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Greater Minnesota Business Development Public Infrastructure Grant Program (BDPI)

Minnesota Statute 116J.431

Application Packet (6/29/16)
 


Business Development Public Infrastructure 
Application Cover Sheet


The Cover Sheet must be completed by all applicants requesting financial assistance.

Project Name:_____________________________________________

House District:_____________
Congressional District:_____________

Applicant (City or County):____________________________
Minnesota Tax Identification Number:__________________________
Federal Tax Identification Number:__________________________

Person Completing Application: ____________________________________
Phone:____________________________		
E-Mail:____________________________


Name of entity who is responsible for submission of payment request forms to DEED, if project is awarded 

Payment Contact Person Name:_______________________________________
Title: _______________________________________
Phone:____________________________		
E-Mail:____________________________

Name of entity who is responsible for grant implementation and reporting, if the project is awarded.  

Title: _______________________________________
Phone:____________________________		
E-Mail:____________________________


Check the type of BDPI Project (Can be a combination of privately-owned infrastructure and new industrial park development or combination of privately-owned infrastructure and single business improvement/expansion project).

	___ New Industrial Park Development
	___ Single Business Improvement/Expansion (Not part of a larger industrial park)
   ___ Privately-owned infrastructure  
   ___ Combination of privately-owned infrastructure and new industrial park development or                              combination of privately-owned infrastructure and single business expansion project

   
[bookmark: _GoBack]


BACKGROUND/PURPOSE 
The Minnesota Department of Employment and Economic Development (DEED) has the authority to award grants to assist eligible applicants with the development of public infrastructure for eligible business improvement projects and industrial parks.  

ELIGIBLE APPLICANTS
Eligible applicants for the Greater Minnesota BDPI Grant Program include statutory home rule charter cities and counties located outside the metropolitan area.[footnoteRef:1] Note:  The owner of the Public Infrastructure must be the applicant.  If an application is awarded, DEED will enter into a grant agreement with the eligible applicant in order to provide construction funds.  If the project involves any privately- owned infrastructure, the applicant must then provide the appropriate BDPI funds for the infrastructure to the private entity for construction.     [1:  Cities and counties located outside the metropolitan area are defined in Minnesota Statues, Section 473.121, subdivision 2.] 


ELIGIBLE PROJECTS
Economic development projects relating to manufacturing, technology, warehousing and distribution, research and development, agricultural processing or industrial park development that would be used for eligible projects.  

INELIGIBLE PROJECTS
Projects that have already been awarded to a contractor, retail development or office space development, except as incidental to an eligible purpose.  Medical clinics, hotels, casinos and sports facilities are also ineligible for funds. 

Retail is defined as a business that is primarily engaged in selling goods or services directly to consumers at the site. 

ELIGIBLE PUBLIC INFRASTRUCTURE
Eligible public infrastructure for BDPI funds is defined as publicly owned, physical infrastructure necessary to support economic development projects, including, but not limited to sewers, water supply systems, utility extensions, streets, wastewater treatment systems, storm water management systems and facilities for pretreatment of wastewater to remove phosphorus. 

ELIGIBLE PRIVATE INFRASTUCTURE 
Storage ponds and site preparation of property owned and to be used by private entities are eligible as private infrastructure.    

TYPE OF FUNDING 
DEED can provide funds to eligible applicants as a grant for not more than 50 percent of the total eligible public infrastructure costs.   

MATCH REQUIREMENT  
Eligible Applicants shall provide evidence of non-state matching funds equal to or exceeding 50% of the total project’s eligible costs. Eligible match is limited to eligible public infrastructure, as outlined above, and the value of site preparation for the infrastructure.

A Local Government Resolution is an application requirement.  If local funds are being used for the match, the resolution will specify that commitment. A sample resolution is attached.

APPLICATION PARAMETERS
The Department of Employment and Economic Development (DEED) shall accept applications on an open application, (pipeline) basis until all funds are committed.  DEED reserves the right to modify or withdraw this application at any time and is not responsible to reimburse an applicant for costs incurred in the preparation or submittal of their application.

MAXIMUM AWARD
A statutory limit of a $2,000,000 over a two year period, based on DEED award date, per community has been established for the BDPI program. 

Award amounts shall be determined solely by DEED based on the number of eligible applications and funding availability.

SELECTION CRITERIA 
BDPI applications will be selected using the following criteria:  
1. The project has well-documented community impact and meets the goals of the BDPI Program.
2. Projected annual tax base increase.
3. Timely project schedule.
4. Local leverage.

TIMETABLE FOR COMPLETION OF AWARDS
Projects should begin within one year of any award and will need to be completed within 18 months of execution of a grant agreement, unless an extension is requested by the awarded community in writing and approved by DEED.  If the project is not proceeding in a timely manner, DEED has the authority to cancel the award. 

