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Education Program Coordinators and Instructors:

The Emergency Medical Services Regulatory Board (EMSRB) and the Education Standards
workgroup (comprised of EMSRB staff and educators) collaborated to create this interactive
Education Program Compliance Manual as a resource for EMS education coordinators and
instructors in the State of Minnesota.

The manual is divided into the following eight sections: Documentation, Faculty, Education
Standards, Clinical/Field Experience, Student Information, Operational Procedures, E-Licensing, and
Psychomotor Examination. Throughout the sections you will find important regulatory information,
application documents; example templates and sample forms; and additional resources and website
links.

The EMSRB recommends that education program coordinators share this manual with instructors and
examiners who provide EMS education in Minnesota, and encourage them to review the National
Education Standards and the NREMT Psychomotor Exam processes to prepare for the transfer to the
new education standards.

The EMSRB would like to take this opportunity to thank the following workgroup participants for
their time and efforts in helping Minnesota become a leader in EMS education: Lisa Consie, Board
member; Alice Almendinger, Lynda Goerisch, and Brad Racutt, Peer Educators; Tom Frost, Holly
Hammann-Jacobs, Robert Norlen, Debra Teske, and Mary Zappetillo, EMSRB staff.

Regards, , {_ rd )

EMSRB Ch Executive Director
Kelly Spratt Pamela Biladeau

"To protect the public's health and safety through regulation and support of the EMS system.”
An Equal Opportunity Employer
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Purpose of Section:

To provide “At a Glance” information related to
the EMS Education Program Compliance
Manual, Education Program Compliance
Requirements and Inspection/site-visit
Requirements.

How to Use This Manual

Information Included:

Navigating the Manual
EMR/EMT Program Inspection Form

A )

Requirements Chart by EMS Education Level

Key Definitions
Table of Contents

/

Navigating the Manual - Outlines how information is arranged in the

manual and describes the various icons that are used to visually represent and

highlight key information.

Requirements Chart by EMS Education Level — This is an “at a glance

chart” that outlines what’s required under each tab of the manual and
applicable to which EMS education levels.

Key Definitions — Important definitions that will help the user understand the

responsibilities of partners that play a role in the EMS Education and with the
registration or certification of EMS providers in Minnesota EMR/EMT.

Program Inspection Form — This is the form that will be used by EMSRB

staff to during program site-visits for program compliance with regulatory

requirements.

Table of Contents — Outlines the eight (8) specific required and

informational areas in the manual and what’s included under each tab.
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Navigating the Manual

The table below outlines how information is arranged in the manual and describes the various
icons that are used to visually represent and highlight key information.

Item in Manual

Description

Table of Contents

The Table of Contents is color
coordinated to match each of the section
titles and documents within a Tab.

Chapter Tab
Heading

Three categories of information are
provided to introduce each section;
purpose, information type and forms to
include.

Informational
Items

Helpful information, templates and
sample forms are noted by a diamond
blue icon with a lowercase “i” in the
middle.

Icon/Example
Operational Procedures

(Tab 6)
TAB 3: US DOT EMS

Education Standards

Purpose Forms to include:

®

Regulatory Items

Regulatory information that is
statutorily required of education
programs is noted by a yellow triangle
icon with an exclamation point “!I”” in the
middle.

A

Forms to Include

Forms and application materials
education programs should use and keep
on file for EMSRB review.

N/A

Minnesota Statutes

Statutes and Rules that give EMSRB the

page.

and Rules authority to regulate EMS education Minnesota Statutes
programs in Minnesota are identified Education Programs
and organized in a table for easy MS. All education
reference. 144E.285, programs for an
subd. 1 EMT, AEMT, or
di t
Only_ key excerpts of the Statute are Eirg‘g‘p‘iot’eﬁﬂi
provided in this manual. Please refer to the board.
the Appendix if you are interested in
reading the entire Statute/Rule.
Additional Reference materials and links to Additional Resources
Resources Appendices and websites are listed in a o Website link
grey box located on the bottom of the e Appendices
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Education Program EMR ~ Paramedic
Requirements Chart by EMS Provider Level EMR Refresher gmy  EVTReresher AEMT - Paramedic  Refresher
Documents

License Application Required Required Required Required Required Required N/A

Program Coordinator Required Required Required Required Required Required N/A
Medical Director Required Required Required Required Required | Required** N/A

Program Site Visit/Approval Required Required Required Required Required | Required** N/A

USDOT EMS Education Standards

Faculty
Instructor Qualifications (at level or above) Required Required Required Required Required Required N/A
Faculty/DOT Certification N/A N/A Required Required Required | Required** N/A

Student Information
Student Admission Criteria

Required

Required

Required

Required

Required

Required**

Course Syllabus Required Required Required Required Required Required N/A

Lesson Plans Required Required Required Required Required Required N/A

Textbooks Required Required Required Required Required Required N/A

Written Exam N/A N/A Required N/A Required Required N/A

Skill Verification :?;Si?gs ;?;:i?g;s Required Required Required Required N/A
Clinical Field Experience. Recommended N/A Required N/A Required | Required** N/A
Background Studies | Recommended N/A Required* N/A Required* | Required* N/A

N/A

Student Enrollment Form
Operational Procedures

Required

Required

Required

Required

Required

Required

N/A

insirucior to Sudent Raiio 110

E-Licensing

Course Notification

N/A

N/A

Required

Required

Required

Required

N/A

Course 3rd Party Confirmation
Additional Information

Instructional Aids & Equipment

Required

Required

Required

Required

NREMT

Required

Required

Required

NREMT

Required

NREMT

Required

Paper

N/A

NREMT Skills

N/A

N/A

Required

Required

Required

Required

CEU
Requirement

* Required by Minnesota Department of Human Services
** Paramedic also has requirements that need to be met as part of Accreditation (CAAHEP)
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Key Definitions

Word Definition Relationship to Minnesota
Certification

National The National EMS Educational Standards Per statute, Minnesota has adopted

EMS are dedicated to promoting a sufficient, the EMS Education Standards

Education stable, and well-trained EMS workforce, developed by the US Department

Standards as well as enhancing the health and safety of Transportation.

of all EMS providers. The EMS

Education Standard defines the minimum

entry-level competencies for each

certification level.

The Standards will replace the current

DOT National Standard Curricula (NSC)

with a less prescriptive and defined EMS

Education Standard. The new format

supports diverse implementation methods

and more frequent content updates.

National The NREMT is an organization that offersa ~ The EMSRB has adopted the
Registry of nationally standardized written and NREMT exam for:

Emergency psychomotor exam that evaluates minimum = [nitial Certification: requires
Medical competency of the US DOT Education taking both the written and
Technician Standards. psychomotor exam at the
(NREMT) EMT, AEMT and Paramedic

The NREMT issues nationally recognized levels.

EMS certification cards. » Refresher Certification:
requires taking the
psychomotor exam for EMTSs.

Minnesota Authority: MS 144E and MR 4690 gives the ~ The new education program and
Emergency 19 member Board authority to regulate EMS in registration/certification levels are:
Medical Minnesota. Based on statutes, as they apply to =  Emergency Medical
Services Emergency Medica_l Services Certification and Responder (EMR)
Regulatory approval of Education Program the Board: =  Emergency Medical

Board - i e Technician (EMT)
(EMSRB) Sets policy and processes: \erifying that an - Advanced Emergency

education program is ready to follow required
education standards and students have
achieved minimum competency prior to
issuing a registration or certification card.

Enforcement and Compliance: Per Statute
the Board is responsible for approving
Education Programs and compliance for the
purpose of public protection.

Medical Technician
(AEMT)
= Paramedic levels
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Psychomotor Exam Staff Definitions

/C'D\

N

Word Definition/Role

State EMSRB Staff that oversees the entire psychomotor exam process.

Official

Approved On-site agent approved by the EMSRB to conduct the psychomotor exam on
Agent behalf of the State of Minnesota in accordance with National Registry guidelines.

To be eligible as an Approved Agent for the EMSRB, the applicant must provide
verification of the following:

= Current CPR certification
= Credentialed at the level of the exam or higher
= Completed Board approved training for Approved Agents

Exam Provides logistic support for conducting the psychomotor exam and works
Coordinator closely with the Approved Agent conducting the exam.
Examiner Person that meets requirements of MS § 144E.286, subdivision 3
To be eligible as an Examiner, the applicant must provide verification of the
following:

= Current CPR certification
= Credentialed at the level of the exam or higher
= Completed Board approved examiner training

viii
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Minnesota Emergency Medical
Services Regulatory Board

2829 University Ave. S.E., Suite 310

Minneapolis, MN 55414-3222
(651) 201-2800 (800) 747-2011 FAX (651) 201-2812 TTY (800) 627-3529
www.emsrb.state.mn.us

Date:
EMR/EMT EDUCATION PROGRAM INSPECTION FORM Insp #:
Licensee: License #:
STATUTES:

paramedic must be approved by the board.

= MS §144E.285 & MS § 144E.27 Education Programs: Subd.1 & Subd. 1(a): All education programs for EMR, EMT, AEMT, or

= Subd.7 Audit. The board may audit education programs approved by the board. The audit may include, but is not limited to, investigation of
complaints, course inspection, classroom observation, review of instructor qualifications, and student interviews.

DOCUMENTS (Must be on file)
License App. Documentation (MS 144E.285, subd.1(b)(1))
Program Coordinator (MS 144E.285, subd.1(b)(3))
Medical Director (MS 144E.285, subd.1(b)(3))
Program Approval (MS 144E.285 subd.1(b)(7) )
Faculty (MS 144E.285, subd.1(b)(4))
O Instructor Qualifications  (MS 144E.283)
[ DOT Certification (MS 144E.283, (a)(4))
O Instructor CEU'’s (MS 144E.283, (a)(5))
USDOT EMS Standards (MS 144E.285, subd.1(b)(2))
O Course Outline (MS 144E.285, subd.1(b)(7))
O Lesson Plans
O Textbook and supplements; Reference Materials
O Written Examinations
O Skill Verification
[] Clinical / Field Experience
O Written Agreements
O Clinical Rotations & Objectives
O Clinical / Field Rotation Form
O Background Study Information/Account *
Student Admission Criteria  (MS 144E.285, subd. 1(b)(1)(iv))
Student Information (MS 144E.285, subd. 1(b)(7))
Student Success Ratio (MS 144E.285, subd. 1(b)(10))
Operational Procedures
O Instructor/Student Ratio  (MS 144E.285, subd.1(b)(5))
Instructor Recruitment Process
Instructor Orientation Process
Instructor Performance Evaluation
Student Performance Criteria

(|

O

(MS 144E.285, subd. 1(b)(6))

|

a
a
a
a

O

0

0

INSTRUCTIONAL AIDS AND EQUIPMENT (MS 144E.285 subd. 1(b)(1)(v))
Classroom/Office

O Didactic Classroom Space

O Practical Skills Practice Area

O Educational Aids (AV equipment, PowerPoint, computer(s)
Personal Protective Equipment: gloves, masks, gowns, eye protection
Mechanical Aids to Breathing

Intubation Manikin

02 Cylinder with regulator

02 Delivery Devices (NRM, nasal cannula, connection tubing)
Bag-Valve-Mask Device with reservoir (adult, child, infant)
Oro/Nasopharyngeal Airways

Supraglottic Airway (Combitube, PTL or King LT)

Suction Device (tubing, rigid & flexible catheters, sterile water)

CPR Equipment

O Manikins (adult, child, infant & supply of disposable parts)

O Manikin Cleaning Supplies

O AED Trainer(s)

Patient Assessment & Vital Signs: (BP cuffs, stethoscope, penlight)
Spinal Injury Management Equipment

O Long Spine Board with securing straps

O Short Spine Board with securing straps or Vest-type device

O Head Immobilization device

O Cervical Collars (various sizes)

Splinting & Bandaging Equipment

O Fixation Splints (board, air, vacuum, commercial)

O Traction Splint

O Tourniquet, Dressings & Bandages (various: bleeding, bumn, roller)
Enrichments (please list any additional)

ooooooag

O Student Evaluation & Remediation O Blood Glucose Monitor
] Course Notification (MS 144E.285, subd.1(b)(8)) O IV Infusion (infusion arm, catheters, solutions, administration sets)
[] Student Course Completion Confirmation (e-Licensing system) O IO Infusion (manikin, needles and/or drill device)
Comments: O Medication Administration (prefilled meds, syringes, needles, sharps)
O Moulage Kit or similar substitute
O Extrication (various extrication tools & supplies)
O Other:
Program Approval: [ ] Yes [ ] No Correction Order Issued: Number(s):
Licensee Authorized Official: Date:
EMSRB Authorized Official: Date:

“To protect the public’s health and safety through regulation and support of the EMS system.”

An Equal Opportunity Employer

2013-09.20
1X
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Purpose of Section

the license application forms

Forms to Include

This section provides education programs with « Copy of current program application

and documents to

\submit to EMSRB for Certification approval.

)

Minnesota Statutes

Education Programs

M.S. 144E.285, subd. 1

All education programs for an EMT, AEMT, or paramedic must be
approved by the board.

To be approved by the board, an education program must:

= submit an application prescribed by the board that includes; types

and length of course to be offered; names, addresses, and

qualifications of the program medical director, program education
coordinator, and instructors; admission criteria for students; and

materials and equipment to be used

= have a program medical director and a program coordinator
= retain documentation of program approval by the board

Emergency Medical Respon

der Registration

M.S. 144E.27

An education program instructor must be an emergency medical
responder, EMT, AEMT, paramedic, physician, physician
assistant, or registered nurse.

All education programs for an emergency medical responder must
be approved by the board.

To be approved by the board, an education program must:

= submit an application prescribed by the board that includes;
types and length of course to be offered; names, addresses,
and qualifications of the program medical director, program
education coordinator, and instructors; admission criteria for
students; and materials and equipment to be used

= for each course, implement the most current version of the
Unites States Department of Transportation EMS Education
Standards, or its equivalent as determined by the board
applicable to Emergency Medical Responder registration
education

= have a program medical director and a program coordinator

= have at least one instructor for every ten students at the
practical skill stations

» retain documentation of program approval by the board,
course outline, and student information

= submit the appropriate fee as required under section
144E.29.




= The National EMS Education Standards by the NHTSA,
United States Department of Transportation contains the
minimal entry level of knowledge and skills for emergency
medical responders. Medical directors of emergency medical
responder groups may expand the knowledge and skill set.

Definitions

144E.001, subd. 14

Education Program Coordinator: means an individual who serves
as the administrator of an emergency care education program and
who is responsible for planning, conducting, and evaluating the
program; selecting students and instructors; documenting and
maintaining records; developing a curriculum according to the
National EMS Education Standards by the National Highway
Transportation Safety Administration (NHTSA), United States
Department of Transportation; and assisting in the coordination of
examination sessions and clinical training.

144E.001, subd. 11

Program Medical Director: means a physician who is responsible
for ensuring an accurate and thorough presentation of the medical
content of an emergency care education program; certifying that
each student has successfully completed the education course; and
in conjunction with the program coordinator, planning the clinical
training.
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MINNESOTA EDUCATION PROGRAM APPLICATION INSTRUCTIONS

STATUTES:

= MS §144E.285 & MS § 144E.27, Subd.1 & Subd. 1(a) Education Programs: All education programs for EMR, EMT, AEMT, or
paramedic must be approved by the Board.

= MS §144E.283 Instructor Qualifications: (a) An emergency medical technician instructor must...
= MS §144E.27, Subd. 1 Education Program: An education program instructor must...

QUESTIONS: Contact the appropriate EMS Specialist or the Administration Supervisor for the EMSRB.

INSTRUCTIONS
Provide all information requested by this application form. Be sure to sign on the last page. Incomplete or
illegible applications will be returned. The review and decision by the Emergency Medical Services
Regulatory Board (EMSRB) will be made on the basis of information provided in this application.

1. Program Name
= The program name must be the public business name.
= This is the physical location at which the program will operate.
= All correspondence from the EMSRB will be mailed to this address.

2. Telephone

Provide the business phone number and fax number of management during normal business hours.
Provide an alternate phone number (preferably cell number). Include area codes with all numbers.

3. E-Mail

Please provide and e-mail address that is accessed daily by someone who is familiar with the general
operation of the program, preferably the program coordinator.

4. Type of Program

Check the type of course(s) for the proposed program. For AEMT and Paramedic levels contact the
appropriate EMS Specialist or the Administrative Supervisor.

5. Education Program Coordinator
This is the person to contact at the business phone number. This person must be familiar with the

general management and operation of the entire program. Include certification level and instructor
qualifications.

"“To protect the public’s health and safety through regulation and support of the EMS system”

An Equal Opportunity Employer
(Page 1 of 2)
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10.

11.

12.

13.

14.

Education Program Medical Director

Provide the name and contact information of the program Medical director. Retain a copy of the
medical director agreement in your files.

Course Instructors

List the names, contact information and qualifications of instructors approved by your medical
director.

Clinical Sites

Provide the contact information for each site you have clinical site agreements with. Retain a copy
of each of clinical site agreement in the program files. (NOTE: EMR does not require clinical experience)

Admission Criteria for Students

Briefly describe the criteria you will use to qualify applicants to your program. A copy of the full
admission criteria must be retained in the program files.

Instructor Recruitment and Orientation

Briefly describe the criteria you will use to recruit qualified instructors to your program and the
orientation process for those instructors. A copy of the full recruitment and orientation policy must be
retained in the program files.

Instructional Aids and Equipment

Ensure all items on checklist are addressed prior to submitting application. Aids and equipment will
be required for inspection at the site visit.

Attachments

Please list and number additional attachments submitted with the application. Please keep a file
copy of the application for your reference as the review process progresses.

Education Application Fee

The initial fee for an education program application is $100.00. The fee must accompany the
application.

Certification of Accuracy

Original Signatures of the Program Coordinator & Program Medical Director are required.

Unsigned applications will be considered incomplete and returned. The EMSRB determines whether an
educational program application is complete. The decision may be to accept an application, or to request
additional information. The application process will not begin until the application is complete. Allow an
ample amount of time for the entire approval process to be completed.

(Page 2 of 2)
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EMR /EMT Education Program Application

STATUTES:

= MS §144E.285 & MS § 144E.27 Education Programs: Subd.1 & Subd. 1(a): All education programs for EMR, EMT,
AEMT, or paramedic must be approved by the Board.

Program Name

Street Address
City State Zip
Telephone Cell Fax
E-mail Date
Requesting Approval for the Following Programs:
Please check appropriate programs
[l Emergency Medical Responder *Length of course

O EMR Refresher

[l Emergency Medical Technician *Length of course

O EMT Refresher

[ ] Anadditional application for approval at the Advanced Level (AEMT, Paramedic) is attached.
(Applicants applying for approval at both the basic and advanced levels must complete two
applications.)

*Course Length is based on Competency Not Hours. Course should include
didactic, laboratory, clinical & field experience as recommended in the National Education
Standards.

“To protect the public’s health and safety through regulation and support of the EMS system”

An Equal Opportunity Employer 2013-01
(Page 1 of 7)
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Program Information and Personnel

Education Program Coordinator

MS § 144E.001, subdivision 14. Education Program Coordinator
“Education program coordinator” means an individual who serves as the administrator of an emergency care education program and who is

developing a curriculum according to the National EMS Education Standards by the National Highway Transportation Safety Administration
(NHTSA), United States Department of Transportation; and assisting in the coordination of examination sessions and clinical education.

responsible for planning, conducting, and evaluating the program; selecting students and instructors; documenting and maintaining records;

Name:

Street Address:

City: State: Zip:
Telephone: Cell:

E-mail:

Certification Level & Number:

Instructor Qualifications:

Education Program Medical Director

MS § 144E.001, subdivision 11. Program Medical Director.

”Program medical director” means a physician who is responsible for ensuring an accurate and thorough presentation of the medical
content of an emergency care education program; certifying that each student has successfully completed the education course; and in
conjunction with the program coordinator, planning the clinical education.

Name:

Street Address:

City: State: Zip:
Telephone: Cell:

E-mail:

Clinic or Hospital Employed By:

Minnesota M.D. License Number:

(Page 2 of 7)




Course Faculty
(As approved by the Medical Director)

| MS § 144E.285, Subd. 1(b) (4) Education Programs.

(b) To be approved by the board, an education program must: (4) utilize instructors who meet the requirements of section 144E.283 for
teaching at least 50 percent of the course content.

