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How to customize the Requisition view

Using the MN.IT Service Catalog

On the MNLIT Services home page, go to the

.. | [ or | [ Smesuorn | [ copn st | | G o bt
Requisitions tab at the top of the screen Home
Common Tasks M c
T W7 v oy G paR— ¥
®  Order on Behalf professional servicss, Offaring high-quality 1T = — —.
Search for Services dvailabile for S like
Aot e ———— Home I d/ Regquisitions \b | Cop
e
18% 08/20/2010 ncident T e )
Break/Fix
o b [ | P ——" Home
FReguest GET SERVICE DESK SUPPORT
More.... contact between service providers and
ety e e
dissuptions fn servioe ar quality and far users making rauti
=l
* fort o (e
* Password Reset Reguest
wrcaTins comreckTns
T e [ ] b —
5 e i akonr teleghone services, emad and conferencing, et
o T s i ot St e ey bk o ey
system and bachrseloghes ter documant managerent. mors. Leveraging the 1ate's shared isfrastructire, MAET
B et ansgemont St 0 B i
S
DaTa CENTER DESKTOP
‘Services indude varkus forms of application, equipment and These computing s=rvices provide hardware and peripherals to
platioem hosting a5 well 25 systom ctorage and back-up. Ak per stats agencias. kcal govemments, and ducaticnat stitutions.

(= State of Minnesota: MN.IT Service Catalog - Windows Internet Explorer

Q0 - [ T o B[]0 [ e
File Edit View Favorites Tools Help

* & ]ﬁ‘f

A Minnesota North Star ; Home ‘esmafl’lnnsmla: ML x| a-8

rpage + (hTook +

W The Office of
Enterprise Technology
a

wodule AT [Amanda Habersma] _Profile _Logout

On the Requisitons page, look for the Select o uaniny | oot
racl equisitions

View button located at the right of the screen. ]

- My Submitted ]

|No records found

Office of Enterprise Technology » 658 Cedar Strest + Saint Paul, Minnesota 55155
Minnesota State Government Online. North Star is a service of the Office of Enterprise Technology
wese
w}n" MTI)
Select View
* -
Select View Type Ordered for Myself @
* Select Stafis Ordered for Myself
Ordered for Others

SeleCt WhICh type Of reqUISItlon you WOUId |Ike to See Office of Enterprise Technology - 658 Cedar Strest - Saint Paul, Minnesota 55155
Minnesota State Government Online. Morth Star is a service of the Office of Enterprise Technology

PoweRED BY © mwsc__::y

658 Cedar Street Saint Paul, MN 55155 www.oet.state.mn.us
PROVIDING THE LEADERSHIP AND SERVICES THAT IMPROVE GOVERNMENT THROUGH THE EFFECTIVE USE OF INFORMATION TECHNOLOGY



Using the MN.IT Service Catalog: Customizing Requisition View

Next, select which status of requisitions you want to see:

When you are finished, click OK.

Preparation = unsubmitted requisitions

Ongoing = requisitions submitted and currently in progress

Other options should be self-explanatory
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The selections you have chosen will now determine the default view of your status column on the Requisitions tab
within MNL.IT Services.
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