APPLICATION REQUIREMENTS
Applications will be accepted and awarded on an open application basis (pipeline) until all funds are committed.  Please submit one original and one copy of the application to DEED, the approving authority, at the address listed below.

Minnesota Department of Employment and Economic Development/Community Assistance
1st National Bank Building
332 Minnesota Street, Suite E200
St. Paul, Minnesota 55101-1351

REPORTING AND IMPLEMENTATION REQUIREMENTS
Reports, including annual progress reports, a final report, on-going jobs reports until any expected jobs goals are met, and a report on construction jobs created and/or retained during the project will be required.  DEED will provide each awarded local governmental unit with the necessary reporting documents.

Projects must use American-made steel, where feasible.  Prevailing wages may apply to construction contracts and during construction.       

Grant payments will be processed on a reimbursement basis.  Supporting documentation (including invoices and canceled checks) for the incurred costs, including eligible match, must be included with each pay request in order for DEED to process payment request(s).

CONTACTS
For your regional contact person visit DEED’s website at: 

http://mn.gov/deed/government/financial-assistance/community-funding/small-cities.jsp



Business Development Public Infrastructure (BDPI)
Application

Instructions
An industrial park project would create infrastructure to accommodate more than one eligible business and would include speculative industrial parks.  A Single Business Improvement/Expansion project that is not part of a larger industrial park project would create infrastructure to accommodate the expansion, relocation, and/or improvement needs of one business or parcel.

If you have questions on whether or not the proposed project best fits an industrial park project or a single business improvement project, please consult with your SCDP Representative.

For projects that involve new industrial park development or a single business/expansion, complete Part A below.  Then answer all of the specific questions for either an industrial park project, or all of the specific questions for a single business improvement/expansion that is not part of a larger industrial park.  If the project involves privately-owned infrastructure, complete Part B.  If the project involves a combination of a new industrial park development and privately-owned infrastructure project; or a single business/expansion and privately-owned infrastructure project, complete Part A and Part B. 

Project Summary Narrative
[bookmark: Text22]Provide a brief project summary here:      

Questions

Important: If any questions are not applicable, please explain why.

PART A  
· [bookmark: Text1]Which public entity will own the public infrastructure? (Note – only cities or counties are eligible owners)      
· [bookmark: Text2]Which public entity will maintain the infrastructure?      
· [bookmark: Text3]Does the applicant have the site control necessary for the project?      
· If the applicant has site control, will the proposed infrastructure be constructed in the applicant’s right-of-way?      
· [bookmark: Text4]If site control has not been secured, provide appropriate evidence (attach if necessary) relating to acquisition or annexation that ensures timely completion of the project.        
· [bookmark: Text8]Has the project been started and/or been awarded to a contractor?       If yes, please contact SCDP staff regarding eligibility. 
· [bookmark: Text6]The DEED portion of any project cannot be assessed.  Will any other portion of this project be assessed to those who benefit or would benefit from the infrastructure?      
· [bookmark: Text7]If assessments are planned, please explain the parameters.       
· [bookmark: Text10]Would this project involve the relocation of an existing business that is currently located in a different community in Minnesota?      
· If a relocation is involved, attach information that indicates that the business or businesses expansion plans would either relocate to another state, or their plans cannot reasonably be accommodated within the community in which the business or businesses are currently located.
· [bookmark: Text11]Have all permits, approvals, etc. been obtained from necessary agencies (i.e. MN Pollution Control, Department of Health, Dept. of Natural Resources, etc.,)?        If not, please explain the status and timeline for approvals.  
· In a separate attachment, provide a map showing city boundaries, the location of the proposed project within those boundaries and the location of the proposed public infrastructure improvements, including types of improvements, etc.
· In a separate attachment, provide pre-engineering and/or engineering reports that correspond with the project.  The documents will include an engineer’s estimate of project costs.
· Explain how the project is expected to result in or will attract substantial public and private capital investment and provide substantial economic benefit to the applying community.      
· Explain how the project is expected to or will create or retain full- time jobs.      

For projects that are requesting funds for an industrial park, the following questions must be answered:  
Important: If any questions are not applicable, please explain why.

· [bookmark: Text12]Is there is an existing industrial park in the community that is not at full capacity?      
· [bookmark: Text13]If there is a current park not at full capacity, please explain why additional industrial park space is needed.       
· [bookmark: Text14]Describe the size of the proposed park in acres, the number of lots and the lot sizes in acres.      
· Provide a zoning map for the area that includes zoning for the proposed park.
· [bookmark: Text15]If there is a business or businesses interested in locating in the park, describe how the operations of the business(es) that are interested in space in the park meet the criteria of an eligible project (see page 3) and their schedule for occupancy;      
· [bookmark: Text17]If applicable, provide commitment/development agreement letters from prospective businesses planning on locating in the new park and schedule for occupancy and operation.  If there is a parent company, provide evidence that they support the plans.        