MS § 144E.27, Subd.1. Subdivision 1. Education Programs: An [Emergency Medical Responder] education program instructor must be an

| emergency medical responder, EMT, AEMT, paramedic, physician, physician assistant, or registered nurse.

Name:  (Last) (First) (M)

Street Address:

City: State: Zip:

Telephone: Cell:

E-mail:

Certification Level & Number: Emer. Med. Experience:

Instructor Qualifications:

Name: (Last) (First) (M)

Street Address:

City: State: Zip:

Telephone: Cell:

E-mail:

Certification Level & Number: Emer. Med. Experience:

Instructor Qualifications:

Name: (Last) (First) (M)

Street Address:

City: State: Zip:

Telephone: Cell:

E-mail:

Certification Level & Number: Emer. Med. Experience:

Instructor Qualifications:

Use Additional Sheets as Necessary
(Page 3 of 7)



Guest Lecturers (Adjunct Faculty)

(As approved by the Program Coordinator or Medical Director)

Name: (Last) (First) (M1)
Street Address:

City: State: Zip:

Telephone: Cell:

E-mail:

Certification Level & Number:

Instructor Qualifications:

Emer. Med. Experience:

Name:  (Last) (First) (M)
Street Address:

City: State: Zip:

Telephone: Cell:

E-mail:

Certification Level & Number:

Instructor Qualifications:

Emer. Med. Experience:

Name: (Last) (First) (M1)
Street Address:

City: State: Zip:

Telephone: Cell:

E-mail:

Certification Level & Number:

Instructor Qualifications:

Emer. Med. Experience:

Use Additional Sheets as Necessary

(Page 4 of 7)
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Clinical Training Sites

(Written agreement with site must be available for review)

MS § 144E.285 Education Programs.

(b) To be approved by the board, an education program must: (6) maintain a written agreement with a licensed hospital or licensed

i ambulance service designating a clinical training site; (EMR does not currently require clinical experience)

Clinical Site:

Site Contact:

Street Address:
City: State: Zip:
Telephone: Cell: Fax:
E-mail: Agreement on File: ) (N)
Clinical Site:
Site Contact:
Street Address:
City: State: Zip:
Telephone: Cell: Fax:
E-mail: Agreement on File: (Y) (N)
Clinical Site:
Site Contact:
Street Address:
City: State: Zip:
Telephone: Cell: Fax:
E-mail: Agreement on File: (Y) (N)
Use Additional Sheets as Necessary
(Page 5 of 7)
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Admission Criteria for students
(Admission forms must be available for review.)

Please list all criteria for admission to your program.

EMSRB Student Enrollment Form (completed and available for on-site review).

Instructor Recruitment and Orientation
(Program procedure must be available for review.)

Please list all criteria for recruitment and orientation of instructors for your program.

(Page 6 of 7)
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Instructional Aids and Equipment

Please check appropriate boxes.

[ ] Didactic Classroom Space

[ ] Technical Equipment (i.e.: computer, A/V equipment.)
[ ] Textbook

[ ] Workbook corresponding to textbook

Course Outlines, lesson plans

Quizzes and exams

Student Guides and Reference Materials

Guest lecturers

Enrichments

Records Retention Policy

Practical Skills Practice Area — student/instructor ratio

Equipment (see Inspection Form or Appendix A)

N I O O A

Clinical/Field Rotations — overview, objectives and guidelines

Original
Signature: Date:
Program Coordinator
Name:
(Please print)
l, , Medical Director of

Education Program have reviewed and approved the contents of this application.

Original
Signature: Date:

Name:
(Please print

(Page 7 of 7)
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Change in Medical Director or Program Coordinator

Education Program Coordinator

Minnesota Statutes, section 144E.001, subdivision 14. Education Program Coordinator

“Education program coordinator” means an individual who serves as the administrator of an emergency care
education program and who is responsible for planning, conducting, and evaluating the program; selecting students
and instructors; documenting and maintaining records; developing a curriculum according to the National EMS
Education Standards by the National Highway Transportation Safety Administration (NHTSA), United States
Department of Transportation; and assisting in the coordination of examination sessions and clinical education.

Name:

Street Address:

City: State: Zip:
Telephone: Cell:

E-mail:

Certification Level & Number:

Instructor Qualifications:

Medical Director
Signature:

Education Program Medical Director

Minnesota Statutes, section 144E.001, subdivision 11. Program medical director.

"Program medical director” means a physician who is responsible for ensuring an accurate and thorough presentation
of the medical content of an emergency care education program; certifying that each student has successfully
completed the education course; and in conjunction with the program coordinator, planning the clinical education.

Name:

Street Address:

City: State: Zip:
Telephone: Cell:

E-mail:

Clinic or Hospital Employed By:

Minnesota M.D. License Number:

Medical Director Signature:

15
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TAB 2: FACULTY

* Instructor Qualifications é
» DOT Certification

Education Programs

M.S. 144E.285, subd. 1(b)(4) | Utilize instructors who meet the requirements of section 144E.283 for
teaching at least 50 percent of the course content.

Emergency Medical Responder Registration

M.S. 144E.27, subd. 1 An education program instructor must be an emergency
medical responder, EMT, AEMT, paramedic, physician,
physician assistant, or registered nurse.

Instructor Qualifications*
144E.283 An emergency medical technician instructor must:

= Possess valid certification, registration, or licensure
as an EMT, AEMT, paramedic, physician, physician’s
assistant, or registered nurse

= Have two years of active emergency medical
practical experience

= Be recommended by a medical director of a licensed
hospital, ambulance service, or education program
approved by the board

= Successfully complete the United States Department
of Transportation Emergency Medical Services
Instructor Education Program or its equivalent as
approved by the board and

= Compete eight hours of continuing education in
educational topics every two years, with
documentation filed with the education program
coordinator

= An emergency medical responder instructor must
possess valid registration, certification, or licensure
as an EMR, EMT, AEMT, paramedic, physician,
physician assistant, or registered nurse.

*Education Program must maintain this documentation in
their files.
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TAB 3: USDOT EMS STANDARDS Rt

AN

- USDOT Standards

 Curriculum

Purpose of Section

Forms to Include
» Course Outline, Textbooks, Skill Verification,

This section provideds education programs with Lesson Plans. Writien Examinations
required curriculum standards for initial and Supplements & Reference Material

refresher courses.

* HAZMAT Awareness and NIMS Verification

Minnesota Statutes
Education Programs

M.S. 144E.285, subd. 1(b)(4)

For each course, implement the most current version of the United
States Department of Transportation EMS Education Standards, or its
equivalent as determined by the board applicable to EMT, AEMT, or
paramedic education

Retain documentation of program approval by the board, course
outline, and student information

Reference Materials and Helpful Information
e Appendix B — Educational Infrastructure (Standards pages 56-60)

e Linkto USDOT Education Standards

Note: Information in this section is related to both EMSRB statutory requirements and Education

Standards requirements.
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Hazardous Awareness
&
National Incident Management System (NIMS) Training

The USDOT EMS Education Standards requires that EMR, EMT, AEMT and Paramedic complete
training in Hazardous Materials Awareness and complete specific courses under the National Incident
Management System (NIMS).

For Hazardous Awareness, the EMS Education Standards don’t require a specific course. However,
the National Registry of Emergency Medical Technicians (NREMT) cognitive exam has a few hazmat
questions (depends what the computer generates for candidate). The NREMT writing teams do not use a
definitive source, but backgrounds generally include OSHA 1910, NFPA Chapter 2 (Competencies), and
ERG information and the questions may come from any of these resources.

Verification of candidate’s hazardous awareness is up to the education program. Based on the above
resources the Board requires education programs to verify that acceptable courses for Hazardous
Awareness have the following outline/topics: Note—if accepting prior learning/certification for
hazardous awareness training the education program must verify prior training includes the areas listed
in OSHA 190.120(q)(6)(i)(A) through (F).

Board Action: The Board has approved the OSHA 190.120(q) (6) (i) (A) through (F) education/training
guidance.

OHSA Standard 1910.120(q) (6) (i) (A)-(F), Link to OSHA
Standard: http://www.osha.gov/pls/oshaweb/owadisp.show document?p table=standards&p id=9765

(6) Training. Training shall be based on the duties and function to be performed by each responder of an
emergency response organization. The skill and knowledge levels required for all new responders, those
hired after the effective date of this standard, shall be conveyed to them through training before they are
permitted to take part in actual emergency operations on an incident. Employees who participate, or are

expected to participate, in emergency response, shall be given training in accordance with the following
paragraphs:

(i) First responder awareness level. First responders at the awareness level are individuals who are likely
to witness or discover a hazardous substance release and who have been trained to initiate an emergency
response sequence by notifying the proper authorities of the release. They would take no further action
beyond notifying the authorities of the release. First responders at the awareness level shall have
sufficient training or have had sufficient experience to objectively demonstrate competency in the
following areas:

An understanding of what hazardous substances are, and the risks associated with them in an incident

a) An understanding of the potential outcomes associated with an emergency created when
hazardous substances are present

b) The ability to recognize the presence of hazardous substances in an emergency

¢) The ability to identify the hazardous substances, if possible

d) An understanding of the role of the first responder awareness individual in the employer's
emergency response plan including site security and control and the U.S. Department of
Transportation's Emergency Response Guidebook

e) The ability to realize the need for additional resources, and to make appropriate notifications to
the communication center
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The following are additional Hazardous Awareness helpful references:
] NFPA Chapter 2 (Competencies) — Attached

] Hazardous Materials Link to: General Awareness and Familiarization Video

] Emergency Response Guide (ERG) Links to: Emergency Response Guide & ERG Video

Links to National Incident Management System (NIMS) Online Courses:
Link toNIMS ICS-100b Introduction to Incident Command System (All Levels)

http://training.fema.gov/EMIWeb/1S/courseOverview.aspx?code=is-100.b

Link toNIMS 1S-700 National Incident Management System Introduction (All Levels)
http://training.fema.gov/EMIWeb/IS/courseOverview.aspx?code=is-700.a

Link toNIMS ICS-200.b for Single Resources and Initial Action Incidents (Paramedic only)
http://emilms.fema.gov/1S200b/ICS01summary.htm

Please note: the Education Standards are silent on NIMS refresher. Students should maintain
verfication of course completion.

*If you lost your NIMS certificate you can contact the following for a copy of your certificate of
completion.

Contact information:

Phone: 301-447-1200

Email: Independent.Study@fema.dhs.gov
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NFPA Chapter 2: Hazardous Materials Competencies
for the First Responder at the Awareness Level

2-1 General.

2-1.1 Introduction. Firstresponders at the awareness level shall be trained to meet all
competencies of this chapter. They also shall receive any additional training to meet applicable
United States Department of Transportation (DOT), United States Environmental Protection
Agency (EPA), Occupational Safety and Health Administration (OSHA), and other appropriate
state, local, or provincial occupational health and safety regulatory requirements.

2-1.2 Definition. First responders at the awareness level are those persons who, in the course of
their normal duties, could be the first on the scene of emergency involving hazardous materials.
First responders at the awareness level are expected to recognize the presence of hazardous
materials, protect themselves, call for trained personnel, and secure the area.

2-1.3 Goal. The goal of the competencies at the awareness level shall be to provide first
responders with the knowledge and skills to perform the following tasks safely. Therefore,
when first on the scene of an emergency involving hazardous materials, the first responder at
the awareness level shall be able to:
(a) Analyze the incident to determine both the hazardous materials present and the
basic hazard and response information for each hazardous material by completing the
following tasks:
1. Detect the presence of hazardous materials
2. Survey a hazardous materialsincident from a safe location to identify the
name, UN/NA identification number, or type placard applied for any hazardous
materials involved
3. Collect hazardinformation from the current edition of the North American
Emergency Response Guidebook

(b) Implement actions consistent with the local emergency response plan,the
organization’s standard operating procedures, and the current edition of the
North American Emergency Response Guidebook by completing the following tasks:

1. Initiate protective actions

2. Initiate the notification process

2-2 Competencies — Analyzingthe Incident.

2-2.1 Detecting the Presence of Hazardous Materials. Given various facility or
transportation situations, or both, with and without hazardous materials present, the first
responder at the awareness level shall identify those situations where hazardous materials
are present. Thefirst responder at theawareness level shall be able to:

2-2.1.1* Identify the definition of hazardous materials (or dangerous goods, in
Canada).

2-2.1.2* Identify the DOT hazard classes and divisions of hazardous materials and
identify common examples of materials in each hazard class or division.
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2-2.1.3* Identify the primary hazards associated with each of the DOT hazard classes
and divisions of hazardous materials by hazard class or division.

2-2.1.4 Identify the difference between hazardous materials incidents and other
emergencies.

2-2.1.5 Identify typical occupancies and locations in the com-munity where hazardous
materials are manufactured, trans- ported, stored, used, or disposed of.

2-2.1.6 Identify typical container shapes that can indicate hazardous materials.

2-2.1.7 Identify facility and transportation markings and colors that indicate hazardous
materials, including the following:

(a) UN/NA identification numbers

(b) NFPA 704 markings

(c) Military hazardous materials markings

(d) Special hazard communication markings

(e) Pipeline markings

(f) Container markings

2-2.1.8 Given an NFPA 704 marking, describe the significance of the colors, numbers, and
special symbols.

2-2.1.9 ldentify U.S. and Canadian placardsand labels that indicate hazardous
materials.

2-2.1.10 Identify the basic information on material safety data sheets (MSDS) and
shipping papersthat indicates hazardous materials.

2-2.1.10.1 Identify where to find material safety data sheets (MSDS).

2-2.1.10.2Identify entrieson a material safety data sheet that indicate the presence
of hazardous materials.

2-2.1.10.3 Identify the entries on shipping papersthat indicate the presence of
hazardous materials.

2-2.1.10.4 Match the name of theshipping papers found in transportation (air,
highway, rail, and water) with the mode of transportation.

2-2.1.10.51dentify the person responsible for having the shipping papers in each mode
of transportation.

2-2.1.106Identify where the shipping papers arefound in each mode of
transportation.

2-2.1.10.7 Identify where the papers can be found in an emergency in each mode of
transportation.
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472-8 PROFESSIONAL COMPETENCE OF RESPONDERS TO HAZARDOUS MATERIALS INCIDENTS

2-2.1.11* Identify examples of clues (other than occupancy/ location, container shape,
markings/color, placards/labels, MSDS, and shipping papers) that use the senses of
sight, sound, and odor to indicate hazardous materials.

2-2.1.12 Describe the limitations of using the senses in determining the presence or
absence of hazardous materials.

2-2.2 Surveying the Hazardous Materials Incident from a Safe Location. Given examples of
facility and transportation situations involving hazardous materials, the first responder
at the awareness level shall identify the hazardous material(s) in each situation by
name, UN/NA identification number, ortype placard applied. Thefirst responder
atthe awareness level shall be able to:

2-2.2.1 Identify difficulties encountered in determining the specific names of
hazardous materials in both facilities and transportation.

2-2.2.2 Identify sources for obtaining the names of, UN/NA identification numbers for, or
types of placard associated with hazardous materials in transportation.

2-2.2.31dentify sources for obtaining the names of hazardous materials in a facility.

2-2.3* Collecting Hazard Information. Given the identity of various hazardous
materials (name, UN/NA identification number, or type placard), the first

responder at the awareness level shall identify the fire, explosion, and health hazard
information for each material by using the current edition of the North American
Emergency Response Guidebook. The first responder at the awareness level shall be able to:

2-2.3.1* Identify the three methods for determining the appropriate guide page for a
hazardous material.

2-2.3.2 Identify the two general types of hazards found on each guide page.

2-3 Competencies — Planning the Response. (No competencies currently required at this
level.)

2-4 Competencies — Implementing the Planned Response.

2-4.1* Initiating Protective Actions. Given examples of facility and transportation
hazardous materials incidents, the local emergency response plan, the organization’s
standard operating procedures, and the current edition of the North American
Emergency Response Guidebook, first responders at the awareness level shall be able to
identify the actions to be taken to protect themselves and others and to control access
to the scene. The first responder at the awareness level shall be able to:

2-4.1.1 Identify the location of both the local emergency response plan and the
organization’s standard operating procedures.

2-4.1.2 Identify the role of the first responder at the awareness level during a hazardous
materials incident.
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2-4.1.3 Identify the basic precautionsto be taken to protect themselves and othersin a
hazardous materials incident.

2-4.1.3.11dentify the precautions necessary when providing emergency medical care
to victims of hazardous materials incidents.

2-4.1.3.21dentify typical ignition sources found at the scenes of hazardous materials
incidents.

2-4.1.3.3*Identify the ways hazardous materials are harmful to people, the
environment, and property at hazardous materials incidents.

2-4.1.3.4*% Identify the general routes of entry for human exposure to hazardous
materials.

2-4.1.4* given the identity ofvarioushazardous materials (name, UN/NA
identification number, or type placard), identify the following response information:
(a) Emergency action (fire, spill, or leak and first aid)
(b) Personal protective equipment necessary
(c) Initial isolation and protective action distances

2-4.1.4.1given the name of a hazardous material, identify the recommended personal
protective equipment fromthe following list:

(a) Street clothing and work uniforms

(b) Structural fire-fighting protective clothing

(c) Positive pressure self-contained breathing apparatus

(d) Chemical-protective clothing and equipment

2-4.1.4.21dentify the definitions for each of the following protective actions:
(a) Isolation of the hazard area and denial of entry
(b) Evacuation
(c) * Sheltering in-place protection

2-4.1.4.31dentify the shapes of recommended initial isolation and protective action
zones.

2-4.1.4.4 Describe the differencebetween smalland large spills as foundin the
table of Initial Isolation and Protective Action Distances.

2-4.1.45identifying the circumstances under which the following distances are used
at a hazardous materials incident:

(a) Table of initial isolation and protective action distances

(b) Isolation distances in the numbered guides

2-4.1.4.6 Describe thedifference between theisolation distancesin the
orange-bordered guide pages and the protective action distances in the green-bordered
pages in the document.

2-4.1.5 Identify the techniques used to isolate the hazard area and deny entry to
unauthorized persons at hazardous materials incidents.
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2-4.2 Initiating the Notification Process. Given either a facility or transportation scenario
involving hazardous materials, the first responder at the awareness level shall
identify the appropriate initial notifications to be made and how to make them,
consistent with the local emergency response plan or the organization's standard
operating procedures.

2-5 Competencies — Evaluating Progress. (No competencies currently required at this level.)

2-6 Competencies — Terminating the Incident. (No competencies currently required
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7 Sample: Outline must include each of the following in
accordance with National EMS Education Standards

1. Preparatory
a. EMS Systems, Research, Workforce Safety and Wellness, Documentation, EMS System
Communication, Therapeutic Communication, Medical/Legal, and Ethics.

2. Anatomy and Physiology
3. Medical Terminology

4. Pathophysiology

5. Life Span Development

6. Pharmacology
a. Principles of Pharmacology (at EMT, AEMT, Paramedic only)
b. Medication Administration and Emergency Medications

7. Airway Management, Respiration and Artificial Ventilation

8. Assessment
a. Scene Size-Up, Primary Assessment, History Taking, Secondary Assessment,
Reassessment
b. Monitoring Devices (at EMT, AEMT, Paramedic only)

9. Medicine
a. Medical Overview, Neurology, Abdominal and GI Disorders, Immunology, Infectious
Diseases, Endocrine Disorders, Psychiatric, Cardiovascular, Toxicology, Respiratory, Gl
and Renal, Gynecology, and Diseases of the Eyes, Ears, Nose, and Throat.
b. Hematology and Non-Traumatic Musculoskeletal Disorders (at EMT, AEMT, Paramedic

only)
10. Shock and Resuscitation

11. Trauma
a. Trauma Overview, Nervous System Trauma (at EMT, AEMT, Paramedic only)
b. Bleeding, Chest Trauma, Abdominal and GI Trauma, Orthopedic Trauma, Soft Tissue
Trauma, Head, Facial, Neck, and Spine trauma, Special Considerations in Trauma,
Environmental Emergency, Multi-System Trauma

12. Special Patient Populations
a. Obstetrics, Neonatal, Pediatrics, Geriatrics, Patient with Special Challenges

13. EMS Operations
a. Principles of Safely Operating a Ground Ambulance, Incident Management, MCI, Air
Medical, Vehicle Extrication, Hazardous Materials Awareness, MCI due to Terrorism and
Disaster
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TAB 4: CLINICAL/FIELD EXPERIENCE Required
. Clinical/Field Rotation &

Purpose of Section Forms to Include

This section provides education programs with « Written Agreements, Clinical Rotations &
the information necessary to maintain an Objectives
agreement with a clinical training site.

