner and project management team have the ability to see stat-tracking dashboards to identify the active percentage 
of tests and checklists completed, number of active open issues (and whose responsibility they are), rate of issues identified 
and completed, as well as other performance metrics.

	• Allows contractors to utilize a web interface to execute construction checklists and pre-functional and functional test 
procedures. Multiple users can access their portions of checklists at once to keep pace in the field instead of handing off 
completed lists between parties.

	• Issues are logged and tracked in real-time as test forms are executed. All parties can see and respond to the issues lists via 
the web interface to have constant access to the most up-to-date issues log.

BlueRithm Tracking Dashboard Example 
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CATEGORY: MECHANICAL ELECTRICAL AND PLUMBING SYSTEMS (MEP)

PROJECT INFO

PROJECT TITLE AND SCOPE City of Duluth City Hall Commissioning: Duluth's City Hall was constructed in 1927 in 
downtown Duluth, Minnesota. Utilizing Federal American Rescue Plan Act funds, the goal 
of the project was to replace obsolete ventilation systems, control humidity, modernize 
building controls, and meet current standards for accessibility and life safety. The City Hall’s 
exterior finishes are on the Minnesota Historic Register, meaning any building updates 
needed to have limited impact on the exterior envelope.
 
The new HVAC system was based off a variable refrigerant flow system. The building utilizes 
two dedicated outdoor air units with energy recovery to provide ventilation air. Throughout 
the building, water source heat pumps transfer energy from a core loop, in order to optimize 
building performance. Ducted cassettes with MERV 13 filtration provide zone heating and 
cooling needs.
 
In addition to the design engineering, KFI’s independent commissioning team provided 
construction, acceptance, and warranty phase commissioning services for the renovation. 
Regular construction observations were conducted by our engineers and field staff, 
reviewing the construction quality, operability and maintainability while these issues were 
still easy to correct. Following system turnover, KFI conducted 100% functional performance 
testing of the new equipment followed by integration testing of the new and existing 
systems. KFI worked with the construction team to resolve any issues discovered during 
functional and seasonal testing and will attend an 11-month warranty walkthrough following 
substantial completion. 
 
All occupied areas of the building are now ventilated with the dedicated outdoor air units 
providing dehumidified air to preserve the interior finishes.

RESPONSIBILITIES

Note Scope of Responsibilities 
with "X"

Commissioning Process During the Design Phase: X

Commissioning Process During the Construction Phase: X

Commissioning Process During the Occupancy and Operations Phase: X

PROJECT DATES

Date Started October 2021

Date Completed August 2024

PROJECT MANAGER

Name Shaun Rogers

Years of Experience 24

REFERENCE INFO

Company Name City of Duluth

Company Address 1532 West Michigan Street

Duluth, MN 55806

Contact Name Joe Miller

Contact Job Title Facility Operations Supervisor

Contact Phone 218-730-4432

Contact Email jamiller@duluthmn.gov

Fax 218-730-5922

PROJECT EXPERIENCE AND REFERENCES
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CATEGORY: MECHANICAL ELECTRICAL AND PLUMBING SYSTEMS (MEP)

PROJECT INFO

PROJECT TITLE AND SCOPE Department of Military Affairs Camp Ripley Four New Training Facilities LEED 
Commissioning Services: KFI performed technical commissioning for four new training 
facility buildings at Camp Ripley. The projects followed the LEED Enhanced scope of work, 
but the decision was made during the design phase to not submit with LEED. Commissioned 
systems include HVAC, lighting, domestic hot water, and fire alarm. KFI’s commissioning 
scope of work began during the initial design phase and tracked through construction 
phase inspections, functional testing, and warranty review. Any items KFI discovered to 
be non-compliant were documented and tracked on KFI's issue tracking form and sent 
to the project team for resolution. Once rectified, KFI returned to the sites and performed 
verification testing. KFI then submitted all required commissioning information, and a 
final report to the Military Affairs highlighting KFI's project discoveries, and the necessary 
systems manual to continue to optimally operate the facility.

