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[ Editing the Content in a Region Creating a Link to Another File on the Web Site
@ Assigning New Content to a Region You can create a link to anaother file {contributor data file or native document) on your site or another site in the content
eContrlbutor Versus Third-Party &ppl | server. To create the link, highlight the text that you would like to turn into a link and open the Create Hyperlink wizard,
@ Using workflow an a Web Site To create a link to another file on your site, perform these tasks:
Editing in Contributor . . . . .
L‘u 4 . 1. Highlight the text {or image} that you would like to turn into a link,
@ Opening Contributor
eUsing the Toolbar z, click Create Hyperlink { =) in the Insertion toolbar.
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@ slng. B .enu ar 3. On the first screen of the Create Hyperlink wizard, click Link to a data file or native document.
QWDrklng With Text
@ working with Images 4. Click Next.
%Wm’king With Tables 5. C:hoose one of the following options for the file that you will link to {(see Considerations When Creating a Link to a
Ly working with Links File):
[2) creating a Link to Another Sectio o To select an existing file in the content server, click Choese = Existing. Then, in the content server, click
. . Select beside the file you want to use.
QCrEatmg a Link to Another File or
[=1 creating a Link ta a URL Detail of Select button »
QEditmg Links = To create a new file from scratch, click Choose > New and select the type of file from the available list,
@ Removing a Link New file type expanded drop-down list v
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LL_]Workmg wfith Mative Documents
@ About Mative Docurnents . . .
eRequ\rements for Native Documents Then, in the cantent server, assign the appropriste metadata to the file and click Assign Infa.
e.\\ddmg Mative Docurnents to & Web > To select an existing file on your computer, click Choose > Local. Then, browse to the file, click Open, and
. follow the steps to check the file into the content server.
eCnmmDn Tasks in 5 Native Documne
QWorkfIDw &, This returns you to the Choose Reagion Content dialog box, where you see the details of the file assianed to the
. region (Content [D, Title, Author, etc.), To open the Content Information page for this file, click Document Info.
eThlrd Party Licenses
7. Click Next.
< | 3| 8. Choose the section where you would like this file to appear on the web site {see Understanding Target Sections), |
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