Minnesota Statutes

Education Programs

M.S. 144E.285, subd. 1(b)(6) | Maintain a written agreement with a licensed hospital or licensed
ambulance service designating a clinical training site.

Board Policy: Allowable Clinical Sites include hospitals, clinic, emergency department,
ambulance, nursing homes, and doctor’s office or on standardized patients and through patient

simulation if clinical site are not available.

Education Standards Definition of Standardized Patient: An individual who had been thoroughly
trained to accurately simulate a real patient with a medical condition; a standardized patient plays the
role of a patient for students learning patient assessment, history taking skills, communication skills,

and other skills.

Education Standards Definition of Patient Simulation: An alternative to a human patient to help
students improve patient assessment and management skills; a high fidelity patient simulator
provides realist simulation that responds physiologically to student therapies. These simulators have
realistic features such as chest that rise and fall with respirations, pupils that react to light, pulse that
can be palpated, etc.

Note: EMR does not currently require clinical experience.

Reference Materials and Helpful Information

e Appendix B — Education Standards Infrastructure

e Link to National EMS Education Standards - Pages 51-55
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TAB 4: CLINICAL/FIELD EXPERIENCE REgIeE
- Educational Program Information &

Purpose of Section Forms to Include

This section provides education programs with « Background Studies Required
the information necessary to conduct

background studies in regard to direct contact

and to maintain an agreement with a clinical traing site.

Minnesota Statutes
Background Studies on Licensees and Other Personnel

M.S. 144.057, subd. 1 Individuals providing services which have direct contact,
defined under section 245C.02, subdivision 11, with patients
and residents in hospitals, boarding care homes, outpatient
surgical centers licensed under sections 144.50 to 144.58,
nursing homes and home care agencies licensed under
chapter 144A, residential care homes licensed under
chapter 144B, and board and lodging establishments that
are registered to provide supportive or health supervision
services under section 157.17.

Human Services Background Studies

M.S. 245C.02, subd. 11 “Direct contact” means providing face-to-face care, training,
supetrvision, counseling, consultation, or medication assistance
to persons served by the program.

From the Department of Human Services website: Who must have a background study? People
who are placed in licensed facilities’ to provide direct contact services by educational programs,
temporary personnel agencies, professional service agencies and supplemental nursing services
agencies.

Reference Materials and Helpful Information
e Link to DHS — Background Study Information
e Link to NETStudy Process Information
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Minnesota Department of Human Services

NETStudy

A web-based application that allows certain agencies to submit background studies to the
Minnesota Department of Human Services, and to track the studies via Internet.

New Electronically Transmitted Study

Licensing lookup o .

DHS licensedlproarTE NETStudy training now available

License Updates The Department of Human Services is now offering training on NETStudy, the web-based application used to submit
c " background studies and receive the results online.

Licensed program lists

Background studies NETStudy temporary access

> NETStudy Register for training.
Flanned enhancernents

Investigations Training materials
User manuals

Frequently asked questions about NETStudy.

FOR FURTHER INFORMATION: Visit the web at http.//www.dhs_state. mn.usfid 057547 and follow the link to
“Background Studies”, email the NETStudy Administrator at DHS NETStudyAdmin@state mn.us , or call the
Division of Licensing at 651-431-6620.

[+] Report/Rate this page

Link to NETStudy Process
Information: http://www.dhs.state.mn.us/main/idcplg?ldcService=GET DYNAMIC CONVERSI

ON&RevisionSelectionMethod=L atestReleased&dDocName=id 028226

For Further Information
e Regarding NETStudy

Dhs.netstudyAdmin@state.mn.us

e Statutory/procedural requirements

DHS.BackgroundStudyAdmin@state.mn.us

e Division of Licensing website
www.dhs.state.mn.us/licensing
BGS Call Center: 651-431-6620
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| EMR | EMT | AEMT

From USDOT Education Standards pages 51-55




| EMR | EMT | AEMT










| EMR | EMT | AEMT

Allowable Clinical Sites: include hospitals, clinic, emergency department, ambulance, nursing homes, and doctor’s office
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— - - . R B 2829 University Ave Southeast, Suite 310
N e g Minneapolis, MN 55414-3222
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Minnesota Emergency Medical Services Regulatory Board (651) 201-2800 (800) 747-2011 FAX (651) 201-2812 TTY (800) 627-3529

www.emsrb.state.mn.us

CLINICAL / FIELD ROTATION TRAINING
EMERGENCY CARE COURSE FOR EMERGENCY MEDICAL TECHNICIANS

This form must be completed and kept on file for audit and review by EMSRB staff. The clinical / field rotations are in
addition to the required didactic education for the U.S.D.O.T National EMS Education Standards for EMT and shall be
completed prior to psychomotor and CBT examinations for National Registry and State certification as an EMT.

STUDENT'S NAME:

EDUCATION PROGRAM:

COURSE LOCATION:

The U.S.D.O.T. National EMS Standards requires that each student have patient interactions in a clinical or field setting
with experienced preceptors. The education program director or education program medical director must establish
appropriate relationships with various clinical / field sites to assure adequate contact with patients.

Each student should interview and assess a minimum of ten (10) patients.

As clinical / field preceptor for the above training program, | verify the above student has completed the patient interviews
and assessments as indicated below and met the clinical / field rotation objectives provided by the education program. |
have completed, and filed with the education program, an evaluation of the student’s performance during the clinical /
field rotation.

Clinical Site: Clinical/Field Preceptor: # of pt. contacts Date:
Clinical Site: Clinical/Field Preceptor: # of pt. contacts Date:
Clinical Site: Clinical/Field Preceptor: # of pt. contacts Date:
Clinical Site: Clinical/Field Preceptor: # of pt. contacts Date:
Clinical Site: Clinical/Field Preceptor: # of pt. contacts Date:
Clinical Site: Clinical/Field Preceptor: # of pt. contacts Date:
Clinical Site: Clinical/Field Preceptor: # of pt. contacts Date:
Clinical Site: Clinical/Field Preceptor: # of pt. contacts Date:
Clinical Site: Clinical/Field Preceptor: # of pt. contacts Date:
Clinical Site: Clinical/Field Preceptor: # of pt. contacts Date:

As education program director | verify the above student has completed the requirements of the clinical / field rotation in
accordance with the current U.S.D.O.T. National EMS Standards.  Documentation of the student’s clinical / field
rotation experiences are kept on file for audit purposes.

Education Program Director Date
“To protect the public’s health and safety through regulation and support of the EMS system”

An Equal Opportunity Employer 2013-01.03
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Clinical Requirements for EMT Education

Minnesota Statutes, section 144E.285, Subdivision 1 (b) (2) for each course, implement the most
current version of the United States Department of Transportation EMS Education Standards, or its
equivalent as determined by the board applicable to EMT, AEMT, or paramedic education.

The following are the requirements for clinical/field rotations and training in accordance with
the National EMS Education Standards:
e Students should observe emergency department operations for a period of time
sufficient to gain an appreciation for the continuum of care

e Students must perform ten patient assessments. These can be performed in an
emergency department, ambulance, clinic, nursing home, doctor’s office, etc. or on
standardized patients if clinical settings are not available.

Clinical/Field Rotations U.S.D.O.T. National EMS Education Standards

In addition to the required didactic and psychomotor instruction, this course requires that the student
have patient interactions in a clinical setting. Ideally, areas that have access to an Emergency Medical
Services system should send students into the field with experienced preceptors. The student must
participate in and document patient contacts in a field experience approved by the medical director
and program director. Students should observe emergency department operations for a period of time
sufficient to gain an appreciation for the continuum of care. Students must perform a minimum of
ten patient assessments. These can be performed in an emergency department, ambulance, clinic,
nursing home, doctor’s office, etc. or on standardized patients if clinical settings are not available.
The program director or medical director must establish appropriate relationships with various
clinical sites to assure adequate contact with patients.

The student should record the patient history and assessment on a pre-hospital care report just as
he/she would if he/she were interacting with this patient in a field setting. The pre-hospital care
report should then be reviewed by the Primary Instructor to assure competent documentation
practices in accordance with the minimum data set. Regardless of the clinical educational system,
the program must establish a feedback system to assure that students have acted safely and
professionally during their training. Students should be graded on this experience.

Students who have been reported to have difficulty in the clinical or field setting must receive

remediation and redirection. Students should be required to repeat clinical or field setting experiences
until they are deemed competent within the goals established by the Program Director.
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TAB 5: STUDENT INFORMATION Required

» Student Criteria &

Purpose of Section Forms to Include

This section provides education programs e Admission Criteria
admission criteria information for students. e Enrollment Forms

e Student Success Ratio

Minnesota Statutes
Education Programs

M.S. 144E.285, subd. 1(b)(1)(iv) Admission criteria for students.

M.S. 144E.285, subd. 1(b)(7) Retain documentation of program approval by the board,
course outline, and student information.

Reference Materials and Helpful Information
e Link to NREMT Entry Requirements

P\

e US Department of Education- FERPA; Family Education Rights
and Privacy Act applies to schools that receive funds under an
applicable program of the U.S. Department of Education
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TAB 5: EDUCATIONAL PROGRAM PASS RATES g

 Student Criteria &

Purpose of Section Forms to Include

This section provides education programs e Admission Criteria
admission criteria and required pass rate e Enrollment Forms

information for students. e Student Success Ratio

Minnesota Statutes
Education Programs

M.S. 144E.285, subd. 1 (b)(10) Maintain a minimum average yearly pass rate as set by
the board on an annual basis. The pass rate will be
determined by the percent of candidates who pass the
exam on the first attempt.

Board Policy: The 2014 minimum average, pass rate required of education
programs is 70%, based on NREMT first attempt pass rates.

Note: Pass rates are determined by the National Registry of EMTs (NREMT) Pass/Fail Rate
Report at the NREMT web-site (www.nremt.org) under your program login and Reports. For
additional questions about this report please contact the NREMT.
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T e n B 2829 University Ave. S.E., Suite 310

I I W = -— Minneapolis, MN 55414-3222
Minnesota Emergency Medical (651) 201-2800 (800) 747-2011 FAX (651) 201-2812 TTY (800) 627-3529

Services Regulatory Board
www.emsrb.state.mn.us

Student Enrollment Form (EMR, EMT)

* . .
Required Information

*Last Name: *First Name: *Middle Initial:
*Street Address: *City: *State: *Zip:
*Phone Number: *Email Address: Social Security Number:
*EMSRB Registration/Certification Number: Special Instructions:

*Name of Education Program: *Program #

*Date(s) of Course:

*Practical Exam Date:

*Applicant’s Signature: Date:

* Educational Program Coordinator’s Signature: Date:

Program Office Use:

Practical Skills Exam: Pass Fail Date Comments

Pt. Assessment - Trauma

Pt. Assessment - Medical

Oxygen Administration by
Non-rebreather mask

BVM Ventilation — Apneic Adult Pt.

Cardiac Arrest Management/AED

Spinal Immobilization - Supine

Random (specify)

Remediation provided? Yes/No If YES - Please Specify:

Final Written Exam Offered: | Yes/No Score
Educational Program Checklist:

Completed EMSRB e-licensing Applications: Yes / No

Education Program Verification (Third Party Confirmation): Yes /No
Prerequisite : NIMS - (ICS 100 & ICS 700) Yes / No
Prerequisite: HAZMAT Yes / No

Education Programs must have all students complete this form and keep it on file with course records. This form should not be
submitted to the EMSRB unless specifically requested by EMSRB certification staff.

“To protect the public’s health and safety through regulation and support of the EMS system”

An Equal Opportunity Employer 2013-0
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7 Sample Admission Criteria
Information Only

Minimum suggested criteria to be included in EMS Program Admission Criteria Policy for Emergency Medical Responder
(EMR) and Emergency Medical Technician (EMT) courses.

MS § 144.285, subdivision 1(b) (1) (iv)

Sample Admission Criteria
Student Age:

EMR - Initial
Suggested: Student is 16
Years of age at the time of
course start date.

EMR - Refresher

EMT - Initial

Student must be 18 years of
age at the time of National
Registry* cognitive exam for
Minnesota certification.

EMT - Refresher

Course Prerequisites

As defined by Education
Program and National EMS
Education Standards

As defined by Education
Program & has current
EMSRB registration as an
EMR or is within one year
of the registration expiration
date. Students that do not
meet these criteria must take
the initial EMR course.

As defined by Education
Program

As defined by Education
Program & has current
EMSRB certification as an
EMT or is within four (4)
years of the registration
expiration date. Students
that do not meet these criteria
must take the initial EMT
course.

Student Proficiencies *

Reading, Writing and Oral
Communication

Reading, Writing and Oral
Communication

Reading, Writing and Oral
Communication

Reading, Writing and Oral
Communication

Student Abilities

Consider abilities necessary
for successful course
completion.

Consider abilities necessary
for successful course
completion.

Consider abilities necessary for
successful course completion..

Consider abilities necessary
for successful course
completion.

Key:

EMR = Emergency Medical Responder
EMT = Emergency Medical Technician
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Minnesota EMR and EMT REGISTRATION/CERTIFICATION INFORMATION
(will not change with the transition)

Course Completion Information

CPR Certification approved by Medical Director Required Required Required Required
Complete Course through MN Approved EMS Education Program Required Required Required Refresher or 48 hours
Continuing Education (M.S. 144E.28 subd. 7) N/A N/A N/A CEU
Exam Requirements
NREMT Written Optional N/A Required N/A
Psychomotor / Practical Exam Standards Standards Required Required

Recommended | Recommended

Certification Information

Application completed in MN E-licensing Required Required Required Required
Verified Credentials through NREMT N/A N/A Required N/A
National Reciprocity Information
NREMT Verification N/A N/A Required N/A
Complete MN E-licensing application N/A N/A Required N/A
Military Requirements Contact your State EMS Office

Minnesota Certification vs. National Registration (NREMT) - Link to Definitions Document

All EMS personnel with expiration dates of 2015 and 2016, must attend a transition course in their next refresher
through a Minnesota approved EMS Education Program. March 31, 2014 expirees must transition in 2016.

The NREMT Written and Psychomotor Exams are the Board approved exams for Minnesota certification at the EMT level.

NREMT Information can be obtained directly from the National Registry at
www.nremt.org or by calling 614-888-4484
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ADVANCED CERTFICATION INFORMATION

Minnesota Advanced AEMT AEMT Paramedic = Paramedic C°mmu"',t i c°mm""',ty
S . e " Paramedic Paramedic
Certification Information Initial Refresher Initial Refresher Initial Refresher
Course Completion Information
Complete Course through MN Approved EMiE)ZL:gz:ntlon Required A Required A Required A
Continuing Education (M.S. 144.28 subd. 7) N/A 48 Hours * N/A 48 Hours * N/A 48 Hours *
CPR Certification approved by Medical Director Required Required Required N/A N/A
ACLS approved by Medical Director N/A N/A Required Required Required Required
Currently Certified as MN Paramedic N/A N/A N/A Required Required
Minimum of 2 years working experience as Paramedic N/A N/A N/A N/A Required
CEU specific to discipline 12 hours
Exam Requirements
NREMT Written Required N/A Required N/A Required N/A
Psychomotor / Practical Exam |  Required N/A Required N/A Required N/A
Certification Information
Application completed in MN E-licensing |  Required Required Required Required Required Required
Verified Credentials through NREMT Required N/A Required N/A Required N/A
National Reciprocity Information
NREMT Verification Required N/A Required N/A Required N/A
Complete MN E-licensing Required N/A Required N/A Required N/A
Military Please contact your State EMS Office

* 48 Hours of Continuing Education may be obtained by completing a 24 hour EMT refresher course plus continuing education or by completing a

48 hour refresher at the applicable certification level.

The NREMT written and Psychomotor Exams are the Board approved exams for Minnesota certification for AEMT and Paramedic.

Minnesota Certification vs. National Registration (NREMT) - Link to Definitions Document

NREMT Information can be obtained directly from the National Registry at:

www.nremt.org or by calling 614-888-4484
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TAB 6: OPERATIONAL PROCEDURES FEIES
- Licensing Application Documents &

Purpose of Section Forms to Include

* Instructor/Student Ratio

* Instructor Recruitment

* [nstructor Orientation

* Instructor Performance Evaluation
» Student Performance Criteria

» Student Evaluation

» Student Remediation

 Student Interview

This section provides education programs with
the requirements for students and facilitators.

Minnesota Statutes

Education Programs

M.S. 144E.285, subd.1 (b)(5) | Have at least one instructor for every ten students at the practical skill
stations.

Reference Material and Helpful Information

e Link to NHTSA National EMS Instructor Guidelines-2002

e Link to NASMSO Education Implementation Planning
Toolkit

Editable Versions of the sample forms in this section are available on the
EMSRB website.
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Student Interview Form

The following form should be filled out by the Education Program Coordinator & Course
Instructors at the midpoint and end of the course at a minimum. The purpose of this document
IS to improve program & student outcome and record any shortcomings of either the program
or the student.

Course:

Student: Date:

Instructor / Coordinator:

General Program Overview:

Attendance: Number of class days to this point Days Missed

Classroom Participation:

Psychomotor Participation and Competency Progression:

Student Comments:

Instructor Comments:

Instructor / Coordinator Signature:

Student Signature: Date:
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Student Remediation Form

Instructors must fill out this form if a student is having difficulty in the educational process. This
includes any of the didactic, psychomotor or clinical portions of the program. This form is also
to be used to document any student or classroom conflict. Once completed, contact the Program
Coordinator as soon as possible.

Student: Date:

Course Name and Location:
Program Coordinator Notified /Date:
Describe the Area of Difficulty or Conflict:

O Didactic:

O Psychomotor Skills:

0 Exam/Quiz Scores:

O Classroom Conflict:

[ Clinical/Field Experience:

Suggested Action:

Action Completed - Date:

Instructor Signature:

Program Coordinator Signature:
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Required

AN

TAB 7: E-LICENSING

. Licensing Application Documents

Purpose of Section Forms to Include

: : : : _ » Course notification
Thls, sect|on. PR ES CEMEENT programs V_V'th » Course Completion/Third Party Confirmation
the information needed to use the E-Licensing o (e lons tr enEasl

system.

M.S. 144E.285, subd. 1(b)(8) | Notify the board of the stating date of a course prior to the
beginning of a course.

Reference Material and Helpful Information

e Link to Minnesota E-License System
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Posting Courses Offered

Login to the MN E-license system with your education program username and password

Prior course notification must be submitted for all EMT level and above courses.
This is voluntary but recommended for EMR.

navigate your state »

Logged in as User Login

goff
Main Menu

‘Welcome to One-Stop Licensing!
If you have an existing license and wish to manage/renew your license, you must first “activate” your record.

Once activated, the license will appear on the right hand side of the screen,

Getting Started.... Manage-Renew My Licenses

dy for m, I

R v W Click on your Education
— \L Program

Update online profile (change password

Training Program #6999

navigate your state » |

W'in as User License # 6399 Training Program Emergency Medical Services Regulatory Board
License Menu

Select the transaction you wish to perform. License Status: Active

License Ewpiration Date: ?nfr{\igﬁ?ll
Press "Back” to retumn to the main menu, :

Available Transactions

New Application
Change of Address A
Update Instructors = pdate List of Classes

) jst of C

Maintain Web Confirmation Parameter

nfirm Exam Results
Benew Training Program

navigate your state » [" |

‘Main Menu License Menu Logoff wmﬁ User License # 6999 Training Program Emergency Medical Services Regulatory Board
Update List of Classes - Introduction

Introduction License Confirmation

Welcome to Course Notification and Course Updates. The "license® tab will allow you to submit course notification before your course starts, as well as allowing you to

update scheduled courses.
E Go To Next Tab - License - Save My Application
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navigate your state >

B License Minnesota

Update List of Classes - Record Specific Data
Introduction 3 License Confirmation
Please enter your course information on this page. You may add ourses
Add Information

Information Type [Cnurses Scheduled 'l

Please click on the "confirmation” tab to verify that \.-’Dur

~ GoToNext Tab- Confirmation

| Save My Application |

Main Manu LlcanssMnnu Logaff

Update List of Classes - Record Specific Data

Introduction ¢ License ¢ Confirmation

Please enter your course information on this page. You may add as many courses as you wish
Courses Scheduled
Update your list of courses scheduled.

