REAL ESTATE AND CONSTRUCTION SERVICES

AGENCY SIGN-OFF for                             
PROJECT CLOSEOUT and ACCEPTANCE
	Date:
	

	Project No.

Contractor:
	

	Project Name:


	

	Facility & Location:

	

	RECS Project Manager:


	


CLOSEOUT SUBMITTALS/TASKS
	Yes
	No
	N/A
	ITEM / TASK

	(
	(
	(
	1.    I participated and provided input into the creation of the punchlist.  



	(
	(
	(
	2.    Contractor has completed the punchlist items to my satisfaction


	(
	(
	(
	3.    Operations and Maintenance Manuals have been received, reviewed and are acceptable.

	(
	(
	(
	4.    A copy of the As-built (record documents) have been received.  

      (1 hardcopy and 1 electronic set of specifications and drawings – 3 copies to PMD)

	(
	(
	(
	5.    If specified, training has been performed by the contractor


	(
	(
	(
	6.     Specified “attic stock” / spare material has been received


	(
	(
	(
	7.    If applicable, utility rebate documentation has been received.


	(
	(
	(
	8.    Final Cleaning by contractor has been completed


	(
	(
	(
	9.    Contractor and subs have submitted all IC-134s  (for final payment)

	(
	(
	(
	10.    Other    ___________________________________


PROJECT ACCEPTANCE
	YES
	NO
	

	(
	(
	9.     Project is ACCEPTED                     DATE:______________

	(
	(
	10.   Project is NOT Accepted                 DATE:______________
Reason(s) if not accepted:   
___________________________________________________________________________
___________________________________________________________________________



AGENCY SIGNATURES:
Agency primary designee:

Printed Name   __________________________  Signature______________________________

Agency Technical or secondary designee:

Printed Name   __________________________  Signature______________________________

Return completed form to RECS Project Manager; PM places a copy in contract file
H:\Internal WEBSITE\Agency Sign-off on PROJECT CLOSEOUT- Final.doc