Facilities Include:

	• Consolidated barracks (billeting), dining, and company headquarters facility - spaces 
include sleeping quarters, latrines, showers, kitchen, dining hall, office, and storage 
functions. HVAC systems include standard variable volume air handling units with 
terminal units, condensing boilers, and air-cooled chillers. Lights are controlled via 
occupancy sensors.

	• Transient officer quarters (billeting) - spaces include sleeping quarters, latrines, 
showers, and utility/storage functions. HVAC systems include a dedicated outside air 
system (DOAS) unit supplying ventilation air to packaged fan coil units in each room. 
The building heat/cool source is a dedicated geothermal loop. Common space lights 
are controlled via occupancy sensors. The facility also utilizes a key-card activation 
system to interlock with the sleeping quarters HVAC control system.

	• Batalion headquarters and supply building - spaces include office, latrines, and utility/
storage functions. HVAC systems include a packaged furnace unit with an energy 
recovery unit. Lights are controlled via occupancy sensors.

	• Vehicle maintenance facility - spaces include garage, office, latrine, and utility/storage 
functions. HVAC systems include a standard make-up air unit and exhaust systems 
controlled by gas detection systems, gas-fired unit heaters, packaged furnace systems, 
and in-floor heating. Lights in shop areas are switch controlled, with occupancy sensors 
in the office.

RESPONSIBILITIES

Note Scope of Responsibilities 
with "X"

Commissioning Process During the Design Phase: X

Commissioning Process During the Construction Phase: X

Commissioning Process During the Occupancy and Operations Phase: X

PROJECT DATES

Date Started February 2017

Date Completed February 2021

PROJECT MANAGER

Name David Ross, BCxP

Years of Experience 44

REFERENCE INFO

Company Name Department of Military Affairs - Camp Ripley

Company Address 15000 Highway 115

Little Falls, MN 56345

Contact Name Justin Skoglund

Contact Job Title Project Manager

Contact Phone 320-616-6074

Contact Email justin.a.skoglund2.nfg@army.mil

Fax N/A
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CATEGORY: MECHANICAL ELECTRICAL AND PLUMBING SYSTEMS (MEP)

PROJECT INFO

PROJECT TITLE AND SCOPE Ramsey County Law Enforcement Center Building Automation System Replacement 
Commissioning and Special Inspections: KFI provided commissioning and special 
inspection services for the Ramsey County Law Enforcement Center building automation 
system upgrade. A large part of this facility is an occupied secure jail. The building automation 
system replaced by this project is critical to the life safety functions of the detention areas 
of the building because it provides the necessary mechanical system control sequencing to 
maintain the required pressure differentials at the boundaries of each smoke control zone.

KFI provided extensive pre-testing of the existing system to identify any unknown additional 
repair work that could be necessary during the project as well as set a baseline to test 
against once the replacement was complete. KFI’s in-house test and balance professionals 
ensured the upgrade performed in line with the requirements of a smoke controls system. 
Working cooperatively with the St. Paul Fire Department, KFI performed special inspection 
tasks in alignment with previous efforts to certify the operation and functionality of the 
replaced system in compliance with the original design criteria.

KFI performed commissioning and special inspections for all the HVAC, fire alarm, smoke 
control, and fire suppression systems. Due to the nature of working within an occupied 
facility, all testing within the secure areas of the building was conducted overnight when 
the occupants were in their cells.

RESPONSIBILITIES

Note Scope of Responsibilities 
with "X"

Commissioning Process During the Design Phase: X

Commissioning Process During the Construction Phase: X

Commissioning Process During the Occupancy and Operations Phase: X

PROJECT DATES

Date Started October 2018

Date Completed September 2022

PROJECT MANAGER

Name Robert Linder, PE, LEED AP, NEBB CP

Years of Experience 30

REFERENCE INFO

Company Name Ramsey County Law Enforcement Center

Company Address 425 Grove Street

Saint Paul, MN 55101

Contact Name John Felipe

Contact Job Title Senior Building Services Manager

Contact Phone 651-266-4480

Contact Email john.felipe@co.ramsey.mn.us

Fax N/A
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Exhibit D1  
PROFESSIONAL/TECHNICAL CONTRACTS 
GENERAL INSURANCE REQUIRMENTS 

 
A. Contractor shall not commence work under the contract until they have obtained all the insurance described below 

and the State of Minnesota has approved such insurance.  Contractor shall maintain such insurance in force and 
effect throughout the term of the contract. 