* Course Type | | Select the Course Type
o First Responder Location of Course City
e First Responder Refresher
and State

* State EMT-Basic
Education Program Phone

. Bhane EMT-Basic Rel’u:esher
Sontectnone EMT-Intermediate/85

E-Mail Address EMT-Intermediate/85 Refresher

ooy baramedic Ratreshr Email Address

i | convattyrvn Instructor Name

Student Count C Start and End Dates Number
sisgptond — i of Students accepted Test
s D . Information

Add Information

Information Type | -.| [Add]

| Go Ta Next Tab - Confirmation ||_S'ave My Application |

To add additional courses, start here
rather than going to the next tab. 2

navigate your state =

o
minnesota northstar)

B License Minnesota
Main Menu License Menu Logaff tg‘w nas User Licanse # 6999 Training Program Emargency Medical Services Regulatary Board

Update List of Classes - Confirmation

Introduction % )" License % ) Confirmation Select YES to confirm
Please dick “yes" to confirm that you | ertry, - .
- entry completion and
No

click SUBMIT

Thank you for providing course notification and course updates

| Submit |

Save My Application
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SETTING UP THIRD PARTY CONFIRMATION

Login to the MN E-licensing system using your education program username and

password.

minnesota

B License
Logoff
Main Menu

Welcome to One-Stop Licensing)

Once activated, the icense will appear on the night hand side of the screen.

Getting Started....

apply for an Exam/New License

Activate Ao Existing Licence
Tram: 100 Hi

Update online profile (change password)

minnesotan

Main
License Menu

Select the transaction you wish to parform.

Press "Back" to return to the main menu.

Available Transactions

navigate your state = [

Logged in as User Login

If you have an existing kcense and wish to manage/ranew your license, you must first “activate” your record

Manage-Renew My Licenses

Click on your
veducation program

Iraining Program #6

navigate your state >

i fivas Usir: Licinsa #6359 Training Protram: Emergends Madical Service BB
‘_3“ g Program Emergency Medical Services Regulatory Board

License Status: Active
. D5/31/2011
License Expiration Date: vy ddivye)

New Application
Change of Address
Update Instructors

Maintain W nfirmation Param

Confirm Exam Results

Select Maintain Web
.o Class Confirmation Parameters

Renew Training Program

minnesota nort

B License Minnesota
Maln Menu License Menu  Logoff

Maintain Web Confirmation Parameters - Introduction

Introduction License Confirmation

Refresher and EMT-Basic Refresher

1f you would like to use *3rd Party Confirmation® please go the next step, or chck on the "License® zr

navigate your state > I

tgw in asUser License # 6999 Tralning Program Emergency Medical Services Regulatory Board
ped e : !

Welcome to "Maintain Web Confirmation Parameters®. Training program coordinators can choose to use "3rd Party Confirmation® to venfy student course completion.
Use of "3rd Party Confirmation” will eliminate the need to submit paper Final Examination Permits for the following courses: First Responder Initial, First Responder

| Go To Next Tab - License i| Save My Application
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Main Menu_ License Menu_ Logoff tﬁ.’”‘““‘“ Licanse # 6999 Training Program Emergency Medical Services Regulatory Board
Maintain Web Confirmation Parameters - Record Specific Data

Introduction <= License Confirmation

Please click "Yes" on both buttons if you wish to use “3rd Party Confirmation'

Third Party Confirmation Parameters H H
R Select Yes to receive weekly email reports
veda e to recene westy el i S@ne | of exam results requiring attention and
exam results at require my input.
* Perform confirm 3 No Confl rmatlon
You are now ready for the next step,
' ’ I | Go To Next Tab - Confirmation i| Save My Application |

navigate your state »

& License Minnesota
Main Menu License Menu Logoff L in as User License # 6999 Training Program Emergency Medical Services Regulatory Board
Lg_n

Maintain Web Confirmation Parameters - Confirmation

Introduction =* License <% Confirmation

By clicking "ves", you are confirming that you want to use the "3rd Party Confirmation” option.

:& Select Yes to use the 3rd party

Please submit to complete the process. System

7|m| — Save My Application |

Click Submit to complete the procesg
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CONFIRMING EXAM RESULTS

Login to the MN E-license system with your education program username and password

naviga

B License Minnesota
Logoff
Main Menu

Logged in as User Login

Welcome to One-Stop Licensing!

If you have an existing hcense and wish to manage/renew your license, you must first “activate” your record.

Once activated, the icense will appear on the right hand side of the screen.

Getting Started.... Manage-Renew My Licenses

paly for an Exam/New License Click on your Education
Activate 4n Existing License Prog ram
Transaction History w

Update online profile (change password)

Training B ram #6999

Applications To Pay For

Lﬁﬂiln as User License # 6999 Training Program  Emergency Medical Services Regulatory Board
t

License Menu
Select the transaction you wish to perform. License Status: Active
5 05/31/2011
License Expiration Date: {mmddfyryy)

Press "Back” to return to the main menu.

Available Transactions

New Application Sa

Update Instuuctars " Click on Confirm Exam
Results

Confirm Exam Rasylts

B raining Program

navigate your state >

Main Menu License Menu Logoff twsdm'as-user License # 6999 Training Program  Emergency Medical Services Regulatory Board |
Confirm Exam Results - Introduction

Introduction Third Party Confirmations Confirmation

Welcome to 3rd party confirmation of exam results. If you wish to use a paper-less venfication process for course completion for First Responder Initial, First
Responder Refresher, and EMT-Basic Refresher courses, this page is where to start.

|
Go To Next Tab - Third Party Confirmations || Save My Appiication |

Please click on the "Third Party Confirmations® tab to continue, I
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7 =TSN
minnesota northstar)

B License Minnesota
Main Menu License Menu Logoff I‘:gnod in as User License # 6999 Training Program Emergency Medical Services Regulatary Board
A list of students who have completed their application will appear here.
Please use the parameters below as guidance.
Confirm Exam Results - Electronic Approval of Course Completion
Introduction ¢ Third Party Confirmations Confirmation

Students must complete either the First Responder Initial Application, Renew First Responder Application or Renew EMT-Basic Application to
appear on this list. Those that are expired will need to have a permit form filled out and sent to the EMSRE office.

The Yes option approves the card, assuming there aren't any other issues with the application.
The No option should be used only if the student is not going to pass the course. Coordinators cannot re-enter this section to change a "no” to "yes”.
The Don't Know option should be used only if yvou don't know the student.

The Yes, don't aute-approve option requires a follow up email sent to Staff (currently Lauren) with special directions regarding the student. If staff are not
contacted, no card will be issued.

| G0 To Mext Tab - Confirmation || Save My Application |

YES - will approve the Course Completion and automatically issue a card.
NO - Use this ONL Y IF the student DID NOT PASS THE COURSE

DON’T KNOW - If the student didn’t take their course through your education program.

Go to the Next Tab and Confirm

You may also now check off this a complete on the Student Enroliment Form
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Instructions for Renewal

The Emergency Modical
ogeacy respossibe fan

o D% e
rank progran,

Go to www.emsrb.state.mn.us

Click Here\

dereip winck optimizes the quaity of emergency
wadical care for the peopa of Misnescta - e collabaration with
our thratgh poiscr requlatic,

o desiign, aducarion, and svdical direcrion”

Aew? \ideo - Can We Talk?

Enter username and password

Login Member Support
Forgot your username?

(Retrieve your User ID.)
Didn’t receive the User ID —

User name: * Reset My Pasoword
* Retrieve My User D
+ PeedHelp?

View the Tennessen Warning Motice

Contact EMSRB Specialist for =
your region
Tom Frost First time using the s|

Holly Hammann-Jacobs DO NOT REGISTER AS A FIRST TIME USER
Robert Norlen

Any difficulties in this step should be directed to
EMSRB Staff.

Mary Zappetillo
Or Call: 1-800-747-2011

Mz;Jn Menu

Welcome to One-Stop Licensing!
If you have an existing license and wish to manage/renew your license, you must first “activate” your record.

Once activated, the license will appear on the right hand side of the screen.

Getting Started.... Manage-Renew My Licenses

Apply for an Exam/Mew License EMS Personnel:EMT-Basic

Activate An Existing License

Transaction History Click on your License Number

Update online profile (change password)

License Menu

Select the transaction you wish to perform, Select

Press "Back” to return to the main menu,

Available Transactions Renew EMT-Basic Certification

L~

New Application
Complete Disclosure Unrelated to Renewal
Change of Address

Upgrade EMT-Basic to EMT-Paramedic

Order Duplicate License
Renew EMT-Basic Certification

Or

First Responder Renewal

Available Documents

What to Expect After Application Submission
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Renew EMT-Basic Certifieation - Introduction

Update your
‘Welcomea to the EMS Regulatory Doard's EMT-Basic Cenficanan Panewal process.
Introduction Identification Contacts License Tralning Confirmation I nfo rmatl On next

The infarmatian requested will be used ta determine your quaifications for renewal of v efer nat to
: i to the public, v o infaraation d h
d information may re v the EMSRE u n e r t e
successfully completing @ 24 at an EMSRB approved | d ntlfl t| n an d
training program and successfully | o 1 cardlopulmonary resuscitation that is approved by the E. e ar. e Ca 0 a'

48 hours of continuing education. Thiz option is cutlined on the ContaCtS tabS.

certification, The information s public data, If
ara lagally required e provide
of infarmation m,

a5 a bads

Minne:

B ar your

instead of using the rafin

w2 for certiflcation renswal, you may o
Awachments Tab.

Verify mailing
address is correct —

| Fhvwme = [R5 (1 - eathel AT - Pege el Todke () e -

ments for regstration a;

o1, o) &7 T MGl MQUTR T provie

o1 pabvate dutn e s
e b

Tdentification % | Contacrs #

Training | Conmmason

Add Anesher Reeard conrl and Agd bution 1o

Renew EMT-Basic Certification - Training

\Welcome to the renewal page for EMT-Basic certification. Many EMSRE approved training programs are using a paperless verification process of course completion, Your campletion of this renewal
information will allow quicker processing of your certification,

[ Introduction ** | Identification ** | Contacts %¢ | License*® | Training | Confirmation |

The requirement for renewing an EMT-Basic certification is the completion of a 24-hour EMT-Basic Refresher course at 3 H H%
i : ’ Enter Education/Training Program

or

completion of 42 hours of continuing education in the six modules of the National Standard EMT-Basic 1994 Curriculum ()
with the remaining twenty-four in any modules), Cou rse COde/Type

or

a renewed Mational Registry of EMTs certification. Whichever option is used requires that your CPR certification bgfturre|

Test Date

If you are using the continuing education option or a renewed Mational Registry of EMTs certification to reng;
application, selecting "continuing education” for the Licensed Training Program and the submission date of
your documentation ar submit it by mail or fax (651-201-28126).

Application Course Information

Please provide the following information to support this application.
* Licensed Training Program [ K ﬂ
* Course Code { =
* Test Date ’ ] (i ddfyyyy)

Affiliation [ |

You are now ready for the next step,

[
l o To Next Tab - Confirmation J|  Save My Application

Renew EMT-Basic Certification - Confirmation

Please confirm that the information belaw is correct,

[ Introduction 3 | Identification % | Contacts % | License?* | Training3 | Confirmation |

By submitting this application, | affirm that | have completed, or am in the process of completing, a 24-hour EMT-Basic Refresher course at an ESMRE approved training program and have
successfully completed a course in cardiopulmonany resuscitation that is approved by the board or my medical director; or have completed 48 hours of continuing education in EMT programs
that are consistent with the United States Department of Transportation Mational Standard Curriculum or its equivalent as approved by the board or my medical director, have passed a
practical skills exam at an EMSRE approved training program, and have successfully completed a course in cardiopulmonary resuscitation approved by the board or my medical director,

| affirm that all information is true and complete to the best of my knowledge, | understand that all statements made on this application are subject to review and verification. | have read
the Disclosure Statement notice.

Confirmation will be printable at the end of the application and emailed to your email address. This is
a “do not reply” formatted email, please check your junk mail if you do not receive notification.
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TAB 8: APPENDICES

Appendix A — Instructional Aids and Equipment

Appendix B — Educational Infrastructure

Appendix C — Useful Links

Appendix D — Minnesota Statutes and Rules related to
Education Programs

Appendix E — Psychomotor Exam

Appendix F — Forms

Appendix G - AEMT/Paramedic/Community Paramedic
Information

67



(This page left blank intentionally)

68



APPENDIX A

Forms to Include

* Classroom/Office Space and Equipment
Inventory

Minnesota Statutes ‘

144E.285, subd. 1 Materials and equipment to be used.
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INSTRUCTIONAL AIDS AND EQUIPMENT
(MS 144E.285 subd 1(b)(1)(v))

Classroom/Office
[] Didactic Classroom Space
[] Practical Skills Practice Area
[] Educational Aids (AV equipment, PowerPoint, computer(s))

Personal Protective Equipment: gloves, masks, gowns, eye protection
[] Sufficient amounts for student/candidate use

Mechanical Aids to Breathing

[] Intubation Manikin

[] O2 Cylinder (2)

[] Oxygen Regulator (2)

[] O2 Delivery devices (NRM, nasal cannula, connection tubing — adult and pediatric
sizes)

[ ] Bag-Valve-Mask Device with reservoir (adult, child, infant)

[ ] Oropharyngeal/Nasopharyngeal Ad'éways &yarious sizes '@cluding pediatric)

[] Supraglottic Airway — Combitube™, PTL™ or King LT

[] Suction Device (mechanical or electric; tubing, rigid & flexible catheters, sterile
water)

[] Tongue Blade

CPR Equipment
[ ] Manikins (adult, child, infant & supply of disposable parts)
[] Manikin Cleaning Supplies
[ ] AED Trainer(s) (with current AHA guidelines)
[] Mouth-to-Barrier device

Patient Assessment & Vital Signs:
[] BP cuffs (2)
[] Stethoscope (3 regular, 1 training)
] Penlight (2)
[ ] Moulage Kit or similar substitute (for psychomotor evaluation purposes)
[ ] Outer garments to cut away (for psychomotor evaluation purposes)
[] Scissors (2)
[] Blankets (4)
[] Tape (4)
[ ] Watch with second hand (1)

Spinal Injury Management Equipment
[] Long Spine Board with securing straps
[] Short Spine Board with securing straps or Vest-type device
[ ] Head Immobilization device
[] Cervical Collars (various sizes)
[] Padding (towels, cloths, etc)
[ ] Armless chair (for psychomotor evaluation purposes)
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Splinting & Bandaging Equipment
[] Rigid Splint materials (various sizes: board, air, vacuum, commercial)
[] Traction Splint
[] Commercial Tourniquet
[] Dressings & Bandages (various: Cravats (6), Kling, Kerlix, etc (2ea), bleeding,
burn)

Enrichments (please list any additional)
[] Extrication (various extrication tools & supplies)
[ ] Moulage
[] Other:

Advanced Emergency Medical Technician
[] Blood Glucose Monitor

] IV Infusion
] Infusion arm
[] IV solutions (need a selection but may be expired)
[] Administration sets (need a selection but must have microdrip tubing
(60gtts/cc)
[] IV catheters (need a selection)
[] Tourniquets, alcohol preps, gauze pads (2x2, 4x4), tape
[ ] Approved sharps container
[] 10 Infusion
[] Intraosseous infusion manikin (extra tibias)
] IV solutions
[ ] Administration sets
[] IV extension sets or 3 way stopcocks
[ ] Intraosseous needles (Jamshidi—, drill or spring loaded type)
[] Alcohol preps, gauze pads (2x2, 4x4), tape, bulky dressings
[] Syringes (various sizes including 10, 20 & 35 mL)
[] Approved sharps container
[] Medication Administration
[] Nebulizer administration sets
[ ] Prefilled medications (atropine, epinephrine 1:10,000, naloxone, dextrose
50%, plus others)
[] Syringes & needles various sizes to include 1,3 or 5, 10,20 & 35mL)

72



APPENDIX B

73



(This page left blank intentionally)

74



9¢

37e1S YOS JO AN[IQISUOSI a7} ST UOHEIIPAIdE [BUOHEU JO UONIUS00aY "Palpamde JSINHVOD) 2q o} weiSoxd oy sxmbar josy jou ssop SHJ) “UOKIAS IMINNSLIIUT UONBINPH
oy} 103 pajdope a1e sauigapIng puv Spavpunis JSINAVOD AUl S[IYA, "SATIS 1S0W £q PezIuS00a1 10 pasn SI3I fuoneyIparode werdodd uoneonps srpawered SINH SISO Jey: Aousde
Jeuoneu Auo sy AJusLmo st JSWIV0D 'swerSoid o1paureied JO UOHEPAIOOE [BUONBH 10] S[[ed yovoiddy SUIBISAS 7 ‘24N 2Y) 40f Uy UOHDINPTT S [PUOLIDN YL .

Awho.mmEomoQB\,?&
saunapIng
pUv SpAvpUIS
(dSWavoD)
suorssajord SN
10] UOTIBNIPRINDY
U0 S0YTIIIO))
DOURIRIY e

[SA97] SNOIAAI] SB JwIeS

[9A9] SNOIAL] SE JUEBS

S[elIarRW
[euononysur 10y aoeds 93eI10S
2In09s pue 21enbape apiAolg

aoedg aSea03g

[9A97] SNOIALJ SB duIEBg

[9A97] STOIAJL] SB dwes

uoneredaid 1ojonmsur 10y
juswdinbs 110ddns apraoig
uoneredoxd

Joyonnsur J0J 99eds apIAoI]

$92.IN083Y
uonjeaedoag
J103onaysuy

[9A97] STI0IAJL SE B

[9A97] SNOIAJLJ SB dUIBS

uononISUl
onoepip Juawerddns

pue 1oddns o3 spre onjewRUy
pue ‘[ensiA ‘orpne ap1aoig
reuarew poddns

[BUOIIDNISUL 91SBq OPIAOL]

$32IN053Y
[BuUOnIRIISUT

[9A97T SNOIAILJ SB dWES

[9A97T SNOIAL] SE RS

SOIIALIOR
sonoeld pue Suruies]
snewaury ur ojedronied

0] SJuapmys 10y ooeds apIAcIg
SOHIAL}OR

wooIsse[o ur oyedronied

PUE S2]0U 03B} ‘SUOISSIS
UWIOOISSE[O PUSYIR 0} SIUSPIS
I10J JuaIoHyNS 9oeds opIAOI]

adedg Juopnig

[9AS7] SNOTAAIJ SB JmIRg

[PA9] SNO0IAJI] Sk dweg

JUSWITOIIAUS PA[[OTUO))
921S $SB[O 10§ 90rdS JULIOIINS
Ayroey yuerdwod yqv
Kouage

Bunrosuods £q paroxdde

10 patosuods Ayproe]

SanIIde L
[euoneINpy

dipowieag g

LINAV

LINH

h AL

QIMONI)SRIJUT [BUOTIRONDH

75



LS

[9A97] SNOIAJL] SB JwieS

[9A9'T SNOIAJL] SE dwIBS

UONONIISUL
Jo s1oadse [eorpow (e
I0J JYSISIOAO0 [BOIPAW SPIAOLJ e

IY3IS19AQ0
10329.11(] [BIPIIA

[9A97] SNOIAJLJ S& dWES

[9A97] SNOIAL] SE RS

jusjeamba
Io urer3oid Sururen
Jopnnsul pasoxdde ue
Pa39]dwos AJ[NIssa00ns AR
SuIoRa] SI AYS IO oY [9AI]
Sy 18 PaJRONps 9q ISnuI 9Ys IO
9Y ‘WINULUIW B SB ‘12A2MO0Y
‘Guryoeay s1 2ys J0 3y urYy)
IoYSIY [9AS] B JB PaJeonpa oq e
prnoys
Joponysur Areurad 9s1nod oy,