Provide the following job information related to this project:

Expected Jobs
· The expected number of jobs that will be created with this project.       
· The expected hourly pay rate(s) for the created jobs.  If the jobs have different levels of pay, outline specific numbers for each pay scale.      
· The expected hourly dollar value of fringe benefits for the created jobs. If the jobs have different values of fringes, outline specific numbers for each pay scale.       
· The timeline for the job creation.      

Retained Jobs
· The number of jobs that would be retained but/for the project.       
· The hourly pay rate(s) of retained jobs.  If the jobs have different levels of pay, outline specific numbers for each pay scale.      
· The hourly dollar value of any fringes for retained jobs.  If the jobs have different values of fringes, outline specific numbers for each pay scale.        



For projects that relate to a single business improvement/expansion project that is not part of a larger industrial park the following questions must be answered:  
Important: If any questions are not applicable, please explain why.

· [bookmark: Text18]Describe how the operations of the business that is associated with the project meet the criteria of an eligible project and their schedule for completion and operation;      
· Provide the address for the project;      
· Describe how the project will increase the community’s tax base.        Provide evidence (by attaching letters from city/county assessor), amounts and comparison from the previous tax year. Tax base increase should be calculated with projected business(es) in place.
· [bookmark: Text20]Provide existing building size and dimensions and/or size and dimension of proposed business improvement;      
· [bookmark: Text21]Provide contact information for the business:  (name, title, address, phone number, etc.).  If there is a parent company, provide evidence that they support the plan.      
· Provide a zoning map for the area that includes zoning for the proposed project parcel. 

Provide the following job information related to this project:

Expected Jobs
· The expected number of jobs that will be created with this project.       
· The expected hourly pay rate(s) for the created jobs.  If the jobs have different levels of pay, outline specific numbers for each pay scale.      
· The expected hourly dollar value of fringe benefits for the created jobs. If the jobs have different values of fringes, outline specific numbers for each pay scale.       
· The timeline for the job creation.      

Retained Jobs
· The number of jobs that would be retained but/for the project.       
· The hourly pay rate(s) of retained jobs.  If the jobs have different levels of pay, outline specific numbers for each pay scale.      
· The hourly dollar value of any fringes for retained jobs.  If the jobs have different values of fringes, outline specific numbers for each pay scale.       

PART B

For projects that are requesting funds for private infrastructure, the following questions must be answered:  Important: If any questions are not applicable, please explain why.

· Name of the entity benefitting from the private infrastructure.        
· Address of the entity benefitting from the private infrastructure.        
· Name of entity who will own the private infrastructure.      
· Name of entity maintaining the private infrastructure.      
· Has the project been started and/or been awarded to a contractor?       If yes, please contact SCDP staff regarding eligibility. 
· Would this project involve the relocation of an existing business that is currently located in a different community in Minnesota?      
· If a relocation is involved, attach information that indicates that the business or businesses expansion plans would either relocate to another state, or their plans cannot reasonably be accommodated within the community in which the business or businesses are currently located.
· Have all permits, approvals, etc. been obtained from necessary agencies (i.e. MN Pollution Control, Department of Health, Dept. of Natural Resources, etc.,)?        If not, please explain the status and timeline for approvals.  
· In a separate attachment, provide a map showing city boundaries, the location of the proposed project within those boundaries and the location of the proposed public infrastructure improvements, including types of improvements, etc.


Provide the following job information related to this project:

Expected Jobs
· The expected number of jobs that will be created with this project.       
· The expected hourly pay rate(s) for the created jobs.  If the jobs have different levels of pay, outline specific numbers for each pay scale.      
· The expected hourly dollar value of fringe benefits for the created jobs. If the jobs have different values of fringes, outline specific numbers for each pay scale.       
· The timeline for the job creation.      

Retained Jobs
· The number of jobs that would be retained but/for the project.       
· The hourly pay rate(s) of retained jobs.  If the jobs have different levels of pay, outline specific numbers for each pay scale.      
· The hourly dollar value of any fringes for retained jobs.  If the jobs have different values of fringes, outline specific numbers for each pay scale.        


Project Financial Information
Provide a detailed sources and uses budget (see attached sample) listing project activity line items, amount and source of funds for each line item, total project costs, and amount of BDPI funds requested for each line item.  Previously incurred costs, except those for site preparation (as match), that relate to the project will not be eligible for BDPI or matching funds.

For all leveraged resources, the following information must be included:
· The source of funds and signed financial commitments from the other funding partner(s);
· The terms and conditions of the funds being leveraged (i.e. loan, interest rate, grant, term, etc.)
The name of the contact person for each source of leveraged funding (address, phone number, email, etc.)

