[bookmark: _GoBack]2016 Summer Youth Work Experience Program Instructions For Financial Workers

DHS has partnered with DEED’s Office of Youth Development and Minnesota Workforce Council Association to provide structured paid work experiences (Subsidized Work) and an introduction to career pathways to youth receiving Minnesota Family Investment Program (MFIP) benefits.  Funds are available April 1, 2016 and must be spent by December 31, 2016.
Youth must fall into one of the two categories below to be served with these funds:
· Teen Parents, ages 16-24, who are receiving cash MFIP benefits; or
· Younger youth, ages 14-18, who are on the grant in MFIP households.
Any teen parent/youth on DWP is not eligible for the Summer Youth Work Experience Program.  
Employment Service Providers (ESP’s) – Do Not code Summer Youth Work Experience Program as:
· Workforce Investment Act (WIA) Program
· Step-Up Program
· MN Youth Program (MYP)
· YouthBuild
States may choose to disregard the earnings of summer job participants.  The following income exclusions for Minnesota’s 2016 Summer Youth Work Experience Program are in effect through July 31, 2016:
Earned Income of Minor Child/Caregiver under age 20:
· Exclude all earned income of a minor child through age 6.

· Exclude all earned income of a minor child over age 6 or minor caregiver who is attending an approved elementary school or secondary education program at least half time as defined by the school.

· Exclude all earned income of a caregiver under 20 who is at least a half-time student in an approved elementary or secondary education program.

· For a minor child enrolled in an on-line secondary school or on-line GED program that is not approved by the MN Dept. of Education, refer to the local school district to determine the program’s legitimacy. Each district has a transfer specialist who will sort this out, probably by doing testing. If the program is unapproved, DO NOT exclude any earned income.
Earned Income of Teen Parents aged 20-24:
· Earned Income for teen parents aged 20 through 24 is counted.

Effective August 1, 2016
Earned Income of Minor Child/Caregiver under age 20: 
· Exclude all earned income of children under six years old.

· Exclude all earned income of a minor child over age 6 or minor caregiver who is enrolled at least full-time in school.

· Exclude all earned income of a caregiver under 20 who is at least half-time in school.
Earned Income of Teen Parents aged 20-24:
· Earned Income for teen parents aged 20 through 24 is counted.
STUDENTS
Age and whether or not teen parent/youth are attending school at least half-time or fulltime determines whether income is counted or excluded.
Worker Instructions
· MAXIS Coding: Pages 3-5

















MAXIS STAT MEMI Panel:
EXAMPLE 
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· Update this field with the last grade completed by the teen parent/youth.










MAXIS STAT SCHL Panel:
EXAMPLE
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· Update whether the teen parent/youth is a Fulltime, at least half-time, less than half time or not attending school.
· Update the type of school the teen parent/youth is attending.
· If the teen parent/youth is 18, update their graduation date and the verification used to verify.








MAXIS STAT JOBS panel:
EXAMPLE[image: ]

· Income Type should be a W for Wages (Incl Tips)
· Subsidized Income Type is either 01 for Subsidized Public Sector Employer or 02 for Subsidized Private Sector Employer.
· Income Start Date is the date the 1st paycheck received, not the date the youth begins working.
· Retrospective pay is the pay the youth actually received the income while prospective is the estimated amount of income the youth is expected to receive.
· Hours is the total amount of hours worked in the retrospective month and the amount of hours estimated to work in the prospective month.
· Pay frequency is either:
· 1 for One time per month
· 2 for Two times per month, example… 1st and 15th or 15th and 30th.
· 3 for Every other week, also known as biweekly or every two weeks.
· 4 for Every week, for example every Friday.
· 5 for other….This should not apply for any of the participants in this program.
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07/14/15 14:51:13 MAXIS FMCDAAM6

CAF 4,5,6a, 6b Additional Member Info (MEMI) lofl
Ref Last First M * Ref Nbr: 01 DODGE, MARISA D