Aynoeg

[9497] SNOIAL ] SE dwIRg

[9A97] SnolAdI] Se Jmieg

(o1838) TRAOIddE

wreigoid 103 uoporpsunf

Surary Auoyne £q

Teaoxdde snewreifoid saey
ITeys uonezruesio Suiosuods e

eAcaddy
dNBUWWBIZOLJ

[9A97] SNOIAJL] SE WS

[9A9] STIOIAJLJ SE duIEeg

UONBZIUBSIO 10 UOTIMT)SUL
paaoidde are1g J0y0O
10 “I91U20 [EDIPaUI IO
‘oo ‘rendsoy payporody
Io
‘UorjRZIURSIO A19JES O1qNJ
10 ‘votiynsul
[RUOIIRONDI PIPAIOIY o
:3UIMOT]0J 2} JO dU0 3q [[BYS
suorjeziuesio Suntosuodg e

digsaosuodg

dIpowieIe

LINAV

LINH

HNH

21M1dnrSeljuy jeuonednpy

76



8¢

10y uerd jusuneon e juswofduwr
PUE S]BNULIOJ PUR JUSTISSASSE
srenbope ue utioprod 01 Ajiqe
9} 91BISUOWISP SN JUSPNIS Y[,
'ssaxsip Atojendsar yum sjusned
07 ueyd jusunyean e Juewejdun
PUE 3]B[NULIOJ PUB JUOTUSSISSE
syenbape ue uuiojred 01 Aiqe
Ay} S1BNSUOUWISP SN JUSPTIS YL,
‘ured 15940 ym syustyed

oy ueyd juounjeay) e Juswejdun
puB S1BNULIOJ PUR JUSTUSSISSE
arenbape ue uoyrd o3 A[iqe
S} 91RNSUOUDP 1SN JUSPNIS Y,
‘(sdnoi3 oFe snotrea

Jo sjuaned 9AIf (7 I1SB9] I8 S1B[IUSA
‘ampaosoid yoes Jo sdays je
Buruoriad o[Iym pue ‘A[eAI0ITS
prnoys juapnis ayl) sdnoid

95e |1 Jo syuened pareqmiurun
BIUdA A[9ATO]IR 0] AJI[Iqe

AU} 21BNSUOWDP PINOYS JUSPMIS Y,
*(sdnoi3 a8e snonea

Jo swened oA1y uo sty ¢7 1589
J8 UONB[NDIID SNOUA S $S3008
AJmyssaoons ‘ainpoooid yoes

Jo sdass [je Surtuogied opysm pue
‘AJ97es pInoYs JUSPNIS Y1) $S9008
Iepnosea ured Ajayes 01 Afiqe

91 S1RNSUOUISP JSNUW JUSPNIS Y ],
*(quenzed aal] 03 soum

G 1SB3[ 18 SUONBOIPAW I]STUTLIPE
Aedoid ‘ampasoxd yoes yo sdors
[1e Sururopiod ajiym pue ‘Kjayes
PINOYS JUSpNIS 9Y)) SUOLIBIIPa
Istutupe Ajayes 03 Ajjiqe

9y} 91eNSUOUWIDP 1SN JUSIPTS Y,

"o[qelIEAR
jou 2re SBUINIS [BOTUI[D
J1 syuened pazipiepuels uo
0 *0J9 “301JJ0 5,10300p ‘owWOY
Sursiny ‘orur[o ‘adur[nquIe
usunuedap AousGrowd
ue ul pauuoyted og uro
. asayy ‘sjuswssasse juaned
U9} wuoyiad jsnur sjuspms
9Ied JO WNNUNUOD
a1 10 uonerdaxdde
Ue ure3 07 JUSISLINS Wi
Jo pourad e 10] suonerado
jusunedap AouaSiows

. 9AI3SQO PINOYS SIUSPIIS

[9A9] SIY1 J& paxnbal sUON e

uarradxy
Tedtury/pendsoy

dIipowreae g

LINHV

LINA

HNH

QIN)ONI)SEIJUT [BUOTIRONPH

77



6S

[9A9 SNOTAJI SB dmIBg

2ousLIadxa platy e
souatredxa
[BotuI[D/[edso e
S3LI0JRIOqE] S[[IS e
UONONISUT OTJOBPI(T o
‘uononnsyr Jo syusuodwod
Surmol[oy o} 2p1r0id e

SILIOJRIOOE] S[[IS

UOTONISUL O1JOBPI(T

uondNISUI Jo sjueuoduwiod
SuIMO[[0f 2U} 3p1A0I] e

usIsa(j 2s1n0))

[eLI2JEW I9ACD
01 (p|oy pue [ea1UI[o ‘AI0jEI0qR]
“O115BPIP) UoIIRONPS JO saseyd
pajeISatur moy a1 Surpnjout
siuawaInbal TN puokaq smoy
3209 0SZ-0ST Aerewrxoxdde
981 0} PAIRIIISS ST YFUS 9SINOY) e
$911SIMNba1-00 10 -01J *
UONONISUL 90BJ-01-30B ] o
UOTIBONDS JATINGLYSIP
SNIOUOIYIUAS 7/SNOUOTYOUAS »
uonjeredaid Juopnis juspuadapuy e
-0} popw]
jou nq Surpnpour syeurio} sjdynw
UL POISAI[OP 9q UBD [BLIDJEW SINO))
smoy jou ‘Kousjeduios
U0 paseq ST yI3Ua] 9SIN0y) e

[BLISJEUL 19A00 03 (P[91] puB
[eo1Ul]d ‘AI0JRIOqR] “O130BPIP)
uoreonps Jo saseyd pareiSojur
Inoy oY) JuIpn]oul SIMOY YI0[0
061-0ST Ajreurrxordde aye)
01 Pa1eWII}SO SI ITUS[ 9SIN0)) »
$911SINba1-00 10 -01J »
UOIJONIISUI 90B]-01-308,] o
UOIIBONPS JATINGLUSIP
SNOUOIYIUASy//STIOUOIOUAS o
uvoneredord
Juaprss juopuadapu] e
101 pajiwf Jou jnq urpnjour
sipuLIoy o[dnjnur ur paxoAlep
3¢ U [BLISBUI 2SINO)) e
sinoy jou ‘Aousiaduros
uo paseq st Y3Ug[ 2sIN0)) e

sinoy
30070 A1018I0GR] PUE O1}ORPIP
09-8¥ Ao1eunxoidde oxyey
01 parewnIse sI YISuS| aSMO)) o
$2)1smNbaI-00 10 -21J *
UOIIdNIISUI 998]-0)-308] »
UOIIRINDS SANGILSIP
SNOUOIYOUAS/SNOUOIOUAS o
voneredoxd
Juapiys juopusdopu] e
:0] pajrwif Jou Ing Surpnpour
steunIo] drdnjnur ul pazeAlsp
3q U [ELIJEWI 9SINO)) o
smnoy jou ‘Aousjedurod
U0 paseq SI YISug| 9SIN0)) e

q)3uar] 9sano)

"I030211p
ures3oxd pue 10309JIp [EOIPOW

1 Aq pasoidde souatiedxs proy

© ur digsispes] wes) JUSWNoop pue
ur ajedonted jsnur Juapnis oy,

“1010011p weaSoid

PUR I0J021IP [BSIPAW oY1 AQ

peaoidde asusriedxa paiy & u

$198)U09 JuaLied JUaWNOOp pue
ut sjedionred jsnw Juopnys oY, o

[9A9] STy} Je painbal auopN e

dmWILIdAXY pPOL

‘sjuaried opeLIag
pue jnpe ‘orgerpad uo JUSWSSISSR
arenbape ue wuojiad o3 Aiqe

S} SjenSUOWISP JSNUL JUSPNIS YT o
'SNIEIS [BIUSW Pasoye (i sjusied

dIpowreae g

LINAV

LINA

b 1AVC |

SINJONIISRIJUT [BUOTIRONDH]

78



09

[9A9'] SNOIAJI SE RS

[9A97 SNOIADL] S® dWEBS

wesgoid o

SSOUDATIOSIIS SAIRIISIUIUIPR
pue [euoNBZIUBZIO

JO uorenyeAs opraorg
SSOUQATIAYID

feuononnsur wexdoxd

JO uonenieA? apiaoig

uoneneAy
weisorg

[PAQT] SRHOIAJL] Se dwIeS

[PA9] SNOIAJL] S dWRS

surewiop
[1e ul Aousjadwos [aAe] Anuo
‘WNWIUIW © SB ‘SaInseot

18y} JUSTISSISSE IPIAOI]
JUSWRAIYOR SuIssasse

JO SpOUIaWI [BI2ADS SPIAOI]
saAndsfqo wessoxd

pUB SPIBRPUB]S [RUOIIBINDS

UO Paseq uonen[eAd

JoIARYR( [eUOISsajoId

Pue I[IS ‘98po[MOU ULIOJIdJ

JUIWSSISS Y
juwapmg

dIpowieIe

LINAV

LINH

JNA

AINIdNISIU] [RUOTIRONDH

79



(This page left blank intentionally)

80



APPENDIX C

81



(This page left blank intentionally)

82



State of Minnesota EMS Requlatory Board
The EMSRB is the lead state agency responsible for certifying emergency medical personnel and

approving emergency medical services education programs http://www.emsrb.state.mn.us/

National Reqistry of EMTS (NREMT)

The National Registry of EMTs website provides information for cognitive testing, practical skills
testing, as well as providing individual educational program information beginning at the EMT level
http://www.nremt.org/

Minnesota Association of EMS Educators
http://www.maemse.org/

National Association of EMS Educators (NAEMSE)

The National Association of EMS Educators provides educational materials for all levels. Some of the
areas are for members only. They also have a yearly symposium for educators.
http://www.naemse.org/

NHTSA DOT EMS Office

The federal NHTSA DOT EMS office website provides direct access to the National EMS Education
Standards and instructional guidelines

http://www.ems.gov/EducationStandards.htm

National EMS Education Standards and Instructional Guidelines
http://www.ems.gov/pdf/811077b.pdf
http://www.ems.gov/pdf/811077c.pdf

National Incident Management System Online Courses
NIMS ICS-100b Introduction to Incident Command System (All Levels)

http://training.fema.gov/EMIWeb/1S/courseOverview.aspx?code=is-100.b

NIMS 1S-700 National Incident Management System Introduction (All Levels)
http://training.fema.gov/EMIWeb/IS/courseOverview.aspx?code=is-700.a

NIMS 1S-200.b ICS for Single Resources and Initial Action Incidents (Paramedic only)
http://training.fema.gov/EMIWeb/IS/courseOverview.aspx?code=is-200.b

*If you lost your NIMS certificate you can contact the following for a copy of your certificate
of completion. Phone: 301-447-1200 Email: Independent.Study@fema.dhs.gov

Minnesota Department of Human Services — Background
Studies http://www.dhs.state.mn.us/main/idcplg?ldcService=GET DYNAMIC CONVERSION&Revis

ionSelectionMethod=LatestReleased&dDocName=id 008631
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Center for Disease Control Field Triage Guidelines
http://www.cdc.gov/fieldtriage/

Textbooks
Textbooks need to meet the NHTSA DOT National EMS Education Standards.
The standards can be found at: http://www.ems.gov/EducationStandards.htm

National Association of EMS State Officials (NASEMSO)

The National Association of EMS State Officials has a comprehensive toolkit with a large amount of
national information on the EMS Education Standards. There is information to help understand goals
and objectives, depth and breadth, and instructor qualifications. In the toolkit are the National EMS
Education Standards, transitional templates for each level, instructional guidelines for each level, and
gap analysis documents. www.nasemso.org

These links have been assembled by your peers and posted to the EMSRB website in the Toolkit.
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— — 2829 University Ave. S.E., Suite 310
—_— =.= -— R B Minneapolis, MN 55414-3222

__ W N -— " (651) 201-2800 (800) 747-2011 FAX (651) 201-2812 TTY (800) 627-3529
Minnesota Emergency Medical

Services Regulatory Board www.emsrb.state.mn.us

MN Statutes for Education Program Inspection
Effective August 1, 2013

Minnesota Statute 144E.285: Education Programs.

DOCUMENTS

License Application Documentation

Minnesota Statute 144E.285: Education Programs.
Subdivision 1: Approval required.
() All education programs for an EMT, AEMT, or paramedic must be approved by the board.
(b) To be approved by the board, an education program must:
(1) submit an application prescribed by the board that includes:
(1) type and length of course to be offered,;
(i) names, addresses, and qualifications of the program medical director, program education
coordinator, and instructors;
(1ii) names and addresses of clinical sites, including a contact person and telephone
number;
(iv) admission criteria for students; and
(v) materials and equipment to be used;
(3) have a program medical director and a program coordinator;
(7) retain documentation of program approval by the board, course outline, and student
information;

Minnesota Statute 144E.001: Definitions.

Subdivision 14. Education program coordinator.

"Education program coordinator" means an individual who serves as the administrator of an emergency
care education program and who is responsible for planning, conducting, and evaluating the program;
selecting students and instructors; documenting and maintaining records; developing a curriculum
according to the National EMS Education Standards by the National Highway Transportation Safety
Administration (NHTSA), United States Department of Transportation; and assisting in the coordination
of examination sessions and clinical training.

Subdivision 11.Program medical director.

"Program medical director" means a physician who is responsible for ensuring an accurate and thorough
presentation of the medical content of an emergency care education program; certifying that each student
has successfully completed the education course; and in conjunction with the program coordinator,
planning the clinical training.

“To protect the public’'s health and safety through regulation and support of the EMS system”

An Equal Opportunity Employer 2013-01
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Instructor Qualifications

Minnesota Statute 144E.285: Education Programs.
Subdivision 1: Approval required.
(a) All education programs for an EMT, AEMT, or paramedic must be approved by the board.

(b) To be approved by the board, an education program must:

(4) utilize instructors who meet the requirements of section 144E.283 for teaching at least 50 percent
of the course content. The remaining 50 percent of the course may be taught by guest lecturers approved
by the education program coordinator or medical director;

DOT Certification

Minnesota Statute 144E.283: Instructor Qualifications.
(a) An emergency medical technician instructor must:

(1) possess valid certification, registration, or licensure as an EMT, AEMT, paramedic, physician,
physician's assistant, or registered nurse;

(2) have two years of active emergency medical practical experience;

(3) be recommended by a medical director of a licensed hospital, ambulance service,
or education program approved by the board,;

(4) successfully complete the United States Department of Transportation Emergency Medical
Services Instructor Education Program or its equivalent as approved by the board; and

(5) complete eight hours of continuing education in educational topics every two years, with
documentation filed with the education program coordinator.
(b) An emergency medical responder instructor must possess valid registration, certification, or licensure
asan EMR, EMT, AEMT, paramedic, physician, physician assistant, or registered nurse.

USDOT Standards

Minnesota Statute 144E.285: Education Programs.

Subdivision 1: Approval required.

(a) All education programs for an EMT, AEMT, or paramedic must be approved by the board.
(b) To be approved by the board, an education program must:

(2) for each course, implement the most current version of the United States Department of
Transportation EMS Education Standards, or its equivalent as determined by the board applicable to
EMT, AEMT, or paramedic education;

(7) retain documentation of program approval by the board, course outline, and student information;

Clinical/Field Rotation

Minnesota Statute 144E.285: Education Programs.
Subdivision 1: Approval required.
(a) All education programs for an EMT, AEMT, or paramedic must be approved by the board.
(b) To be approved by the board, an education program must:
(6) maintain a written agreement with a licensed hospital or licensed ambulance service designating a
clinical training site;
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Student Criteria

Minnesota Statute 144E.285: Education Programs.
Subdivision 1: Approval required.
(a) All education programs for an EMT, AEMT, or paramedic must be approved by the board.
(b) To be approved by the board, an education program must:

(1) submit an application prescribed by the board that includes:

(iv) admission criteria for students; and

(7) retain documentation of program approval by the board, course outline, and student information;

(10) maintain a minimum average yearly pass rate as set by the board on an annual basis. The pass rate
will be determined by the percent of candidates who pass the exam on the first attempt. An education
program not meeting this yearly standard shall be placed on probation and shall be on a performance
improvement plan approved by the board until meeting the pass rate standard. While on probation, the
education program may continue providing classes if meeting the terms of the performance improvement
plan as determined by the board. If an education program having probation status fails to meet the pass
rate standard after two years in which an EMT initial course has been taught, the board may take
disciplinary action under subdivision 5.

Instructor/Student Ratio

Minnesota Statute 144E.285: Education Programs.
Subdivision 1: Approval required.
(a) All education programs for an EMT, AEMT, or paramedic must be approved by the board.
(b) To be approved by the board, an education program must:
(5) have at least one instructor for every ten students at the practical skill stations;

Course Notification

Minnesota Statute 144E.285: Education Programs.
Subdivision 1: Approval required.
(a) All education programs for an EMT, AEMT, or paramedic must be approved by the board.
(b) To be approved by the board, an education program must:
(8) notify the board of the starting date of a course prior to the beginning of a course;

INSTRUCTIONAL AIDS AND EQUIPMENT

Minnesota Statute 144E.285 Education Programs
Subdivision 1: Approval required.
(b) To be approved by the board, an education program must:
(1) submit an application prescribed by the board that includes:
(i) type and length of course to be offered,;
(ii) names, addresses, and qualifications of the program medical director, program education
coordinator, and instructors;
(iii) names and addresses of clinical sites, including a contact person and telephone number;
(iv) admission criteria for students; and
(v) materials and equipment to be used,;
Applicants shall retain in their files documentation of all statements made in applications for licensure.
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Complete Statutes Related to Educational Programs

Minnesota Statute 144E.27 Emergency Medical Responder Reqistration.
Subdivision 1. Education programs.

An education program instructor must be an emergency medical responder, EMT, AEMT,
paramedic, physician, physician assistant, or registered nurse.

Subd. 1la. Approval required.

(a) All education programs for an emergency medical responder must be approved by the board.

(b) To be approved by the board, an education program must:

(1) submit an application prescribed by the board that includes:

(i) type and length of course to be offered;

(if) names, addresses, and qualifications of the program medical director, program
education coordinator, and instructors;

(iii) admission criteria for students; and

(iv) materials and equipment to be used;

(2) for each course, implement the most current version of the United States
Department of Transportation EMS Education Standards, or its equivalent as determined by
the board applicable to Emergency Medical Responder registration education;

(3) have a program medical director and a program coordinator;

(4) have at least one instructor for every ten students at the practical skill stations;

(5) retain documentation of program approval by the board, course outline, and student

information; and

(6) submit the appropriate fee as required under section 144E.29.

(c) The National EMS Education Standards by the NHTSA, United States Department of
Transportation contains the minimal entry level of knowledge and skills for emergency
medical responders. Medical directors of emergency medical responder groups may expand the
knowledge and skill set.

Minnesota Statute 144E.283: Instructor Qualifications.

(a) An emergency medical technician instructor must:
(1) possess valid certification, registration, or licensure as an EMT, AEMT, paramedic,
physician, physician's assistant, or registered nurse;
(2) have two years of active emergency medical practical experience;
(3) be recommended by a medical director of a licensed hospital, ambulance
service, or education program approved by the board;
(4) successfully complete the United States Department of Transportation Emergency Medical
Services Instructor Education Program or its equivalent as approved by the board; and
(5) complete eight hours of continuing education in educational topics every two
years, with documentation filed with the education program coordinator.
(b) An emergency medical responder instructor must possess valid registration, certification, or
licensure as an EMR, EMT, AEMT, paramedic, physician, physician assistant, or registered nurse.

Minnesota Statute 144E.286 Examiner Qualifications for Emergency Medical

Technician Testing.

Subdivision 3. Examiner qualifications. An examiner testing EMT, AEMT, or paramedic
practical skills must be certified at or above the level the examiner is testing or must be a
registered nurse, physician, or physician assistant familiar with current out-of-hospital care.
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A physician must be available to answer questions relating to the evaluation of skill
performance at the AEMT and paramedic practical examination.

Minnesota Statute 144E.285 EDUCATION PROGRAMS.

Subdivision 1.Approval required.

(a) All education programs for an EMT, AEMT, or paramedic must be approved by the board.