Full Project Funding 
If an application received an award from DEED, approval that all project funding has been committed and is in place will need to be secured from the  Minnesota Office of Management and Budget before a grant agreement will be provided.

Project Timetable
Complete the project timetable below.  Some activities may have already been accomplished. 

Resolution
A resolution indicating city approval and the commitment of local matching funds, if applicable, from the governing body of the municipality in which the site is located must be completed.  (A blank resolution has been attached for your convenience).  You may choose to re-format this resolution but make sure to include all of the statements that appear in the resolution.
NOTE:   Statutory Cities must authorize the mayor and city administrator and/or city clerk to execute all contracts on the resolution. (Template below).

Legal Description

The legal description of the site where BDPI funds will be used must be provided under that heading below.  The legal description will need to be recorded if the application is awarded.  Please do not take any steps to record until approval from DEED is received.

When applicable, it is important to only record the public right of way when the declaration is executed.   This is especially important when an industrial park is involved.   




BDPI Sample Sources and Uses Budget

Use the following example format for the project sources and uses budget.  BDPI funds cannot be used for previously paid capital costs.  Add rows as necessary.

	Project Activities
	DEED
	City/County
	Federal EDA
	Private
	Total

	Sanitary Sewer
	$125,000
	Blank
	Blank
	
	$125,000

	Storm Sewer
	Blank
	Blank
	$300,000
	
	$300,000

	Water
	$125,000
	Blank
	Blank
	
	$125,000

	Streets
	Blank
	$100,000
	Blank
	
	$100,000

	Storage Pond
	
	
	
	$125,000
	

	Total Costs
	$250,000
	$100,000
	$300,000
	$125,000
	$775,000



The City of Frostbite Falls has committed $100,000 of general fund cash to the project (commitment resolution attached.)

The Federal Economic Development Authority has awarded a $300,000 grant to the project. Attached is an award letter that source.

Complete timetable below: 

	Activity
	Start  mm/yy
	Finish  mm/yy

	Initial Engineering
	
	

	Site Control, including easements (if applicable)
	
	

	Local Government Resolution Approved 
	
	

	Declaration Recorded 
	
	

	All Necessary Permits Acquired
	
	

	Project Specifications
	
	

	Bid Process
	
	

	Award Contract/Notice to Proceed
	
	

	Project Construction Complete
	
	





LOCAL GOVERNMENT RESOLUTION
BUSINESS DEVELOPMENT INFRASTRUCTURE APPLICATION

Applicants must adopt and submit the following resolution. This resolution must be adopted prior to submission of the forms package.

BE IT RESOLVED that _______________________________ (Applicant) act as the legal sponsor for project(s) contained in the Business Development Infrastructure Application to be submitted on __________________ and that ____________________________ (Title of First Authorized Official) and ____________________________ (Title of Second Authorized Official) are hereby authorized to apply to the Department of Employment and Economic Development for funding of this project on behalf of ____________________________________ (Applicant).

BE IT FURTHER RESOLVED that ______________________________(Applicant) has the legal authority to apply for financial assistance, and the institutional, managerial, and financial capability to ensure matching funds, adequate construction, operation, maintenance and replacement of the proposed project for its design life.

BE IT FURTHER RESOLVED that ______________________________(Applicant) has not violated any Federal, State, or local laws pertaining to fraud, bribery, kickbacks, collusion, conflict of interest or other unlawful or corrupt practice.

BE IT FURTHER RESOLVED that upon approval of its application by the state, ______________________, (Applicant) may enter into an agreement with the State of Minnesota for the above‑referenced project(s), and that it will comply with all applicable laws and regulations as stated in all contract agreements.

BE IT FURTHER RESOLVED that upon approval of its application by the state, ______________________, (Applicant) will commit $_______________ towards the local match requirement.

BE IT FURTHER RESOLVED that __________________ (Applicant) will repay the grant if milestones are not realized by the completion date identified in the Application. 

_____________________________ (Applicant) certifies that it will comply with all applicable laws, regulations, and rules of the Business Development Infrastructure Application.

NOW, THEREFORE BE IT RESOLVED that ____________________________ (Title of First Authorized Official) and ____________________________ (Second Authorized Official), or their successors in office, are hereby authorized to execute such agreements, and amendments thereto, as are necessary to implement the project(s) on behalf of the applicant.

I CERTIFY THAT the above resolution was adopted by the __________________________________(City Council) of ____________________________(Applicant) on _______________(Date).

	
SIGNED:
	

	

	
WITNESSED:
	


	
(First Authorized Official)


	

	
(Signature)



	Title and date

	

	Title and date





	
SIGNED:
	

	

	
WITNESSED:
	


	
(First Authorized Official)


	

	
(Signature)



	Title and date

	

	Title and date





LEGAL DESCRIPTION
(only the public land in which the infrastructure is located)
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