   
B. Contractor is required to maintain and furnish satisfactory evidence of the following insurance policies: 

 
1. Workers’ Compensation Insurance:  Except as provided below, Contractor must provide Workers’ 

Compensation insurance for all its employees and, in case any work is subcontracted, Contractor will require 
the subcontractor to provide Workers’ Compensation insurance in accordance with the statutory requirements 
of the State of Minnesota, including Coverage B, Employer’s Liability.  Insurance minimum limits are as 
follows: 

 
$100,000 – Bodily Injury by Disease per employee 
$500,000 – Bodily Injury by Disease aggregate 
$100,000 – Bodily Injury by Accident 
 
If Minnesota Statute 176.041 exempts Contractor from Workers’ Compensation insurance or if the Contractor 
has no employees in the State of Minnesota, Contractor must provide a written statement, signed by an 
authorized representative, indicating the qualifying exemption that excludes Contractor from the Minnesota 
Workers’ Compensation requirements. 
 
If during the course of the contract the Contractor becomes eligible for Workers’ Compensation, the 
Contractor must comply with the Workers’ Compensation Insurance requirements herein and provide the 
State of Minnesota with a certificate of insurance.  
 

2. Commercial General Liability Insurance: Contractor is required to maintain insurance protecting it from 
claims for damages for bodily injury, including sickness or disease, death, and for care and loss of services as 
well as from claims for property damage, including loss of use which may arise from operations under the 
Contract whether the operations are by the Contractor or by a subcontractor or by anyone directly or 
indirectly employed by the Contractor under the contract.  Insurance minimum limits are as follows: 

 
$2,000,000 – per occurrence 
$2,000,000 – annual aggregate 
$2,000,000 – annual aggregate – Products/Completed Operations 
 
The following coverages shall be included: 
 
Premises and Operations Bodily Injury and Property Damage 
Personal and Advertising Injury 
Blanket Contractual Liability 
Products and Completed Operations Liability 
Other; if applicable, please list__________________________________ 
State of Minnesota named as an Additional Insured 

 
3. Commercial Automobile Liability Insurance:  Contractor is required to maintain insurance protecting it 

from claims for damages for bodily injury as well as from claims for property damage resulting from the 
ownership, operation, maintenance or use of all owned, hired, and non-owned autos which may arise from 
operations under this contract, and in case any work is subcontracted the contractor will require the 
subcontractor to maintain Commercial Automobile Liability insurance.  Insurance minimum limits are as 
follows: 
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$2,000,000 – per occurrence Combined Single limit for Bodily Injury and Property Damage 
 
In addition, the following coverages should be included: 
 
Owned, Hired, and Non-owned Automobile 

 
4. Professional/Technical, Errors and Omissions, and/or Miscellaneous Liability Insurance  

 
This policy will provide coverage for all claims the contractor may become legally obligated to pay resulting 
from any actual or alleged negligent act, error, or omission related to Contractor’s professional services 
required under the contract.  
 
Contractor is required to carry the following minimum limits: 
 
$2,000,000 – per claim or event 
$2,000,000 – annual aggregate 
 
Any deductible will be the sole responsibility of the Contractor and may not exceed $50,000 without the 
written approval of the State.  If the Contractor desires authority from the State to have a deductible in a 
higher amount, the Contractor shall so request in writing, specifying the amount of the desired deductible and 
providing financial documentation by submitting the most current audited financial statements so that the 
State can ascertain the ability of the Contractor to cover the deductible from its own resources. 
 
The retroactive or prior acts date of such coverage shall not be after the effective date of this Contract and 
Contractor shall maintain such insurance for a period of at least three (3) years, following completion of the 
work. If such insurance is discontinued, extended reporting period coverage must be obtained by Contractor 
to fulfill this requirement. 
 