(b) To be approved by the board, an education program must:

(1) submit an application prescribed by the board that includes: (i) type and length of course to
be offered;

(ii) names, addresses, and qualifications of the program medical director, program education
coordinator, and instructors;

(iii) names and addresses of clinical sites, including a contact person and telephone number;
(iv) admission criteria for students; and

(v) materials and equipment to be used;

(2) for each course, implement the most current version of the United States Department of
Transportation EMS Education Standards, or its equivalent as determined by the board

applicable to EMT, AEMT, or paramedic education;

(3) have a program medical director and a program coordinator;

(4) utilize instructors who meet the requirements of section 144E.283 for teaching at least 50
percent of the course content. The remaining 50 percent of the course may be taught by
guest lecturers approved by the education program coordinator or medical director;

(5) have at least one instructor for every ten students at the practical skill stations;

(6) maintain a written agreement with a licensed hospital or licensed ambulance service
designating a clinical training site;

(7) retain documentation of program approval by the board, course outline, and student
information;

(8) notify the board of the starting date of a course prior to the beginning of a course;

(9) submit the appropriate fee as required under section 144E.29; and

(10) maintain a minimum average yearly pass rate as set by the board on an annual basis. The
pass rate will be determined by the percent of candidates who pass the exam on the first
attempt. An education program not meeting this yearly standard shall be placed on
probation and shall be on a performance improvement plan approved by the board until
meeting the pass rate standard. While on probation, the education program may continue
providing classes if meeting the terms of the performance improvement plan as determined
by the board. If an education program having probation status fails to meet the pass rate
standard after two years in which an EMT initial course has been taught, the board may
take disciplinary action under subdivision 5.

Subd. 2. AEMT and paramedic requirements.

(@) In addition to the requirements under subdivision 1, paragraph (b), an education program
applying for approval to teach AEMTSs and paramedics must be administered by an
educational institution accredited by the Commission of Accreditation of Allied Health
Education Programs (CAAHEP).

(b) An AEMT and paramedic education program that is administered by an educational institution
not accredited by CAAHEP, but that is in the process of completing the accreditation process,
may be granted provisional approval by the board upon verification of submission of its self-
study report and the appropriate review fee to CAAHEP.

(c) An educational institution that discontinues its participation in the accreditation
process must notify the board immediately and provisional approval shall be withdrawn.

(d) This subdivision does not apply to a paramedic education program when the
program is operated by an advanced life-support ambulance service licensed by the
Emergency Medical Services Regulatory Board under this chapter, and the ambulance service
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meets the following criteria:

(1) covers a rural primary service area that does not contain a hospital within the
primary service area or contains a hospital within the primary service area that has
been designated as a critical access hospital under section 144.1483, clause (11);

(2) has tax-exempt status in accordance with the Internal Revenue Code, section
501(c)(3);

(3) received approval before 1991 from the commissioner of health to operate
a paramedic education program;

(4) operates an AEMT and paramedic education program exclusively to train
paramedics for the local ambulance service; and

(5) limits enrollment in the AEMT and paramedic program to five candidates per
biennium.

Subd. 3.Expiration.
Education program approval shall expire two years from the date of approval.

Subd. 4. Reapproval.
An education program shall apply to the board for reapproval at least three months prior to the
expiration date of its approval and must:

(1) submit an application prescribed by the board specifying any changes from the
information provided for prior approval and any other information requested by the
board to clarify incomplete or ambiguous information presented in the application; and

(2) comply with the requirements under subdivision 1, paragraph (b), clauses (2) to (10).

Subd. 5. Disciplinary action.
(@) The board may deny, suspend, revoke, place conditions on, or refuse to renew approval of an
education program that the board determines:
(1) violated subdivisions 1 to 4 or rules adopted under sections 144E.001 to 144E.33; or
(2) misrepresented or falsified information on an application form provided by the board.
(b) Before taking action under paragraph (a), the board shall give notice to an education program
of the right to a contested case hearing under chapter 14. If an education program requests a
contested case hearing within 30 days after receiving notice, the board shall initiate a contested
case hearing according to chapter 14.
(c) The administrative law judge shall issue a report and recommendation within 30 days after
closing the contested case hearing record. The board shall issue a final order within 30 days after
receipt of the administrative law judge's report.
(d) After six months from the board's decision to deny, revoke, place conditions on, or refuse
approval of an education program for disciplinary action, the education program shall have the
opportunity to apply to the board for reapproval.

Subd. 6. Temporary suspension.

(@) In addition to any other remedy provided by law, the board may temporarily suspend approval
of the education program after conducting a preliminary inquiry to determine whether the
board believes that the education program has violated a statute or rule that the board is
empowered to enforce and determining that the continued provision of service by the
education program would create an imminent risk to public health or harm to others.

(b) A temporary suspension order prohibiting the education program from providing emergency
medical care training shall give notice of the right to a preliminary hearing according to
paragraph (d) and shall state the reasons for the entry of the temporary suspension order.

(c) Service of a temporary suspension order is effective when the order is served on the education
program personally or by certified mail, which is complete upon receipt, refusal, or return for
non-delivery to the most recent address provided to the board for the education program.
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(c) At the time the board issues a temporary suspension order, the board shall schedule a hearing,
to be held before a group of its members designated by the board, that shall begin within 60
days after issuance of the temporary suspension order or within 15 working days of the date of
the board's receipt of a request for a hearing from the education program, whichever is sooner.
The hearing shall be on the sole issue of whether there is a reasonable basis to continue,
modify, or lift the temporary suspension. A hearing under this paragraph is not subject to
chapter 14.

(d) Evidence presented by the board or the individual may be in the form of an affidavit. The
education program or counsel of record may appear for oral argument.

(e) Within five working days of the hearing, the board shall issue its order and, if the suspension
is

(F) continued, notify the education program of the right to a contested case hearing under chapter
14.

(9) If an education program requests a contested case hearing within 30 days of receiving notice
under paragraph (f), the board shall initiate a contested case hearing according to chapter 14.
The administrative law judge shall issue a report and recommendation within 30 days after the
closing of the contested case hearing record. The board shall issue a final order within 30 days
after receipt of the administrative law judge's report.

Subd. 7. Audit.

The board may audit education programs approved by the board. The audit may include, but is not
limited to, investigation of complaints, course inspection, classroom observation, review of
instructor qualifications, and student interviews.
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APPENDIX E

In this section:

e Psychomotor Exam process and role definitions

e Guide to the Guide Psychomotor Exam Duties

e Approved Agent and Examiner Application

Remediation Verification Form

Exam Coordinators quide to the NREMT
Psychomotor Exam Guide

Note: The NREMT Written and Psychomotor Exams are the Board approved exams
for Minnesota certification at the EMT, AEMT and Paramedic levels.
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APPENDICES

Board Policy: The Board has approved the National Registry of Emergency Medical Technicians (NREMT)
written and psychomotor exam criteria as the standard for Minnesota at the EMT, AEMT and Paramedic
certification levels.

e Psychomotor Exam (Board) Purpose

e Based on guidelines from the National Registry of Emergency Medical Technicians
(NREMT), the Psychomotor Exam is to be offered to each candidate in a standardized
format. By adopting the NREMT Psychomotor Exam at both the EMT Initial and Refresher
levels the State of Minnesota EMSRB ensures the public’s protection by verifying the
minimum competencies.

= Considered a State Exam &

. Authority to Act: M.S. 144E.28 CERTIFICATION OF EMT, AEMT, AND PARAMEDIC.
Subdivision 1: Requirements.

To be eligible for certification by the board as an EMT, AEMT, or paramedic, an individual shall:

(2) pass the written and practical examinations approved by the board and administered by the board or its
designee, specific to the EMT, AEMT, or paramedic classification;

» Exam Staff
o State Official: EMSRB Staff that oversees the exam process
e Approved Agent: EMSRB on-site Approved Agent for conducting the psychomotor exam
on behalf of the State of Minnesota in accordance with National Registry guidelines.

e The State of Minnesota has adopted the National Registry Psychomotor Exam utilizing
Approved Agents to act on behalf of the State. To be eligible as an Approved Agent, the
applicant must provide verification of the following:

= Credentialed at the level of, or higher, than the exam being conducted

= Current CPR Certification

= Completed a Board approved “Best Practices for Psychomotor Examination Scoring”
Webinar and EMSRB Training Course (Staff is finalizing course content to include
any additional EMSRB-related standards and/or policies.)
(https://www.nremt.org/nremt/about/resourcesWebinars.asp)
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= Exam Coordinator: Provides logistic support for conducting the psychomotor
exam and works closely with the Approved Agent conducting the exam.
e Examiner: Person that meets requirements of MS § 144E.286, subdivision 3
e  The State of Minnesota has adopted the National Registry Psychomotor Exam utilizing

Examiners to evaluate candidates. To be eligible as an Examiner, the applicant must

provide verification of the following:
= Current CPR Certification
= Completed Board approved; Examiner training
= Credentialed at the level of the exam or higher

Examiner Process:
1) Qualified examiners would be listed on the EMSRB website for access by education programs.

2) The examiners will need to complete the “Best Practices for Psychomotor Examination
Scoring. https://www.nremt.org/nremt/about/resources\Webinars.asp

Note: During the transition cycle, April 2, 2014 through March 31, 2016, require all renewing EMT’s to take the
exam outlined in the NREMT Psychomotor Guideline. (Allow continuous training throughout the year; however,
during the transition renewal require psychomotor exams be taken from one of the EMSRB Approved Agents.)

REFERENCE DOCUMENTS AND HELPFUL INFORMATION

e Approved Agent / Examiner Application
e Psychomotor Exam Evaluation Form
e Guide to the NREMT Psychomotor Exam User Guide
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Conducting the EMT Initial Psychomotor Examination

State Official = EMSRB Staff

Approved Agent = Persons approved by the ESMRB to oversee psychomotor examinations
Exam Coordinator = is responsible for the overall planning, staffing, implementation, quality control, and validation of the psychomotor examination process in conjunction with the State EMS

Official or approved agent.

As defined by the NREMT User guide, the State EMS Official or approved agent must ensure that all candidates complete the psychomotor examination in the same
standardized format. All Basic Level examinations are administered by the State EMS Office or approved agents.

NREMT Guidelines apply to both Initial and Refresher candidates which includes 6 skills stations for 7 skills

state Exe_lm State Timeline NREMT
Duty EMS Coordinator pg # Notes
Exam Approval
Determine Exam Date X 4-5 Weeks With Approved Agent
Secure Facilities X 4-5 Weeks 11-16
Find Approved Agent X 4-5 Weeks
Request to host exam X 4-5 Weeks With State Official
Approval of Exam Date X 4-5 Weeks
Reservations
Maintain Reservation List X 3-4 Weeks |12-13,91
Submit Examiner List to State Official X 3-4 Weeks | 102-103 | To State Official 1 week prior to exam
Verify Examiners qualifications X 2-3 Weeks 53-55
Forward Rosters to Approved Agent X 2-3 Weeks
Exam Day
Set Up Skills Stations X 1 day 105-106 | If possible
Supply Examiners with Items X 57-89 | Essays, Candidate Instructions, Skill Sheets, Clipboard, Pencil, timer
Arrange Staffing X 14-16 | 20 Candidates requires 6 Examiners, 2 EMT assistants, 4 Simulated Patients
Confirm Availability of MD X 37-41 Must be available by Phone or pager
Serves as QA Team for Exam X X MD, Exam Coordinator and either State Official or Approved Agent
Responsible for Flow of Exam X X 16-17
Orientation of Skills Examiners X 27-30
Orientation of Candidates X 31-35
Verification of Candidates X Photo ID
Dispatching Candidates X 18-22
Visit Skills throughout exam X
Review Skill Evaluation Forms X Runner provides exam sheets to State Official or Approved Agent
Score Results and Tabulate Retest Needs X 46-50
Privately Inform candidates of Results X These are Unofficial results only
Completing Exam
Submitting Records to NREMT X 24-25 | Official results are 3rd party confirmed on NREMT website by Exam Coord
Submitting Records to State Office X 52
Retention of Official Records X 12 - 24 months or in accordance with retention schedule
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Conducting the EMT Refresher Psychomotor Examination during the Transition Period

State Official = EMSRB Staff

Approved Agent = Persons approved by the ESMRB to oversee psychomotor examinations

Exam Coordinator = is responsible for the overall planning, staffing, implementation, quality control, and validation of the psychomotor examination process in conjunction with the State EMS Official or

approved agent.

As defined by the NREMT User guide, the State EMS Official or approved agent must ensure that all candidates complete the psychomotor examination in the same standardized
format. All Basic Level examinations are administered by the State EMS Office or approved agents.

NREMT Guidelines apply to both Initial and Refresher candidates which includes 6 skills stations for 7 skills

State Exam . . | NREMT
Duty EMS Coordinator State Timeline pg # Notes
Exam Approval
Determine Exam Date X 4-5 Weeks With Approved Agent
Secure Facilities X 4-5 Weeks 11-16
Find Approved Agent X 4-5 Weeks
Request to host exam X 4-5 Weeks With State Official
Approval of Exam Date X 4-5 Weeks
Reservations
Maintain Reservation List X 3-4 Weeks |12-13,91
Submit Examiner List to State Official X 3-4 Weeks | 102-103 | To State Official 1 week prior to exam
Verify Examiners qualifications X 2-3 Weeks 53-55
Forward Rosters to Approved Agent X 2-3 Weeks
Exam Day
Set Up Skills Stations X 1 day 105-106 |If possible
Supply Examiners with Items X 57-89 |Essays, Candidate Instructions, Skill Sheets, Clipboard, Pencil, timer
Arrange Staffing X 14-16 |20 Candidates requires 6 Examiners, 2 EMT assistants, 4 Simulated Patients
Confirm Availability of MD X 37-41 Must be available by Phone or pager
Serves as QA Team for Exam X X MD, Exam Coordinator and either State Official or Authorized Agent
Responsible for Flow of Exam X X 16-17
Orientation of Skills Examiners X 27-30
Orientation of Candidates X 31-35
Verification of Candidates X Photo ID
Dispatching Candidates X 18-22
Visit Skills throughout exam X
Review Skill Evaluation Forms X Runner provides exam sheets to State Official or Approved Agent
Score Results and Tabulate Retest Needs X 46-50
Privately Inform candidates of Results X These are Unofficial results only
Completing Exam
Submitting Records to NREMT X 24-25 |Official results are 3rd party confirmed on NREMT website by EC
Submitting Records to State Office X 52
Retention of Official Records X 12 - 24 months or in accordance with retention schedule

State Official may fill the role of Approved Agent at anytime.
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Advanced Psychomotor Exam Requirements

All Advanced exams, AEMT and Paramedic must be
coordinated with the National Registry of EMT's.

Please contact the National Registry at:

wWww.nremt.org

614-888-4484
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2829 University Ave. S.E., Suite 310
Minneapolis, MN 55414-3222

[ W = N

i —— (651) 201-2800 (800) 747-2011 FAX (651) 201-2812 TTY (800) 627-3529
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Minnesota Emergency Medical Www.emsrb.state.mn.us

Services Regulatory Board

Approved Agent / Examiner Application

* Contact information provided will be listed on the EMSRB website.

*Last Name: *First Name: *Middle Initial:
Street Address: City: State: Zip:
*Phone Number: *Email Address:

Applicant Information: Check all that apply

[ ]| Applying as EMT Psychomotor Exam Approved Agent EMSRB Certification # (required):

[ 1| Applying as Basic Examiner CPR and/or ACLS Expire Date:

D Applying as Advanced Examiner ACLS Instructor Expire Date:

Please circle which region(s) you are applying for:

Northwest Northeast West Central Central Metro

South Central Southeast Southwest All Regions

Please identify other credentials that may be helpful:

As an examiner in the State of Minnesota, | understand, | must be certified or licensed at or above the level being tested,
perform the skill being evaluated, must be current in CPR, must have completed a board approved training course. |
certify the information provided is true and correct to the best of my knowledge.

Applicant’s Signature: Date:

Approved Agents Applicants Only

I, as medical director for (Ambulance Service or Education
Program) to the best of my knowledge, verify this applicant is competent to act as an approved agent in the
State of Minnesota during a Psychomotor Skills Examination.

Medical Director MN. Physician License #
(Print Name)

Signhature Date
(Original Signature)

“To protect the public’s health and safety through regulation and support of the EMS system”
An Equal Opportunity Employer 2013-11
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State Official Checklist:

Completed Applications: Yes / No
Approved Agent Training Completion: Yes / No
Verified Credentials: Yes / No
E-licensing Modifier: Yes / No
* State Official Approval: Date:

Applicants must complete this form and have it on approved by the EMSRB prior to acting as an examiner or Approved

Examiner:

1) Qualified examiners may be listed on the EMSRB website for access by education programs.
2) The examiners will need to complete the “Best Practices for Psychomotor Examination
Scoring. https://www.nremt.org/nremt/about/resourcesWebinars.asp

Agent in the State of Minnesota.

Approved Agent/Examiner Process
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National Registry of Emergency Medical Technicians
(NREMT)

Exam Attempt Guidelines

Purpose: To ensure psychomotor skill competency of Minnesota EMTs and provide
clarification to the psychomotor exam process related to retest and options to ensure successful
completion of the psychomotor exam during the transition to the New EMS Education
Standards.

Definition: The language Eull attempt is in reference to attempts at the psychomotor in
accordance with NREMT guidelines as follows:

#1A -The Candidate takes 1 Full Attempt (attempting all 7 skills
In the exam, referred to as #1A by the NREMT)

[ ]Candidate Passes all 7 Stations

[1The candidate is eligible to retest if they fail three (3) or less skills when taking a full attempt.
[] The candidate may complete a retest for up to three (3) skills.
[] Failure of any skill on Retest #1 (referred to #1R1 by the NREMT)
constitutes examination at a different site location, which is referred to as retest
#2
[] Failure of any skill on Retest #2 (referred to #1R2 by the NREMT)
constitutes complete failure of the entire psychomotor examination.

[]Candidates failing 4 or more skills or failure of any skill on retest #2 have failed the entire
exam, which constitutes remediation before attempting the entire psychomotor examination
(all 7 skills) on the next full attempt of the psychomotor examination on another date.

#2A- Onthe 2™ Full Attempt (attempting all 7 skills in the exam)

[JThe Candidate takes 2™ full attempt (referred to as #2A by the NREMT)
[] The candidate may complete a retest for up to three (3) skills.
[] Failure of any skill on Retest #1 (referred to #2R1 by the NREMT) constitutes
examination at a different site location, which is referred to as retest #2
[] Failure of any skill on Retest #2 (referred to #2R2 by the NREMT)
constitutes a complete failure of the entire psychomotor examination.

[]Candidates failing 4 or more skills or failure of any skill on retest #2 have failed the entire

exam. At the initial level, the candidate must complete the entire course again. At the refresher
level.
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NREMT Psychomotor Exam Flowchart

First Full Exam Attempt #1A

Pass all seven
(7) skills

Fail three (3)

or less
skills

Failure four (4)
or more skKills

First Retest from First
Full Attempt (#1R1)

Take the three or less
skills failed on #1A )

Certification
requirements have
been met for
recertification

Pass the three or less
skills failed on #1A.
Failure of Certification
skills during requirements have
#1R1 been met fpr
recertification

Second Retest from
First Full Attempt
(#1R2) Test the
skill(s) failed on
#1R1

Remediation must be performed and candidate must submit official
documentation before attempting the entire psychomotor examination
again. (#2A)

Failure of any
skill during
#1R2
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Second Full Exam Attempt #2A

IJ

Fail three (3)

or less
skills

Pass all seven
(7) skills

Failure four (4)
or more skills

First Retest from
Second Full Attempt
(#2R1)

ake the three or less
skills failed on #2A

Certification
requirements have
been met for
recertification

Pass the three or less
skills failed on #2A.

Failure of skills
during #2R1

Certification
requirements have been
met for recertification

Second Retest
from Second Full
Attempt (#2R2)
Test the skill(s)

INITIAL: Candidate must complete new State approved education program EMT course

Failure of any skill
during
#2R2

REFRESHER: Candidate must complete State approved refresher course
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Psychomotor Exam Remediation
Verification Form

This form may be used as official documentation to verify remediation during the
psychomotor exam process.

* Remediation Includes - review and approval by the Education Program Medical Director or:
* Review and approval by Ambulance Medical Director the candidate is operating under.

CANDIDATE:

EDUCATION PROGRAM:

DATE(S) OF REMEDIATION:

1. Patient Assessment Trauma:

2. Patient Assessment Medical:

3. Oxygen Administration by NRM:

4, BVM Ventilation-Adult Apneic Patient:
5. Cardiac Arrest Management/AED:

6. Spinal Immobilization - Supine:

7. Random Skills (specify):

*PLEASE INDICATE THE PROCESS OF REMEDIATION AND VERIFYING SKILL COMPETENCY FOR
THE CANDIDATE.

