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New Functionality Related to Master Professional/Technical Work Order
(MWK) Contracts

Several updates have been made to Master Professional/Technical Work Order (MWK) contracts. The updates
include:
1. The Referenced MPK Contract ID field is required for all MWK contracts. The reason for this new
functionality is to establish a system relationship between the Master Professional/Technical contract
(MPK) and the Master Professional/Technical Work Order (MWK) contracts.
2. The MMD Contract Release Number/T-Number value defaults from referenced MPK contract on all MWK
contracts.
3. Validation of the sum of all MWK contracts does not exceed the max amount of the referenced MPK
contract.
4. Validation that the date range of the MWK contract (Begin and Expire Dates) falls within the date range of
the referenced MPK contract.

Referenced MPK Contract ID field is required for all MWK contracts

When the Professional/Technical Contracts Document Type is selected, the new Referenced MPK Contract ID
field displays on the Create Document page.

e The Referenced MPK Contract ID field is only required when the Contract Type = MWK.
e The Look Up button (magnify glass) for the Referenced MPK Contract ID field only contains approved

contracts where the contract type = MPK.

It will be required to enter a Referenced MPK Contract ID value when existing MWK contracts are updated or if a
new version is created for an existing MWK contract.
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Create Document

Source: Purchasing Contracts Return o Document Search  Behern to Contract Entry
SetiD: SHARE Contract ID: 0000000000000000000085471
Vendor: BITUMINOUS ROADWAYS INC
*Document Type: Professional/Technical Cntrcts {

Conhgurator 1D:

Configurator Selector

Description: TST

Additional Description:

*Administrator: FIFERD2 Q Erik Femstram

Sponsor: Q

Financial Department 10z a

*CPV Contract Indicator: AGY Q

*Contract Type: MWK Q  Slatement of Purpose

*Sourcing Method: Other Q

Agency Reference Field 1:

Agency Reference Field 2

*Conftract Manager: Q

Additional Approver: Q :

o€

Referenced MPK Contract ID: \0000000000000000000085338

Renewals Authorized

iMonths):

Renewals Available (Months):

Last Signature Date: ¥
Retention Not to Exceed

Amount:

| Use Wizard Responses from Document: [ <Select Document=)

Create Document Import Document Intemal ContacisiSigners
Save B External ContactarSigners
aturm to Contrad Entry Document View Acass

Users will receive the following error message if the contract type is equal to MWK and the Referenced MPK
Contract ID field is not populated:

Message
Referenced MPK Contract ID value is required for this contract type. (25000,236)

Please enter a referenced contract id or update the contract type.

Users will receive the following error message if the contract type does not equal MWK and the Referenced MPK
Contract ID field is populated:

" Message

Referenced MPK Contract ID value cannot be entered for this contract type. (25000,237)

Please remove the referenced contract id or update the contract type.
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MMD Contract Release Number/T-Number value defaults from referenced MPK contract
on all MWK contracts

When a Referenced MPK Contract ID has been entered on the document page for an MWK contract, the MMD
Contract Release Number/T-Number value on the Referenced MPK contract populates the MMD Contract
Release Number/T-Number field. The field is read only and the value cannot be changed.

The MMD Contract Release Number/T-Number on the MWK contract can only be updated by selecting a different
Referenced MPK Contract ID.

MWK Contract Entry Page

Contract Entry

Contract

SetlD: Sk
Contract ID: 0000000000000000000085471 Version: 1 Status: Current
*Status: Open v Oewdprein Approval Due Date: | Gl
*Administrator/Buyer: [FIFER02 Q Erik Ferstrom Add a Document

Add Comments

Process Option: Purchase Order Activity Log
Vendor: [BITUMINOUS-001Q  \/andor Search Contract Activities Document Status
Primary Contact Info Thresholds & Motifications
*Vendor ID: 0000192548 Q. BITUMINOUS ROADWAYS ING ;
e L TEpnhenienoint ik pret et Contract Header Agreement Subcontractors

“Begin Date: P B Contract Releases Retention Tracking

Expire Date: [12i3172014 il

Renewal Date: - o S —
Currency: USD|Q, [CRRNTIQ Maximum Amount: | 1,000.00 USD
Primary Contact: | 1Q pamHAGUE Line Item Released Amount: 0.00
Vendor Contract Ref: ! Category Released Amount: 0.00
*Description: [TsT Open Item Released Amount: 0.00
MMD Contract Release NumberT- 44550 b Total Released Amount: 0.00
Number: )

[CTax Exempt Remaining Amount: 1.000.00

Remaining Percent: 100.00
[7] Allow Open Item Reference [l Must Use Contract Rate Date Rate Date: 1112512014

[¥] corporate Contract [T] Adjust Vendor Pricing First [7] Auto Default

[TJLock Chartfields [Z] Price Can Be Changed on Order

PO Defaults Add Open ltem Price Adiustments Price Adjustment Template

Validation of the sum of all MWK contracts does not exceed the max amount of the
referenced MPK contract.

In order to prevent spending that exceeds the amount defined on the master contract, the system validates that
the sum of all non-cancelled MWK contract lines and category lines does not exceed the non-cancelled MPK
contract lines and category lines.

When the MWK contract status is set to Approved and the cumulative MWK amount exceeds the amount on the
referenced MPK contract, the following error message displays:

The Cumulative value of all MWK Contracts 1,600.00is greater than Referenced MPK Conftract Max Amount 1,500.00 (25000,239)

The sum of the max amount for all related MWK contracts is greater than the max amount of the referenced MPK contract. Please lower the max amount or amend the referenced MPK contract.

o]
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There are several ways to address the error message:
e Decrease the value of the MWK contract so the cumulative amount is within the allowed MPK amount.

¢ Increase the value on the referenced MPK contract.
e Depending on the released amounts, decrease the amount on a different MWK contract with the same
referenced MPK contract.
e Depending on the released amounts, cancel line(s) on a different MWK contract with the same referenced
MPK contract.
Note: The validation of the cumulative amount only applies to new or updated MWK contracts since the MWK

contracts that are already in the system do not have a referenced MPK contract.

When an existing MWK contract is updated, the new functionality will require a referenced MPK contract. When
the contract is set to Approved, the calculation validation will be triggered.

Validation that the date range of the MWK contract (Begin and Expire Dates) falls within
the date range of the referenced MPK contract.

In order to prevent creating contracts outside of the valid contract period defined on the master contract, the
system validates that the Begin and Expire dates for all MWK contracts are within the Begin and Expire date
range of the referenced MPK contract.

When the MWK contract status is saved and the Begin and Expire dates are not within the Begin and Expire date
range of the referenced MPK contract, the following error message displays:

MWK Begin Date 10/01/14 and End Date 12/31/14 not within MPK Begin Date 10/22/14 and End Date 06/30/19 (25000,238)

The date range for the confract is not within the allowed date range of the referenced MPK contract Please update the Begin or End date of the contract or amend the referenced MPK contract.

There are several ways to address the error message:
e Adjust the Begin or Expire date on the MWK to be within the valid date rang of the referenced MPK

contract.

e Adjust the Begin or Expire date on the referenced MPK contract.
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