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Energy Vendor Monitoring Report Cover Letter

Re: Energy Vendor Monitoring Report
Dear Energy Vendor:
Energy Assistance Program (EAP) Service Provider agencies routinely monitor a portion of their energy vendors to ensure compliance with the EAP agreement and program policies. By signing the EAP agreement annually, energy vendors agree to be periodically monitored and provide necessary monitoring information when requested.
Please take a few moments to complete the enclosed Energy Vendor Monitoring Report. The monitoring report has two sections, each with separate instructions. This form lists some households who received EAP under the EAP FFY2015 Program. For each of the households listed on this report, please do the following:

1. Name on Account:  Provide the primary name of the person associated with the account.

2. Household Address:  Provide the household address of the person associated with the account.
3. Consumption Costs: List consumption costs from

, through 

. (Attach copies of records that verify these costs.)
4. Total Primary Heat Grant Placed on Account: Provide the total Primary Heat grant received on behalf of the household during the FFY15 program (This may include anywhere from 1 to 4 payments received after October 1, 2014).  Do not include any Crisis funds received.
5. Date (s) Payments(s) were Applied to Account:  Provide the date(s) the FFY15 Primary Heat payments(s) were applied to the account.
6. Copies of Records:  Provide copies of records for each household listed on the Energy Vendor Monitoring Report showing their account activity (including usage, amount due, and payments applied) from the date the household received their EAP Primary Heat grant until the date the household spent their entire EAP Primary Heat grant.

I would appreciate if you could return this information to our office no later than 


Contact my office if you have any questions while completing the report and providing required records. This is a required activity and we appreciate your timely response.
Sincerely,

FFY2015 EAP Policy Manual
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