I verify remediation has been conducted in accordance with the Minnesota EMS Regulatory Board
guidelines.

Program Coordinator Signature & Date Medical Director Signature & Date
A copy of the remediation verification form must be kept on file with the education program
in accordance with the program retention schedule or at a minimum the certification period

of the individual.

2013-01.03
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Minnesota Emergency Medical Services Regulatory Board

R B 2829 University Ave Southeast, Suite 310

Minneapolis, MN 55414-3222

(651) 201-2800 (800) 747-2011 FAX (651) 201-2812 TTY (800) 627-3529

www.emsrb.state.mn.us

EMT Psychomotor Exam Approval and Verification

The purpose of the approval and verification form is to help the examination coordinator along with the
EMSRB establish a quality control process. This evaluation must be completed and signed by the examination
coordinator and forwarded to the appropriate EMSRB office.

PSYCHOMOTOR EXAMINATION DATE:

EXAMINATION SITE:

STATE OFFICIAL or APPROVED AGENT:

DATE APPROVED BY STATE
OFFICIAL.:

EXAM COORDINATOR:

PHYSICIAN MEDICAL DIRECTOR:

Examiners Assigned to Skills Stations

Practical Skills Exam: Name

State
Certification Expire Date
number

Pt. Assessment - Trauma

Pt. Assessment - Medical

Oxygen Administration by
Non-rebreather mask

BVM Ventilation — Apneic Adult Pt.

Cardiac Arrest Management/AED

Spinal Immobilization - Supine

Random

The expected standards for this examination are found in the:
NATIONAL REGISTRY PSYCHOMOTOR EXAMINATION USERS GUIDE - Emergency Medical Technician

Name of person that read the “Skill Examiner Orientation to the Psychomotor Examination” found on pages 27-30 of

the NREMT Psychomotor Examination Users Guide:

Name of person that read the “Candidate Orientation to the Psychomotor Examination” found on pages 32-36 of the

NREMT Psychomotor Examination Users Guide:

EXAMINATION PROBLEMS ENCOUNTERED:

I verify this psychomotor examination has been conducted in accordance with the guideline of the National Registry

of EMT’s and the Minnesota EMSRB.

Exam Coordinator Signature / Date
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ROSTER OF CANDIDATES

NAME (please print)

PSYCHOMOTOR EXAMINATION

RESULT
(Pass / Fail)
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State Official

Approved Agent

A Exam Coordinator

a Emergency Medical
Services Regulatory Board

Guide to Administration of the

NREMT Psychomotor Examination

Dear Education Program Coordinator:

The National Registry has provided and Psychomotor Examination guide for Education Programs
on their website at www.nremt.org . This guide has several references in regards to coordination
with your State EMS Official. Please use this document as a guide to the NREMT guide as you
coordinate exams. Minnesota Statute 144E.28 establishes the requirements for eligibility for
certification of EMTS and Paramedics. To be eligible for certification an individual shall pass the
written and psychomotor examinations approved by the Board and administered by the Board or its
designee. The Psychomotor Examination Guide for Education Programs is the accepted guiding
document for proper administration of the practical exam and must be adhered to.

144E.28 CERTIFICATION OF EMT, AEMT, AND PARAMEDIC.
Subdivision 1.Requirements.

To be eligible for certification by the board as an EMT, AEMT, or paramedic, an individual shall:

(1) successfully complete the United States Department of Transportation course, or its
equivalent as approved by the board, specific to the EMT, AEMT, or paramedic
classification;

(2) pass the written and practical examinations approved by the board and administered by the
board or its designee, specific to the EMT, AEMT, or paramedic classification; and

(3) complete a board-approved application form.
State Official: EMSRB Staff that oversees the entire psychomotor exam process. (Education Program
Coordinators should be in contact with the EMSRB staff person assigned to their program or region.)

Approved Agent: EMSRB on-site Approved Agent for conducting the psychomotor exam on behalf of the State
of Minnesota in accordance with National Registry guidelines.

Exam Coordinator: Provides logistic support for conducting the psychomotor exam and works closely with the
Approved Agent conducting the exam.
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General Responsibilities (taken directly from NREMT guide)

The State EMS Official or approved agent is responsible for the following to help ensure a
smooth-flowing examination as found on pages 19-21 in the NREMT guide:

The State EMS Official or approved agent, Examination Coordinator, Skill Examiners, and
all other staff must conduct all aspects of the examination in a courteous and professional
manner at all times.

The State EMS Official or approved agent is responsible for showing up promptly and
beginning the examination at the scheduled time without causing delay.

The State EMS Official or approved agent must ensure that all candidates complete the
psychomotor examination in the same standardized format. Administration of any part of the
examination in any manner different than other candidates constitutes an examination
accommodation. All Basic Level examinations are administered by the State EMS Office or
approved agents. Candidates need to contact the State EMS Office for information about
requesting accommodations. You are not authorized to make any determination for
accommodations at the examination site. You must notify the State EMS Office
immediately if any such requests are received at the examination site.

The State EMS Official or approved agent must politely and attentively deal with each
candidate's concerns throughout the examination. The State EMS Official or approved agent
must also ensure that the Examination Coordinator and Skill Examiners conduct themselves
in a similar manner. (Identifies the state official/approved agent and exam
coordinator as two different individuals.)

The State EMS Official or approved agent must inspect all facilities for the psychomotor
examination to ensure their adequacy. All facilities must be in compliance with those
outlined under the “Facilities for the Psychomotor Examination” (page 13 of the NREMT
Psychomotor Exam user’s guide).

The State EMS Official or approved agent is responsible for controlling and
overseeing administration of the psychomotor examination.

The State EMS Official or approved agent is responsible for appropriately dealing with
cases of dishonesty or any other irregular occurrences during administration of the
psychomotor examinations.

The State EMS Official or approved agent is responsible for calling the roll of all
registered candidates for the psychomotor examinations and appropriately recording
the candidate’s attendance on the official roster accordingly (v if present, "N/S" if no
show).

The State EMS Official or approved agent is responsible for overseeing and controlling all
related aspects of psychomotor examination administration.
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The State EMS Official or approved agent is responsible for orienting all candidates
to the psychomotor examination by reading all printed instructions (see p. 31 of the
NREMT Psychomotor Exam user’s guide.).

The State EMS Official or approved agent is responsible for assuring identity of all
candidates for the psychomotor examination with an official form of photo identification
(government-issued identification, such as a driver’s license).

The State EMS Official or approved agent is responsible for orienting all Skill Examiners
to the psychomotor examination by reading all printed instructions (see p. 27 of the NREMT
Psychomotor Exam user’s guide.).

The State EMS Official or approved agent must ensure that all Skill Examiners and other
staff conduct them in a professional manner throughout the examination.

The State EMS Official or approved agent must initially visit all skills as soon as possible
after the psychomotor examination begins to ensure that everything is progressing
satisfactorily and according to NREMT and state-approved criteria.

The State EMS Official or approved agent must observe each Skill Examiner during an actual
evaluation to detect errors in "objectivity" while observing and recording the candidate's
performance according to NREMT and state-approved criteria. If any errors are detected, the
State EMS Official or approved agent must then thoroughly brief the Skill Examiner as to
what constitutes "objectivity." The State EMS Official or approved agent must continue
observing the Skill Examiner to ensure that the problem has been corrected. If the State EMS
Official or approved agent continues to question the Skill Examiner's "objectivity,"” the State
EMS Official or approved agent must notify the Examination Coordinator and dismiss the
Skill Examiner in question.

The State EMS Official or approved agent oversees administration of the complaint procedure
and acts as a member of the Quality Assurance Committee.

The State EMS Official or approved agent is responsible for dealing with instances of any
irregular behavior during the examination, such as threats made towards any staff (including
all personnel who are assisting with administration of the EMT psychomotor examination),
the use of unprofessional (foul) language, or any other irregular behavior that may occur in
connection with the administration of the examination that is not consistent with the normal
expected behavior for EMS professionals.

The State EMS Official or approved agent determines the need for and possibility of
administering a same-day retest and all associated logistics in conjunction with the
Examination Coordinator.

The State EMS Official or approved agent may add and enter the total points on forms that
were not tallied by the Skill Examiner as long as points for all steps have been recorded by
the Skill Examiner. The State EMS Official or approved agent must determine, based upon
the "Critical Criteria™ and minimum point totals, if a candidate has passed or failed each
skill.
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The State EMS Official or approved agent must contact the Skill Examiner for explanation,
clarification, and correction when the examiner has left any areas of the form blank, if
comments written by the Skill Examiner do not support the points awarded or deducted, or
any other areas of confusion or contradiction exist. If it is determined that the examiner made
any errors in scoring, the Skill Examiner must make any necessary corrections to the
evaluation form and initial any changes he/she makes.

If at any point the State EMS Official or approved agent is uncomfortable with the
objectivity of any Skill Examiner, the State EMS Official or approved agent must again
observe the Skill Examiner until you are satisfied that the skill is being conducted within
NREMT guidelines.

The State EMS Official or approved agent must transcribe all results onto the EMT
Psychomotor Examination Report Form based upon availability of private space to score
psychomotor results, the flow of the examination, and the possibility of administering a
same-day retest.

The State EMS Official or approved agent is not permitted to change a score. The only
permissible action by anyone in relationship to final scores is nullification following the
procedure outlined in the Quality Assurance Committee Procedure.

If candidates are being informed of their unofficial psychomotor examination results at the
site, the State EMS Official or approved agent must privately inform each

candidate individually of his/her psychomotor examination results. = The State EMS
Official or approved agent may only show the candidate the completed EMT
Psychomotor Examination Report Form and must in no way inform the candidate of
any specific reason(s) for failure.

After scoring all results, the State EMS Official or approved agent may advise the
Examination Coordinator of general trends in psychomotor performance to help guide
remedial training.

Examination Coordinator Responsibilities (Page 10 of the NREMT user’s guide)

The Examination Coordinator is responsible for the overall planning, staffing, implementation,
quality control and validation of the psychomotor examination process in conjunction with the
State EMS Official or approved agent. The Examination Coordinator is responsible for the
following upon approval by the State EMS Office or its agents:

Conducting examination-related activities on an equal basis for all candidates, paying
particular attention to eliminate actual or perceived discrimination based upon race, color,
national origin, religion, gender, age, disability, position within the local EMS system, or
any other potentially discriminatory factor. The Examination Coordinator must help
ensure that each Skill Examiner conducts himself/herself in a similar manner throughout
the examination.
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= Coordinating the examination with an approved agent to oversee administration
of the psychomotor examination.

= Maintaining a reservation list of candidates who will be attending the psychomotor
examination.

= The reservation list must include name, call-back phone number, and portion(s) of the
examination that each candidate needs to complete. This will help the Examination
Coordinator to appropriately plan, staff, and set-up the facilities to help assure a smooth
examination. If the examination is postponed or canceled, the Examination Coordinator
is responsible for the immediate notification of all candidates, Skill Examiners,
Simulated Patients and State EMS Officials.

= Assuring that the approved State EMS Official or agent receives a copy of the final
reservation list of candidates registered for the psychomotor examination by the appropriate
cut-off date prior to the scheduled examination.

= Ensuring that the facilities for the psychomotor examinations meet the National Registry
and acceptable educational standards.

= Selection of qualified Skill Examiners. At a minimum, each examiner must be
certified or licensed to perform the skill that he/she is to evaluate. State of
MN requires licensure at the level being tested or higher.

= Selection of appropriate individuals of average adult height and weight to serve as Simulated
Patients. Simulated Patients must be adults or adolescents who are greater than sixteen (16)
years of age. Candidates who are registered to take the examination may not serve as
patients or assistants for any skill. A high fidelity simulation manikin capable of responding
as a real patient given the scenario(s) may be used as the Simulated Patient.

= Obtaining clean, functional, and required equipment for each skill and ensuring that all
equipment is operational (See Appendix D of the NREMT guide).

= Qverseeing the timely flow of all candidates through the skills in conjunction with the State
EMS Official or approved agent.

= Ensuring that excessive "hall talk™ between candidates or discussing specific
examination scenarios or material does not occur throughout the examination.

The Examination Coordinator must be present at the site during the examination. The
Examination Coordinator may not serve as a Skill Examiner during the examination. If the
Examination Coordinator is not able to be present at the examination due to unforeseen
circumstances, he/she must assign a competent, informed, and capable person to coordinate all
examination activities in his/her absence. In such a case, this person shall serve as and assume all
responsibilities of the “Examination Coordinator” throughout the examination.
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Examination Coordinator’s Timeline (Page 11 of the NREMT user’s guide)

A timeline has been developed to assist the Examination Coordinator with planning the
examination, please refer to it as a guide to ensure you are able to secure your exam date with
the State EMS Official.

Requesting to Host the Psychomotor Examination

A request to host the EMT psychomotor examination must be communicated with the State EMS
Official in accordance with current policies and procedures. It must be received from an

approved requesting agency or institution within the specified timelines. Please contact the EMSRB
Specialist serving your region to obtain approval for your exam.

Maintaining a Reservation List of Candidates (Page 12 of the NREMT user’s guide)

Please refer to the EMT Examination Reservation List printed in Appendix A of the NREMT manual
to assist in gathering information from all candidates who will be attending the examination.

The Examination Coordinator is solely responsible for maintaining a reservation list of all candidates
who will be attending the examination. Every candidate who is planning on attending the
examination site must be listed on the “Reservation List”. A copy of this completed reservation list
must be submitted to the State EMS Official according to guidelines to the scheduled exam. The
State EMS Office will not be responsible for candidates who must be dismissed from an
examination site when the Examination Coordinator did not submit that candidate’s
information on the reservation list by the deadline for the examination. It is imperative that the
completed and final reservation list is forwarded by the due date or the examination may be subject to
postponement.

The State EMS Office or approved agent will not be responsible for any candidate who does
not complete the appropriate portion(s) of the examination if he/she was not listed on the final

reservation list for that examination. The candidate bears full responsibility for completing all
appropriate portions of the examination in accordance with currently approved state policies and
procedures.

Physician Medical Director (Pages 14 and 15 of the NREMT user’s guide)

Ata minimum, the Physician Medical Director for the examination must be available by phone
or pager throughout the examination. If the Program Physician Medical Director is not available
on the day of the examination, the Examination Coordinator must obtain a substitute Physician
Medical Director who will at least be available by phone or pager throughout the examination.

The Physician Medical Director, along with the Examination Coordinator and the State EMS
Official or approved agent, serves as one (1) of the three (3) members of the Quality Assurance
Committee for the psychomotor examination. This Committee is responsible for:

1. Reviewing and rendering official and final decisions for all candidate complaints in
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the psychomotor examination.

2. Reviewing and rendering official and final decisions in cases where a specific performance,
treatment protocol, or other situations arise in which the State EMS Official needs assistance to
objectively make a final determination.

The NREMT encourages physician involvement with the NREMT Psychomotor Examination
process. The physician may serve as an excellent resource throughout the examination. Most
Physician Medical Directors are qualified to serve as a Skill Examiner in any skill. His/her
involvement increases the credibility of the certification process as well as provides an opportunity
to observe the abilities of those who may soon be functioning under his/her medical oversight.

Roster for Skill Examiners and Simulated Patients (Page 16 of the NREMT user’s guide)

Aroster to keep track of Skill Examiners and Simulated Patients is included in Appendix C of the
NREMT manual to help you coordinate the psychomotor examination.

Running an Efficient Psychomotor Examination (Pages 16 and 17 of the NREMT user’s
guide)

The psychomotor examination consists of seven skills. Each skill is designed to approximate the
out-of- hospital setting by presenting realistic situations that the EMT can expect to see. Each
candidate is tested individually in each skill and is responsible for communicating with the patients
or bystanders. The candidate should pass or fail based solely on his/her actions and decisions.

The following is a list of the skills to be completed and the maximum time limits permissible for
each skill:

SKILL MAXIMUM TIME LIMIT
Patient Assessment/Management — Trauma 10 minutes
Patient Assessment/Management — Medical 15 minutes
Bag-Valve-Mask Ventilation of an Apneic Adult Patient 5 minutes
Oxygen Administration by Non-rebreather Mask 5 minutes
Cardiac Arrest Management/AED 10 minutes
Spinal Immobilization (Supine Patient) 10 minutes
Random EMT Skills Ranges from 5 — 10 minutes

The Examination Coordinator is responsible for the timely flow of candidates through all skills. It is
imperative to promptly begin the psychomotor examination at the scheduled time or you will add
unnecessary stress to the candidates. It is best to schedule the Skill Examiners Orientation (including
all Simulated Patients) one-half (*2) to one (1) hour before scheduling candidates to arrive at the
examination site. This should permit ample opportunity for orientation of all examiners; time for each
examiner to thoroughly read the specific skill essay, instructions, and review the specific skill
evaluation form; briefing and moulaging of the Simulated Patients; checking all equipment for the
examination; and time for the State EMS Official or approved agent to individually address any areas
in question before actual evaluation of any candidate begins. If this is the first EMT psychomotor
examination you have coordinated, we strongly advise permitting one (1) full hour for the Skill Examiners

Orientation with the State EMSRB Official or authorized agent before requiring candidates to arrive at the
examination site.
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After the Skill Examiners have been oriented, the State EMS Official or approved agent should meet
with all candidates registered for the examination and provide the candidates with an orientation to
the psychomotor examination. All candidates should complete any additional required paperwork
before beginning the examination. The candidate orientation process to the psychomotor
examination should take approximately twenty (20) to thirty (30) minutes.

At this point, actual evaluation of the candidates can begin. We have found that a grid and pass card
(hall pass) system is perhaps the easiest and most effective method of controlling the timely flow of
all candidates through the skills. This system helps minimize excessive noise which may affect skill
performances, requires all candidates to assemble in one waiting area between skills, controls the
candidates from discussing specific examination-related information, and provides the Examination
Coordinator and the State EMS Official or approved agent with immediate feedback on the progress
of the examination at any time. The State EMS Official or approved agent will be visiting all skills
as the psychomotor examination begins to ensure fairness, consistency, and adherence to all
requirements for the examinations. The State EMS Official or approved agent will observe the
interaction between all Skill Examiners and candidates during actual evaluation to help ensure the
evaluations are in accordance with the examination criteria. The Examination Coordinator or his/her
designee should ensure that candidates do not discuss specific examination information throughout
the examination. The Examination Coordinator or his/her designee is responsible for reporting any
discussions that may have occurred between candidates if these discussions are believed to have
resulted in an unfair advantage or inequality among the candidates. This should be communicated
immediately to the State EMS Official or approved agent.

Administration of the Psychomotor Examination (Page 18 of the NREMT user’s guide)

The State EMS Official or approved agent’s primary responsibility in administration of the
psychomotor examination is to ensure that all candidates complete the examination in the same
standardized format in accordance with approved policy and procedure.

The State EMS Official or approved agent should critically review all skill evaluation forms the
Skill Examiner has completed up until that point. If there are any errors or omissions, the State
EMS Official or approved agent should discuss these findings with the Skill Examiner for
explanation, clarification, and correction.

Please note that the NREMT and/or the State EMS Office reserve the right to nullify and
invalidate scores from any NREMT psychomotor examination that does not meet acceptable
criteria for validation of equivalent psychomotor competencies outlined herein.

Psychomotor Examination Accommodations (Page 26 of the NREMT user’s guide)
All candidates must complete the psychomotor examination in the same standardized format. The
presentation of any skill may not be altered to accommodate a candidate’s request without first

obtaining approval from the State EMS Office. The State EMS Official or approved agent is not
authorized to individually make any determination for accommodation of the psychomotor
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examination. For example, it is not appropriate to move the Simulated Patient in the Patient
Assessment/Management — Trauma skill from the floor to an examination table at the candidate’s
request because the candidate is physically unable to bend down and assess a patient found lying on
the floor. The psychomotor examination is intended to present simulated patients with realistic
situations that approximate the candidate’s ability to function in the out-of-hospital environment.
The State EMS Official or approved agent and all Skill Examiners must remain vigilant for any
situation that may alter the normal presentation of any skill other than that which is intended
throughout the psychomotor examination. When in doubt, contact the State EMS Office for
assistance.

Skill Examiners and Candidate Orientation to the Psychomotor Examination

Each Skills Examiner and Candidate must go through the orientation process at each exam site by the
State EMS Official or its approved agent as identified in the NREMT guide on pages 20 through 31.

