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Asset Transactions – Purchase Order Manual Receiver Push Process
Revised December 4, 2015
If you think that the invoice may be paid on the same day that the asset purchase is received, you should click on the Interface Receipt checkbox so that the receiving information for the asset reaches the Asset Management Module before the Voucher information. If the Voucher Information reaches the Asset Management Module before the Receipt Information, problems can occur.
· This is referred to as the “Manual Receiver Push Process”.
When in doubt, you should click on the Interface Receipt checkbox.
Steps to complete:
1. [bookmark: _GoBack]Complete the asset receiving process based on the receiving variables. Refer to the “Receiving Asset Decision Process” topic for more information on the receiving process to follow, depending on the quantity and funding sources.
2. Click the Interface Receipt checkbox on the Maintain Receipts page. This must be the last step when receiving an asset.
3. Click the Save button.
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