01 DODGE MARISA D * SSN: - - PMI: 28684 PMI Type: M

03 DODGE EDISON Z * Actual Dt: __ __ __ SMI: 393588797 Alien ID:

El

10 MARSH MICHAEL Q Marital Status: N
Spouse Ref Nbr: __

Last Grade Completed:

El

El

* Citizen (Y/N): [ Citizenship ver: IM
¥ MA Citizenship ver: _

* cmdty/othr St FS End Dt: __ __ __ GRH St Resi (Y/N): _
* In MN > 12 Months (Y/N): Y Residence ver: 4
* MN Entry Date: _ __ __ Former State: __
¥ Time Limit: _ Temporary Residence: _
¥ Placement Type: _ Adoption Assistance: _

El

Minor Crgvr Lvg Arrang: __ TANF Exemption:
Fam Vio Waiver Beg Dt: 01

El

Mode: E Function: STAT Case Nbr: __559893 Month: 07 15 cCommand: ___ __ __
Ssv: 90 PW: PWLXN35 SW: Updated: 10 06 14 User: PWLXN35
Enter-PFl---PF2---PF3---PF4---PF5---PF6---PF/---PF8---PF9---PF10--PF11--PF12---

HELP PMI ~ EXIT CNOTE PNOTE PREV NEXT EDIT OOPS TRBL INFO

s1 Ready (1) 6481281 ASOTYC26 a 145409 7/14/2015 NUM 034406 10,049
S — A

S e —— -
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CAF Question 23 School (SCHL) 1of0

Ref Last First M * Ref Nbr: 01 DODGE, MARISA D

01 DODGE MARISA D Actual Date: _ __ ____

03 DODGE EDISON Z School Status: F ver: SC
10 MARSH MICHAEL Q School Type: __

District Nbr: 0659

LR

El

Kindergarten Start Date:
Grad Date If 18 Year old (MM/YY):
Grad Date ver:

E I

El

Primary/secondary Funding:

El

El

FS Eligibility Status:

El

El

Higher Ed By FS Definition (Y/N):

Mode: A Function: STAT Case Nbr: __559893 Month: 07 15 Command:

Ssv: 90 PW: PWLXN35 SW: Updated: User: PWLXN35
Enter-pFl---PF2---PF3---PF4---PF5---PF6---PF7---PF8---PF9---PF10--PF1l--PF12---
HELP PMI ~ EXIT CNOTE PNOTE PREV NEXT EDIT OOPS TRBL INFO

SCHOOL TYPE IS MISSING OR INVALID

s1 Ready (1) 6481281 ASOTYC26 a 15:11:37 7/14/2015 NUM 040134 20,071
S — A
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CAF Question 35 Job Income (JOBS) 20f1
Ref Last First M * Ref Nbr: 01 DODGE, MARISA D
01 DODGE MARISA D * Income Type: W Subsidized Income Type: __
03 DODGE EDISON Z * ver:
10 MARSH MICHAEL Q * Employer: _
* _ Employer Addr GRH Income Unav 1st Mo: §
* Inc Start: 05 01 15 End: _ __ __ Contract Thru: _ __ _
¥ Retrospective Prospective
* Pay Date  Gross Wage Pay Date  Gross Wage
* 050115 §$ 200 07 01 15 § 200
* 05 15 15 200, 07 15 15 200,
* Total: § Total: §
* pay Freq: 3 Hrs: 20_ Hrs: 20_
* Sig chng: _ _ FS Prosp Inc _ HC Inc Est _ EI Disreg
Mode: A Function: STAT Case Nbr: __559893 Month: 07 15 Command: B __ __
Ssv: 90 PW: PWLXN35 SW: Updated: User: PWLXN35
Enter-PFl---PF2---PF3---PF4---PF5---PF6---PF7---PF8---PF9---PF10--PF11--PF12---
HELP PMI ~ EXIT CNOTE PNOTE PREV NEXT EDIT OOPS TRBL INFO

VERIFICATION IS MISSING OR INVALID
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