<Date>
John M. Harvanko, Director

Energy Assistance Program

Department of Commerce

85 7th Place East, Suite 280
St. Paul, MN 55101

Dear Mr. Harvanko:

This letter is <<Agency Name>>’s declaration of full disclosure for the Department of Commerce’s (Commerce) Federal Fiscal Year 2017 (FFY17) program audit of our federally funded Energy Assistance Program (EAP). We understand Commerce has reviewed certain operational activities of our local EAP for compliance with LIHEAP Law, EAP Contract, Policies and Procedures. We understand that the inquiry of significant facts, issues or findings in this document refer to anything that could potentially lead to fraud, abuse and/or waste.  We are also aware internal controls in these areas are used to achieve program integrity. 

We confirm, to the best of our knowledge and belief, as of the date of this letter, the following representations were made to you during your audit:

1. We are responsible for complying with the requirements of LIHEAP law, EAP Contract, Policies and Procedures.  We have complied with these requirements, or we have disclosed to you any known noncompliance occurring during FFY17 (on or after October 1, 2016).

2. We are responsible for establishing and maintaining effective internal controls over financial reporting and compliance for our local EAP and federal programs. We have established and maintained internal controls that provide reasonable assurance we are managing EAP funds in compliance with LIHEAP Law, OMB and other guidance, EAP Contract, Policies and Procedures.  We have disclosed to you any significant internal control issues, other significant factors, and any resulting changes or corrective action taken by management with regard to significant deficiencies in internal control over compliance, that have occurred subsequent to October 1, 2016 and through the end of the FFY17 fPAV date. 

3. We have properly recorded and documented Commerce approval of all our local EAP’s financial transactions, including travel and purchase expenditures. We have verified they were allowable expenses according to EAP policies and procedures.

4. We have charged costs to EAP in accordance with applicable Administrative and A16 Funds policies and applicable cost principles.

5. The copies of local agency and fiscal documents provided to you are true copies of the reports submitted, and have not been inappropriately adjusted.

6. We have provided you with all documentation, including financial records and correspondence related to possible noncompliance with EAP requirements occurring during FFY16 (on or after October 1, 2015). 

7. We have identified and disclosed to you all instances of fraud, suspected fraud, unusual fiscal activities, and any known noncompliance with EAP requirements, including the results of other audits or program reviews.

8. We have taken timely and appropriate steps, according to EAP policies and procedures, to remedy known cases of error, suspected fraud, fraud and illegal acts.

9. We have monitored local EAP employees and Energy Vendors to verify compliance with LIHEAP Law, EAP Contract, Policies and Procedures.

10. We have issued management decisions on a timely basis and consulted with the Commerce upon identification of local EAP employees or Energy Vendors who displayed noncompliance with LIHEAP Law, EAP Contract, EAP Policies and Procedures.  We have ensured local EAP employees or Energy Vendors have taken appropriate and timely corrective action.

11. We have identified for you any previous agency financial audits, local program performance audits, or other studies related to the objectives of the –Commerce EAP audit.  We have identified for you the corrective actions taken to address significant findings and recommendations.  

12. We have made available to you third party contracts, agreements and amendments, if any, 

13. We have given you all information on the status of follow-up corrective actions on prior findings in our Commerce EAP Program Audit, including all management decisions.

14. We have a process to track the status of audit findings and recommendations and provide management’s responses and planned corrective actions on these findings, conclusions, and recommendations.

_________________________________________            _______________________________ 

<First Name Last Name>, Executive Director           
Date

_________________________________________            _______________________________

<First Name Last Name>, EAP Coordinator


Date
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