
Does the ethics course 
you are considering 
allow you to answer 

these questions?  

1.   Does this activity provide in     
formation that directly benefits 

the health, safety, and welfare of the 
public? How so?

2. Is there a clear purpose and 
objective that will maintain, 

improve, or expand your skills and 
knowledge obtained prior to initial 
licensure or certification or develop 
new and relevant skills and knowl-
edge? What is it?

3. Is the content of the presen-
tation well organized and 

presented in a sequential manner? 
Explain.

4. Is there evidence of pre-plan-
ning and is there an oppor-

tunity for input from the attendees/ 
audience? Explain. 

5. Is the presentation made 
by persons who are well 

qualified? Who is the presenter? 
How are they qualified (education/
experience, etc.)? 

6. Is there documentation of 
your participation in the 

activity? What is it? (Keep for your 
records).

If, upon your review of the 
syllabus for the continuing 
education course or activity, you 
can’t confidently answer the 
questions above, it likely is not 
the course for you.

 
Source: Continuting Education Assessment Form, 
available on the Board website as a PDF:  
http://mn.gov/aelslag/ceform.pdf

Selecting ethics PDH courses? 
Be guided by the Continuing Education Assessment Form

This year saw the addition of yearly 
professional ethics requirements to 
the existing professional development 
hours (PDH) that licensees and certifi-
cate holders must complete. We have 
heard some express concerns as to how 
to determine if a course will  “qualify.” 

Your best approach is to treat the  ethics 
PDH requirement as you do all your 
PDH requirements. The same principles 
apply: 

• reference the Statute (326.107),
• review the Continuing Education 

Assessment Form (available on  the 
Board’s website), and 

• use your own professionalism and 
common sense. 

 
Ask yourself: “Can I answer the ques-
tions in Assessment Form satisfactorily?” 

The Board does not pre-approve courses 
or activities so the Board office does not 
have a listing of continuing education 
opportunities. It is the responsibility of 
each licensee or certificate holder to 
use their best professional judgment 
by reading and utilizing the statutory 
requirements to determine whether an 
activity meets the continuing education 
requirements. The Board does have links 
to professional societies and national 
councils from its web site, and those 
groups may have opportunities for 
training. The acceptance of continuing 
education credits by a professional 
society does not guarantee acceptance 
by the Board nor does the course refer-
ring to itself as “approved for continuing 
education.” The Board has final dis-
cretion on whether or not a course or 
activity meets the State’s requirements. 

Common sense suggests a professional 
ethics course related to your specific 
profession is ideal. The instructor will 
understand what real-world situations 
you might encounter; plus if you are 
in a classroom setting (real or virtual) 
with others in your profession, their 
questions and the general discussion 
will likely be most relevant. However, 
what remains a “must” is that the course 

be presented or designed by someone 
“well qualified by education or experi-
ence” (Statute 326.107 Subd. 3(e)) and 
also that other interaction and docu-
mentation requirements listed on the 
Assessment Form are met.   
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