 
 C. Additional Insurance Conditions: 
 

• Contractor’s policy(ies) shall be primary insurance to any other valid and collectible insurance available 
to the State of Minnesota with respect to any claim arising out of Contractor’s performance under this 
contract; 
 

• If Contractor receives a cancellation notice from an insurance carrier affording coverage herein, 
Contractor agrees to notify the State of Minnesota within five (5) business days with a copy of the 
cancellation notice, unless Contractor’s policy(ies) contain a provision that coverage afforded under the 
policy(ies) will not be cancelled without at least thirty (30) days advance written notice to the State of 
Minnesota;  

 
• Contractor is responsible for payment of Contract related insurance premiums and deductibles; 

 
• If Contractor is self-insured, a Certificate of Self-Insurance must be attached; 

 
• Contractor’s policy(ies) shall include legal defense fees in addition to its liability policy limits, with the 

exception of B.4 above;  
 

• Contractor shall obtain insurance policy(ies) from insurance company(ies) having an “AM BEST” rating 
of A- (minus); Financial Size Category (FSC) VII or better, and authorized to do business in the State of 
Minnesota; and 
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• An Umbrella or Excess Liability insurance policy may be used to supplement the Contractor’s policy 
limits to satisfy the full policy limits required by the Contract.  

 
D. The State reserves the right to immediately terminate the contract if the contractor is not in compliance with the 

insurance requirements and retains all rights to pursue any legal remedies against the contractor.  All insurance 
policies must be open to inspection by the State, and copies of policies must be submitted to the State’s authorized 
representative upon written request. 
 

E. The successful responder is required to submit Certificates of Insurance acceptable to the State of MN as evidence 
of insurance coverage requirements prior to commencing work under the contract. 
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SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

INSURER(S) AFFORDING COVERAGE

INSURER F :

INSURER E :

INSURER D :

INSURER C :

INSURER B :

INSURER A :

NAIC #

NAME:
CONTACT

(A/C, No):
FAX

E-MAIL
ADDRESS:

PRODUCER

(A/C, No, Ext):
PHONE

INSURED

REVISION NUMBER:CERTIFICATE NUMBER:COVERAGES

IMPORTANT:  If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW.  THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

OTHER:

(Per accident)

(Ea accident)

$

$

N / A

SUBR
WVD

ADDL
INSD

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.  NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

$

$

$

$PROPERTY DAMAGE

BODILY INJURY (Per accident)

BODILY INJURY (Per person)

COMBINED SINGLE LIMIT

AUTOS ONLY

AUTOSAUTOS ONLY
NON-OWNED

SCHEDULEDOWNED

ANY AUTO

AUTOMOBILE LIABILITY

Y / N

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

OFFICER/MEMBER EXCLUDED?
(Mandatory in NH)

DESCRIPTION OF OPERATIONS below
If yes, describe under

ANY PROPRIETOR/PARTNER/EXECUTIVE

$

$

$

E.L. DISEASE - POLICY LIMIT

E.L. DISEASE - EA EMPLOYEE

E.L. EACH ACCIDENT

ER
OTH-

STATUTE
PER

LIMITS(MM/DD/YYYY)
POLICY EXP

(MM/DD/YYYY)
POLICY EFF

POLICY NUMBERTYPE OF INSURANCELTR
INSR

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

EXCESS LIAB

UMBRELLA LIAB $EACH OCCURRENCE

$AGGREGATE

$

OCCUR

CLAIMS-MADE

DED RETENTION $

$PRODUCTS - COMP/OP AGG

$GENERAL AGGREGATE

$PERSONAL & ADV INJURY

$MED EXP (Any one person)

$EACH OCCURRENCE
DAMAGE TO RENTED

$PREMISES (Ea occurrence)

COMMERCIAL GENERAL LIABILITY

CLAIMS-MADE OCCUR

GEN'L AGGREGATE LIMIT APPLIES PER:

POLICY
PRO-
JECT LOC

CERTIFICATE OF LIABILITY INSURANCE
DATE (MM/DD/YYYY)

CANCELLATION

AUTHORIZED REPRESENTATIVE

ACORD 25 (2016/03)

© 1988-2015 ACORD CORPORATION.  All rights reserved.