Quality Assurance Committee Procedures (Page 38-42 of the NREMT user’s guide)

The Quality Assurance Committee is responsible for the following:

1. Review and rendering of official and final decisions for all candidate complaints

2. Review and rendering of official and final decisions in cases where a specific performance,
treatment protocol, or other situations arise in which the State EMS Official or approved agent
needs assistance to objectively make a final determination.

The Quality Assurance Committee will consist of only the Physician Medical Director, Examination
Coordinator, and the State EMS Official or approved agent. When the State EMS Official or
approved agent is also acting as the Examination Coordinator, a third uninvolved, unbiased person
must be appointed to the Quality Assurance Committee. Likewise, an uninvolved, unbiased person
should replace any involved and potentially biased party before the Quality Assurance Committee
can begin deliberations. The State EMS Official or approved agent serves as the Chairperson of the
Quality Assurance Committee. No Quality Assurance Committee meetings can be held without all
members assembled. The Physician Medical Director may participate by phone (speaker) in unable
to attend in person.

Complaint & Quality Assurance Committee forms can be found on p. 40-42 of the NREMT Practical
Exam User’s Guide.

Issues addressing candidate behavior can be found on pages 43 through 46 in the NREMT guide.

False Identification
= | ate Arrivals

= Interruption of the Psychomotor Examination

Use of Prohibited Materials
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= Candidates Suspected of Dishonest Action
= Irregular Behavior

= Dismissal from the Psychomotor Examination

Reporting Psychomotor Examination Results (Page 46 of the NREMT user’s guide)

The psychomotor examination skill evaluation forms should be totaled by the Skill Examiner. The
State EMS Official or approved agent may total the points on forms that have not been added-up as
long as the points for each individual step have been entered. The State EMS Official or approved
agent should determine, based upon the "Critical Criteria" and minimum point totals, if a candidate
has passed or failed each skill. The State EMS Official or approved agent should re-calculate the
point total on all sheets where it appears as though the minimum number of points has not been
gained.

The State EMS Official or approved agent should transcribe all results onto the EMT Psychomotor
Examination Report Form (see Appendix E in the NREMT guide). This may be accomplished at the
examination site or following the examination at the discretion of the State EMS Official or approved
agent based upon availability of private space to score psychomotor results, the flow of the
examination, and the possibility of administering a same-day retest. All official records of the
psychomotor examination should be retained by the State EMS Official or approved agent in
accordance with State EMS Office recommendations (12 months).

Same-Day Retest Considerations (Page 48 of the NREMT user’s guide)

The State EMS Official or approved agent, in conjunction with the Examination Coordinator, may
decide to administer a psychomotor examination retest on the same day if permissible under local
policies and procedures. The decision should be made as early as possible during the day of the
examination.

The State EMS Official or approved agent should inform all candidates that they will be entitled to
only one (1) retest attempt at that test. No candidate is permitted to complete the entire EMT
Psychomotor Examination again during a same-day retest attempt. The State EMS Official or
approved agent should also remind all candidates that no complaint will be valid if it is issued after
being informed of his/her results.

Completion of the Psychomotor Examination (Page 52 of the NREMT user’s guide)

The Exam Coordinator must ensure to follow the proper procedure on page 52 in the NREMT guide,
report and return all required paperwork to both the NREMT and State EMS Official.
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STATE EMS OFFICIALS

Region Name Email Phone
Central Mary Zappetillo Mary.zappetillo@state.mn.us 651.201.2805
Metro Mary Zappetillo Mary.zappetillo@state.mn.us 651.201.2805
Northeast Robert Norlen Robert.norlen@state.mn.us 218.834.5271
Northwest Tom Frost Tom.frost@state.mn.us 218.236.2709
West Central Tom Frost Tom.frost@state.mn.us 218.236.2709
South Central Holly Hammann-Jacobs | Holly.hammann@state.mn.us 507.523.3302
Southwest Holly Hammann-Jacobs | Holly.hammann@state.mn.us 507.523.3302
Southeast Holly Hammann-Jacobs | Holly.hammann@state.mn.us 507.523.3302
EMSRB Office 651.201.2800

800.747.2011
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APPENDIX F

Education Program Application Forms

EMR/EMT

AEMT / Paramedic

Change in Medical Director or Program Coordinator
Education Program Inspection Forms

EMR/EMT
AEMT / Paramedic
Student Enrollment form for EMR/EMT

Sample Student Interview Form

Sample Student Remediation Form (for use during the
educational process)

Approved Agent / Examiner Application
Psychomotor Exam Remediation Form

Psychomotor Exam Evaluation Form
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APPENDIX G

Minnesota Statutes

AEMT and Paramedic Requirements

M.S. 144E.285, subd. 2 An education program applying for approval to teach AEMTs and
paramedics must be administered by an educational institution
accredited by the Commission Accreditation of Allied Health
Education Programs (CAAHEP).

Is in the process of completing the accreditation process, may
be granted provisional approval by the board upon verification
of submission of it self-study report and the appropriate review
fee to CAAHEP.

Board Action: EMSRB Approved Accredited Paramedic programs can teach
AEMT courses after the state transition, on or about April 2, 2014,

Note: EMSRB Approved Accredited Paramedic programs must apply for
approval for conducting AEMT courses by January 2, 2014.

Informational:

® All renewing Paramedics must provide a medical director’s signed
confirmation that the Paramedic meets the new EMS Education Standards
criteria.

» Current EMT-I’s will have the choice of changing to an EMT certification
or completing an AEMT program.

Link to National Reqistry of Emergency Medical
Technicians

(NREMT) Exam Requirements

Link to AEMT Education Standards
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https://www.nremt.org/nremt/downloads/Advanced%20Level%20Examination%20Coordinator%20Manual.pdf
https://www.nremt.org/nremt/downloads/Advanced%20Level%20Examination%20Coordinator%20Manual.pdf
https://www.nremt.org/nremt/downloads/Advanced%20Level%20Examination%20Coordinator%20Manual.pdf
http://www.ems.gov/pdf/811077d.pdf

APPENDIX G

Minnesota Statutes

Community Paramedic Requirements

M.S. 144E.28, subd. 9 (a)

M.S. 144E.28, subd. 7 (b)

AEMT / Paramedic

Community Paramedic

To be eligible for certification by the board as a community paramedic,
an individual shall:

Before the expiration date of certification, an applicant for renewal of
certification as an AEMT or paramedic shall:

(1) for a paramedic, successfully complete a course in advanced
cardiac life support that is approved by the board or the licensee's
medical director;

(2) successfully complete 48 hours of continuing education in
emergency medical training programs, appropriate to the level of
the applicant's AEMT or paramedic certification, that are consistent
with the United States Department of Transportation National EMS
Education Standards or its equivalent as approved by the board or
as approved by the licensee's medical director. An applicant may
take the United States Department of Transportation Emergency
Medical Technician refresher course or its equivalent without the
written or practical test as approved by the board, and as
appropriate to the applicant's level of certification, as part of the 48
hours of continuing education. Each hour of the refresher course,
the cardiopulmonary resuscitation course, and the advanced
cardiac life-support course counts toward the 48-hour continuing
education requirement;

M.S. 144E.28, subd. 9 (a)(3)(c)

Community Paramedic

A community paramedic is subject to all certification, disciplinary,
complaint, renewal, and other regulatory requirements that apply to
paramedics under this chapter.

In addition to the renewal requirements in subdivision 7, a community
paramedic must complete an additional 12 hours of continuing
education in clinical topics approved by the ambulance service medical
director.

Note: Community Paramedic Education Programs do not have to verify paramedics
entering a Community Paramedic course are transitioned to the new EMS Education
Standards. This will be verified by EMSRB staff during renewal processes.
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I— -‘.- - R B 2829 University Ave. S.E., Suite 310
W .- Minneapolis, MN 55414-3222
Minnesota Emergency Medical (651) 201-2800 (800) 747-2011 FAX (651) 201-2812 TTY (800) 627-3529
Services Regulatory Board www.emsrb.state.mn.us

Date:

AEMT/PARAMEDIC
EDUCATION PROGRAM INSPECTION FORM Insp #:
Licensee: License #:

STATUTES:

= MS §144E.285 & MS § 144E.27 Education Programs: Subd.1 & Subd. 1(a): All education programs for EMR, EMT, AEMT, or
paramedic must be approved by the board.

Subd.7 Audit. The board may audit education programs approved by the board. The audit may include, but is not limited to, investigation of
comblaints. course inspection. classroom observation. review of instructor aualifications. and student interviews.

DOCUMENTS (Must be on file) INSTRUCTIONAL AIDS AND EQUIPMENT (MS 144E.285 subd. 1(b)(1)(v))
[] License App. Documentation ~(MS 144E.285, subd.1(b)(1)) Classroom/Office
[] Program Coordinator (MS 144E.285, subd.1(b)(3)) O Didactic Classroom Space
] Medical Director (MS 144E.285, subd.1(b)(3)) O Practical Skills Practice Area
] Program Approval (MS 144E.285 subd.1(b)(7) ) O Educational Aids (AV equipment, PowerPoint, computer(s)
[] Faculty (MS 144E.285, subd.1(b)(4)) Personal Protective Equipment: gloves, masks, gowns, eye protection
O Instructor Qualifications ~ (MS 144E.283) Mechanical Aids to Breathing
O DOT Certification (MS 144E.283, (a)(4)) O Intubation Manikin
O Instructor CEU Verification (MS 144E.283, (a)(5)) O 02 Cylinder with regulator
[] USDOT EMS Standards (MS 144E.285, subd.1(b)(2)) O 02 Delivery Devices (NRM, nasal cannula, connection tubing)
O Course Outline (MS 144E.285, subd.1(b)(7)) O Bag-Valve-Mask Device with reservoir (adult, child, infant)
O Lesson Plans (MS 144E.285, subd.1(b)(7)) O Oro/Nasopharyngeal Airways
O Textbook and supplements; Reference Materials O Supraglottic Airway (Combitube, PTL or King LT)
O Written Examinations O Suction Device (tubing, rigid & flexible catheters, sterile water)
O Skill Verification CPR Equipment
[] Clinical/ Field Experience  (MS 144E.285, subd. 1(b)(6)) O Manikins (adult, child, infant & supply of disposable parts)
O Written Agreements O Manikin Cleaning Supplies
O Clinical Rotations & Objectives O AED Trainer(s)
O Clinical / Field Rotation Form Patient Assessment & Vital Signs: (BP cuffs, stethoscope, penlight)
O Background Study Information/Account Spinal Injury Management Equipment
[] Student Admission Criteria  (MS 144E.285, subd. 1(b)(1)(iv)) O Long Spine Board with securing straps
] Student Information (MS 144E.285, subd. 1(b)(7)) O Short Spine Board with securing straps or Vest-type device
[] Student Success Ratio (MS 144E.285, subd. 1(b)(10)) O Head Immobilization device
Operational Procedures O Cervical Collars (various sizes)
O Instructor/Student Ratio  (MS 144E.285, subd.1(b)(5)) Splinting & Bandaging Equipment
O Instructor Recruitment Process O Fixation Splints (board, air, vacuum, commercial)
O Instructor Orientation Process O Traction Splint
O Instructor Performance Evaluation O Tourniquet, Dressings & Bandages (various: bleeding, burn, roller)
O Student Performance Criteria Advanced Emergency Medical Technician
O Student Evaluation & Remediation O Blood Glucose Monitor
[ ] Course Notification (MS 144E.285, subd.1(b)(8)) O IV Infusion (infusion arm, catheters, solutions, administration sets)
[] Student Course Completion Confirmation (e-Licensing system O 10O Infusion (manikin, needles and/or drill device)
Comments: | O Medication Administration (prefilled meds, syringes, needles, sharps)
O Moulage Kit or similar substitute
Enrichments (please list any additional)
O Extrication (various extrication tools & supplies)
O Other
Program Approval: [0 Yes [ No Correction Order Issued: Number(s):
Licensee Authorized Official: Date:
EMSRB Authorized Official: Date:

“To protect the public’s health and safety through regulation and support of the EMS system.”
An Equal Opportunity Employer 2013-09.20
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AEMT / PARAMEDIC PROGRAM APPLICATION

STATUTES:

= MS §144E.285 & MS § 144E.27 Education Programs: Subd.1 & Subd.1 (a): All education programs for EMR, EMT,
AEMT, or paramedic must be approved by the Board.

Program Name

Street Address
City State Zip
Telephone Cell Fax
E-mail Date
Requesting Approval for the Following Programs:
Please Check Appropriate Programs
[] AEMT *Length of course

O Included is proof of accreditation or self-study information submitted for review.

[1 Paramedic *Length of course

O Included is proof of accreditation or self-study information submitted for review.

[] Anadditional application for approval at the Basic Levels (EMR/EMT) is attached.
(Applicants applying for approval at both the basic and advanced levels must
complete two applications.)

*Course Length is Based on Competency Not Hours. Course should include

didactic, laboratory, clinical & field experience as recommended in the National
Education Standards.

“To protect the public’s health and safety through regulation and support of the EMS system”

An Equal Opportunity Employer 2013-09

(Page 1 of 7)
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Program Information and Personnel

Education Program Coordinator

MS § 144E.001, Subd.14. Education Program Coordinator:

“Education program coordinator” means an individual who serves as the administrator of an emergency care education program and who is
responsible for planning, conducting, and evaluating the program; selecting students and instructors; documenting and maintaining records;
developing a curriculum according to the National EMS Education Standards by the National Highway Transportation Safety Administration
(NHTSA), United States Department of Transportation; and assisting in the coordination of examination sessions and clinical education.

Name:

Street Address:

City: State: Zip:
Telephone: Cell:

E-mail:

Certification Level & Number:

Instructor Qualifications:

Education Program Medical Director

MS § 144E.001, Subd.11. Program medical director:

”Program medical director” means a physician who is responsible for ensuring an accurate and thorough presentation of the medical content of an
emergency care education program; certifying that each student has successfully completed the education course; and in conjunction with the
program coordinator, planning the clinical education.

Name:

Street Address:

City: State: Zip:
Telephone: Cell:

E-mail:

Clinic or Hospital Employed By:

Minnesota M.D. License Number:

(Page 2 of 7)
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Course Faculty
(As approved by the Medical Director)

i MS § 144E.285, Subd. 1(b) (4) Education Programs:

(b) To be approved by the board, an education program must: (4) utilize instructors who meet the requirements of section 144E.283
i forteaching at least 50 percent of the course content.

i MS § 144E.27, Subd.1. Education Programs: An [Emergency Medical Responder] education program instructor must be an emergency
medical responder, EMT, AEMT, paramedic, physician, physician assistant, or registered nurse.

Name: (Last) (First) (MI)
Street Address:

City: State: Zip:

Telephone: Cell:

E-mail:

Certification Level & Number:

Emer. Med. Experience:

Instructor Qualifications:

Name: (Last) (First) (MI1)
Street Address:

City: State: Zip:

Telephone: Cell:

E-mail:

Certification Level & Number:

Emer. Med. Experience:

Instructor Qualifications:

Name: (Last) (First) (MI)
Street Address:

City: State: Zip:

Telephone: Cell:

E-mail:

Certification Level & Number:

Emer. Med. Experience:

Instructor Qualifications:

Use Additional Sheets as Necessary
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Guest Lecturers (Adjunct Faculty)

(As approved by the Program Coordinator or Medical Director)

Name: (Last) (First) (MI)
Street Address:

City: State: Zip:

Telephone: Cell:

E-mail:

Certification Level & Number:

Instructor Qualifications:

Emer. Med. Experience:

Name: (Last) (First) (MI)
Street Address:

City: State: Zip:

Telephone: Cell:

E-mail:

Certification Level & Number:

Instructor Qualifications:

Emer. Med. Experience:

Name: (Last) (First) (MI)
Street Address:

City: State: Zip:

Telephone: Cell:

E-mail:

Certification Level & Number:

Instructor Qualifications:

Emer. Med. Experience:

Use Additional Sheets as Necessary

(Page 4 of 7)
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Clinical Training Sites
(written agreement with site (s) must be available for review)

MS § 144E.285 subd.1 (b) (6) Education Programs:

(b) To be approved by the board, an education program must: (6) maintain a written agreement with a licensed hospital or licensed
ambulance service designating a clinical training site;

(EMR does not currently require clinical experience)

Clinical Site:

Site Contact:

Street Address:

City: State: Zip:

Telephone: Cell: Fax:

E-mail: Agreementon File: (Y) (N)

Clinical Site:

Site Contact:

Street Address:

City: State: Zip:

Telephone: Cell: Fax:

E-mail: Agreementon File: (Y) (N)

Clinical Site:

Site Contact:

Street Address:

City: State: Zip:

Telephone: Cell: Fax:

E-mail: Agreementon File:  (Y) (N)

Use Additional Sheets as Necessary

(Page 5 of 7)
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Admission Criteria for students
(Admission forms must be available for review)

Please list all criteria for admission to your program.

EMSRB Student Enrollment Form (completed and available for on-site review)

Instructor Recruitment and Orientation
(Program procedure must be available for review)

Please list all criteria for recruitment and orientation of instructors for your program.

(Page 6 of 7)
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Instructional Aids and Equipment

Please check appropriate boxes.

Didactic Classroom Space

Technical Equipment (i.e.: computer, A/V equipment.)
Textbook

Workbook corresponding to textbook

Course Outlines, lesson plans

Quizzes and exams

Student Guides and Reference Materials

Guest lecturers

Enrichments

Records Retention Policy

Practical Skills Practice Area - student/instructor ratio

Equipment (see Inspection Form or Appendix A)

N Y N I o A A

Clinical/Field Rotations - overview, objectives and guidelines

Original
Signature: Program Coordinator Date:
Name:
(Please print)
I, , Medical Director of

Education Program have reviewed and approved the contents of this application.

Original
Signature: Date:
Name:
(Please print)
(Page 7 of 7)
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Application for EMT-Paramedic Certification Renewal

The information requested will be used to determine your qualifications for renewal of your current certification. This information
is public data. If you prefer not to make your home address available to the public, you may designate another address as your
address of record. You are legally required to provide true information. Refusal to supply the requested information may result in
the denial of your certification. Falsification or misrepresentation of information may be used by the EMSRB as a basis for
disciplinary action.

Name: EMSRB certificate #:

Address: Telephone #:

City, State, Zip Code:

Employing Minnesota ALS Ambulance Service (if applicable):

Renewal requirements for EMT-Paramedic are set forth in Minnesota Statutes, section 144E.28, subdivision 7,
paragraph (b), clause (1) and (2), which provides:

Before the expiration date of certification, an applicant for renewal of certification as an...EMT-P shall:
(2)... for an EMT-P, successfully complete a course in advanced cardiac life support that is approved by
the board or the licensee’s medical director; and (2) successfully complete 48 hours of continuing
education in emergency medical training programs, appropriate to the level of the applicant’s ... EMT-
P certification, that are consistent with the United States Department of Transportation National
Standard Curriculum or its equivalent as approved by the board or as approved by the licensee’s
medical director. An applicant may take the United States Department of Transportation Emergency
Medical Technician refresher course or its equivalent without the written or practical test as approved
by the board, and as appropriate to the applicant’s level of certification, as part of the 48 hours of
continuing education. Each hour of the refresher course, the cardiopulmonary resuscitation course,
and the advanced cardiac life support course counts toward the 48-hour continuing education
requirement.

Please complete the following record of your continuing education. If you wish to attach documentation,
please feel free to do so. Renewal requires completion of a disclosure statement, which can be found on the
EMSRB website.

Date of Course Course Name Instructor’s Name Number of Hours
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Date of Course Course Name Instructor’s Name Number of Hours

Date of ACLS Course Instructor Number of Hours
Total number of hours (must equal 48)

[ , as Medical Director have reviewed and approved the
contents of this application.

Original
Signature: Date:

140



COMPLAINCE MANUAL REVISIONS INFORMATION
REVISED: 2013-11

Page v: Paramedic refresher requirement & EMT Refresher requirements corrected.

Page 22: Note added on NIMS Refresher requirements in accordance with EMS Education Standards.
Page 32: Tab4 "Purpose of Section" - clarification made to statement.

Page 51: Statute cite MS 144E.285, subd. 1 (b)(6) corrected to MS 144E.285, subd. 1 (b)(5)

Page 103: Clarification to applicant form completion.

Page 108: Clarification of failure results for Initial & refresher levels.

Page 141: Added Compliance Manual revision information.
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