Instructions for 0602-12F Gift Acceptance Form
Donor’s Name
Print the name of the donor in this field.
Gift Value
Enter the estimated of appraised value of the gift.
Donor’s Address
Enter the address of the donor in this field, to include the street, city, zip code, state, and if necessary, the country.
Legal Authority
Choose one of the legal authority options for acceptance of the gift: enter other information as necessary.
Description of the Gift
Describe the gift, purpose, and any conditions on the state in acceptance of the gift. Any additional information can be attached and sent in as well on separate pages.
Agency Contact
Enter the name of the agency personnel that can be reached to discuss the gift and answer any questions about it.
Agency
Enter the name of the agency that has received the gift.
Telephone
Enter the state office telephone number for the agency contact.
Agency Authorized Signature
[bookmark: _GoBack]The signature of the agency head or their designated personnel with authority to sign off on this form will be entered here ONLY. If in writing, this field will be filled with a written signature; if it is filled out electronically, entry of a typed name will constitute the intent of electronically signing this form per MS 325L.
Date of Signature
Enter the date of the agency head (or designee) signature.
MMB authorized Signature
Signature of the Commissioner or his/her designee, if in agreement per Minnesota Statute 16A.013.
Date of Signature
Enter the date of the Commissioner (or designee) signature.