CERTIFICATE HOLDER

The ACORD name and logo are registered marks of ACORD

HIRED
AUTOS ONLY

5/23/2025

Edgewood Partners Insurance Agency
3780 Mansell Rd. Suite 370
Alpharetta GA 30022

Greyling COI Specialist
770.756.6599

greylingcerts@greyling.com

Berkshire Hathaway Specialty Ins Co 22276
The Continental Insurance Company 35289

KFI Engineers, PC
670 County Road B W
Saint Paul MN 55113-4527

Transportation Insurance Company 20494
National Fire Insurance Co of Hartford 20478

2131506947

C X 2,000,000
X 100,000

15,000

2,000,000

4,000,000
X

8019167833 6/1/2025 6/1/2026

4,000,000

B 1,000,000

X

X X

8019171042 6/1/2025 6/1/2026

B X X 1,000,0008019171333 6/1/2025 6/1/2026

1,000,000
X 0

D X

N

8019167962 6/1/2025 6/1/2026

1,000,000

1,000,000

1,000,000
A Professional Liability 47EPP32874803 6/1/2025 6/1/2026 Per Claim

Aggregate
$2,000,000
$2,000,000

Re: #25-0603 – State of MN Building Cx Services Program, Professional Services for Building Commissioning Services: Mechanical, Electrical, Plumbing
(MEP) and Building Envelope.
The State of Minnesota is named as an Additional Insured with respects to General & Automobile Liability where required by written contract. The above
referenced liability policies are primary & non-contributory where required by written contract. Umbrella Follows Form with respects to General, Automobile &
Employers Liability Policies. Should any of the above described policies be cancelled by the issuing insurer before the expiration date thereof, we will endeavor
to provide 30 days' written notice (except 10 days for nonpayment of premium) to the Certificate Holder. Contractual Liability is included under the General
Liability Policy.

The State of Minnesota
Department of Administration
Real Estate & Construction Services
309 Administration Building
50 Sherburne Ave
St. Paul, MN 55155
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EXHIBIT E: WORKFORCE & EQUAL PAY DECLARATION

Select one: 
☐ Businesses executing a contract with State or Metropolitan agencies in excess of $100,000 (Workforce

Certificate) and if applicable $500,000 (Equal Pay Certificate)

☐ Businesses executing a contract with University of Minnesota for general obligation bond funded capital
projects in excess of $100,000 (Workforce Certificate) and if applicable $500,000 (Equal Pay Certificate)

☐ Businesses executing a contract with Political Subdivisions for general obligation bond funded capital
projects in excess of $250,000 (Workforce Certificate) and if applicable $1,000,000 (Equal Pay Certificate)

Exhibit E & Exhibit E1 

Workforce and Equal Pay Declaration Page 

This form is required for all businesses executing government contracts under the following: 

Select all that apply: 
We are a Certificate holder: 

☐ Workforce Certificate under the name:
☐ Equal Pay Certificate under the name:

We are applying/have applied for the following certificate(s): 
☐ Workforce Certificate Application date (MM/DD/YYYY):
☐ Equal Pay Certificate Application date (MM/DD/YYYY):

We have not applied for one or both certificates: 
☐ Our Company does not yet have a Workforce Certificate or Equal Pay Certificate. We acknowledge that a

Workforce and, if applicable, Equal Pay Certificate, or approved exemption by MDHR is required before a
contract can be executed.

We are Exempt: 
☐ We attest to MDHR that we have not employed 40 or more employees on a single day during the prior 12

months in Minnesota or the state in where we have our primary place of business. MDHR may request the
names of our employees during the previous 12 months, the date of separation, if applicable, and the current
employment status and count.

Business Information 

Vendor/Supplier ID Business Name Name of Contracting Agency 

Authorized Signatory Name Title Date 

Signature Email Phone 

For assistance with this form, email the Minnesota Department of Human Rights Compliance.MDHR@state.mn.us 

Workforce and Equal Pay Declarations Page Rev. 11/7/2022 

KFI Engineers
KFI Engineers

0001143272

Jeffrey Blair

Jeffrey R. Blair
Digitally signed by Jeffrey R. Blair
DN: C=US, E=jrblair@kfi-eng.com, O=KFI Engineers, CN=Jeffrey R. Blair
Date: 2025.06.18 15:20:32-05'00'

