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Updates to ePro Requisitions and Creating and Awarding Events in
Strategic Sourcing

Several updates have been made related to creating ePro requisitions, and creating and awarding events in
Strategic Sourcing. The updates include the following:
1. Requisitions with a blank Document Type (no document type value selected) require a valid
inventory Item ID on each line.
2. Only requisitions with Document Type of “OMR” (Open Market Requisition) are allowed when copying
requisition lines into events.

3. Events created by copying OMR requisition line(s) can only be awarded as Purchase Orders.
See below for more detailed information related to each of the updated areas.

Update 1: Requisitions with Blank Document Type Require Valid Inventory Item on each Line

Requisitions with a blank Document Type (no value selected in the Document Type field) are only intended for
inventory transactions.

e An update has been made to require a valid Inventory ID on all requisition lines for requisitions where

the Document Type field is left blank.

Create Requisition
! . o = . . i
|_s 1.Define Requisition E%  LAddItems and Services 2%, 3. Review and Submit
Review the details of your requisition, make any necessary changes, and submit it for approval,
Business Unit: Administration Deparment Origin: (446 Q C-::mrﬁiseiarerijoc Type (Buyer Only): | il
Office
"Requester. FIFER02 Q gk Femstiom Suggested Vendors *Currency:
Requisition Name: Agency Reference Priority: Ir.le-jim ﬂ
Approval Exception
01 TST LN 1 10.0000  EACH 100.00000 1,000.00 ()
[ consolidate with other Regs v] Override Suggested Vendor
Shipping Line: 1 Due Date: #  Quantity: 100000  Price: 100.00000 HE
Status: Active *Ship To: 6020030000 |Q  Modi
Attention To: Erik Femstrom
“Distribute By: Qly v SpeedChart: Q
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o If avalid inventory Item ID is not found on all requisition lines and the Document Type field is blank, the

following error message displays:

[tem 1D is required on all ePro lines (25000,259)

[tem IO field on all ePro lines must contain avalid value when the ePro Document Type is blank.

0K

You can resolve the error message by either:

e Entering a valid inventory Item ID on all requisition lines.

e Selecting a valid Document Type for the requisition.

Update 2: Only Requisitions with an OMR Document Type are Allowed when Copying Requisition Lines
into Events

Only requisition lines with the requisition Document Type “OMR” are allowed when copying lines into an event.
An update has been made to prevent requisition lines from being copied if the requisition Document Type is not
“OMR”.

The update is reflected in the requisition search on the Enter Copy Criteria page.

e If you search by Requisition ID, only requisitions with the Document Type “OMR” are available.
e If you click on the OK button without selecting an individual requisition, the search results will only include

requisition lines with an “OMR” Document Type.

Create an Event

Enter Cﬂpy Criteria
Copy Template
— [Requisiion <]
 select Crit0a |
Business Unit: Goz201 q
*Copy Method: Append v
*Select Lines: [ReqLines v
I Requisition I0: Q I
uyer: U Vendor SeliD: [ Q Vendor ID: | Q
SetlD: a Item iD:
Category;
] Exchude Auto Source ltem [ stockiess item Copy all Req/RFQ lines
[linclude Inventory llems [include Reqs With Ho Vendor
oK Cancel Refresh
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Update 3: Events Created by Copying OMR Requisition Line(s) can only be Awarded as Purchase Orders

Events that are created by copying OMR requisition line(s) should only be awarded as Purchase Orders. An
update has been made to prevent all other Award Types for events that contain at least one line that is based on

an OMR requisition.

= TEW YYINDOW

Award Details
[] Hold Fram Further Processing

Award Details Award Summan Beviaw Constrainis
Business Unit: Origin:  EventID: Round: Version: Event Name: Responses Received: 0
Go201 448 2000004118 1 1 TST
Event Format: Event Type: Currency: End Date: Status: Go To:
u:‘ i RFx usD 11/19/2015 2:30PW CET Pending Award |—V|
~ Show Award Details to Bidders
[] Display bids [+ Display all bids [[] Display bid scores [+ Display bid's total bid price Display factors
Award Details Feat 3 1 or g O Lagt
i - BOR SO CONST CO Bitder Type:  Vendor Buyer, [FIFERDZ o,
IAwm Type: [Purcnase orger w I Award Currency: | Event ~| usp e Q

Award Humber:

PO Business Unit |
Total Award:

A ongin:
2380000

Q Billing Location: T720001000 |Q

sonnlize | Eing | \Vies oo BT | 73

Frat K1 4206 200 Lant

Aweard

Vndrittern
Line  Mem ID Rel Mem Description Group ID oM Quantity Awarded Price Extended Price
1 ST EA 1.0000 28,0000 9.0000 &
2 1ST1 EA 1.0000 12.0000 19.0000 rd
Post Award
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