State of MinnesotaKFI Engineers

6/18/2025

651-771-0880

CFO

jrblair@kfi-eng.com
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AN EQUAL OPPORTUNITY EMPLOYER 

540 Fairview Ave N, Suite 201  St. Paul, MN 55104  Tel 651.539.1100 
MN Relay 711 or 1.800.627.3529  Toll Free 1.800.657.3704  mn.gov/mdhr 

Rev 10/26/2021 
 

 
 
 

EQUAL PAY 
CERTIFICATE OF COMPLIANCE 

 
 
The Commissioner of the Minnesota Department of Human Rights by the signature below attests that KFI 
ENGINEERS PC DBA KFI ENGINEERS is hereby certified as a contractor under the Minnesota Human Rights Act, § 
363A.44.  
 
Certificate start date: August 5, 2024 

Certificate expiration date: August 4, 2028 

 
 

Minnesota Department of Human Rights 
 

FOR THE DEPARTMENT BY: 

  
 Rebecca Lucero, Commissioner 

EXHIBIT E: WORKFORCE & EQUAL PAY DECLARATION
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EXHIBIT E: WORKFORCE & EQUAL PAY DECLARATION

AN EQUAL OPPORTUNITY EMPLOYER
540 Fairview Ave N, Suite 201  St. Paul, MN 55104  Tel 651.539.1100

MN Relay 711 or 1.800.627.3529  Toll Free 1.800.657.3704  mn.gov/mdhr

WORKFORCE
CERTIFICATE OF COMPLIANCE

The Commissioner of the Minnesota Department of Human Rights by the signature below attests that KFI 
ENGINEERS PC DBA KFI ENGINEERS is hereby certified as a contractor under the Minnesota Human Rights Act, § 
363A.

Certificate start date: 3/6/2023

Certificate expiration date: 3/5/2027

Minnesota Department of Human Rights

FOR THE DEPARTMENT BY:

  
Rebecca Lucero, Commissioner
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Exhibit F 
CERTIFICATION REGARDING LOBBYING 

For State of Minnesota Contracts and Grants over $100,000 

The undersigned certifies, to the best of his or her knowledge and belief that: 

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the
undersigned, to any person for influencing or attempting to influence an officer or employee of 
any agency, a member of Congress, an officer or employee of Congress, or an employee of a 
Member of Congress in connection with the awarding of any Federal contract, the making of any 
Federal grant, the making of any Federal loan, the entering into of any cooperative agreement, 
and the extension, continuation, renewal, amendment, or modification of any Federal contract, 
grant, loan, or cooperative agreement. 

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any
person for influencing or attempting to influence an officer or employee of any agency, a 
Member of Congress, an officer or employee of Congress, or an employee of a Member of 
Congress in connection with this Federal contract, grant, loan, or cooperative agreement, the 
undersigned shall complete and submit Standard Form-LLL, Disclosure Form to Report Lobbying 
in accordance with its instructions. 

(3) The undersigned shall require that the language of this certification be included in the
award documents for all sub-awards at all tiers (including subcontracts, sub-grants, and 
contracts under grants, loans and cooperative agreements) and that all sub-recipients shall 
certify and disclose accordingly. 

This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into.  Submission of this certification is a prerequisite for 
making or entering into this transaction imposed by 31 U.S.C. 1352.  Any person who fails to file 
the required certification shall be subject to a civil penalty of not less than $10,000 and not 
more than $100,000 for each such failure. 

__________________________________________ 
Organization Name 

__________________________________________ 
Name and Title of Official Signing for Organization 

By: _______________________________________ 
Signature of Official 

__________________________________________ 
Date 

Rev. 01/16 

KFI Engineers, PC

Jeffrey Blair, CFO

5/19/2025

Jeffrey R. Blair
Digitally signed by Jeffrey R. Blair
DN: C=US, E=jrblair@kfi-eng.com, 
O=KFI Engineers, CN=Jeffrey R. Blair
Date: 2025.05.19 14:47:30-05'00'

EXHIBIT F: CERTIFICATION REGARDING LOBBYING
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EXHIBIT I: AFFIDAVIT OF NON COLLUSION
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